
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK•(See Instructions on reverse) JOB NO 

NCl-146-85-3TO GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_0N_A_L_A_R_C_H_IV_ES_A_ND_R_EC_0_R_D_S_S_ER_V_IC_E_._W_A_SH_I_NG_T_Q_N_,_DC__20__4_08___--f DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 3-21-85 
U.S. Office of Personnel Management 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S C 3303a the disposal reOffice of Information Management quest, ,nclud,ng amendments, ,s approved except for ,terns that may 
be stamped "disposal not approved" or "withdrawn" ,n column 103. MINOR SUBDIVISION 

Information Systems Plans & Policies Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Charles R. Chesek 3- /2.s-I~.s-632-7714 
oa,.. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 6 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

3/21/85 

E. TITLE 

Records Management Officer 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1 

2 

Adds item 87T through 87W to the Budget and Finance (BUF) 
Section of Administrative Manual Supplement 44-3, 
Disposition of Records. This item was omitted on 
approval of job number NCI-146-84-a, 2/13/84. 

Corrects item 6, e(2) BUF, that listed the wrong 
disposition on the approved job number NCI-146-84-2, 
2/13/84. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



BUDGET NI> FIN.\fCE 

~ 

f>• 
This functlonal grouping of records consists of collectlons of documents, computer 
·printouts, and flies relatlng to: Internal payrol I; work reporting, and cost analysls; 

--~- budget program; accounting; disbursing of funds, and other flnanclal activities. Flscal­
and accounting records of accountable officers wll I be transferred to the Federal Records 
Center In accordance with the provisions of tltle 8 of the GAO Polley and Procedures 
Manual. Agency records wlll be disposed of In accordance with this schedule. 

Tt-tle and Descrlp-tlon of Records Dlsposl-tlon 

-~~ ,.. 

ner.? 

6. Computer printouts. 

Siifrmfi¥¥i i=iiil,;r,S 



ltea No. Tltle and Description of Records Disposition 

/. e. Master Retirement Record (t-RR) llsttng. 

(2) I ndt v t dual payrol I off tee. Destroy after retention for 1 year. 

'·~-,~~~~~tj~t:??'fJ?~ 

.... __ ~§9~~~ 

~--oistfo'?"i't 
' s~oo\'o;r. . -
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It• No., Tltle and Description of "dCOrds 

~ Bf11R! C4i' .. &,i¥4At'iBJtl:!wMlf4r!ffhMfii9$1i5ieR•.r::J+b-ou;. 
rr,e'#\19fl01tffil:..,,.· • • a 

M Rn5ffllfl5nfflilil~mr.p,e'a'rE:WtiS6'ISl\)$i-­
~-tE51lili~ 

87. Payrol I Reports: 

FT le ActTon 

Control off Tee • 

• (2 lndTvTdual payroll 

b. __ Addr s Error LT st. 

ntrol off Tee. 

(2) TvTdual 

c. WashTng rd employee number canparTson. 

( 1) 

(2) off Tee. 

d. w.A.E. Days 

( 1) Control 

(2) off Tee. 

e. LTstT ng of by the Employees. 

( 1) Control 

(2) lndTv off Tee. 

f. Work Repo Control Sheet. 

(1) Con ol off Tee. 

(2) In TvTdual payrol; off Tee. 
' 

g. State nd City Tax Dedu, Ton Report. 

( 1) ntrol off Tee. 

(2) ndTvTdual payroll of Tee. 

h. Empt -yees Selected for F.L. A. Eva I uat Ton. 

( 1 ) Contro I off T ce. 

(2 lndTvTdual payroll off Tc 

- - -- .. - -- -_, -- - -- ---

Disposition 

1'1Pff~P:29PYS't@»:;t WWiWJ!Oa . 
-~1~JiiViifCiftliiwflmm,,. 

when 3 years 

oy when 1 year 

---------- - -

Destr when 3 yea d. 

Destroy_, 

Destroy 

hen yea 

t 
_ n 3 t, ars 

old. 

old. 

Destroy wHe 1 J ear 
,\ 

old. 

Destroy whe old. 

Destroy 

De,,roy w;' , '\\ a,s old, 

Des1royj ! n 1;, old, 

Destroy, hen 3 ye sold. 

I 
Destro when ye old 

whan 4 J :. 
Des when year 

oy whan 3 yaa,s l , 
when 1 year o 



<. - -, ... _ No. T11'1• and Descrfpt1on of Records Dfsposf1'fon 

·2 T. Compensatory TTrne - NegatTve Balance. 

.,-... _;,,,.,-.. 
( 1 ) Control oft Tee. Destroy when 3 years old. 

(2) lndTvTdual payrol I oft Tee. Destroy when year old. 
,.. 

?, -· J. Reemp Loyed An nuTtants. 

( 1) Control oft Tee. Destroy when 3 years old. 
---- -

(2) lndTvTdual payroll ott Tee. Destroy when year old. 

tf. k. Report on Advanced STck Leave. 

{ 1) Control off Tee. Destroy when 3 years old. 

(2) lndTvTdual payrol I oft Tee. Destroy when year old. ,. 
I. Per Annum LTstTng. 

( 1) Contro I oft T ce. Destroy when 3 years old. 

(2) lndTvTdual payrol I oft Tee. Destroy when l year old. 

0 m • Lump Sum Payment LTst. .. 
( 1) Control oft Tee. Destroy when 3 years-·ol d. 

(2) lndTvTdual payrol I oft Tee. Destroy when year old. 

·7 n. Payrol I LTstTng of Emp I oyees by OrganTzatTon. 

( 1) Control oft Tee. Destroy when 3 years old. 

(2) lndTvTdual payrol I oft Tee. Destroy when. l year old. : •. ,~ .. ' . ' 

8 o • OPM Bond SerTal Number LT st. 
... 

( 1) Control oftTce. Destroy when 3 years old. 

(2) lndTvTdual payrol I oft Tee. Destroy when year old. 

1. p. Staff Years - Cost. 

( 1) Control oft Tee. Destroy when 3 years old. 

(2) lndTvTdual payrol I off Tee. Destroy when year old. 

/0. q. Employment SecurTty Report. 

(1) Control oftTce. Destroy when 3 years old. 

(2) lndTvTdual payroll oft Tee. Destroy when year old. 
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li'eaNo. Tltle and Description .,f Records Disposition 

//, r. Value of Accrued Annual Leave. 

( 1) Control off Tee. Destroy when 3 years old. 

(2) lndTvTdual payroll oft Tee. D_estroy when year old. .. 
/)_. 

... 
s. A-93 Report - Supplemental I ntormat Ton. 

( 1) - Control oft Tee. Destroy when 3 years old. 

(2) lndTvTdual payroll off Tee. Destroy when year old. 

I 3, t. ActTve GS Employees. 

( 1) Control oftTce. Destroy when 3 years old. 

(2) lndTvTdual payroll off Tee. Destroy when year old. 

I '-f-, u. ActTve GM Employees. 

( 1) Control oft Tee. Destroy when 3 years old. 

(2) lndTvTdual payroll off Tee. Destroy when year old. ,,, 
v. Employees wTth Health BenetTt DeductTons. 

( 1) Control oft Tee. Destroy when 3 years old. 

(2) _lndTvTdual payrol I oft Tee. Destroy when year old. 

16. w. Personnel Summary. 

( 1) Control off Tee. Destroy when 3 years old. 

(2) lndTvTdual payroll off Tee. Destroy when year old. 




