
       
 

    

 

       

 
 
 

 
 

     
 

 
 

 

 

 
 

 
 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-146-81-001 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

This schedule was superseded by NC1-146-83-004 (items 1a and 1c1), NC1-146-84-
004 (items 3, 6, 9-11), N1-478-08-002 (item 1b1-4). 
Items 2a-b, 4a-b, 7, 8, and 12-14 appear to be obsolete and did not carry over to later 
schedules. This function is now scheduled by DAA-0446-2019-0004. 
The agency superseded item 5 with the GRS in NC1-146-84-004. 
The agency designated item 15 as non-record in NC1-146-84-004. 

Date Reported: 10/16/2023 NC1-146-81-001 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLANK'·.FOR RECORDISPOSITiON "-UTHORITY 
(See Instructions on reverse) JO[l NO 

NCl-146-81-1 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGlQN, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR [STA13LISHMENT) April 8, 1981 

Office of Personnel Management 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
111 ,, 'J'd,1nce mth toe pr v,s,01, of .t.J USC 3303.➔ the disposal reOffice of Management 1•,e,t ,orlud,n, a'11eodmeots. ,s spp•o,ec exrep: to, ,terns thst m.iy 
oe s'arnped "d1spos~· •:ut "pprrived" or ·111:h~ra ..n" ,n co'umn iO3. MINOR SUBDIVISION 

Administrative Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

I 4-Jd-i/ 
l>at,•Charles R. Chesek 1632-4533 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

G] B Request for disposal after period of time or request for permanent 
retention. 

9.8. DESCRIPTION OF ITEM 10.SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Investigation (INV) portion of our disposition 
schedule as per attached. 

115-107 STANDARD FORM 115 
Rev,sed Aprol, 1975 
Prescribed t>y General Services 

Adm1n1strat1on 
FPMR (41 CFA) 101-11 4 



• • • 

. 3. WV .01 
, . ' 

.: ,------,,---·- ---- -·--- -- -- -· ------------------, 
DISPOSITIONm:w NO. TITLE AND DESCRIP110N OF RECORDS 

r-----i------------------------r------------, 

•· 

•.· 

·.,· 

1. 

2. 

3. 

lflY ESTI GAT 10r1s 

This groupin~ of records consists of docu::.ents re 
the Governr.ient-wide investigative program. 

Investigative Case Files. 

a. Record copies of reports and related papers
maintained in the liurn~ ijr ~: :c .1 1r :~ti""·•icr& 
~~~~) D,.,.s.,·,r; ~ ~rt.•""cf .;-,,.,c.si;J c.r,,.,..J 

b. Copies of reports, related papers, and investi
oator notes retained in Regional Investigations Division 
(RID)_,~~~Lv~~ ~ (;..iej, 

(1) Copies of region of origin cases. 

(2) Copies of participating region cases. 

(3) Copies of spot checks, personal confi
dential inquiries, and personal record searches. 

(4) Copies of po1itical activity, and other 
special types of investigative cases. 

c. Bar and Flag Files, excluding medical flags. 

{l) Record copies of closed cases resulting
in debannent or flagging. 

fCSu1 t ,n Ge 9i r:;;z: r: c r r, j::: c § • 

National Agency Check and Inquiry Case Files; includes 
inquiry fonns, results of llational Agency Checks, and 
related case papers. 

::;::;......_.-1.t.~·•-~ S--e.,«T' 
a. Files marked "Clear - file retaineo in,_~ 

for destruction" under instructions in F~ Supplement
736-72 (Internal). 

~P:l: 
b. Files marked "File to ~H under instructions in 

FPM Supplement 736-72 (Internal}. 

. ~.+ i ()'""i:~:-c S.---ti..rr !Srw..,O\ 

(i:~P.,)index to personnel investigations. .-...;'--·,'-c-' ~c---t 'r-- ··1_·,c• 
f.; 

0 

'I' • • 6 I I v••• .; v ._ v f • : ,._ j.-
-C ! ~: - _'-.Jr T_ :.,.---::{f,"4s[IU!>Ld;;: 
L,..c ""n t -i ""'" r: '\ C ... j J Lsi:a; e.. e 
:·c--·. 'Jin .d•~-~- Rerrove all 
~ cards from active files ~r 
years after the date of final I:> 
action and destroy. 

Security Investigations Index (SI!}. ~e-:-.tnl 2'"cu -T'--~.....· ,;.:-"--·;.,-___.;.-.,~--~~~~v,-:-:..c-f,-:-.-:-,t'".,~,~:;-;..~v-, 

ating to 

Break closed cases annually. 
.,.,.c ... r?r tr'"'""'; t 5:0..-: e£te1 

~ Destroy when ~years 
old. /5 

~ cl,(_~'rfo~ ~ 
Break closed cases ~y 3 months • 

..~ tit.~h°"•_j ,,,,J-r.£ 
Break closed cases~ 3 months. 
~,st,-8..,' 6 rrqntb; :rt.ti" k11c· 1 , 

'- ,..J._ c1.~\ ti'.".~ J1-;: 
Break closed car'es ~/ 3 months. 
Lest,.,-:..,' : ,:.ee,1),: cft .... L. ~ ... '-. 

C, ...a. <-l <.!, ,._.,. v_j ~ 
Break c)osed cases ~y 3 months. 
s_ ... ~. vj : . ...... t:.s C fLc, L. c... k. 

Break closed cases annuall~. 
1 ....... f_1 t..., h'!iRC 5 ~ee1 s e ... e. 
~- Destroy when~ years 
old. IS" 

t·c;'; e1c:cd c:cs e"<" :- =: tlss-. 
G-••~) - &,H,s eH~r,~1cc,.• 

Break closed cases ~nnually.
Transfer to \../IIRC 5 years after 
break. Destroy when ~years 
old. IS" 

AH Suppl etr.ent t.t..3 lnst. ~ 
re l .. f? 0 

m~u. 1ff/ 
. - - ,.. .. ~--.- -·-·-- -·- - - ----·- -- --



--

. 3. I ;i\1.02 
,.•. ' .., 

TITLE /..ND DESCRIPTION OF RECORDS. ITEM NO..-
4. ·investigations Case Control and Locator Files; card 

index to pending and recently closed investigations. 
f'lc,,,:.-,u~ I O{f,u,,{DP.I). a. '"4:• 1..,111' C'fi c. ~ _.;• I ' 

J • ... • • •• • • • -
-:z,.1~r-l,~d:ont w~~:•"!~}er. L$r,.,-c~ . . ~!)

b. wa_Pi,fll!'LSI'• Q;,,s, "eC *'"e,n(ia~• ag, .. \~and 
RID. 

Des~ Case Control File; card record of pending cases 
maintained by deadline date in::?:,~ and RID. 

s. 
~r;:;. , _:;::-...,5 

/. e;fi.11ecti5at:&n: te1s·1r:t!' Rcrcre,we Fiise, 

l~".,~v
0 

c,r11erdc,o ~Q cer iF!/ "'cOEJ~t·ef :-~e::ssir;s riI 
11'1·,est (5!t.io,; rne (!,; re~ '121, 61' €Eldh•alcl'lt.)-. 

Regional office evaluation reports. 

Reir.ibursab1e Investigations Lead File (Scheduling); 
... index to private finns that r-~intain personnel records. 

Receipt document for c01:1p1eted investigation reports.-~-

Security Adjudication File; card file containing time 
control reports of agency actions on personnel investi-
gations. . _ 

Adjudication Index; card index to cases pending investi
gation or adjudication of suitability and security matters 
and closed cases with a bfief statement on closing action. 

Case papers re1attng to the investigation or adjudication 
of suitability and security rr~tters which do not warrant 
the establishment of an Investigative File. -

~ ~ie11el Office (Cl'<j~'6~ rn~, !~.cia1 -Soit-<H)~hty 
cfater::ri ... :,.. ... ;ace, -e, ...... 1i{..he.J ~r a,:srJ.;-,cc ,,.ith 
h.,t1 _... tio"'~ ... ~11t-e~11-d ,rs l\'"'H S... ,.,. ~- ..--.it (:11'.. c1 .,-;t 

(1_,'2- ~ 
cPn'\ 

~ €-5o6- Fenn 2799, or equivalent, Daily Report of 
• J '2 Investigator. 

I: 

' ¢., Security program workload re~ort. 

-fS,/1 
~ Appraisal reports of agency security investigation 

programs. 

..I 
• I 

DISPOSITION 

Destroy when case is closed. 

..rc:cr~· 11p;F< Ea p1et'i.i. i.f 
+nsrac;;, 

-&. __ 1. c.. .. _:, i~J. o_str-o, 2 J _c, ! 

tfLr t,, _e.lt. 
.3

Breakaiinual Ty.· Destroy -s; years 
after breali:. 

Destroy cards when obsolete or 
superseded • 

Break annually. Destroy 1 year
after break. 

Control card destroyed upon 
receipt of action card.pn(lction
card r.~de part of ~nvesti
gative file, or destroyed if 
investigative file belongs to 
another agency. 

Brea~ closed cards annually. 
Destroy·1 year after break. 

Break annually. Destroy 1 year 
after breali:. 

~--;;k ·cc,·1~..¥• u(:jcffJ 3 ).Cli'~ 

H°{C.- !!"!!lit. 

Break quarterly. Destroy no later 
than one year after break • 

Break annually. Destroy 1 year 
after break.. 

Place in inactive file on receipt
of succeeding report. Break 
inactive file annually. Destroy 
10 years after break. If there is 
no succeeding report, destroy 10 
years from date of report. 

lnat. -t- All. Supplement 4~-3-~ 

https://11'1�,est(5!t.io


ITEM NO. TITLE AND DE'SCRIPT10N OF RECORDS 

·;K'Y.I) 
Copies of correspondence generated in connection with 

~ 

.·: . .... 

..,. 

i, 

..• 
./ 

.,. 

... 

: . 

. ...; 

loyalty conversions and agency deteminatfons made in 
connection with personnel investigations. 

C:·:o-~•ioo "'le; fc'~9~• ,,,:·'c'cs tt~r1'~~tc_irr~F.j,iMi 
,,,ctm~ te. ~--~e. .... _, "·'-~t.'.,-'!., •. _.. ;5 __ v_5·c-~\e,r,~

: .. . "' . . , 
... .,_ .. - ' - ~ ... ' .. --- - .., --.... .. 

tk e,cl'lt ef e ..,~t,e. .. d c.-._,~-"-J•' 

. ' 

Break annually. Destroy year 
after breaL 

<l"b~_L!" ~c, , _ ttLct:c, _it. , ... _.. 
~eHici-~.•- M .. .L_!" e,_i1e.!::sic. 

l Inst.~ 
~;e, c ,Le. LSti"

' I .rn£.r.:.h /C[Y/-;:,..,..,,......,,---::-.,....,,,..,...=,.....,.~-=---,:---------:--,.--
.::.~~"'.~~%~~ i$-.t~2~:~_:..~~~~ ➔--=~-,. ~-~--~~-=--~ 


