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LEAVE BLANK•RE<;lUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO
(See Instructions on reverse) N /-/~t ~X'f-~ 

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVEQk'?'/P7

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

IT.S. Office of Personnel Management In accordance with the orovrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for Items that may be marked "disposrtion not 
OfflCP o£ Information Management approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION	 are proposed for disposat. the Signature of the Archivist IS 

not requiredRenorts and Forms Mana~ement Branch 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT ARCHIVIST OF THE UNITED STA.:[ES 

~r; f-""'--""r.h::lrlpc:; R Chpc:;pk	 632-2860 .---
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the aqencv's records, 
that the records proposed for disposal In this Request of 3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec.fred / and that written concurrence from the General 
Accounting Office, If required under the provis.ons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO	 concurrence 0 ISattached, or ~ ISunnecessary 

1_
 D TITLE
 qiDATE c. SIGe~U~~GENC1J: ~;;_SE_.!:!...._T_A_T_,~IVIIo.E _
 

1/.!Z./f?9 C. Ronald Truewort"hy	 __ Chief, Reports and Forms Management Branch 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(With InclUSIVe Dates or Retenhon Periods) JOB (NARS USE

NO CITATION ONLY) 

Amend the Executive Personnel Section of Administrative Manual 
Supplement 44-3, Disposition of Records as follows: 

1.	 Delete item 1, Executive Correspondence Files and allow for rC-1-146-
the lmmediate destruction of these records. 83-7 

These files cover materlal related to the authorization and 
classification of positions at the GS 16/18 level (other than 
Administrative Law Judges) prior to the establishment of the 
SES. With creatlon of the SES, the majority of these posltions
moved into the SES. 

The authorization of the small number of GS 16/18 positions 
remaining is now handled under a process similar to that used 
for the allocation of SES positions. We maintain those records 
in accordance with ltem 6, SES and Other Agency Executive 

Allocation Requests. 

In addition, the classification of almost all of the remaining
GS 16/18 positions l~ now performed by the agencies under 
Delegations of Authority from OPM. In those rare instances 
when OPM classifies one of these positions it is done at the 
time the position is allocated to the agency, and again these 

are maintained under ltem 6. 

OPM has no need to continue to retain these pre-SES records. 

2.	 Delete item 2, Position Description Flies, and allow for the NCl-146-
immediate destructlon of these files. 83-7 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 



2 -~ JOB NO PAGE'OFRequest for Records Disposition Authority-Continuation 

97 8, DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

2.	 The situation with these files are the same as item 1, 
Executive Correspondence Files. These files relate to 
pre-SES positions. These position descriptions are no 
longer collected and we have no need for those relating 
to the pre-SES program. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(~pn t975 n . 579 .. 387 FPMR (41 CFR) 101-11 4 
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3.EXP.01 

EXECUTIVE PERSlNI£L 

This grouping of records consists of documents relating to (1) the operation of the Senior 
Executive Service as established by the CSRA of 1978; (2) the operation of the Executive 
Assignment System established by Executive Order 11315; (3) other OPH activities involving
classification, qualifications, and appointment determinations for positions and persons at 
grades GS-16, -17, and -18, and at equivalent salary levels, except for Administrative Law 
Judges; and (4) the maintenance of data on positions and incumbents in the Executive Sche-
dule, SES, and GS-16, -17, and -18 and equivalent salary levels. 

ltetl No. Title and Description or Records	 Disposition 

1. DELETED(Executive Correspondence Files) . 

2. DELETED(Positlon Description Files) . 
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