
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions an reverse) 

LEAVE BLANK 

JOB NO. 

Nl-146-87-3 
To, GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 9-23-87 
L FROM (Agency or establishrnentr NOTIFICATION TO AGENCY 

.,,J,;1.,.J;i~!.Jl:~c..e.~d;...EersonneLManaqem.e;nt__________--l In accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 

__,,_.=...,_._......,......._...._._....,_,......._,._,_,_...,._......,__________________~ approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

Mr. Charles Chesek 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of '2. page~) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or ~ is unnecessary. 

8.DATE 

7. 
ITEM 
NO. 

1 

C. SIGNATURE F AGENC ATIVE • D. TITLE 

' f" Chief, Infonuation Systems Plans 
and Policies Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Add the following item to the Examining and Recruiting 
(EXR) section of Administration Manual Supplement 44-3, 
(Disposition of Records}. 

5. Test Material 
a. Basic File: showing develop:nent of the ,test, ra • g 
keys, rating instructions, rating schedules, tr~c,..,,,..t;a-
tion tables, val'idation studies, processed c of the 
test and the index, and other material o ignficant 
value in the development of the test his record series 
applies to writ~sts and als road unassembled exams 
that are develo in conne ion with a particular an-
nouncement. It does not er individual rating schedule 
used to examine for individual position. Individual 
rating schedules covered by EMP 2(Certificate Files) . 

. Break. cancelled or discontinued tests 
ann y. Offer to NARA 10 years after last use 

test questions. 

Office of Testing and Examining 
Concurrence: 
~ /¥1/ J- J Helen J. 
~i/11/IJ Office of 

Name/ritle/Date 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

t. Dir. 
Developmeni 

. , 115-,J08. STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 

https://J,,L._J:;4-,,~~�:i~~~ersoruJe.l-1Yl.ariacreriL1eI'.lt


1 

, 
f",
l_'. • JOB NO. PAGE 

t· REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION Nl-146-87 ➔3 2 oF Z· 
9 5 107 

• (With Inclusiue Dates·or Retention Periods) (NARS USE .\.,••:.·-._--___'T~E~;M:__·...,•1-·--__...___-__,-,-----,--a-._o_E_sc_R_1_PT_1_o_N_o_F_1_T_EM....,...-----------+-su~P_·,Ti~RR~sT~Eg-~~o-+-- T_·!_~_~_~_o_N_
10 ONLY) 

\.} 

5. Test material. 

b. Working papers, including background 
material, studies, drafts, and related 
nonpermanent records pertaining to the 
development of assembled examination· items. 

Disposition: Cut off and transfer to FRC 
when no longer needed/ Destroy .20 years
after cutoff. . for current business.** 

c. Working papers, including background 
material, studies, drafts, and related 
nonpermanent records pertaining to the 
development of unassembled examination items. 

Disposition: Cut off and transfer to FRC 
when no longer needed{ Destroy 20 years 
after cutoff. for current business.** 

All changes to this schedule have been approved
by: 

G5Tat3 L18,f 
dat 

** Charles Chesek, OPM records officer, informally con­
curred in the amendments to items Sb and Sc. ~~~ 

r(r/d 

115·204 ,Four copies, including original to ·be submitted STANDARD FORM 115-A (REV. 12-83) 
to the N,ational Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 




