
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-146-84-04 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

This schedule is superseded by N1-478-04-002 and N1-478-08-002. 
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·_1. 

I 
REQUEST FOR RECt. . ,JSITION AUTHORITY 

(See lnstru...:... ---~·•'"n reverse) 
LEAVE BLANK 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, _,,/1/'C. -/ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHING.fQN, DC 20408 DATE RECEIVED~- ) _C/..0 I/ 

1. FROM (AGENcv oR esTAl3usHMENT1 t;;[_ r LL z.__ 
u. s. Office of Personnel Management NOTIFICATION TO AGENd 

2. MAJOR SUBDIVISION 
Information Management Division In accordance w,th the provisions ol 44 u.s.c 3303a the disposal re 

Quest. including amendments. 1s approved except for items that may
-3.-M-tN_O_R-SU_B_D_1v-1s-,o-N-----------------------r be stamped "'disposal not approved"' or "withdrawn" 1n column 10. 

Information Systems Plans and Policies Branch 
4. NAME OF PERSON WITH WHOM TO CONFER 

Charles R. Chesek 

5. TEL EXT 

632-7714 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that l am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Ii] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

'/t,,//'L/ 
D. ~N~G~~EPESEN TIVE 

~iam c. Duffy 

E. TITLE 
Chief, Information Systems Plans 

and Policies Branch 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

-

Amend the Investigations (INV) section of Administrative 
Manual Supplement 44-3, Disposition of Records, as per 
attached. 

:.-
~ 

STANDARD FORM 11511s-101 MASS DA!'A CHANGE SHEET WILL BE. ReYised Apri I, 197S 

FORWARDED WITH PRINTED CHANGE Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



. . 
• • 

INVESTIGATIONS 

Thts grouping of records conslsts of documents relattng to the Government-wide 
1 nvest 1 gat 1ve program. 

11"• No. Tltle and Descr1p't1on of Records Dlsposltton 

1. lnvestlgatlve Case Fl les. 

a. Master ff le of Investigative case fl les nelntalned 
at the OPM-NACI Center and the Washington Natlonal Records 
Center. 

( 1) When paper copy serves as the record copy. Break c I osed cases annual I y. 

(A) Destroy when 25 years old If case 
resulted In loyalty or otherwise 
substanttal ly actionable tssue(s), 
adverse adjudtcatlon or debarment.

( b) Destroy al I other cases when 15 

years old. 

(2) When mlcrot!lm serves as the record copy. Break closed cases annually. Destroy 
paper record upon mlcrofllmlng. 

(o.) Destroy when 25 years old It case 
resulted In loyalty or otherwise 
substanttal ly actlonable lssue(s), 

\adverse adjudication or debarment.
( bJ Destroy al I other cases when 15 

years old. 

Iii, GepTes et rep01"'4'-6, rela*ed papers, af!d h~a,•ectlf!jater ireal, end Eieotl'e'f elosed seple& aftel" 
netoo ntalfl&a 11'1 Reglerta ♦ ,~flel IA¥estfgatfeA& Dh•lcfeA l 1118ntl:l11, 

~ e1ul ln,eg,t:fgetfene Wit&AlA!lteA Clul, len, 

Ce~les ef erlglA Qil&e&, partlQlpatlng PIO ca,es, 
9~et 8AOGk~-600<N-COM-h1erd·Jal Jnquldes, pecsooal 

fl!eeerd searsAe&, aAd a I I etl:leF 11pes la I t•fpes ef hl\•&&t I" 

9at T119 QU 91' 

ea F1189 el esect "F\-eeessee,ar iPeak and sl•trev c::I e&ed repert1 

Security Investigations Index (Sit), OPM-NACI Center Index { tx..)Destroy when 25 years old If case 
to personnel Investigations. resulted In loyalty or otherwise 

substantlally actlonable lssue(s), 
adverse adjudication or debarnent. 

(1.,.)oestroy records on all other cases 
when 15 years old. 



> 
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.. )' • 
If-ea No. • Tl1"I e and Descr1 pf-1 on of Records D1spos11"1on 

l11oasllgollo::s lilssc is $rsl 
l'Jl&lldln! ■ nd runtlr;: al seed 

■ d I 111• 511 21 
1n rastJgatJess. 

nd Jsda:: ts 

a: llalls::al &Hiss 101211: 51 ■ 1 

Isa 
11 I I I d 11 I I 

d Is: b: cal • 

I I I ; A t / 

II In 11$l!1$ls s Harbln!* ■ n Pl Isl d Sil ■ !lr a I Plia Q: s~ ad duel: a; 
i :::s ti I s. 

olosod co: do allar 

Adjudication FIie; flle containing materials 
actions. 

on adjudicative Break annually. 
after break. 

Destroy 3 years 

5. QJ:al lisPM ,i:j!IOO, SP sqsl sic I; isll; 'Is I Iii p: I al l:::csll Brcsh ~Ht h: I ;u 
$ha I ;asr at•ar 

isst: s; 
11:raal 

I llr 

Personnel Investigations Program evaluatlon reports. Break annually. Destroy after 3 years 
If there Is a succeeding report. 

7. App:ulsal :ape: Is cl 

gs• Is ,:r S!r ■ s. 
ogs::c; osss: ll;;'sallabllll; l:::osll Plass I:: I mcl l:s II Is m: : onl,:1 sf 

S&OdOOdl::y : ope: la 8: ash lti&UI Lo 
file a:: uall;a iosl:o; 10 ;os:s alls: 
llrul 16 th ars II na 1 1111 H ! 
,.,. .,., d11t: Sj JO ; 11 I It I 11• 

I PIJ I t 



COMPARATIVE ANALYSIS OF CURRENT AND PROPOSED VERSIONS OF 
INVESTIGATIONS SECTION OF OPM RECORDS MANUAL 

New Item Old Item 
Number Number 

la la 

le 

lb lb 

le 2a 

2 3 

Descriptive Information 

Investigative Case Files / Master File. 
These are the record copies of closed 
investigative case files generated by OPM. 
The disposition standard has been rewritten 
to provide a longer retention period for 
records relating to cases involving loyalty 
or otherwise substantially actionable issues 
as defined in OPM's recently revised FPM 
chapters on personnel security and 
suitability, adverse adjudication, and 
debarment. The new retention periods are not 
applicable to the collection of oversize 
personnel security investigative case files 
stored at the Washington National Records 
Center (WNRC) and appraised in 1982 as 
warranting permanent retention in the 
National Archives. The proposed disposition 
standards will better satisfy the 
Government's administrative and legal needs 
for the records and protect individual 
rights. The proposed standards also satisfy 
the concerns expressed by the Senate 
Judiciary Subcommittee on Security and 
Terrorism for adequate documentation of OPM's 
investigations program. (Most of the files 
dated before 1981 are presently stored at 
WNRC. More recent case files have been 
microfilmed and stored at the OPM-NACI Center 
at Boyers, Pa.) 

Old item le (closed bar and flag case files 
resulting in debarment and flagging) is 
consolidated with new item la as a 
25-year record. 

Investigative Case Files/ Copies retained in 
Regional Personnel Investigative Division and 
Investigations Washington Division. These 
are extra copies of the master file. The 
series description of old item lb has been 
consolidated into one paragraph. No change 
has been made in the disposition standard. 

Investigative Case Files / Files closed 
"Processed". New i tern le is the same as the 
previously-approved old item 2a. 

Security Investigations Index. This index is 



maintained by the OPM-NACI Center at Boyers, 
Pa. to facilitate and permit access to the 
master file of closed investigative case 
files (item la above). The disposition 
standard has been changed to conform with the 
new standard for the related case files. 

3 4 Investigations Case Control and Locator 
Files. These are indexes maintained by 
operating offices for active or recently 
closed investigations. Access to closed case 
files is ensured through long-term 
maintenance of the security investigations 
index ( i tern 2 above) . No changes have been 
made in the series description or disposition 
standard. 

4 11 
12 
13 

Adjudication File. These materials consist 
of records not warranting the establishment 
of a master investigative case file. Old 
i terns 11, 12 and 13 have been absorbed in 
this new item. The disposition standard has 
been lengthened from 1 to 3 years to 
accommodate OPM's administrative needs. 

5 15 OPM Form 2799 / Daily Work Report of 
Investigator. No changes have been made in 
the series description or disposition 
standard. 

6 8 Personnel Investigation Program evaluation 
reports. Regional Office evaluation reports 
(old i tern 8) have been absorbed in new i tern 
6. There is no significant change in the 
disposition standard. 

7 17 Appraisal reports of agency security / 
suitability investigation programs. This is 
old item 17 renumbered, with only minor 
changes in the series description and no 
changes in the disposition standard. 

The following items have been deleted: 

Old item 5 (desk case control file) - These records are covered 
by GRS 23, item 5. 

Old i tern 18 (copies of correspondence generated in connection 
with loyalty conversions and agency determinations made in 
connection with personnel investigations) - This is nonrecord 
material. 

Old items 2b, 6, 7, 9, 10, 14, 16, and 19 were previously 
deleted pursuant to NCl-146-81-1. 



• 
DISPOSAL SCHEDULE OPM/CSC INVESTIGATIVE FILES 

(Subject to concurrence of Senate Subcommittee 
on Security and Terrorism on destruction of 
listed files) 

DATE FILE NUMBER(S) 
(1st 2 digits) 

Immediately Alpha 
(not including 
"oversized" files) 

April 1985 00 
01 
02 
03 
04 
05 
06 
07 
08 
09 

November 1986 10 

October 1988 (includes period 10/71-9/73) 11 

April 1990 (includes period 10/73-3/75) 12 

November 1991 13 

November 1992 14 

November 1993 15 

November 1994 16 

November 1995 17 

November 1996 18 

ACCESSION 
NUMBERS 

146-61A200 

146-66A317 
146-67A631 

146-68Al8 
146-69Al01 

146-70Al958 
146-72A4267 

146-74-001 
146-74-002 
146-74-003 
146-77-001 

146-77-002 

146-80-002 

146-80-002 

146-80-002 

146-80-002 

146-80-002 

146-80-002 

146-80-002 

146-80-002 




