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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
(See Instructions on reverse) 0B NO

TO GENERAL SERVICES ADMINISTRATION, NC1-146-85-3

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECENED
1. FROM (AGENCY OR ESTABLISHMENT) 3-21-85
U.S. Office of Personnel Management NOTIFICATION 10 AGENGY
2 MAJOR SUBDIVISION | d th th f 44 U'SC 3303a the disposal re

. . n accorgance wy € provisions o a the disposat r
Office of Information Management quest, including amendments, is approved except for items that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “‘withdrawn™ in column 10
Information Systems Plans & Policies Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
Charles R. Chesek 632-7714 3 /25185

Duate Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __6_ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent
retention.

C. DATE D. SIGNATORE OF @?ﬂ :l:/:/ E. TITLE
3/21/85 Charlés RY Che Records Management Officer
9
7. 8. DESCRIPTION OF ITEM - 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SAMELE OR | ACTION TAKEN
1 Adds item 87T through 87W to the Budget and Finance (BUF)
Section of Administrative Manual Supplement 44-3,
Disposition of Records. This item was omitted on
approval of job number NCI-146-84-a, 2/13/84.
2 Corrects item 6, e(2) BUF, that listed the wrong
disposition on the approved job number NCI-146-84-2,
2/13/84.
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BUDGET AND FINANCE

This functional grouplng of records consists of collections of do:::Jmnfs, computer

‘printouts, and flles relating to: Internal payroll; work reporting, and cost analysis;
__ budget program; accounting; disbursing of funds, and other flnanclal activitlies. Fiscal- ----- — T

and éccounﬂng records of accountable officers will be transferred to the Federai Records

Center In accordance with the provisions of title 8 of the GAO Pollcy and Procedures

Manual, Agency records will be disposed of In accordance with thls schedule.

Item Noo Title and Description of Records
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Item No. Title and Descrliption of Records Disposition
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Destroy after retention for 1| year.
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87, Payr'of | ‘Reporrs.v:
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Titie and Description of Records
Coﬁpensafory Time - Negat!ve Balance.
(l} Control of flce.

(2) 1Indlvidual payroll offlce.
Reemployed Annultants,

(j? Control offlce.

(2) Individual payroll offlce.
Report on Advanced Sick Leave.
(1) Conirol offlce.

(2) Indlvidual payroi!l offlice,
Per Annum Listing.

(1) Control offlice. -
(2) Individual payroll offlce.
Lump Sum Payment List,

(1) Control offlce.

(2) Indlvldual payroltl offlce.
Payroi| Llisting of Employees by Organlzation,
(1) Control offlce.

(2) Individual payroill offlce.
OPM Bond Sertal Number List,
(1) Control offlce.

(2) indlvidual payrol! offlce.
Staff Years - Cost,.

(1) Control offlce.

(2) Indivlidual payrott offlce.
Employment Securlty Report.

(1) Control offlce.

(2) individual payrol!l office.

Destroy

Destroy
he

Destroy

Destroy

Destroy

Des troy

Destroy

Destroy

Destroy

Destroy

Destroy

Destroy

Des troy

Destroy

Destroy

Destroy

Destroy

Destroy

when

when

when

when

when

when

when

when

when

when

when

when .

when

when

when

when

when

when

Disposition
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years old.

year old.

years old,

year old.

years old.

year old,

years old.

year old,

years-old,
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year old., -:
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Title and Description _f Records

Value of Accrued Annua! Lleave.
(1) Control offlice,

(2) (ndlvidual payroll offlce.

A-93 Report = Supplemental Informatlon,

(1) - Control office.
(2) Individuat payroll offlce.
Actlve GS Employees.
(1) Control of fice.
(2) {indlvidual payro_|| of f 1ce.
Actlve GM Employees.
(1) Control offlce.

(2) Indlvidual payroll offlce.

Employees with Health Benef!t Deduct ions,

(1) Control offlce.

(2) Indlvidual payroil offlce,
Personne! Summary.,

(1) Control offlce.

(2) Individual payrof! offlice,

Des froy when
Destroy when
@

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Destroy when

Disposition

3 years old.

1 year old.

3 years old.

1 year old,

3 years old.

1 year oid, -

3 years old.

1 year old.

3 years old.

1 year oid.

3 years oid,

1 year old,





