
REQUE5.T FOR' RECORDS DISPOSITION AUTHORITY•(See Instructions on rellerse) 

TO	 GENERAL SERVICES· ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGJQN, DC 20408

---' 
1. FROM (AGENCY OR ESTABLISHMENT) 

~ennessee Valley Authority NOTIFICATION TO 
2. MAJOR SUBDIVISION 

In accoroance with tre pravlSlons of 44 USC 3303a the disposal reOffice of Health and Saf quest. Includrng amendments. IS approved except fo' Items that may 
3. MINOR SUBDIVISION	 be stamped "disposar not approved" or "Withdrawn" In column 10 

Division of Medical Services 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Ronald E. Brewer	 FTS 858-2520 
6. CERTIFICATE OF AGENCY R~PRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

11/9/81	 Assistant TVA Archivist 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With Inclusive Dates or Retention Perrods) ACTION TAKENJOB	 NO 

MEDICAL RECORDS 

Medical Records Files consist of x-rays, dental records,
compensation case records, and medical records of the 
fo llowi nq: Nonemployees--Candidates who were not 
approved for employment or who failed to report for duty,
certain personal service contractors, and study visitors; 
Dependents--Employee's dependents who received medical 
care at remote construction projects; Former Employees--
Terminated, transferred to other Federal agencies,
deceased, or retired employees. 

They provide a source of information in the event of
 
medically related legal actions taken by an individual
 
against TVA.
 

The records are filed alphabetically by name of employee,
except for Compensation Case Records which are filed 
numerically, and total accumulation is approximately 
2,127 cubic feet since 1933. 
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JOB NO.Request for R&cords Disposition Authority - Continuation I 
9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

I.~ ,. n .~.., T ')
1. r1edica 1 Records provi de a record of preemnloyment and 11~l-I"""T"""fr I , .~ ~ 

periodic physical examinations, work restrictions imposed,

immunizations, mental hyoiene services, veneral disease
 
treatment, treatment of occupational injury or illness,

minor illness or injuries of nonoccupational nature, and
 
results of related laboratory tests.' Also included are
 
dental records which constitute the only record of dental
 
examination findin~s and treatment provided for employees

at t1uscle Shoals, Alabama, who may in the course of their
 
work be exposed to substances that mi~ht adversely affect
 
their dental health. In addition, they contain infor-
mation related to the processin~ of compensation claims.
 
They cons ist of the fo 11owi na two types of records:
 

Nonessential paper records--including immunization 
records; forms TVA 9880, Employee Status and 
Information Record and TVA 9081, Out-Patient Record 
(used to note each visit to a medical unit for 
services such as blood pressure check, colds, eye
examinations, aspirin, and other minor treatments);
laboratory record material such as urinalysis records 
blood pressure, and blood analysis; some correson-
dence with outisde physicians, form letters to 
employees re~ardinq periodic examination results,
correspondence on conaressional~p~i~1~~ on g~~ 

compensat ion c1aims~o~t~_:j~~~~~ /' 3 
-\-0 \IIAM.~ ~ 't"" v-a""'~ , 
Essential paper records--includinq oriainal medical
 
examination records, audioaram records, periodic

health examinations, occupational history records,

reports of occupational-related condition or
 
disease, f'€f3ortsof..",esiee"?9xamiRations of Ron TV!'.
 
pel ~6UAel, mobile health clinic examination record,

special back examinations, electrocardio9ram mounts,

clinical laboratory records, pulmonary function
 
records, certificates of medical history, dental
 
examination records, etc.
 

Many occupational hazards, particularly those of a
 
carcinogenic nature, require several decades to
 
manifest themselves. This fact has been recoanized by

the National Institute for Occupational Safety and
 
Health Center for Disease Control, Public Health Service,

U. S. Department of Health, Education, and Welfare. They

subseauently recommend the retention of certain medical
 
records for up to 30 years beyond termination of employ-
ment.
 

______ L- .. . ..L- ..L _ 
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JOB NO.Request for Records Disposition Authority-Continuation I 
7. 

ITEM NO (WIth 
8. DESCRIPTION OF ITEM 

Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

The Occupational Safety and Health Act, to which TVA is 
subject by Executive Order, requires specific medical 
record retention periods for individuals exposed to variou< 
hazards (e.g., 40 years or 20 years past termination, 
whichever is lonqer, for records of asbestos exposed
workers) . 

Since in many cases, TVA is unable ahead of time to 
specify which exposures will be deemed hazardous and what 
the subsequent legal retention requirements will be, the 
requested dispositions are recommended: 

/, DISPOSITION: ./V1eoticAJ Records 
A. Paper Records 

B. 

,-I; 
(1) Nonessenti a 1- gestl"oy %yeal"s aftel" 

termiAatioFl ef eiliploYl1lent. See. PolloWi~ 
G, 3~ 

(2) Essential--t1icrofilm%years after 
termination of employment. Destroy
paper records when acceptable microfilm 
copy is obtained. 

3'f 
~1icrofilm--Destroy in Aqency~years from date 
of filminq. 

2. Compensation Case Records consist almost entirely of 
duplicates of forms and correspondence filed in the 
District Offices of Office of Workerls Compensation
Proqrams located in various cities throuqhout the 
country. The Office of Workerls Compensation Proqrams
has no continuing concern about this duplicate file;
however, Medical Services is concerned about the medical 
records of compensation claimants contained in them. 

--rt€+=--&-4~ '-"L..:l, T"'~~ r 

DISPOSITION: 

A. No lost time--Destroy in Agency 10 years after 
date of inj ury. 

B. Lost time--Destroy in Aaency 10 years from date 
of last entry. 

______ '--- --::-=--_:-:--:-;-----:-----:-:-:---:-:_-:-:----:------:-----::-:-~~~ --~---L----
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- 3c.....-

17, p~er- ;fecords 

(/) Jl/077e~S'6htv;~1 

('a...) ;tin, - ~f /"ted-s aNt-~ t>t/ I Aet e-x ~i-eA1+.s -

))es~ I h- ~ .eA1 c.y G 1 rs, t'A--AIer A~..'.j.L 0 j} 

las'+- e /II. 'fr!:J 

Q,) t;,h'\.-f/~ee~ - )) esfr~ IIV A1eMC::; to '1rs, 

~ \:j.erhAt'ItCA-Y-t'~ of ~f/~Y11~f: 

B, See- r: 3 



I ~----.--------~--~----------------------------------~ PAGE OFJOB NO·Request for Records Disposition Authority-Continuation I 4 4 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

3. X-rays consist of film taken in conjunction with medical 
and dental examinations and in the care of lnJuries. 
Because of its unusual size (14x17), it is filed in 
special equipment. 

DISPOSI:~ 

A. " X-ray Film- -M-icl"ofilnl 20 yeat 5 aftet tel miMtiorr 
o£ e~Fl18yee tACA eestl oy ;n Aeef'ley. see.~now'l~ 

B. t1icrofilm--Destroy in Agency 20 years from date 
of filminq. 

p,~ e. J./o...-

CERn F I CAn ON: 

This is to certify that all records which are 
microfilmed will be microfilmed in accordance 
FPMR 101-11.4 and FPMR 101-11.5. 

to be 
with 
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3.	 'X-r~s 
II, 0,,,:; Inul k'-,~ s 

V	 n arn: ~/~erls of- CIt 1/ d'o/~d~/s '-
pt' s~ li-t 4:1~~ wA~ letsf t:';/YJJ 

is	 (; '1rr. aid, 

~	 (2.,h1...fl t>-tj e e s - /vi rc r» f'ilnv dO CjrJ. a...PIer 
Ye.-/YVL?;Z~~trYt- 01- -r-r'r-r». ~ 
d.es'l-t--~ or; j ;';1. /r I y - re:u.; ,;;,... .?L.9 ~cy. 


