NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001

Request for Records Disposition Authority

Records Schedule Number DAA-0173-2019-0001
Schedule Status Approved
Agency or Establishment Federal Communications Commission

Record Group / Scheduling Group  Records of the Federal Communications Commission

Records Schedule applies to Major Subdivsion

Major Subdivision Office of Engineering and Technology

Schedule Subject Office of Engineering and Technology - Laboratory Division Records.
Internal agency concurrences will  No

be provided

Background Information In support of the functions of the Office of Engineering and

Technology listed under § 0.31, the Laboratory Division (Lab) is
responsible for the following functions:

- Perform technical studies of evolving technology for interference
potential to support and advise the Commission and staff in
developing future policies;

- Administer the Commission Equipment Authorization program as
specified under Part 2 and provide engineering and management
functions related to appropriate rules; and,

- Assist consumers and other parties by addressing their general and
technical inquiries as well as publishing interpretations for their use.

In performing these duties, and as required by the various rules, the
staff generates own information, collects information from various
parties or requires the information to be retained by certain parties.

Most of the information is collected to support the Commission's
Equipment Authorization program and is stored in the Equipment
Authorization System (EAS). The following records are maintained in
EAS:

1. Grantee Information

2. Authorization Application

3. Third Party Authority Equipment Authorization Information
8. Knowledge Database (KDB) Inquiries

9. Knowledge Database (KDB) Publications

10. FCC Surveillance of non-certified devices
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Request for Records Disposition Authority

Records Schedule: DAA-0173-2019-0001

The Lab also maintain electronic records associated with activities
other than equipment authorization. These records are not stored in
EAS but on the FCC network drives. Those include:

11. Laboratory Administration

12. Equipment Calibration and repair
13. Lab Research

14. Lab Correspondence

Item Count

Number of Total Disposition [ Number of Permanent Number of Temporary Number of Withdrawn
ltems Disposition Items Disposition Items Disposition Items

10 1 9 0

GAOQO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-0173-2019-0001

Outline of Records Schedule Items for DAA-0173-2019-0001

Sequence Number

1

10

Grantee Information
Disposition Authority Number: DAA-0173-2019-0001-0001

Authorization Application
Disposition Authority Number: DAA-0173-2019-0001-0002

Third Party Authority Equipment Authorization Information
Disposition Authority Number: DAA-0173-2019-0001-0003

Knowledge Database (KDB) inquiries
Disposition Authority Number: DAA-0173-2019-0001-0004

Knowledge Database (KDB) Publications
Disposition Authority Number: DAA-0173-2019-0001-0005

FCC surveillance of non-certified devices
Disposition Authority Number: DAA-0173-2019-0001-0006

Lab Administration
Disposition Authority Number: DAA-0173-2019-0001-0007

Lab Calibration and repair
Disposition Authority Number: DAA-0173-2019-0001-0008

Lab Research
Disposition Authority Number: DAA-0173-2019-0001-0009

Lab Correspondence
Disposition Authority Number: DAA-0173-2019-0001-0010
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001

Records Schedule Items

Sequence Number

Grantee Information
Disposition Authority Number DAA-0173-2019-0001-0001

Records contain all the information about a grantee, including name, address,
other contact information, assigned grantee code, any subsequent changes to the
information, specific correspondence and documentation of any action related to
the grantee taken by the Commission staff.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-173-94-1 / 01
Citation N1-173-87-4 / 19

Disposition Instruction

Cutoff Instruction Cut off at the end of the calendar year of the last
activity related to application

Retention Period Destroy 40 year(s) after Cutoff

Additional Information

GAO Approval Not Required
Authorization Application
Disposition Authority Number DAA-0173-2019-0001-0002

Records contain information provided to the FCC at the time of filing the equipment
authorization application. This includes all the attachments required by the rules,
any correspondence prior to approval, pre-approval guidance, inquiries about the
application before or after the grant, disposition status of the grant, any subsequent
change to the grant after the initial applications including permissive changes,
modifications, changes to confidentiality of the attachments and all correspondence
related to post-market surveillance. The record also includes information about the
firm that tested the device and the TCB issuing the grant.

Final Disposition Temporary

Item Status Active
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001
Is this item media neutral? Yes
Do any of the records covered Yese

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yese

by this item exist as structured

electronic data?

GRS or Superseded Authority N1-173-94-1/ 01e

ey N1-173-87-4 /13
NN-173-87-4 /1 14
NC1-173-82-3 /03

Disposition Instruction

Cutoff Instruction Cutoff at the end of the calendar year of the last
activity either by the grantee or the FCC including
audit or market surveillance

Retention Period Destroy 40 year(s) after Cutoff

Additional Information

GAO Approval Not Required
3 Third Party Authority Equipment Authorization Information
Disposition Authority Number DAA-0173-2019-0001-0003

These records contain the information about third party entities which are part

of the equipment authorization and testing process. These entities include: The
Telecommunications Certification Bodies (TCBs), TCB Designating Authorities
(TDAs), TCB Accreditation Bodies (TCBAs), Accredited Test Firms, and Test Firm
Accrediting Bodies (TFABs). These records include: names, addresses, contact
information, and if applicable, key employee scopes; authorization scopes for the
entity, accreditation information and justification documentation for capabilities;
annual surveillance summaries; FCC checklists; recognition status including
recognized countries; all correspondence with the entity; Mutual Recognition
Agreement information.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-173-94-1 / 01
Clation N1-173-87-4 /07

Disposition Instruction

Cutoff Instruction Cutoff at the end of the calendar year from last action
taken, a designation granted, or association with an
application or application related entity was made.

Retention Period Destroy 40 years after cutoff or 5 years after cutoff if
a designation, an association with an application, or
an accreditation was not made.

Additional Information

GAO Approval Not Required
4 Knowledge Database (KDB) inquiries
Disposition Authority Number DAA-0173-2019-0001-0004

All inquiries submitted by public for rule interpretations including attachments and
responses from the Commission staff.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-173-08-4
Citation

Disposition Instruction

Cutoff Instruction Cutoff at the end of the calendar year of any activity
associated with the inquiry.

Retention Period Destroy 5 year(s) after Cutoff

Additional Information

GAO Approval Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001

5 Knowledge Database (KDB) Publications
Disposition Authority Number DAA-0173-2019-0001-0005

All guidance documents published by the Commission in the KDB providing
information to the public. The record would include drafts issued for comments,
responsive comments on drafts, published documents with attachments and, if
multiple revisions, all revised versions.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-173-08-4
Citation

Disposition Instruction

Cutoff Instruction Cut off at the end of the year of the latest publication
or the expiry date set at the time of publication.

Retention Period Destroy 5 year(s) after Cutoff

Additional Information

GAO Approval Not Required
6 FCC surveillance of non-certified devices
Disposition Authority Number DAA-0173-2019-0001-0006

All the correspondence associated with sample request, test report and any
correspondence with responsible parties. The record will also include information if
the device was purchased by the Commission for sample testing.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001

Do any of the records covered Yes
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-173-8-05
Citation N1-173-08-6

Disposition Instruction

Cutoff Instruction Cutoff at the end of the year in which device was
tested.
Retention Period Destroy 5 year(s) after Cutoff

Additional Information

GAO Approval Not Required

7 Lab Administration

Disposition Authority Number DAA-0173-2019-0001-0007

Records of equipment purchased by the Commission for operation of the
Laboratory and included in the official inventory.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Noe

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-173-08-5
Citation N1-173-08-6

Disposition Instruction

Cutoff Instruction Cutoff at the end of the calendar year in which device
was tested.
Retention Period Destroy 5 year(s) after Cutoff

Additional Information

GAO Approval Not Required
8 Lab Calibration and repair
Disposition Authority Number DAA-0173-2019-0001-0008

Records associated with calibration, repair and maintenance of equipment used in
the Laboratory and inventoried by the Commission

Final Disposition Temporary
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0173-2019-0001

Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Lab Research
Disposition Authority Number

Active
Yes
No

N1-173-87-4 /10

Cut off at the end of the year of last calibration.
Destroy 3 year(s) after the equipment is disposed.

Not Required

DAA-0173-2019-0001-0009

Technical reports generated by the Laboratory including white papers, test reports,
surveillance reports or any investigation conducted by the staff.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

Transfer to the National Archives
fer Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Permanent
Active

Yes

No

N1-173-08-3
N1-173-87-4 / 21

Cut off at the end of the calendar year when final
version is published.

Transfer to the National Archives 30 year(s) after
cutoff.

Unknown
Bureau reviewing for available transfers.
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Request for Records Disposition Authority

Records Schedule: DAA-0173-2019-0001

10

How frequently will your agency
transfer these records to the
National Archives?

Lab Correspondence
Disposition Authority Number

other type of records.
Final Disposition

[tem Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Unknown

Once retention period obtained, there will be an
annual check for available transfers.

DAA-0173-2019-0001-0010

Any general correspondence by the Laboratory staff that and not included in any

Temporary

Active
Yes
No

N1-173-87-4 / 06

Cutoff at the end of the year of the correspondence.

Destroy 5 year(s) after Cutoff

Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0173-2019-0001

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization
09/16/2019 | Certify Antonia Agency Records Off | Office of the Managing
McGowan icer Director - Performance
Evaluation and Records
Management
01/28/2022 Return for Revisio |Ann Gillette Appraisal Archivist |National Archives and
n Records Administration
- ACNR Records
Management Serivces
06/23/2022 | Submit For Certific | Antonia Agency Records Off |Office of the Managing
ation McGowan icer Director - Performance
Evaluation and Records
Management
06/23/2022 | Certify Antonia Agency Records Off |Office of the Managing
McGowan icer Director - Performance
Evaluation and Records
Management
09/22/2022 | Submit for Concur |Ann Gillette Appraisal Archivist |National Archives and
rence Records Administration
- ACNR Records
Management Serivces
09/29/2022 | Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Services
09/29/2022 Concur Laurence Chief Records Office | National Records and
Brewer r Archives Administration
- National Records and
Archives Administration
10/06/2022 Approve Debra Wall Deputy Archivist National Archives and

Records Administration
- ND Archives | Office
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New Disposition Authority

DAA-0173-201 1

e Name

Item Description
Records contain all the information about a grantee, including name,
address i i an

DAA-0173-2019-0001-0002

DA 01732019 00010003

Authorized Application

Third Party Authority

Commis Temporary

CBéssuir Temporary

[ TCBs), TC
itati iesd TCBAS), y
TFABS).T! b

TDAs),TCB

Disposition Type

Disposition

Cutoffeteheendofthecalendar gear efthe
lastactivityaelateddoapplication.destroy

40year(s)afterCutoff. N1-173-94-1/01

N1-173-87-4¢ 19

Cutoff atéheendeftheealendar yearofthe
lastactivityeither byahegranteeordhedCC
includingeuditermarketsurveillance
RetentiondPeriodDestroy40year(s)after

Cutaff N1-173-94-1/01

N1-173-87-4¢13

NN-173-87-4¢/ 14

NC1-173-82-3¢ 03

Cutoffataheendoftheealendaryeardrom
lastactiondaken, a elesignationegranted, or
associationawithanapplicationavasanade;
DestroyelOyearsaftereutoff;ordeears
aftercutofféfaelesignation @nassociation
ranaccredita

Infarmmatian

Knowledge Database

andéf appli Temporary

DAA-OL

it

e, N1-173-94-1/01

N1-173-87-4¢ 07

Cutoff ateheendefahecalendar gear of any
activityassociatedawithethednquiry.destroy

DAA-0173-2019-0001-0008 Temporary 5 yearsaftereutoff. N1-173-08-4
Cutoffataheendeftheqear ofahedatest
publicationer ¢heexpriiryelatesetatahe
Knowledge Database  comments, responsive comments on drafts, published docuements with timesfpublication. Destroyes yearsafter
(KDB) i i isi Temporary cutoff. HLITIoEE
eportand
FCC Cutoff ateheeendefthegear inavhichalevice
DAAD173.2019 00CLO0IE  ceetified devices testing. Temporary wasdestedestroy yearsaftereutoff. N1 173205
NLITI0R6
Cutoff atéheendefaheaalendaryear in
th whichelevicewasdested Destroy years
DAA 01732019 00CL00LL  Lat L ' ial inventory. Temporary after cutoff. HLITI0E
NLIT3086
Cutoffateheendoftheqear ofdast
repair calibration.destroya yearsafterthe
DAA-01 2 LabC: " Temporary equipment s disposed. N1-173-87-4¢ 10
Cutoff atéheendefaheqear svhendinal
test
DAA-MTA-2019-0001-0017  Lab lesmarch reports, Permanent ArchivesdSeyear(s)aftercutoff. AT

N1-173-87-4/21

Equipment Certification/

Previous description

Contains applications form (FCC Form 73) with descriptive information such as

ertification
Grants

PO Inentifier Code Hie

Equipment Certification/

g
correspondenceandeopiesofgrants¢FCCdormsg22-Aorg31-A)
c deh

Candd).5.€

equipment authorization applications.

Contains applications form (FCC Form 73) with descriptive information such as

ertification
Grants

Equipment Authorization

Application

Radio Equipment List

Denied and Dismissed

8
correspondenceandeopiesefgrants¢FCCdormsg22-Aerd3l-A)

Computerized database of information pertaining todCC Form 731 used in
processing application.

c lsting of

, including,

Input:e\pprovedeequipment authorizations, & CCForme731A

o ices,@nd

Thisfile contains the applications in Equipment Certification, TypeAcceptance,

Equipment Certification/
i tificati

Contains applications form (FCC Form 73) with descriptive information such as

Srants

Sample Equipment Files

OET Knowledgebase System
(Master File)

OET Knowledgebase System
(Master File)

Laboratory Sample Tracking

correspondenceandeopiesefgrants¢FCCorms§22-Aord31-A)
c testdata,mot

lighting sources,

Temporary

addition vés

FAQor actaf ©One key for auiry
publication filed. It is topmost key to al the information stored on file for an
inquiry or publication.

ddition : i vés

FAQor ion.éne key identifi for
publication filed. It is topmost key to all the information stored on file for an
inquiry or publication.

pl
disposalef aboraton

Previous Disposition Previous Disposition Instructions

Cut-offdileeverythreegearsanderansferdoefRC.

Temporary Destroydiveyearsaftercutoff.
Temporary Maintanéndffice.Destroyavhendourgearsold.
Cut-offfileeverydhreeyearsanddransferdoFRC.
Temporary Destroydiveyearsaftercutoff
@utput
Temporary
@utput
Temporary
Cactionand
yeareld.dfenabl
togeturntheapplicationdodheapplicant,destroythe
application,allsupportingdocuments herecordsof
FCCaction, i
Temporary yeareld.

Cut-offfileeverydhreeyearsanddransferdodRC.
Destroydiveyearsaftercutoff.

Temporary Retaindqearsaftercaseclosed,thenelestroy.
Destroyawheneeportsaremodongerneededfor
Temporary. administrative purposes.
Destroyavhenaeportsaremodongerneededfor
Temporary. administrative purposes.

obtained from the manufacturer or may be purchased by the Commission as part

of agp P , oras part ofan

)

e

thereceip f

lati

(Master Data File)

bureaus/offices @ndethercasednformation.

pl
disposalef

aboratory.e

Temporary

Temporary Deleted Oyearsafterviolationdasdeenelosed.

obtained from the manufacturer or may be purchased by the Commission as part

Laboratory Sample Tracking  of aep P , oras part ofan
ile)
thereceipt

L lati
(Master Data File) bureaus/offices, andethercasednformation.

Testdata,
Calibrationand@epairéiles  ec.

MasterfFils
Laboratory C
(system) ubj

c of

uleti

Project Files

correspondenceeelativedodranchactivities.

Temporary
Temporary Deleted Oyearsafterviolationdasbeenalosed.
Temporary Destroyafterequipmentéseetired.
Temporary Laber

c ranfer
Fermanent old.



Cutoff ateheendofthegear efthe

N1-173-87-4¢ 06

N1-173-08-002¢/ 01

[GETEEE]

N1-173-87-4/ 36

N1-173-80-2¢ 31

NN-AT2-145-69

[UREBEa Y

NNA72-145- 708

N1-173-08-002¢/ 01

N1AT293-1

N1-173-87-4/ 36

N1-173-80-2¢ 31

N7

R T72A45- 708

NN-172-145-25

NN-172-145-28

NN-172-145-26

NN-172-145-30

N1-173-87-4,dtemed1

N1-173-87-4,dtemed2

N1-173-87-4,dtemed3

N1-173-87-4,dtemedd

N1-173-87-4,étemedS

N1-173-87-4,dtemed6.

N1-173-87-4,dtemed9

N1-173-87-4,dtemel 1

Ve v yearsafter
DAA-O1 1 1-0014  Labe& Temporary Cutoff.
DismissedExperimental Cutoffendhedastelayeftheealendar gear én
izati whicheheapplicationwasaismissed.
DAA-0173-2016-0003-0001  Applications comments Temporary Destroyd yearsaftercuteff.
Approved Experimental Cutoffthedast day of theealendar year én
i ot whichdhedastgrantediicensedora callsign
DAA-0173-2016-0003-0002  Applications reports and licenses. Temporary expired. Destroyel yearsaftereuteff.
Fro Coordinati C years.
N1-173-87-4 dteme30 Records frequency assignments. Temporary longerneededdor administrativepurposes.
Nongovernment
Frequency Assignment  C Maintainéneffice. Destroyevheneend10)
N1-173-87-4 dteme31 Records uppor Temporary years old.
c
servi
€
Frequency Assignment @mateur,ehip, taincitizens Maintainéneffice. destroyavhenauperseded
N1-173-87-4,dteme32 List stations. Temporary or updated.
C Maintain in office. Destroyavhendwod(2)
N1-173-87-4,dteme3d National File U. Temporary years old.
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A
OBSOLETE N/A N/A N/A N/A

N1-173-87-4,dtemel4

c uletin
Hranch Files operation of the Branch. Temporary
O
review and appr 3 Temporary
applicant.T
C iond.icense, "¢ CCforms
Station License 1 i i it,"@ financial
Files tatement, Temporary
of new equipment for governmentand nongovernment use (forms as utilized).
Applications FCC For 405, Temporary
. s
Rules, when 50% of (new), then
compiled for those stations listed in item 26above. Form 702, Assignment of
Ownership File Permit/ License, are the required forms. Arrangement is by company. Temporary
Pending Application File for
Experimental Radio Stations  Applications for new or changed facilities for experiemental radio stations. Temporary
These tati
Station License i eportsof
Files experiementalwork Temporary
These tati del
Station License i i eportsof
Files experiementalwork Temporary
©
Experimentalliscensing System review and approval proces. Temporary
applicant.T
"¢ CCforms
Experimental Station License  "Application for New or Modified Radio Station Construction Permit," a financial
Files tatement, Temporary
of new equipment for governmentand nongovernment use (forms as utilized)
Applications FCC For 405 Temporary
I i €
Rules, when 50% of hip changes (new), then
compiled for those stationsisted in item 26 above. Form 702, Assignment of
Ownership File Permit/ License, are the required forms. Arrangement s by company. Temporary
Pending Application File for
Experimental Radio Stations  Applications for new or changed facilties for experiemental radio stations. Temporary
These files document tati d alsc
Station License i i tsof
Files experiementalwork Temporary
These files document tati d alsc
Station License i tsof
Files experiementalwork Temporary
dnclud
FrequencyCoordinationActions classified material. Permanent
a c v
Permanent
alleervi f aircraft @mateur,
FrequencyAssignmentLists  stations. Temporary
Contai = s
Fiu c Permanent
agendaitems. Input: title, ID, category, date initiatederganizational unit,
contact,etc. Output: reports,generateddrominformationcontaineddndhe
OETT datab Temporary
GeneralC Temporary
Reading File annually, Temporary
t
administrative matters for example, employee information bulletins,
Subject Files memorandum from the Managing Director). Temporary
and pre tothe C for
Agenda Materials actian. Temporary
Sampling and Measurement Branch - Contain reports, bulletins, memoranda and
Branch Hies thedranch. Temporary
Contai i ionactions,dnavhich
Temporary
T c
Temporary

-

used in studiesof frequency band allocation matters. Input: Approved
equipmentauthorizations #CCForme/31A. Outputs: Green book,public notices,

and Temporary

Maintainéneffice. Destroyawhendyearsold.

Deleted yearsaftertheexpirationefdicense/grant

Destroy@ yearsaftertheexpirationef thedicesnse.

Destroya yearsafterexpiration.

o
destroy.

Ifapplicationgranted, moveddodteme70.dfewot,
returnedetoapplicant.

files, & yearsafterelateafectionleletingstation.

Deleted yearsaftertheexpirationafdicense/grant

Destroy@ yearsaftertheexpirationef thedicesnse.

Destroya yearsafterexpiration.

P
destroy.
Ifapplicationgranted,moveddodteme/0dfeot,
returnedeoapplicant.

files, 8 yearsafterelateafectionaieletingstation.

trasferinstructions).

trasferinstructions).

Disposeawhendistsareauperseded.

trasferinstructions).

eutput:

Destroyavhendhreeq3)gearsold. Maintain in office.
Maintainéneffice. Destroyevhendawod2)gearsold.
Maintainéneffice. Destroyevhendhree(3)gearsold.
Maintainéneffice. Reviewannually.destroyas
appropriate.

Maintainéneffice. Destroyawhendeyearsold.

fivedS)eyearsold.
Maintainéneffice. Destroyavhenebsoleteer
superseded.

@utput:




OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OBSOLETE

OESGLETE

OESGLETE

OESGLETE

OESGLETE

OESGLETE

OESGLETE

OESGLETE

OBSOLETE

OBSOLETE

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/

N/

N/

N/

N/

N/

N/

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/

N/

N/

N/

N/

N/

N/

N 273874, item 18

M 273874, item 20

M117387 4, item 21

M1173874, item 23

NI173874, item =

N1-173874, item 2

M1-173-87-4,item T

t-17382 4iwm =

fa- 17382 i 2

- 17387 dieman
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Foroffi 8l tse only. Contairs gmntee’s name, add mss, code number, and
manufacturers rame, address and code number. Informationused by Focand
U5, CUStaS 10 e mify quipmentafterauthorization & gramed,and

FEC Ide rtifie rGode File subseq URIT equipme Mt authereatien applicat s Temperary
€ngineering Evaliatien Branch - Certain cepés of all outgoing corespondence
Readig Fiks fiked chrenelegically; bre akfikes every three years Temperary

Comain technical material of swd s required d uring erginzering measurments
and evaluation of tec hnical data. Ako include: reports, bulletins, memomnda
and corespondente mlative o Bran: hattivities. Volume: &ppmonimate by 15 .
Pt Fils Annialace umultion: Appmoinately 1 feet. Amanged by pmict. Permanam

Pertains 1o allocatioms and malkcation matters; trersac tions = Btig to Fart 2of
Hetery File the FGG Rules — Freq uency Alkocations Matke s, Gene @l Ruks and Regubitios.  Temperary
camain docket mete fial (not readily accessibk), oo decisions, faper, publi
notices, etc., mlating toaliocation actions which the Eranch hes initiated or in
whichiits substantially imolved. 1limformation needs ta be accessibk for

Doxletsand FOC Publicatios  reference by branch pe swnnel. Temperary
subeal ik Cemains materia, fiked alprabetkally, of sgnificant interest tothe Eran: Temperary
betwssn the issicn and retig 1

resolution ofcases of larmfulintematioral radio interfe rence [Atile 20,
Interrational Radio Interference intermstioral fad i Regultiors); a card fike & maintained ¢ oss referenced by
File frequency. 4. Comespondence file. B, Cross referenced fik Temperary

Gontains official reconds of U.S. not fication to the Intermational
Telecommunications Unionof frequency isage and = bted dats on govemment

Inerrational Notification of  and nongove MM stations for in:lusion in the various servie documents

Frequency AssEnments publshed by TU. . serialnumber reference. b Frequency mfermmie Temperary
Gompikd purstantto Article 23and Appendix 7 of the inte matorml Fad o
ReguBtiom and the Safety of Life atSea Comvention; comtains reports and

Record of relating 1o i L by foreign

Intraction radio statio . Tempora ry
Telegrmms, reports of meeting and coresponde e, fikd ¢ ironologically by date

coor ination of mwrrational  of actian, on coordiration of frequan: es with foregn governme ms; ard fik abo

Frequen: s meimained Tempora 1y

This megnetic tape database contains infomation regarding frequency
assgnments which fave been mgistered with the Intematioral Freque ncy
Regitration Goard for obminment of imerretional rec cgnition. Information &
152 10 determine whatfreq uencies are in use and coumtrias with whi: hpote i
s, 15 would have 10 be coordireted. oam in:ludes frequency demtifier
country rgistering tse, and tec hnical information concerning the assignment.

T satisfies on-going t ns. Input:
Intermational Frequency Lt Frequency List (magnetic tape fomGeneva). Outputs: Guery e parts as
auery (EF) requested. Temporary

This computerized database coniains spectrum usage data obtained by FGG and
priate monitoring facilities,and & used to provide dats 1o the Imematiora|
Freq uency Reghtmtion Boand/Geneva, whi hin tum publihesa report of
fraquency wage for warldwide disse mirtion. Cata includes monitoring record
information [freq usncy band, date, time call sign is heard, & mésion, and
receptian poim). Input: Farmess (Monitorirg Observation Repan). OULpU:
walidation Report [monthiy); Geneva Feport [momthiy] and Database Listing
Wanitoring Observation System [quarterly]. Maintaindatabase by updating mont iy with monitoring
e obsertions Temporary
Waster record of inte matioral treaties and conferentes maintained by the
Bmnch, includig U.S. proposak, confere e minutes/reports. A, Tramsfer
treatyconfere e meterial reBting 10 tratks o brger infore 1o Federal
Records 0 mar treaty. Da il cally. volums on
tend: 258 c ubkc feet. annual accumultion: 8.5¢ ubi feet. B.cand Recard. Dam
filed chonalogically. Malume on fand: 14 cubic feet. Annuslace umubition: 5

Treaty and Conference Records  cubic feet Permene it
Final Acts and Delegation Contains copies d gest, dekgation reparts req uired by law, and firal acts of
Report ik treaties and conferences [doc umentary results of treatiesf onference] Permene it

camains official copy of all U.s. and foreign informationsupplied foradvance
publiation, coondimation and notfiation pursuant 1o Articks 11 and 13 of the
Space/Earth Station Motification interrations] fad i Regulations; assocated intre LS. doc ume ts am included
Telecommunications Aralyss Bran: h - comains anginze firg damand
Spectrum Enginee ring enginee fing models and statistical re ports derked mainly from the Maste ©
Emimnment InformationFik Mongovemment Frequenty List Gatabase
Wicrowave Enginearing Analysk Comains statitical reports and e rgineerirg data gz nerated from the
sysem Gommissios Mic mwave &pplication Pocessing System.

datbase conmins meironment
information. The syste m & tsed to produce mports on frequency utilization and
1o performinte e mnce analyss. Gats in: ludes trarsmitter and tec hnical
perametersand topogmphic information. Input: Microwave equipment fik,
tapogrph fike, license ap plications, mic mwave applkation prmcessing system.
Oupu: Bockan retrisval reports, SItistics repors. Maimain dambase by
microwave Engineering Analysi pe icdically updating with lic e information. Review need forsatemevery
System [EMu] thee years Temporary

Propagatian aralyss Bran: h - comains fiek strength rcords and sunve s, dawm
tabulations, worksheets and analyses submitted by @d io station and consultig
enginee s or sutting from efforts of commissian personnel. &, All materil
fexcept New Vork UHE-TY prjectand chart rolls). B. Hew York UHF Pojct-
cOmsists of compunercards and smndand shests. ©. chan rolk - recor ings ar

Fie d strergth survey and reBtive 10 MF, VHF, UHF messumme s and sumspat eycle recordings. Filesare

Wieasurments Fil notatthe Federal Records center. Temperary
cormists of physical studiss, compiled primarily by the Branch, concerning

Ground conductivity Maps  interference betwesn mdin smtiors Temperary

maimin inoffice. Destroy when four (1) years ol

maimmin inoffice. Destroy when thes (3 years o

cun off inactive files annually and send 1 Fre.
Tramterto the Natiarel Arhives in 5 year bloc ks
when five (5] years old.

taimmin inoffice. Destroy when no lorger nesded
forad minktmtive purposes.

Review eve ry two (2 years. Destmy when o lorger
meeded foradmingtmtive purposes

taimmin inoffice. Destroy o baokte/supe e ded
documents.

A Comespondence ik - Review annually. Destoy
meterialwhen nolonge r eeded for ad minktrative
purpases. B, cross refer med il - Reviewannually.
Destray material not required.

a.seralnumber reference. wehen [5] fie years ok,
and upon review by designated offiial1] Destroy
obsolete arsupemeded documenss, 21 Tansfer
remaining (neither cbsolete norsupersedad)
documents to Federal Recards cemerand destroy
when thirty [20) years old. b. Frequency reference.1)
Des troy obsolete orsuperseded dor ume s, 2)
Tramsfer remaining (neither absolete morsuperseded |
documents to Federal Recards cemerand destroy
when (20] thiry years old

taimain inoffice. Destroy corespondence whe nfive
(5) years ok

Maintain inoffice. Review every ten [10] years
Destroy material no loger needed forad minstrtive
purpases.

Update database semiannually. Destmy data
elements, outputs, and documentation whe n no
lorger required forad minstrative Lse

wainmin datmtase by updating momthly with
monitoring observatiors. Des troy data elements,
outputs, and documeation when no longer rquird
forad minstmtive use

A, Permanent Records - Offer to Mational srchives
wenty (20] years after abmgation of wreaty. &
PermEne - Pevie wpericdicallyand cut off inactive
segments. Tmnsferto the Mational Ar hives 10 years
aftercutoff

PermENEM - taMmfer to Rders| Records Center when
treaty sabmgated . Offe rto A hives twenty [20]
years after treaty & abrogated

Waintmin inoffice. Destroy obsokte orsuperseded
material

Waintain inoffice. Destroy when obsolete or
superseded
Waintain inoffice. Destroy when obsolete or
superseded

Destroy data elements, outputs, and documenation
when o lorger required for spectrumengine ering
e

. Cut off file and tmnster to Federl Recoms Ca e
afteramlyses are complted. Destmy whe nlatest
document infik & five 5] years old. B Maintinin
oifice. Destroy when o korger needed for
administrative purpases. €. Destroy september 20,
1980,

wainm@inonsite. Destroy when no konger needed for
administrative purpases.
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NN-17 2145, ite m 38
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NN-17 2145, item43
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NN-17 2145, item 48

NN-17 2145, ite m48
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N7 2145, itemsT
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NN-17 2145, lem 63

HM-17 2145, ite m 54
HN-17 2145, item &
HM-17 2145, ite m 56

NN-17 2145, ite m &7

NN-17 2145, item &

NN-17 2145, ite m71

NN-17 2145, item72

NN-17 2145, item73

NN-17 2245, item?s

NN-17 2145, item 76

Inte rrationa| kanitoring Record
File

Governme it Callsgn File

Gere @l Technical Subject Fike
Interrational

Te kcommunication Unian
Documents and Publications

Interrational Information Fik:

ad minstatie File

Reading Fik

Subject Files

petitian Fils

Doxhet File [Frequen:y
Allocation Aralsis Bmnch

Iractive Fil
imerdepantmemal radio
Adwisory Committes S pec trum

PBnning Subcommittee
ImAC/sPs) Fike

Topogmphic hiaps Fik

Technial Information Fik

Dox het File [Research Division)
ad minstative Houselee ping
Files

Chssified Files

& Precedures

Supporting the Treaty BAnchis activin i ot

L u L q registration oand), which
s summarized and published inGeneva along with simikr data fromother
countries. The raw material for this data is obined from the Field Engineerig

Bureau Temporany
Gontains bac lground materialon assgnment of callsigrs for cammission

licensees and ther agencies, inc luding corm nce, working

papersand a 3x 5 index card Ferman: it

Gorsists of printed tec hnical materiak needed by Treaty Ench enginers in
daily work projects su: has rav gation ks, COMMUNKAtions systams, el Temperary
ITU doc umems and publications relating totraties and conferances. The Treaty

Ernch leeps a warking stock of these documents for bsuance to interested swff

officiak. [The fiks inthe Treaty Libary seres containthe orginel or master set

of these dor ume s Temperary
comains disgatches of the D pertm: nt of state rgarding imematianal

2 kcommunications, foregn service @ports and foreign government reparts on

the subject of intemational tekcommunications and treaties. File hes refe =

value of atemperary mture Temperary
Centains me meranda, directives, office procedures, et rebting to
administrative eperatirs of the offce Temperary

Alloutgeing comespendence includirg imter effice memomnda. Filed bydak.  Temperary
Staff studies, tec hnical infermatien, eX .on subcts of intemstto office butno

included inactual rulemaking prec eedings Temperary

Ruk makirg petitions and comme s theron rquesting changes in existing

frequen:y alocations and related subjects. Fobe s am tramsferred o Docket Fik

if docket & ope ned or destroyed if petition is de ned Temperary

Folderis) filed numerically for eac hdoc let of imerest to the office. comaim

Commission rleases, tec hnical and backgrmund material, working papers, seh

studes, inter-office memoranda, comments, oral testimony, etc, rekvant tothe

proceed irg. Completeness subject to degree of off ke invokement. Tramsfer to

inactive fike upon Bstance of trminatig omer. Temperary

Recently firalied dockets remain here for six months awaiting possible petitions

for mconside mtion before firl destruction. After ths period, fiks are either

destroyed orsent o AT hives. Temporany/Permanent

Contains IRAC/SPS agenda material Temperary
comains maps of all 50 5tmtes used for determining the < cordirates of

trarsmitting or rec eiving kacations; checking locations of earth statiors for

satelites; and checkig needed geographical kncations for esearch pmjects. This

fike is availabile to the whok Commision Temperary
This ik inc ludes e ports, technical notes and stud ks on skcromagnetic
communications and bmadcast systems, tec hniques, artenna desgn and wave

propagation. This information is avaibbl to amy one witha valid equiement. 1

Activity Reports

Statitical Reports
Agenda Proction for Palicy and
Rulema king Matte s

Leave Fiks

Cemmisien Agenda lterms
vudget Repers

staffing Fikes
Technial Divsie n HoY
Cemmitiee Files

Governme it Agen: ks
Research Dganeation Files
Gassifies Fiks

Appliations for Equipment

certifkationand G rants of
certifkation

Engineering Pt Fiks

CERRFiks (Intrretiorel special
Committee on Radio
Interfere nce]

Fomign Regulatios

i filed by subject matter, author and corpormte source Temperary
“This fike contairs technical information filed in cannection with Dockets o
intrest to the Fesearch Divsion Temperary
Matters pertaining to leave, budget time and attndance ©pers, etc Temporany
Gssiied Fils Permane
Gorsists of the practice and proced ures documents for FOG, Freedom of

FCC fee prablems Temporary/Permanent
Gorsists of rports of Divkion pe sonnelshowing time spert andite ent divsior
activities Temporany
Gorsists of rports on numbe rofapplicatio s, ce rtifications and typeacceptance
requests mceived and granted Temperary
Gorsists of status reports ofagenda items the d iviion expects to present tc
Gommission. Temperary
Gorsist of time and attndance reports for employee s Temporary
Gommission Age na tterms Temporary
Budget Reparts Temporary
Includes persennel x tiens, pasition desc riptiens, training, d oc uments, etc Temporany
Selecied papers, perts, etc., shewing examples of TD accomplshments Permane
Includes cemmittee ac tivities inve ing Technical Divsion staff Temporany
Gorsist of correspondence about technical matters withthe wspective agencies
(Dees net include pelicy making files) Temperary
Fepats, surveys, biographical data, broc hures atout capabilities of research and
development companies Temperary
Classified Fils Ferman: it

This materil, which & filed undfer the provisions of Farts 2,15, and 18 conssts

of orgionsl meas urementdataand other information fikd by manufacturers to
demonstrate thateq uipme it subjectto Farts 15 and 18 of the Commision’s

rukes and regubtions and complies withthe quirements of these ks Temperary

This materl & used chisfly for rule making projects under Fars 15and 18 of the
Gommissions ks and reguitions and includes e rgineering desc riptions of the

devices regubited, measurme s, interfere nce = ports, & rginee ring wauations of

e wdevies, technical reports both by the Comission personneland by indistry. Temperary

This commites is see g toes@blsh unifom kvels for imerfering emasions

from electronical/elec troni: equipment whic b will be intematiorally acce pted

GEPrakodevelops and published measurirg imstrument s pecifications and

measure ment techni ues for the measureme it of interferznce. These fils

comain the |t of questiors beingstudied by CIsPR and the reportsand

recommendations thet ar the result of these studies, together with

comespondence, memoranda, technical rports, et comtributiors from the

“ariows countries that participats in the workof GISPR — whichar the working

documents Temporany/Permanent

This file contairs regulations ineffect in foreign countries whichare designed to
contmi interfere mce from ek tricalfelec tronkc equipment Temperary

Dispose uponapprovalof Branch Ghiaf, or when
superseded

Retin

Dispose as material & superseded or becomes
obsolets

a. Remin copies of publizatiors that refer only 1o
treaties and conferences inforce. b, Retine one copy
of all publications over 10years okl €. Destroy 10
years bter.

Dispose s 5 upe seded or becomes oteokte
Dispose afobsolete, supe meded meteril when
administrative isefulness is ended

Dispose after 2years
Dispose when incorporated into ruk making, or upon
advice of Banch Chief

Dispose whenaction is taken on petition.

Retire to Federal RerOrds Canter every S years. To be
reviewed 5 years biter by Branch Chief, for possible
disposal

a. Destroy duplicate docket files six months after case
b termiated. b. Trarsfer orgiral docket files to
Archives

Destroy afterd year.

Replace maps as they become obsolete. Dspose of
obsclete maps

Destroy as materal becomes obsolete
Destroy as materal becomes of no use

Dispose as ad minstmtive need & ended
Retaininaccodance withSecurity regubitions
a Reminonly curent data. & Destroy upon
cancelktion or when superseded

Destroy after year.
Destroy afters years

Destroy afterd year.
Destroy afterd year.

Destroy after § mont b

Destroy afters years

. Retmin only ¢ urm mt position descriptia . official
copy of position dest fption & on file in Personnel
Division. B. Dispose of superseded position
descriptiors.

Remin

Destroy afters years

Destroy afters years
Destroy afters years

Retaininaccodance with existing Sec urity
regubtions

Retie to FRG when 1 year o, Destroy 10years bter

Dispose whenadministrative wsefulness

. Dispose of warking decuments when incomporated
in repoms or Reommendations. . Retainstudy
questions, ®ports, recomme ndatiors and
publiatioms.

Replace absokte regulations as ne wer regubtion
become avaibble. Bispose of absok t egubtions



CESOIETE

CESOLETE

DESOLETE

DESOLETE

DESTLETE

DESOLETE

DESOLETE

CESOLETE

DESOLETE

DESOLETE

OESOETE

DESOLETE

OESOETE

DESOLETE

DESOLETE

INACTIE

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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N/A

N/A

N/A

N/A
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N/A

N/A

N/A

N/A

N/A

N/A

N/A
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N/A

N/A

N/A

N/A
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N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

NN-172-145, item 77

NN-172-145,dteme78

NN-172-145, item 79

NN-172-145,dteme80

NN-172-145,dtemes3

NN-172-145,dteme3d

NN-172-145,dteme5

NN-172-145,dteme86

NN-172-145,dtemes7

NN-172-145,dteme8

NN-172-145,dteme39

NN-172-145, item 90

NN-172-145,dtemeé1

NN-172-145,dteme2

NN-172-145,dtemel3

N1-173-88-004¢/ 1

N1-173-88-004¢ 2

N1-173-88-004¢ 3

M frasastir ikt tisns.

Na tracesfer mstructions included

A
notexceede yearsfroméinalaction. B. Disposeat
hief

yersfollowinggearrecordwaseompleted, C.

year of presentation. D. Dispose when administrative

followingseparationofemployee. E. Disposeat

usefulnessdsended, dut shouldaotexceede? years.eF.
Retain,onlyeurrentdata. G. Disposed yearafter
disposal of car.
RetainénaccordancewithexistingSecurity
regulations.

to

significantitemsepecifiedebyivisionChief.

hetain,

Permanent
Prosp
licenses. A i
different typeof equipment. Each request may bein letter formwith
Type Acceptance Files accompanyingtechnicalelataandeertifications. Temporary/Permanent
dertosimplify
submission of equipment specifications with each application, the Commission
illaccept! i ificati
Application ices. Fermanent
c
Commission from equipment companies, readio engineering consultants,
- i — . i
Spectrum Utilization,dPatents droreigndManufacturersequipment dnterference,
Actual Performance Studies of equipment and systems descriptions. This materia
Technwal Fies reference meteral, Temporary
o
hief, which,
shouldenot exceede?
completed. A i
uppli ichers, et
bils. 8. L
payrolling,éncludi i c v
data, allat LeD. filesof Division
employees containing usual data meeting limited requirements of Division - all
ineofficial E
reports, istrati
{ and drawings G.
Recards ¥ e dires etc. Temporary
[ d
lassified materisl ather data Fermanent
c
LaboratoryD unitsefthe
c i this
[ f "
memorasda tunctions. Temporary
Copies of equipment type
approval letters to
Permanent
Reportseftypeapprovaldest
projects t
b.demporary
7ab
neral
L Temporary
Type approval correspondence
é i Temporary
c ted
g
interest,
RadioC &SA

Commission |; American Standards Association; Radio Technical Commission for
ttee;

Technical
Committie fike c I t Temporary
Proper dnventory
cards, portofsur -eA.elnventorylistsed y&ardseC.
perty | and P
records v y i Temporary
Catalog Files Catalog Temporary
Equipment Service and
Operating materials No description Temporary
P
2andd 3ef WNRC
StatusefClearanceDiagrams 0258, Temporary
privat
1930-1937)
Issues(1944). t
ion.TH 3 16ef WNRC
Farimaniit
4928-51.T]
andan The
Radio Frequencies 0084, Permanent

Disposeeffilesdftype approval was not granted

Disposeofthosemveré yearselddlesignate das
obsoletedydhiref d aboratorydivision.

Disposeafmaterialafter @years.

by latestist. Ifan ADP printed list system is
introdu gmmedi i
list. B. Disposee yearsafterdiscontinuanceofitem

card or recordedainder a new classification, or 2 years

. C.

Disposee yearsafterelateof surveyaction.

caseswherelongereetentiondsaiseful.

ur d, this
timedheananualavillaccompany theeequest.

Destroy Immediately

Transferdoethedationale\rchivesdmmediately

Transferdoethedationale\rchivesdmmediately


https://usefulnesseiseended,ebutshouldenoteexceede2years.eF
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