
• • .. 
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) -d 
TO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establishment) 

Federal Communications Commission 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ In accordance with the provIsions of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved Mas s Me d ia Bur eau except for Items that may be marked "drsposrtion not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or "WI~dffiwn" In column 10 If no ffiCO~s 
3 MINOR SUBDIVISION are proposed for disposal. the signature of the Archivist IS 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE 

Steve W. Milline 632-7513 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of pagels) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or [] ISunnecessary 

B DATE D TITLE 

Terry D. Johnson 
Chief Information Resources Branc 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(WIth InclusIVe Dates or Retention Periods} JOB (NARSUSENO CITATION ONLY) 

18.0001 Bureau Functions 

Develop, recommend and adminster policies and 
programs for the regulation of services in the 
electronic mass media. Advise and recommend to the 
Commission, or act for the Commission under delegate
authority, in matters pertaining to the regulation
and development of electronic media services. Q) 

~ ..c::a. Process applications for authorizations in 
electronic media services. 

Q) 

~ 
Q)b. Administer U.S. responsibilities under inter- ..c:: onational agreements and treaty obligations pertain- (J) 

ing to the electronic media. 

c. Process applications for renewal of AM, FM,
Television, Direc Broadcast Satellite CDBS),
Instructional Television Fixed Service CITFS), cable 
relay and other licenses relating to electronic 
media services and for assignment or transfer of 
ownership interests in such licenses. 

d. Partici~ate in hearings before the Administrativ
 
Law Judges, the Review Board and the Commission.
 

STANDARD FORM 115 (REV 8-83)
 
Prescrobed by GSA
 

FPMR (41 CFR) 101-1~
 

115-108 
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7.	 .. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO.	 (WIlt! InCIIl.... 0.1 .. or Ret.nllon P.nOCSII JOB NO ACTION TAKEN 

e. Plan and develop proposed rulemakings and 
conduct comprehensive studies and analyses
(legal, engineering, social and economic) of 
varIOUS petItIons for policy or rule changes
suggested by the Bureau, the CommIssion, the 
Industru and/or the public. 

f. Ipvestigate complaInts and answer general
inquIrIes from the public. 

The Educational BroadcastIng Branch, Broadcast 
Facilities DivIsion, was disbanded in 1979. 

POLICY	 ~~D RULES nIVISIO~ 

Office	 of the Division Chief 

1.	 Rulemaking Proceeding Files - Rulemaklng pro-
ceedings to amend the FM and TV Tables of 
~ssl~nments. ConsIst of extra copIes of orders 
~etitlons, me~ora~da and other dOcuMents 
recommendIng a resolutIon of the ryrOCe~dlng.
The OffIce of the Secretary IS the officIal 
record holder For Pulemakin~ Drocee~ing FlIes. 

Destrov six (6) ~onths after fInal decIsIon. 

,- CopMI. Iftc:Illclln, Oft,ln." 10 IN I4IlNNt1ed 10 ... NlUon11 Arefll ••• ITANDARD FORM 115-A 
RevIsed July '974
P,eacnbed by Gener.1 ServICes 

Adm,nllt,.t,on 
FPMR (4' CFAI .0.-" 4 



JOB NO PAGE OFRequest for Records Disposition Authority-Continuation	 t 3 49 
,.r.	 I. DESCRIPTION OF ITEM SAMPLE OR '0.ITEM NO. (WI'" InClu .. ~ D.... or Reten'lon Penodl)	 J08 NO ACTION TAKEN 

Policy Analysis Branch 

..,	 Equal Fmplovment Onportunity System (BF-E) ThIS
 
computerl:ed database contains statisical
 
InformatIon about broadcast statIon employees.

The syste~ is use~ to produce annual reports to
 
evaluate faIr emnloy~ent oractices. Data
 
includes employ~ent breakdowns by sex, MInorIty

grouos, and joh categorIes.
 

Input: FCC form 395 

Outnuts (all annual) Market Report--Percent-
a ze s : Ma rke t Report--Totals; State Re n o r t c > 

Percentares; State ReDort--Totals; EEO Trenct 
Report. 

restrov data elements, outouts, and documentation 
when no longer requIred. 

International Staff 

~. qroa~cast I~ternatIon~l Syste- (3r~). 
ThIS computerl:ed database contaIns l~~ormatlon
 
about nroposed statIons and IS used for
 
InternatIonal reoortln~ reqUlrements.~o oDeratl~g

statIons are Included. Data Includes baSIC 
~requencv, CIty, state and riavtlme IndIcator. 

Inputs (frequencv): requirements list (on demand) 

Outouts (frequency): IFRB Inventory LIst of
 
Prooosed Stations (on demand); IFRB Inventory

LIst of No t i f i e d Stations (on demand).
 

Destroy data elements, outputs, and documentati~n 
when no longer needed. 

',5-2Cn STANDARD FORM '15-A 
Revised July 1974 
Prescnbed by Gener.1 ServiCes 

Admlnlllr.loon 
(.1''0 Iq,~ (I ~'.-J" FPMR (41 CFRI 101-11 4 
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•L oeSCR'PTIOH OF ,TEM 
ITEM NO. !WI'" Inc,u...... Oa.a. Of Ret.n"on PenOCl.) JOB NO ACTION TAKEN 

t.	 SAMPLE OR 10. 

4.	 Historical Records of ~egotiations for NCI-173
 
International Agreements (AM, FM, TV): These 70-3,
 
~lles contaIn hIstorical documents of the Item 16
 
bilateral and multIlateral meetings where the dtd.
 
varIOuS agreements were negotiated and finall:ed
 
This file contains records regarding the follow-~/21/81

in I; !\ ,greemen t s : 7\1 ARB A, Re g i 0 n 2 ,HI B r 0 ad cas t i n g ;
 
U.S.-Cana(ilan AM, FM I) TV; and U.S.-'lexlco Ul,

FM & TV. The files are the only records the
 
CommiSSIon (possIbly the U.S.) has regardln~ the
 
n e ~ 0 t) at ion s that pre ceded ace rt a Inag re emen t .
 
Section O.61(b) of the Commission's Rules a~plles.
 

Volume on Hand: 20 cubic ft.
 
Annual Ac cumu La t i on : 1 cubIC ft.
 
Arrangement: By name of .l.greement

Restrictions: none


Permanent. Transfer records to Federal Records 
Center pertaInIng to a speCIfIC agreement ten 
(In) ~ears after the agreement ~as eXDLre~ or 
been superseded by a new agreement. 

Offer to ~atlonal ArchIves twenty (20) years

after eXPIratIon or suoersession.
 

s .	 ~4, F~ & TV ~otification Files Corresoondence. ~Cl-l-;"3

The records in this fIle are all U.S. notifI- -:'9 - 3 ,
 
cations to foreign countries and for foreIgn Item 23
 
notIfIcations sent to the U.S. The flIes are dtd.
 
kept In accordance with sectIon O.61(b) of the 9/21/81

Commission'S Rules.
 

a.	 TV assignments and allocatIon actIons of
 
the U.S., Canada and MeXICO.
 

Maintain in the office for reference 
purposes untIl no longer needed, then 
destroY. 

b.	 FM assignments and allocation actIons of th 
U.S., Canada and Mexico. 

~aintain in office for reference purposes
until no long~r needed, then destroy. 

ns-m STANDARD FO,.M 115-A 
Rev' led July 1974 
Prescnbed by Oen.,.' s.,...,ce. 

Adm,nlll,.loon 
FPMR (41 CFR) 101-11 4 
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JOB NO R.qu ••• 'or Record. D'.po.,t'on Authority-Continuation	 I

r.	 .. DESCRIPTION OF ITEM 
(WIlt! InClu....	 O"n or Ret.ntlon P.nodllITEM NO. 

c. U.S. AM Chan~e List Correspondence. 

These files contain all the correspondence
between the U.S. and forelgn government~
regardin? U.S. AM stations. The record~ 
are maintalned 1n accordance with sectlon 
O.61(b) of the Commlsslon's Rules. 

~aintain in off1ce for reference pUrposes
until no longer needed, then destroy. 

d. Foreign AM Change List Correspondence 

These files contain all the correspondence
between the U.S. and foreign governments
reg~rding forelgn AM stations. The records 
are malntalned in accordance with sect10n 
n.nI(b) of the Comm1ssion's Rules. 

Maintaln In offlce for reference nurposes
untll no longer needed, then destroy. 

6.	 Forelgn Statlon FlIes (<\~l). TIns f i I.e c on t a i n s 
extra CODles of radlatlon patterns and supnle-
mentary data, en~lneer worksheets and maDS,
and extra coples of pertlnent correspondence
on deslgnated oroblem sltuatlons. FlIed by
country and then by call letter. Sectlon 
n.61(b) of the Commission's Rules applies. 

~lalntaln in o f f i c e for reference purposes u n t i I 
no longer needed, then destroy. 

7.	 U.S. and Foreign Pattern Files. Contalns 
supplementary data. Filed by frequency.
Section 
applies. 

O.61(b) of the Commission's Rules 

Maintain 1n the office. 

Destroy when twenty (20) years old. 

PAGE OF 

5 49 

SAMPLE OA 10. 
J08 NO ACTION TAKEN 

'1(1-173
79-3, 
I t e m 2 9 ~ 3(34
dtd. 
9/~I/S1 

NCI-I73 
79-3, 
Item 3C 
dtd. 

~/2l/8l 

ITANOA .. O FOAM 115-A 
Aev'sed July 1974 
P,ncnbed by G.n.,a' s.....rc•• 

Adm,nlll"I,on 
FPMR (41 CFR) 101-11 4 
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•r. .. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO. (Witfl fftclW/ve Ol'n Of Re,.n'ion P.nodl' Joe NO ACTION TAKEN 

g. Recapltulative Listing of FM/TV Assignments and 
Allocations. ~anitained in microfiche form,
contalns all U.S. and foreign asslpnments and 
allocations. All paper records have been 
destroyed. 

Maintain in office for reference purposes untll 
no longer needed, then destroy. 

~Cl-173 
79 -'),
Item 36 
dtd. 
9/21/81 

9. Reglon 2 AM Broadcast Administrative Radio 
Con~erence (RARC) Files. These files contain 
informatlon, both historical and active, re-
latin~ to nrenaration for and participation In 
the 1981 Reglonal AM Broadcast Conference. 

~aintain in offlce for reference purposes untll 
no longer needed, then destroy. 

STANDARD FORM 115-A 
RIVlsed July t91C 
Presc:nbed by G.n.ral S.rvIC•• 

Administration 
(,"0 191~ c I $11.'1' FPMR ICt CFR) tOl-lt C 
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r.NOITE" 

10. 

ENFORCEMENT DIVISION 

Complaints and Investigations Branch 

Stat~on Complalnt FLIes. These files are 
the major series documenting complaints and 
Comments about individual broadcast stations. 
Materials consist of original correspondence
from the public and Members of Congress. the 
Commission', reply and notices of violation 
issued by the Commission's field offices. 
Also included are forfeiture documents for
 
actions taken from 1980 on which consists
 
of the notice of apparent liability.
correspondence. the Commission's final order. 
and a copy of the check. if any. remitted 
ln payment of the fine. All earlier 
forfelture actions sent to Federal Records 
Center ln September 1983. 

a. TV Files 

Cut off files every five years (end
of license period) according to State or 
Territory. 

Transfer to Federal Records Center when 
latest document in files is one year old. 

Destroy when latest document in files is 20 
years old. 

b. AM/FM Files 

Cut off files every seven (7) years
(end of license period) according to 
State or Territory. 

Transfer to Federal Records Center when 
latest document In files is one (1) year
old. 

Destroy when latest document in flIes 
is twenty (20) years old. 

•SAMPLE OR '0.
 
- J08 NO ACTIOtc TAKEN
 

NCl-173 
79-3,
Items 
40 & 42 
dtd. 
9-21-81 

F... , cO!t'''. ,ftC, .... ,.. , oltv'''''. I. 110... I1""n ... I. III_ H." .... ' A,eft, ••• STANDARD FOR.. 'II-A 
R ... soes Ju" 197' 
P' .. ertMO by G.... ,., S.nne .. 

Adm,nllt,.hon 
, •• I ,., \" " ••• _, FPMA "I CFA, 101 -I' C 



••
1 JOB NO Aequ.. t for Aecords Disposition Authority - Continuation 

.. OESCAIPTION OF ITEM
 
ITEM NO (W'II'I Inclu ..... oal .. 0' ~.nl.on P.nod.1
 

7. 

11.	 Deleted Station Complaint Files. These files 
contaln the same materlal as the station 
complaint files and consist~ of complalnts and 
comments about individual broadcast stations. 
A public notice IS Issued when stations are 
deleted. 

TransFer to Federal Records Center one (1) year
after deletion. 

Destrov twenty (20) years after deletlon. 

12.	 Oversize Station Complaint Files. These flIes
 
serve the same purooses as the statlon complain

file In documenting complalnts and comments
 
about broadcast stations. These files contain
 
le~al sized documents and other materials too
 
bulky to flt Into the station Flle.
 

a. TV	 Files 

Cut off flIes every fIve (5) years (end of 
license perIod) accordlng to state or 
Terrltory. 

Transfer to Federal Records Center when 
latest document In files IS one year old. 

Destroy when latest document In flIes is 
twenty	 (~O) years old. 

b . <\ \f/ Hf F i1 e s 

Cut off files every seven (7) years (end of 
license period) accordIng to State or 
Territory. 

Transfer to Federal Records Center when 
latest document in files is one (1) year
old. 

Destroy when latest document In files IS 
twenty	 (20) years old. 

Four cop6e •• lftCIudlft, on,ln.l. 10 be eubftllttoct 10 ... NaUonal Archl ••• 

(.l'In I'U c, ,7•. '" 

PAGE OF 

8 49 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 

"l"CI-173 
79-3,
Item 43 
dtd. 
9/21/81 

STANDARD FORM 11S-A 
Row.MCI July 1974 
Prncnbod by Gener.' ,C .. S......

Admlnlstr.tlon 
FPMR (41 CFRI 101-11 4 
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t. OESCAIPTIOH OF ITEM	 SAMPLE OR 10.7.	 
••

/WIth Inclu ....	 0 .... or Ret.ntlon P.nodl) JOe NO ACTION TAKENIT£MNO 

13.	 Lo~ Book (Form BC 806). This book serves as the 
~aln control and log for all DIVIsIon mall. It 
records' log number of the correspondence
wrIter, writer's location, call letter of sta-
tion, suhject of letter, person to whom corres-
nondence is assigned For reply, actIon taken 
and date of action. 

'1 a in ta In in 0 f f ice: 0 est roy w hen ten (1 0 ) yea r s 
old. 

14.	 Investigatory Case Files. These files document 
investigations and complaInts agaInst broadcast 
stations or violatIons of the CommiSSIon's 
Rules. The file conSIst of staff rep~rts, notes 
correspondence, exhibits, and other related 
materials. 

Transfer closed cases to Federal Records Center 
three (3) years after c lo s i n g . 

nestrov twenty (~n) vears after case L5 closed. 

15.	 ~etwork romplalnt FIle. ThIS fIle contaIns 
complaInts hy the Bureau concernIng polItIcal
broadcasting and the Com~ission's FaIrness 
DoctrIne as It is related to net~ork Broadcasts 

Transfer to the Federal Records Center when 
three ("5) years old 

Destroy when twenty (20) years old. 

~Cl-173 
79- 3,
Item 49 
dtd. 
9/21/81 

~C1-173 
79-3,
Item 51 
dtd. 
q/21/81 

'JC1-173 
"79- :; , 
Item 53 
dtd. 
9/21/81 

Four copIel. Iftdudln, ott"n.l. 101MsultftlHted 10III. N.Uon.1 An:t\I" ..	 STANDARD FORM 115-0\ 
RlV1sed July 1974 
Prescrrbed by G.n.r.' s.rv,c •• 

Adm,n,,'r.toon 
FPMR (41 CFR) 101-11 4 
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10 49 

r.	 I. DESCRIPTION OF ITEM SAMPLE OR to.
ITEM NO	 !WIth Inclu.,,,. O.,n or Ret.n,lon P.nodl' JOB NO ACTION TAKEN 

Fnforcement Division 

16.	 Enforcement Datahase (B'10). ThIS c omp u t e r i zed
 
database IS an on-lIne system that provIdes

t r a ck i n z of' enforcement a c t i on s i n i t r a t ed by t h e
 
~fass Media Bureau a ga i n s t broadcast s t a t i on s .
 

Imputs: (frequency): Eri f o rceme n t Ac t i v i t y

\[otlfications (weekly)
 

Out nut s: (freque n cy): ~fa j 0 r Matter Report (on

demand); ~ctivity Summaries (quarterly) ;

nuarterlv ReDort (quarterly)
 

Destroy data, ele~ents, outputs, and documen-
tation when no longer needed for ~dminlstrative 
use. 

STANDARD FORM 115-A 
Revised July 1974 
PrncnbeCf by G.n.ra' S.rvIC •• 

Admlnl.'ratoon 
FPMR (41 CFR) 101-11 4 
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IAMI"U OR 'o.ITE'" NO JOe NO ACTlOH TAKEN 

17. 

18. 

19. 

VIDEO SERVICES DIVISION 

OFFICE OF THE PIVISION CHIEF 

CaU Sign Unit 

History Cards of Call Signs {AM. FH, TV and COmmercial 
.!hiR.!., This is a 3" z 5" card file documenting the 
hi.tory of each call .ign. The hi.tory card for AM. 
FH and TV indicates date of original grant, to whom 
the call .ign wa. as.igned. location of .tation and 
type of station. If call .ign was changed the history
card .how. date of change and from what call .ign. name 
of licensee, location of .tation and type of .tation. 
History cards for commercial shipe indicate call signs
assigned to ships. date of assignment, Dame of ship.
documented number and owner. It may .how deletion of 
radio or date of cancellation of the call sign by coa.t 
guard or change to a 2 letter 4 digit call sign. Call 
slgn cards range from KAAA through KZZZ and WAAA 
through WZZZ. AM. FH and TV history cards also include 
3 letter call signs which were assigned prior to the
 
4-letter. Volume on hand: 2 1/2 cubic feet. Annual
 
accretlon: 0, Inclusive dates: 1927-Present.
 
Arrangement: By call letters, Restrictlons: None
 

A.	 Paper Records. Permanent. Break file 
every 3 years. Microfiche file breaks. 
Transfer original records to the National 
Archives after fiche is verified. 

B.	 Microfiche. Maintain in office until 
superseded, then destroy. 

Call Signs Correspondence File.. Contains copies
of telegram •• ent to call .ign licen.ee. granting
authorization. to change call .ign.. Original is 
filed in Official Broadca.t Licen.e File in Public 
Reference Room. 

Destroy when three (3) year. old. 

Public Notice File. Copies of all Public Notices 
issued by Office of Public Affairs for call sign
request. received and granted. 

Destroy when three (3) year. old. 

! --
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t.7.	 t. DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO.	 (WltrI Inclu .. ". Oala. or Ret.nllon P.nod., JOB NO AcnON TAKEN 

Ownership ~taff 

Ownership Report. ThIS fIle (FCC Form 323) 'JCl-173 
contaIns orIginal documents of Information 79-3,
reported nu rsu an t to se c t i o n s 7~. ~6l3 and Item 83 
7).~615 of the CommIssion's Rules. The reports dtd. 
contaIn the ownershIp informatIon maIntaIned on 9/:2 1/ 8 1 
lIcensees and permIttees exclUSIve of that re-
ported in applicatIons sent to the Mass MedIa
 
Bureau. It also Includes related contracts to
 
sell the station, Stock OptIons, Trust Agree-
ments, and the lIke, which are reqUIred to be 
filed pursuant to section 73.,613 of the 
CommiSSIon's Rules. 

a. "-ctive Files 

Volume on Hand: 273 CUbIC feet
 
"-nnual Ac cumu la t i o n : 12 cubic feet
 
"-rraneement: Alphabetically by


Station call letters 

PerTl1anent 

Transfer i n ac t rve se gn en t s (I.e. 11 years
or older) to Federal Records Center every
two (.::)years. 

nffer to ~atlonal ArchIves forty-fIve (~5)
years after transfer. 

b. neleted Station FlIes 

Volume on Hand: 5 cubic feet
 
Annual Accumulation: 2 cubic feet
 
Arrangement: Alphabetically by


Station call letters
 
Permanent
 

Transfer files of deleted stations to 
Federal Records Center three (3) years
after deletion. 

Offer to ~atlonal Archives forty-fIve (45)
years after transfer. 

Fovr C...... lftcIucI ....g oligln.l. 10 IN .ubmlltect 10 III. Nallonal Arefll" ..	 STANDARD FORM 115-A 
R....,sed July 1974
Prescnbed by G.neral rc •• s.....

AdmlnlSlratron 
(.1'0 1'I7!) c, ue.J.' FPMR (41 CFR) 101-114 
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Joe NO PAGE OF Requ•• t for Record. DI.po ••tlon Authority-Continuation I 
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7. I. DESCRIPTION OF ITEM SAMPLE OR 10.ITeM NO. (WIth IncIUII". OlIn or Retenllon Penod., JOB NO ACTION TAKEN 

c. Closed Files 

Volume on Hand: 1.5 cubic feet
 
Annual Ac cumu la t i on r S CUbIC feet
 
<\rrangement: AlphabetIcally by


Station call lettersPermartent 

Transfer ~iles to Federal Records Center 
after one Full renewal period (5 or 7 years)
followIng closures. 

OFFer to ~ational Archives forty-fIve (45)
years after transfer. 

1U-2Ql ITANOAAD FOAM 11S-A 
RevlMCI July ,974 
PretenDed by Gener.' S."'IC •• 

AdmIMlllr.toon 
(III( I,,!t r r , Ut.1." FPMR (., CFR) 101-". 
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Reque.1 'or Record. O'.po.,Uon Aulhortly-ConUnua,'on 1.108 NO 

r. 
ITE" NO 

Televi.ion Branch 

21. A. Routine Control Files 

(1) Deferred Renewal File-This i. a 3" x S" 
card file which indicates the .tatus, the rea.on. 
therefor, staff a.signments, and the disposition
of TV renewal applications where action was not 
taken prior to the station' •• cheduled license 
expiration date. It is used to control the 
processing and action on .uch deferred renewals. 

Destroy one (1) year after final Commi.sion 
action with respect to the .ubject renewal 
application. 

(2) Assignment/Transfer Card File--This is a 
3" x S" card file which indicates the receipt,
status, staff assignment and transfer of control 
applications involving television broadcast 
stations. It is used to control the processing
and action on such applicatlons. 

Destroy one (1) year after final Commlssion 
action with respect to the subject asslgnment
or transfer. 

B. Reference Files 

(1) TV Engineering Files--This file contains 
duplicate copies of the technical portions of 
the application. and various engineering
submis.ion. filed by the applicant/licensee;
duplicate copie. of Commis.ion authorizations,
telegram. and other corre.pondence regarding
the .tation'. technical operation.; and a••orted 
internal office memoranda and .taff engineer
report., analy.es, and processing worksheets. 
Tbe.e material. are retained .trictlY for 
internal reference and informational purposes. 

Destroy two (2) year. after final Commission 
action deleting the .tation. 

~AGE Of'14 49 

SAMPlE Oft , .. 
JOe NO AC1lOH TI.I(EH 

NCl-173-
79-3,
Item 77 
dtd. 
9-21-81 

NCl-173-
79-3,
Item 75 
dtd. 
9-21-81 

r.ur COf'I••• IncIYIIII''', .rI,I ... ,. I. It•• ubfNftHi ,. ttl. H.II .... ' ArctI' .... ITAHOAIIO FOil" 1U-A 
A,vI,OCI Jllty \174 
Pr •• crobocl by G....... S.... 'c ... 

Acsmln,.I'.Clon 
FPIoIR (4 I CFA, 101 _ I I 4 
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I. DESCRIPTION OF ITEM 7. SAMPLE OR 10. 
ITEM NO. (W1tft Inchl"". D.... or A81en',OrIPenodl) JOB NO ACTION TAKEN 

(2) TV Renewal Correspondence File This file NCl-173
 
contains duplicate copIes of commIssion actIons r9-3,

and correspondence regardin~ the statIon's tern 73
 
renewal applications. It also includes Internaldtd.
 
offIce memoranda and staff reports, analyses and9/21/31

renewal processing worksheets eBC Forms 60J,
 

615 and 617). These m a t er i a Ls are related
 
strictly for internal reference and informatlona~
 
purposes.
 

~f ain ta in in (l f f ice: 
Destroy when materIals are ten (10) years old. 

(3) TV Assi~nment/Transfer File This file NCl-173 
contains duplicate copies of Commission 79-3,
correspondence regarding the subject application,Item 7 
and the staff's analyses and write-up~ with dtd. 
respect to the assignment or transfer (FCC Form 9/21/81
~-'7R). These materials are retained strictly
for internal reference and InformatIonal purposes. 

MaintalR in office:
 
Destrov when materials are ten (10) ve~rs olrl.
 

C. OperatIonal FlIes 

(1) TV Broadcast ~ctlon FIle This fIle contaln~Cl-173 
all the public notices of broadcast actIons. 70-3,
It IS used to maIntain and supolement hlstorlcaldtd. 
data and to verIfy fIling and acceptance dates 0/21/81
WIth respect to construction permIt, rene~al, Item 79 
aSSIgnment of lIcense and transfer of control 
apollcations for TV stations. 

MaintaIn in office:
 
Destroy when materials are three (3) years old.
 

(2) TV Call Letters Change FIle This file NCl-173 
contains telegrams from the Managing Director's 79-3,
Office authorizing a TV station to change its Item 80 
call si~n. It is used to update historical datddtd. 
and to verify call sign changes appearing in 9/21/81
the publIC notices. 

~aintain in office:
 
Destroy when materials are three (3) years old.
 

STANOARO FOAM 115-A 
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Preacnbed by Gener.' SeN,ee. 
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r. .. DESCRIPTION OF ITEIII	 ••SAMPLE OA to.rTElllNO	 CWItII InctueM 0.... cw Aeten"CIft P.nod., JOe NO ACTION TAleEN 

TV Branch 

22.	 TV Data Base Update Svstem (BTM) This data base 
maintains and validates the TV engineering data base. 
The data base contains technical data for eX1sting
stations, proposed stations, TV management, rulemaking
petitions/proposals, foreign stations, TV translators 
and LPTV operations. 

Input: FCC Public ~otices; Applicat1ons, Grants 

Output (all weekly) : Data Base Listing; Transaction 
Listing; Critical Error Listing; Ncn-Critical Error 
List; Pointer List; Call Sign List; City Names List;
TV Engineering Data List by State; TV Engineering
Data List by State, City, Channel; TV Engineering
Data List by Stat., Channel, Call Sign. 

Destr_0..l.data elements, outputs and documentations when 
no longer required. 

, 
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,. ~Oft •• , .. 
ITEM NO. JOe NO. AC110H TNCVf 

Distribution Service. Branch 

23. A. Reference Files 

(1)	 Construction Permit Application File.--Thi. 
file conta1n. the original of the ITFS 
application (FCC Form 330-P), a. well a. 
all amendments and subsequent .ubmissions 
by the applicant and copies of all Commission 
correspondence relating thereto. It also 
contains staff analyses, application
worksheets, and a copy of the Commi.sion 
construction permit authorization (FCC Form 
355). Upon filing, the permittee's license 
application (FCC Form 330-L) and all related 
materials are associated in this file. 

Upon licensing of the station, the originals
of the construction permit and license 
applications are transferred to the ITFS 
Stat10n File. Duplicate copies of those 
applications with associated correspondence
are incorporated into the ITFS Engineerlng
I.l.k. 

(2)	 ITFS Engineering Files--Tbis file contains 
dupllcate copies of the technical portions
pf the applications and various submissions 
filed by the applicant/licensee; duplicate
copies of all Commission authorizations,
telegrams and other correspondence regarding
the applicant/licensee and its filings; and 
assorted internal office memoranda and staff 
report., analy.e., and proce •• ing 
work.beets. The.e material. are retained 
.trictly for internal reference and 
informational purpo.es. 

Destroy two (2) years after final Commission 
action deleting the .tation. 

U'-IU f c Iftd "., M Ie II. H AI'ICtI"' ••	 ITAHOA"O fO"" 'U-A 
"",MCI July 1174 
P,.ec:,lbad Dr 0......' SaNteel 
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B. Operational File. 

(1) ITFS Station File.--Thi. file i. the 
"official" Colll.llli.. ion record file 1IIfintained 
with respect to that ITFS .tation. It 
contain. the original. of the con.truction 
permit, license, renewal, aa.ignment and 
tran.fer of control applications filed for 
tbe station and copies of all Commi.sion 
authorizations, telegrams and other 
correspondence relating to the 
applicant/licensee or the ITFS .tation. 
Volume on Hand: IS cubic feet, Volume 
Accumulated Annually: 1 1/2 cubic feet,
Arrangement: By call letters, Restrictions: 
None, Inclusive Dates: 1960-Present 

Pef1MAeRt 

Transfer to Federal Records Center when 
mater~als are twentY~z~~syears old, retiring
mater1als 10 5-year --g--R£S. -BCCel to 
Natisasl Arehi.e. ~Aea fife, (SO) ry8ars sid. 

Destroy when latest document in file is 50 
years old. 

'UNOA"O fO"" ttl-A 
"....-s July 1174',_rlbee! by GeM,.' !>eMcee

"4m'n'.".'_
FP"'''' (4' CF", 101-" • 



••

PAGE OF JOB NO Reque.t for Record. D'.po.,t'on Authority-Continuation	 I 19	 49 

7. L DESCAIPTION OF ITEM SAMPLE OR '0.
 
ITEM NO
 CWr1t't Inclu... 01'" Of Retention Penodl,	 JOB NO ACTION TAKEN 

24.	 CATV System Files This is a historlcal, con- 'JCl-li..;
 
solidated file for each operational cable 75 - 1 ,
 
televisIon syste~. FlIes are arran?ed by state Items
 
then numerIcally. Files contaIn lins notifI- 9 , 10, 1
 
cations, franchise materials, certifIcates of 1-l s 1,
 
complIance (prior to 1078), reglstratlon state- dtd.
 
Ments, special rellef petltlons and show cause 7/28/7"

netltions.
 

b.	 Origlnal and dunlicates of Show Cause Files
 
where an eVldentiary hearing has been
 
ordered.
 

Transfer original anJduplicate files to the 
Dockets Branch, Offlce of the Secretary,
where they become part ~f official docketed 
nroceedings. 

c.	 Originals of Reglstratlon StateMer~s,

Certiflcate of Compllance, Soeclal Relief
 
FlIes and Show Cause FlIes (where ~o
 
eVlrlentlary hearing has been ordered.
 

Trans~er originals to Federal Records 
Center one (1) year after C~TV systen
ceases operation. 

Destroy when latest document in file is 9 
years old. 

nS-2a	 STANDARD FO"M "5-0\ 
Revised July 1974 
P'lScnbld by Gene,.' s.,..'CeI

Adm,n,II,.toon 
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7.	 .. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO.	 (WI'" /nCI\IIIve 0.1 .. or Retenllon PenOCSII JOB NO ACTION TAKEN 

25.	 Cross Ownership Waiver FlIes Petitions for ~Cl-173 release from SectIon 76.501 of the Rules WhICh r 5 - 1,prohibIts cable televIsion systems from tern 12 
carring the sIgnal of any television broadcast ~td. station If such system dIrectly or IndIrectly r;/28/75owns, operates, controls, or has as Interest 
in: a natIonal television network; or a 
television broadcast statIon whose predIcted
Grade B contour overlaps in whole or In part
the service area of such system. These 
petitions were filed under grandfathering pro-
visions of the Rules. Files consIst of 
ori~inal petition, correspondence, and exhIbits. 
FlIes are arranged numerIcally. 

a.	 Transfer origInal to Federal Records 
Center one (1) year after CATV system
ceases operatIon.

Destroy when latest document in file is 9 
years old. 

b.	 Destrov duplIcate copies two (2)
years after C~TV system ceases opera-
tIon. 

ITAHDA"D FORM 115-A 
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,. .. DESCRIPTION Of' ITEM	 ••SAMPLE OA 10.ITEM NO.	 CWI1tl InctuMe Da... Of .... .,.bOtI Period" JOB NO ACTION TAKEN 

Cable Television Br~nch 

26.	 Community Unit Processing System (ACC) This nata
 
base contains Geographic, Statistical, Ownership,

Franchise and Annual filing data about every Cable
 
Community reported to the FCC.
 

Input: FCC Form 325, Schedule 1 (semi-"eekly) 

Output: Cable Community "ull Record~eport (semi-weekI )
TV-Station Authorization Report (s~mi-weekly) 

Destr21 data elements, outputs and documentation when
 
no longer required.
 

ITANDA"O 111-AFO"" 
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r. 
fTEM NO. 

.. DESCRIPTION OF ITEM 
(Willi InCIuIIw o.t .. or .... entlon Pefiod., 

••SAMPLE OR 
JOB NO 

'0. 
ACTION TAKEN 

Cable TV Branch 

27. Address Processing System (~~D)This data base contains 
address data items for mailing purposes. The system
is used to provid e addressing data to be utilized by
all Mass Media Bureau data bases requiring addressing
information. 

Input: FCC Form 325, Schedule 1 (weekly) 

Outputs: Mailing Address Records (weekly) 

Destroy data elements, outputs and documentation when 
no longer required. 

, 

ITANDAltD FOltM UI-A 
ReviMCI Juty 1914 
PrncnlleCl by ~r.t ServIces 
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28. 
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.. DESCRIPTION OF ITEM ••SAMPLE OA 10. 
(WttfI IncIuIIft DeteI Of Aet.,.I,Oft P.,.oct., J08 NO ACTION TAKEN 

Cable TV Branch 

TV - Statiolll.Processing System (ATV) This computerized

data base contains information about TV station call
 
signs, TV broadcast stations and selected translators.
 
Data includes city and state of license; channel number
 
network code; and effective and termination date of the
 
authorization and the new call sign, if required.
 

Input: New Call Signs (weekly~ _ 
TV Authorization (weekly) 

Output : TV - Station Call Signs (weekly) 

Destroy; data elements, output and documentation
 
when no longer needed.
 

ITANDARD FORM US-A 
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I. 

L DESCRIPTION OF ITEM SAMPLE OR '0 
(Witt! InCIuIM De ... Of Retention Period.) J08 NO ACTION TAKEN 

Cable TV Branch 

Phys1ca} System Processing Svstem (Trunk) (ATR)

This data base provides technical information about thl
 
services provided to the cable communities. Provides
 
signal carriage information indicating call sign

carrier frequency, method of reception, signal type,

cable communities served, and hours of special serviceE.
 

Input : Form 325 Schedule II - Annual Report of
 
Cable Television Systems (weekly)
 

Output : Physical System Full Record Print (weekly)

Signal Carriage Distribution Report (i"eekly)
 

Destroy data elements, outputs and documentation
 
when no longer required
 

ITANDA"D FO"" US-A 
Reviled July 1974 
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7.	 I. DESCRIPTION OF ITEM SAMPLE OR to.fTEMNO	 CWittl Incluta¥e 0.... Of ~1.Oft PenocI" J08 NO ACTION TAKEN 

CARD FILES 

C.ble Teleyision Rel.y Seryice C.rd Files--These c.rd.' NCl-173-index pertinent information rel.ting to c.ble 75-1.televi.ion relay .tation•• nd .re reference .id. in Item	 25utilizing the c.ble television relay .ervice licen.e 
files. These files consi.t of the following .eries: 

dtd. 
7-28-75 

a.	 Hi.tory cards for active and deleted cable relay
 
.tation •• which are .rr.nged alphabetlcally by
 
Dame of licensee.
 

Destroy upon retirement of CARS Licen.e File 
to Federal Record. Center. 

b.	 Location c.rds which index cable rel.y .t.tion • 
• lph.betic.lly by .t.te then by city. 

Destroy upon retirement of CARS Licen.e File 
to Federal Record. Center. 

c.	 Cro•• Reference Card. which li.t c.ble rel.y
 
.tation. alphabetically by call .igu.
 

De.troy upon retirement of CARS Licen.e File 
to Federal Records Center. 

d.	 Cro •• Reference Card. which li.t cable rel.y
 
station. by file numbers.
 

Destroy upon retirement of CARS Licen.e File 
lr. Federal Record. Center. 

Note: The CARS License File is scheduled under
 
NCl-l73-75-1, items l6a-b.
 

ITANOARO FORM ttl-A 
RevtMCI July 1974 
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•• DESCRIPTION OF ITEW	 SAMPlE OR 10r.	 JOe NO ACTlOf4 TAI(EN(WotII ~	 0010. or "-'efttIoft P........
 rrEWNO 

31.	 Certificate of Compliance Card. File.--The.e card. NCl-173-
index pertinent information relating to cable 75-1,

television Iyltems. and are reference aid. iD Item 26
 
utilizing the Certificate of Compliance Files. These dtd.
 
files consist of the following .eries: 7-28-75
 

a.	 History cards which list the filings and actions
 
taken on cable television systems. which are
 
arranged alphabetically by .tate then by

community.
 

Destroy	 upon retirement of CATV System File to 
Federal	 Records Center. 

b.	 Certificate of Compliance cards. arranged by

city and state--Cards on show cause and Ipecial

relief filings are interfiled in this leries
 
on color coded cards next to their related
 
Certificate of Compliance card: Certificate
 
of Compliance card-white; Show Cause
 
card-orange; Special Relief card-blue.
 

Destroy	 upon retLrement of CATV System FLle to 
Federal	 Records Center. 

c.	 Cross Reference cards which index cable
 
television systems alphabetically by name of
 
system.
 

Destroy	 upon retirement of CATV System File to 
Federal	 Records CenterA 

32.	 Frapchi.e Card File,--The.e card. iDdex .tate and NCl-173-
local franchi.es and are aids for referencing the 75-1,

franchi.e files. The file. con.i.t of the following Item 27
 

dtd . •erie.: 7-28-75 
a.	 State cards which index franchi.es alphabetically


by state then community.
 

Destroy	 upon retirement of CATV System File to 
Federal	 Records Center. 

b.	 Cross reference cards which index :~anchises
 
by name of franchisee.
 

Destroy	 upon retirement of CATV System File to 
Federal Records Center.
 Note: The CATV System File is scheduled under
 

item 24c, this Job.
 
,TAHOAIIO	 FO,." "S-A 

F , Clljt"" ".ch.d."O 0110'''''. """ H.llo".' A'e"t	 .1"-20'	 R•• "." Jul, ",.
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1.	 •. DESCRIPTION OF ITEM SAMPLE OR 10.ITEM NO	 (W11t'tIftCIUllwe Oatft Of RetentIon Penod.) JOB NO ACTION TAKEN 

33.	 Cross Ownership WaIver Card FlIes These cards NCl-173 
list fIlIngs and actIons taken on petItIons forVS-l 
cross ownershIp, and serves as a reference aid tern 32 
for utilizing cross ownershIp flIes. Cards ~td. 
are arranged n u me r i c a l Ly . 7/28/75 

Destroy upon retirement of Cross Ownership
Waiver	 File to Federal Records Center. 

iJ{)te. Cr"ss OWI"<e.r;~ip ~er 7=,'/ec; c-« e. ~cJ....edc..Jed 
~de.r i+e-, ;l.S-a. 'f&.i s JOb. 

) 
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r. 
ITE" NO. 

L DESCRIPTlON OF ITE" 
(W/ttl IncIutIW Dec .. Of .... entIon Period.) 

••SAMPLE OR 
J08 NO 

10. 
ACTION TAKEN 

Cahle TV Branch 

34. Cable SYstem Authorization (AFP) This data base 
provides an automated system for enter~ng ma~n_alnlng
and accessing cable TV appl~cat~ons for the 
use of frequencies within the bands 108-136 :!H'z and 
225-400 MHz, and analyzes these frequencies for 
possible conflicts with frequencies in use by
nearby aeronautical stations. Data includes applicant 
name, location, filing date, frequencies requested/
approved and other technical data. 

Input: Applications filed by cable TV companies
for authorization to use certain mid and super-band
frequencies (daily) and tapes of current FCC frequency
assignments for aeronautical stations (monthly) 

Output : Letters notifying applicants of approved/
d~sapproved frequency requests (daily)
Statist~cal Reports (as required) 

Destroy data elements, outputs and documentatlon 
when no longer requlred. 

ITANDAIilO FO .... US-A 
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10. 
ACTION TAKEN 

3S. 

Cable TV Branch 

Employment Processing System (AEE) This data base 
contains emplovrnent statistics for cable system
operators bas~on sex, ethnic type and job classLfi-
cation divisions for full time, part-time and on-the-
job training employees. The filing date of the Form 
395-A is also attached. 

Input : Form 395-A - Annual Report of EEO Employment
Statistics of Cable TV System (monthly) 

Output : Employment File Full Record Print (~onthly)
EEO St2tistics Reports (monthly) 

Destroy data elements, outputs and documentation 
when no longer required. 

us-_	 ITANDA"O FO.... 111-A 
R... Md July '974
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,.. 
ACTIOH TAICEN 

Low Power Television Branch 

36. A. Routine Control Files 

B. 

(1) Application Card File-fbi. iI a 3" x 5" 
card file (Form BC-335), which identifie. tbe 
applicant and de.cribe. the facilitie. 
reque.ted. It al.o indicate. the .tatu. and 
tbe dispo.ition of the LPTV or TV tran.lator 
application. It i. u.ed to control the 
proce.sing and action on .ucb application •• 

Destroy ten (10) year. after final Commi ••ion 
action with re.pect to tbe subject application. 

Reference Files 

(1) Application File Number Logbooks--This file 
system consists of several logbooks identifying
the applicant by name; describing the application 
by receipt date, cbannel requested, or station 
call sign;·and listing tbe file number as.igned
to the particular application. All LPTV and 
TV translator con.truction permit, license, 
renewal"assignment and tran.fer of control 
application. are included in tbese li.tings.
These material. are retained .trictly for 
internal reference and informational purpo.es. 

Destroy when DO longer needed for reference 
purpo •••• 

(2) Clil Sign Card Pile--Thi. i. a 3" x 5" card 
file which identified the LPTV or TV tran.lator 
licen.ee by name, de.cribe. the .tation's 
location in term. of community and .tate, and 
lilt. the call .ign a•• igned to that .tation. 
The.e material. are retained .trictly for 
internal reference and informational purposes. 

Destr~Y when DO longer needed for refere~~~ 
purpo.e •• 
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to 
4CTIOfc TAICEN 

(3) Con.truction Permit Application Fi1e--Thi. 
file contain. the original of the LPTV or TV 
tran.1ator application (FCC Form 346), a. well a. 
all amendment. and .ub.equent .ubai ••ion. by
the applicant and copie. of all Commi ••ion 
corre.pondence relating thereto. It al.o 

~include •• taff &Da1y.e., application work.heet., 
the computer generated interference .tudy
pertaining to the application, and a copy of 
the Colllllli••ion'. cOD',truction permit 
authorization (FCC Forw 364). Upon filing, the 
permittee'. licen.e application (FCC Form 347)
and all related material. are a••ociated in thil 
file. 

Upon licen.ing of the .tation, the original. of 
of the con.truction permit and licenle 
application. are tranlferred to the Low Power 
Telev~sion Sta~ion Files. The re~alning
~aterlals are lncornorated into t~e LPTV 
~n~ineeTing File. ---

(4) LPTV Engineering File--This file contains 
duplicate cop4es of the technical portionl of 
the applications and variou. su~mislionl filed 
by the applicant/licen.ee; duplicate copies of 
COllllllis.ionauthorization., telegraml and other 
correspondence regarding the applicant/liceosee 
and it. filings; and a••orted internal office 
memoranda and .taff report., analy.e., and 
proce •• ing work.heet.. The.e material. are 
retained .trictly for iDternal reference and 
iuforaatioaal purpo.e •• 

De.troy two (2) year. after final Co.. i••ion 
action deleting the .tation. 

'.vt C"'.I. IMtW"'1 1. I "'. N.II Arefll . ITANOA"O '0"" "I-A 
A.... MCI July .,7.
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(S) Di••i••ed Application rile.--thi. file 
contain. the original of the LPTV~qr TV 
traa.lator coa.truction permit application. (ree 
rorm 346) that have been di••i••ed by the 
Co.. i••ion for variou. rea.on. (e.g.,
un.ucce ••ful lottery participant). It al.o 
include. aay internal eeeoraada, .taff &Daly.e.
and proce ••iag vorklheet., and copie. of all 
Co.. i••ion corre.poadeace pertaiaiag to the 
.ubject applicatioa. The.e eaterial. are 
retaiaed .trictly for internal reference and 
informational purpo.e •• 

De.troy three (3) year. after final Co.. i••ion 
action di••i••iag the .ubject application. 

,- .~ •• !MI Ie II. H.CIeft •• AICfI'~ •• "ANOA"O PO"'" "I-A ......-.1. 
" .... MCI .Iuty 't7. 
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ACTION TAKEN 

Low Power Television Branch 

~7. Low Power Television Lotterv Svstem (BLP) This data 
base provides a method of tracking an application for 
a lOW ~ower television station through the lottery 
process. It contains applicant name, address, call 
sign, file number, preference factors, facilities,
facility location, lottery date, number, time and 
winner. 

Input: LPTV Application (daily), Form 346 (daily) 

Output: Full Record Report (on-request)~ Internal 
Preference (B) List (on-request)~ Public Noti~of 
Lottery Date & Associated Preference (B) List (on-
request); Public Noti~of Amended Lottery Date & 
Associated Corrected Preference (B) List (on-request);
Public Notice of Tentative Winner (on-request)~
Public Notice of Final Winner (on-request). 

Destrov data elements, outputs and documentation 
when no longer required. 

ITANOA"O FO.... HS-A 
Reviled July 1974
Preacnlled by GeMral 5efvlcel 

Administration 
FPMR (41 CFR) 101-11 4 
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,.
Y. .. DESCRIPTION OF ITEM SAMPLE OR 10.ITEWNQ (Wittl IftCIuIIW 0.... ~ ....efttioft Penodll JOe NO ACTION TAICEN 

AUDIO SEIVICES DIVISION 

38 • Engineefin File 100111 

Broadca.t St.tion Engineering File. (AM. FH). 
Contain. engineering d.ta e••ential to the 
proce ••ing of application.. File con.i.t. of 
graph., "p', field andinten.ity lIIea.urelllent.
engiaeeriag eshibit.. Thi. data duplicates, 
to .ollleestent, the I114terialcontaiaed ia the 
official broadca.t licease file. 

a. Active St.tioa. 

Maintain in office until deleted. 

b. Deleted St.tioal 

De.troy two (2) year. after deletion,
if ao applic.tions are pending
.pecifying the deleted facilities. 

Statioa leaewal. A••igament/Transfer and 
Facilities Corre.pondence File. (AM. FM). The.e 
file. cont.in renewal proces.ing work.heets (BC
Form. 604, 615 and 617), copie. of corre.pondence 
and .taff write-up. on a••igament., tran.fer 
of control and facilitie •• pplication. (FCC Form 
A-378) and copie. of outgoing corre.pondence, 
inter-office lIIelllOranda, relating to theetc. 
renewal, ••• igament/tran.fer and f.cilities 
authoriz.tion •• 

a. Actiye St.tion. 

Maintain in office unt;l deleted. 

b. Deleted Stations 

De.troy two (2) years after deletion. 

NCl-173 
79-3,
Items 
73 & 
74 dtd. 
9-21-81 

I
 
'TANDA"D FO" .. 11S-A 
ReY1Nd July 1974 
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(.PO IttT~ (I. "'.'1' FPMR (41 CFR) 101-11 4 
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t. r.	 •• DESCRIPTION OF ITeM SAMPLE OR 10.

ITeM NO (WI'" "'cIUII". Oa'ft 0' Retention Penodl/	 J08 NO ACTION TAKEN 

Puh1ic	 Reference ROOM 

4 0 .	 Br 0 ad cas t S tat ion Lice n se F i Ie s (~~f , F ~f, TV). NC I-I 73
 
These are offICIal record files documentIng al179-3,

activities of the statIon. They contaIn the Item 61
 
correspondence, applicatIons and supportIng dtd.
 
data for construction oermlts, llcenses, renew-(/21/81

als, assignments and transfers. Also contained
 
In the files are the authorl:atlons relatlng

to the varIOUS requests.
 

Public Files 

Volume on Hand: 100 cubic feet
 
Annual Ac c umu La t i o n : 10 cubic feet
 
Arrangement: Call Sign - by Services
 

Permanent 

a.	 Transfer statIon files for the perIod July
I, 1976 to June 7)0, 1983 to Federal Re c o r d s 
Center when latest file IS one (1) year
anrl SIX (n) months old. 

Offer to the National Archives when 20 
/ ( ;years old (calendar year 2003).	 ---' 

b.	 Break subsequent files every 3 years.

Transfer closed files to FRC when latest
 
document in file is 3 years old.
 

Offer to the National Archives in 10 year
blocks when latest document in file is 20 
years old. 

1\Ton-Public Files 

Volume on Hand: 100 cubic feet 
Annual Accumulation: 3 cubic feet 
Arrangement: Call Sign - by Services 

Permanent 

c.	 In calendar year 1987, transfer materials
 
for the period 1934 through June 30, 1976
 
to FRC.
 

Offer to the National Archives when 20 
years old (calendar year 1996). 

STANDARD FORM 115-" 
R4IY,1IId July 1974 
Prescnbed by Gen.r.' re •• s.....

Adm,n'llrttoon 
FPMR (41 CFR) 101-114 
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I. r. .. DESCRIPTION OF ITEM SAMPLE OR to. 
ITEM NO. (W11t'I Inclu.... O.tft or Retention P.nod.) JOaNa ACTION TAKEN 

d. Break sub s e que n t files every 10 years. 

Transfer closed files to FRC in 10 yearblocks when ratest document in file is 15 years old. 

Offer to the National Archives in 10 yearblocks when latest document in file is ~ years old. '2.0 

Note: any records covered by items 40a-d thatthe National Archives chooses not to accession
 are to be retained in the FRC until the latest
 '/document in the file is 50 years old. (h .r 
Jlt-

STANDARD FOAM t 15-A 
Revised July '974 
P'ftcnbed by Gen.r.' ServIC" 

Admlnl.tr."on 
(01'0 IIJT~ (I nl-I.' FPMR (4' CFR) '0'-11 4 
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1. 
ITEM NO 

.. OESCAIPTIOH OF ITEM 
CWIltl InC ....... Oat .. 04' Retention Penodl' 

t . 
SAMPl£ OR 

JOe NO 
10. 

ACTION TAKEN 

AM/FM/TV/AUX Branch 

41. Broadcast Applications Processing Svstem (BAPS) This 
data base contains information detailing the ~ndentity
and status of fac~lities and of nending applicat~ons.
Data includes location and ~~rameteaof facil~ties 
(city, street, state and zip code), filing date of 
applications and status of data entry. 

Input: Forms 301, 302, 303, 309, 310, 311, 313, 314, 
316, 318, 321, 330, 340, 341, 342, 345, 346, 347, 348, 
349, and 701 -Broadcas t applications (daily) 

Output: Notice of Receipt (daily); Public Notie&(dail
Broadcast Actions (daily); Renewal Reminder (monthly);
Applications Status Report (daily); Transaction List 
(daily); Folder Labels (daily); Address Lists (on
request) 

Qegtrg!T data elelHeRt9, outj3uto aRa etHtePflel'lt _ Eo l:~n 

WhCH HO laRger requ:~ed. 

) 

A. Copy of database on magnetic tape and copy
of documentation: Permanent. Transfer to 
the National Archives immediately.
Transfer updated version of database on 
magnetic tape and documentation to the 
National Archives once every 3 years. 

B. All other copies of documentation and data 
elements: destroy when no longer needed. 

t . r . 

ITANDAAD FOAM UI-A 
Reviled July 1974 
Prncnbed by Gener.' ServIces 

Aclmlnlltr.llon 
(.1'0 II'U (J "'.'1' FPMR (41 CFRI 101-11 4 
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r.	 L DESCRIPTION OF ITEM SAMPLE OA '0.ITEM NO.	 CWItfl IncIvttft D.' .. or "-'-"lion Penodl' .108 NO ACTION TAKEN 

AM/FM/TV BRANCH 

42.	 Broadcast Special Studies (B~~) This data base contai
 
source and/or object images, as appropr~ate for
 
engineering programs/studies for new applications or
 
petitions in the fu~, FM and TV services.
 

Input : FM Engineering data base; TV Engineering
data base; AM Engineering data base (all as required) 

Output : AM Radiation Patterns; Descriptions of
 
Ccverage Areas of AM, FM or TV Stations; Lists of
 
FM or TV Allocations; Applications and Operating

Stations (all on demand)
 

Destroy data elements, outputs, and documentations
 
when no longer required.
 

STANDARD FORM "I-A 
Re.nMd ,July 1974
Prncnbed by Gener.' SeMCft 

Adm,n,lIf.hon 
FPMR (41 CFR) 101-11 4 
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L DESCRIPTION OF ITEMr.	 SAMPLE OR 10.
!WI'" Iftc:IUIIWDatn Of Aat.ntlOf'l P.nodll	 JOB NO ACTION TAKEN ITEM NO. 

43.	 Deleted Broadcast Station FLIes '\M, FM, TV). NCI-173
 
These files contaIn the offIcIal correspondence, 79-3,

applications and supporting data and authori- Item 62
 
zations on stations which have been authorIzed dtd.
 
and subsequently deleted. 9/21/81
 

Vo lune on Hand' 2 cubic feet
 
Annual AccumulatIon: 2 cubIC feet
 
Arran~ement: By Call Letters
 

Permanent 

Retire to Federal Records Center one (1) year aV'I-et-
deletion. 

hlocKs 
Offer to ~atlonal ~rchIves In 10 year segments,

20 years after deletion (i.e. 1971-1980 to be
 
offered in 1990).
 

44.	 Dismissed Broadcast ~pnlicatlons. These files '1CI-173
 
contain the officIal correspondence, applI- 79-3,

cations and supporting data for new s~atl0ns IteM 63
 
WhICh have been dIsmIssed. dtd.
 

Q/21/81
Destroy one (1) year after applIcation IS 

dismissed unless apnellate action is pen~lng. 

45.	 Broadcast Station HIstory Cards (A~f, F~I, TV). '1Cl-173
 
Thesp cards contain the history of appllcatlor.s79-3,

~iled and actions taken on stations. Cards Item 66
 
are maIntained in actIve and deleted sectIon. dtd.
 

9/21/31
a. Active StatIons 

Maintain in office until deleted. 

b. Deleted Stations 

Volume on Hand: Approx. 20 linear inches
 
.\nnual .\ccumulation: Less than one (1)

linear inch.
 
Arrangement: By Service then by Call Lette s.
 

Permanent
 

if ~end cards of deleted stations (in In year

~. 8g~eRts) to Federal Records Center ten
 

(In) years after station is deleted.
 

STANDARD FORM 115-.
 
ReviNCI July 1974

PrescnDed by G.n".' S,,,,,C..
 

Admln.II,.lIon 
FPMR (41 CFRll01-114 

Fo4H ~" Induct"', Ofitfnal. to ... au ........ " to ... Natlon,' Arctlh,.,
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40	 49 
r.	 .. DESCRIPTION OF ITEM $AMPLE OA 10.ITEM NO	 (WI'" Inclu ...... Dal .. Of' Rat.nIIOft P.nodl) JOB NO	 ACTION TAKEN 

O~fer to ~atlonal Arch1ves (in 10 year
~) 20 years after delet1on. 
b1~s 

46.	 Station Location and Frequencv Channel Cards NCI-173 
( AM, F M, TV). The sec a rds ref 1e ctap p 11 cat 10 n s 79 -3 
Wh1Ch have been filed for a particular Clty and Item 69 
frequency. Siftee these cards are rarely ased dtd. 
a.cd AO lQnqer !1pdate-d, suggest tltey 110 10iij?;eI 9/21/81
99 mail'ttail'ted. 

A.	 Cards arranged by state or city:
Permanent. Offer to the National Archives 
immediately. 

B.	 Cards arranged by frequency: Destroy

immediately.
 

STANDARD FOAM 115-A 
A .... Md July 1974 
P'ncnbe<l by Gene'.' s.,.."c •• 

Admlnlll'.hon 
FPMA (41 CFR) 101-11 4 



- -

Requ .. ' 

r: 
m.. NO. 

47. 

48. 

49. 

few ReoordJ-oa.polftion Authortty - eonUnuation ' ... NO. 

Foreign Program Authorization Files. These 
flies contain applications, authorizations and 
correspondence relating to transmission of 
program material to Canada and/or Mexico. 

Destroy two (2) years after authorization
 
explres.
 

Authorization Files (AM, FM). Transferred to
 
the PubllC Reference Room by the AM and FM
 
Branches, these files contain extra copies of
 
authorizations issued to a station. The
 
original granted authorlzation is located in
 
the Official Broadcast License Folder (also

located in the Public Reference Room). Used
 
strictly as an extra convenience copy.
 

Destroy when no longer required for reference
 
purposes.
 

Low Power Televlslon Station Flies. Th i s file 
lS the "offlclal" Commlsslon record file maln-
talned wlth respect to that LPTV statlon. It 
contains the orlglnals of the constructlon per-
mit, license, renewal, assignment and transfer 
of control appllcatlons filed for the statlon 
and coples of all Commission authorlzatlons,
telegrams and other correspondence relatlng
to the appllcant/licensee or the LPTV statlon. 

c .... 

Volume on Han 02 CUblC feet
 
Annual Accumulation:~cublC feet
 
Arrangement: Alphabetical~Call Sign
 

When Transfer to FRC? See Attached ~
 
~~eft Offer to Aren~ve~? See Att~(ned
 

Transfer inactive files to FRC once a year. 

Destroy when latest document in file is 50 years old. 

"AGe Of'41 49 

NCl-17'-
79-3,
Item 65 
dated 
9-21-8J 

NCI-17~-
79-3,
Item 70 
dated 
9-21-81 

ITANOA"O flOOR" U~A 
........ Jvtrl.U 
......:nMd -., ~ ...-..-

AdmlftllC,.1lOn 
,....." ,.1 CFl'I101-11 • 
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7. 
rreM NO. 

50.
 

L DESCRIPTION OF ITEM 
CWittl Inctutn. 0.1.. or Retention Penodl) 

I. 
SAMPLE OR 

JOB NO 
". 

ACTlOH TAKEN 

A..~ B··anch 

AM Data Base Update (BAM) The update system is 
designed and maintained to update the AM Engineering
dqta base, which is used to support the AM channel 
s tud Le s , Data is rraint a Lned for all AM s t a t i.ons 
by frequency, loc~tion, latitude and longitude. 

Input : Form 301 - Application for Broadcast Facility
(daily) 

Output: Update Report (weekly); Data Base Listing
(weekly); Update Transactions List (weekly) 

Destroy data elements, outputs, and documentation 
when no longer required. 

ITANOA"O FO"M 1t1-A 
R..,.Md July '974
PretenDed tty G.".,.. s.,...~

Adm.n ••lrlllOn 
LI'O I.'" II ",_I., FPMR (4' CFA) '01-11 4 
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r. L OESCA'PTION OF 'TEM 
rreMNO (WI'" IncIWftoe De ... Of Aetenllon Period,' 

FM Branch 

51.	 FM Data Base Update Svstem (BFM) This data base 
contains FM radio technical data for existing statior~ 
proposed stations, FM allocations, rulemaking
stations/propos~ls, foreLgn stations and allocations 
(Canada and Mexico) and FM translators. 

Input : FCC	 Public NotLce (daily) 

Output: Data Base Listing (weekly); Transaction 
Listing (weekly); Critical Error Listing (weekly);
Non-Critical Error Listing (weekly); FM Engineering
Data List by State (weekly); FM Engineering Data 
List by Frequency (weekly) 

Destroy data elements, outputs and documentation 
when no longer requLred 

SAMPLE OA 10. 
J08 NO ACTION TAKEN 

ITANDARD FOR.. 115-A 
A_lid July 1974
Preacnbed by Gefter,1 s.rv,c:H 

Admlnl,"'hon
FPMA (41 CFAll0l-ll 4 
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r. L DESCRIPTION OF ITEM	 ••SAMPLE OR 10.nat NO.	 (W1tft InCIuIIW Det.. Of ~Oft Periocfal J08 NO ACTION TAICEN 

Audio Services/Video Ser"ices 

52.	 Workforce Data Base (BWD) This data base contains 
staffing and activity reporting data for Audio and 
Video Services Divisions' employees. 

Input : Activity reporting form data (bi-monthly) 

Output : Persons, Positions and Hours Workload Reports
(bi-monthly); Workload Breakdown Report (bi-monthly);
Activity Summary Report (bi-monthly) 

Destroy data elements, outputs and documentation 
when on longer required. 

ITAHOARD FOR.. UI-A 
R",1ed Juty 1974 
PrncnlMd by Generat SeMces 

Adminl.lrlhon 
(.1'0 I"~ u ., •••• ,	 FPMR (41 CFR) 101-11 4 
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I	 PAGE Of:J08 NOReque.. 'or Records OlapolWon Authorfty-Contlnuatlon 45 49 
t. r.	 .. DESCAlPTION OF ITEM SAMPLE OR '0.

ITEM NO. CW"" IftcIuIIw o.t.. Of AetefttiOfl Penodtl	 JOe NO ACTION TAKEN 

53.	 Transfer Record Cards (AM). These cards re-
flect the off1ce location of pendinl construc-
tion permits, modifications of construction 
permits and license applications and the 
action taken on applications for AM stations 
(3" x 5" cards). 

Destroy two (2) years after final action 

54.	 Authorization Files (Formerly Station Renewal 
Folders). Files contain copies of authorlza-
tions issued to a station. These files have 
all been transferred to the Public Reference 
Room to be associated with the Official Broad-
cast License Folders for reference purposes
only. Starting with the next 
the branch will be mainta1ning
only. 

Once authorization is granted,
file to )ublic Reference Room 
with Official Broadcast License 

Public Reference Room will destroy when no 
longer required for reference purposes. 

55. AS~ig~ment/Transfer Control Card File (AM).
Th1S 1S	 a 3" x 5" card flle used to indicate 
receipt, disposition and status of assignment
and transfer of control applications being
processed by the Branch. Records the purchasing
and selling of AM stations. 

Destroy	 when two (2) years 

56. Returned' Application File 
tains 
alonl 
problem
fully 

Destroy 

a copy of the letter 
with the application 

renewal (1988),
~orkinl files 

transfer working
to be associated 

Folder. 

old. 

(AM). This file con-
that is returned 
when there is some 

prohibitinl the application from being
processed. 

when one (1) year old. 

NCl-173 
79-3,
Item 68 
dtd. 
9-21-81 

NCl-173 
79-3,
Item 70 
dtd. 
9-21-81 

NCl-173 
79-3,
Item 7S 
dtd. 
9-21-81 

ITANDA"D FO"" 11S-A 
AftlMd July 1974 
Prncnbed by Gener.1 $eno.cn 

Adm.n ••tr.,oon 
(.1'0 I!I'~ CI. ., " FPMA (41 CFAI 101-11 4 
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r. .. DESCR'PTION OF .TEM
 
ITEM NO. CW"" InctuII¥e o.tft Of Aetefttion Pen •• ,
 

FM Branch 

57.	 Construction Permit Record Cards (FM). These 
cards reflect the office location of pending
applications and the action taken on the 
applications for FM stations. 

Destroy when no longer required for administra-
tive purposes. 

58.	 Authorization Files (Formerly Station Renewal 
Folders). Files contain coples of authoriza-
tlons lssued to a station. These files have all 
been transferred to the Public Reference Room 
to be associated with the Official Broadcast 
License Folders for reference purposes only.
Starting with the next renewal (1988), the 
branch will be maintaining working files only. 

Once authorization is granted, transfer wQrking
file to	 Public Reference Room to be associated 
with Officlal Broadcast License Folder. 

Public Reference Room wlll destroy when no 
longer required for reference purposes. 

59.	 Assignment/Transfer Control Card File (FM).

ThlS is a 3" x S" card file used to indicate
 
r~~~ipt, disposition and status of assignment

and transfer of control applications being

processed by the Branch. 
and selling of stations. 

Destroy	 when two (2) years 

60.	 Returned Application File 
tains a copy of the letter 
along with the application 

Records	 purchasing 

old. 

(FM). This file con-
that i~ returned 
when there is some 

problem prohibiting the application from being
fully processed. 

Destroy	 when six (6) months old. 

SAMPLE OR 
JOe NO 

NCl-173 
79-3,
Item 68 
dtd. 
9-21-81 

NCl-173 
79-3,
Item 70 
dtd. 
9-21-81 

NCl-173 
79-3,
Item 7S 
dtd. 
9-21-81 

PAGE OF 46 49 

to. 
ACTION TAKEN 

STANDARD FOR.. 111-A 
ReviNd July 1174 
PrelCnbed by Genet •• S.""'CH 

Admln,l1rltoon 
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I. 

SAMPU eM t .. f. JOe NO ACTION fAUN ITIM NO. 

Auxiliary	 SeI:vicesBranch 

61.	 Auxiliary Broadcast Services F~les (Aural Microwave, NC1-173 
'IV Microwave, and Renate Pickup/Low Power Auxihary) . 79-3,
These are the offic~al record f~les cont~g Itans 63 
correspondence, applications, suppor+anq data, staff & 64 
analysis, and authorizat~ons relat~g to the var~ous dtd. appl~ca~ons filed for these serv~ces. 9-21-81 

Permanent 

a. Active	 and Deleted Stations 

Transfer inactive segments (i.e., documents 
relatLng to superseded and deleted fac~l~~es) to 
the Federal Records Center once a year.
Destroy when latest document in file is 50 
years old. 

Volume on	 Hand: 197 cubic feet 
,	 Annual Accurnulat~on: 87 cubic feet 

Arrangenent: Call Sign - By SeD-Tl.ce 

b.	 Dl.srtUssedAllX~lJ.ary Broadcast SeDll.Ce F~les. 
These f~les conta~n the off~cl.al correspo~~ence,
appl~cat~ons, support~g data, and staff analysl.s 
for new stat~ons w~ch have been dlsmlssed. 

Destroy six months after di.snu.ssal.. 

62.	 International, Developmental, FM Broadcast Translator !',C1-173 
and FM Broadcast Booster Station Files. These are the 79-3 
offici~ record files containing correspondence, Itans 63 
applications, supporting data, staff analysis, and & 64 
authorizations relating to the various applications dtd. 
filed for these services. 9-21-81 

a. Active	 Stations. Maintain on site. 

b.	 Deleted Stations. Destroy after two (2) years. 

c.	 Dismissed Applications Files. Destroy six (6) 
rronths after disnu.ssal. 

'It"''''
 

!
 

http:off~cl.al
http:SeDll.Ce
http:SeD-Tl.ce
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1. 
fTDI NO. 

63. Auxiliary Broadcast Station Renewal Application Files. 
This f i.Le contaans the card type (FCC FOIl!! 313-R) 
renewal appl~ca~ons for network entities, TV trans-
lators, educational entit~es or non-broadcast licenses 
which are not assocraeed with a NA/F'M./TV scataon. 

Destroy three (3) years after expi.rat.iondate. 

OCI-173 
79-3 
Item 72 
dtd. 
9-21-81 

Various Bureau Staffs 

64. Broadcast Project Managanent System. This system
conta.J..nsan indexed sequential data base of all active 
Mass M~a Bureau projects. 

Input : Descript~on, start dates, target dates,
status, responslble person, etc., fran various 
documents . 

OUtput : Bureau ProJects (as needed); Broadcas~ 
Docketed Proceed~ng (as needed); Broadcast Pet~~lons 
Sur:t:1arj'by Target Date (as needed); Surrrnary b' 
Organlzat~on (as needed). 

Destrov data elements, outputs and docimentat.ron wher, 
no longer needed. 

ITANDARD FOR.. Ut-A 
ReoriMd .N4y 1174 
P~tIed br Genet8I SeMen 

AdminIStratIOn 
CI~ It" u - .,. • .., FPWA (41 CFAIIOI-II 

" 

.r
4 
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t. 
ffIM NO. 

.. 
CWItft ~ 

OESCRIPTION M ITEM 
Deta Of ..... "bOft PeriodIJ 

t. 
1AMftL£ OR 

JOB NO 
'0. 

N:TIOH TAleEN 

OFFICE OF BUREAU CHIEF 

Administrative Office 

65. Mass Media Bureau Staffing and Personnel Tracking
System (BSP) This data base contains administrative 
data pertinent to staffing and personnel activities 

ln2Yt: Administrative data such as position, grade
labor relations code, position description, etc. 
Form 50 (Notification of Personnel Action) and 
Form 52 (Request for Personnel Action) (daily) 

Output: Bureau Staffing Plan (monthly); Personnel 
Action Report (weekly and on ~emand) 

Destroy data elements outputs, and documentation 
when no longer required. 

UI-_	 ITANDARD FORM 11I-A 
"",Mel July 1974 
PretCnbed by a.ne,.' SeMces 

Adml"I.,'.,lOn 
FPM" (41 CF") 101-11 4 



RECOMMENDATION TO THE ARCHIVIST ON RECORDS 
DISPOSITION REQUEST ITEM COU~05 

SUMMARY 

This schedule applies to records of the Federal Communications Commission, Mass 
Media Bureau. The records are associated with licensing and operation of 
broadcast stations, including AM, FM, cable, television, and microwave relay
services. 

RECOMMENDATION 

APPROVED FOR DISPOSAL The records descnbed under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 of this 
~1. section, are disposable	 because they do not, or will not after the lapse of the period specified, have sufficient adrrurustranve, legal, research, or 

other value to warrant	 their continued preservation by the Government 

APPROVED FOR PERMANENT RETENTION The records described under the following Item or Items have been appraised by the National 
Archives and Records Administration (NARA) and are determined to have suffrcient historical or other value to warrant their continued preservationW 2 

i;>ythe United St'lt~ Gover,[!lJl.ent The ag~t)l<y will offer these records to the National Archives as specified Items q, "1/a, £ua-c, qua-d, 41a, 43, 45b, and 46a 

DISPOSITION NOT APPROVED The records described under the following Item or Items are not approved for drsposrtron 

~ 4 WITHDRAWN The records described under the followmq Item or Items have been withdrawn at the request of the agency and/or NARA 

~ Item 24a 

FEDERAL REGISTER NOTICE

DNot Hequrred	 'xl Hequired - Publication Date 01/08/87
L:J	 Copies Requested none 

Comments Received none 

SIGNATURES 
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Wasbzngton, DC 20408 

Date 
3/6/87

Replv to 

Attn of William G. LeFurgy, NIR 
Subject 

NNF comments concerning Job Nl-173-86-2 
To 

File 

The NNFG comments have been discussed with Janet Hargett.
It was agreed that: 

1. The dispositions proposed by the FCC for items 20a-c 
remain unchanged. 

2. Item 24c is a temporary series because substantive 
information about CATV is in the FCC dockets, which are 
permanent. 

3. Items 30a-d are temporary, as NCl-173-75-l, items l6a-b 
schedule as temporary the license files to which the cards 
refer. 

4. Items 3la-c and 32a-b are temporary because they index 
item 24c, which is a temporary series. 

5. Item 4lais permanent, as NNS has agreed to accession the 
magnetic tape. 

6. The cards under item 46a are permanent, as they allow 
geographical access to the Broadcast Station License Files 
(items 40a-d)._ 

J '.:)/) :/) i ) [/"1U/ /~ '\{'.~ ~~-UVJ1--. ,-----
WILLIAM G. LEFURGY ;5
Records Appraisal and
 
Disposition Division
 

National Arclures and Record, Admnustration 



Washington, DC 20408 

Date February 5, 1987 
Reply to 

Attn of William G. LeFurgy, NIR 

Subject NCF comments on Nl-173-86-2 

To 
File 

NIR has received comments from NCF concerning the attached 
schedule from the Federal Communications CommIssion, Mass 
Media Bureau. Several alterations have been made to the 
schedule. 

1. The dIsposition statements for items 23b, 40ai-40d, 43,
and 45b have been changed along the lines suggested. 

2. Cross references have been added to items 30-33 to assist 
users of the schedule. 

())kq8I~ 
WILLIAM G. LEFURGY
 
Records Appraisal and
 
Disposition Division
 

Nattonal Arcbtues and Records Admmistratron 



Wasbington, DC 20409 

-'Eil_ 

Date 

Reply to 
Attn of 

January Z3, 

NNFG 

1987 
~6~~ 

/)"'7 -v~I;f..-..,,/.t:......,-z;:: 
". ",L...f ..I>..:J-

Subject NI-173-86-Q2 

To NNF 

This job was delayed 1IV{aitingNNS responses. Those comments are attached. 

NNFG agrees with most of the recommendations relating to these 65 items. 
We do have some questions and remarks as given below. 

Item 20 a-c:	 If NNFG already has 750 boxes, then there should be a good
reason why no more would be accessioned. There apparently is 
no hard evidence that such information is duplicated in SEC 
records. (This is similar to situation we had with fiD~ncial 
reports in NC1-l?3-85-Q4.) 

Item 240:	 It seems odd that these would be disposable if they are the official 
file. Is the information included in the docketed case files? 

Item 30 a-d: Are the license files permanent? If so, the cards are the 
finding aids (NCl-173-75-1 16 a-b). 

Item 31 a-c and 32 a-b: see above 

Item 41: NNSR does not appear to be interested in these and raises the 
question of whether NNF wants paper copies. I see no reason to have 
these printed out on paper. 

Item 46: Disposal would be O.K. unless these might be finding aid for records 
that will be accessioned as permanent. This should be checked out. 

? Item 61 a-b: If the agency wants permanent retention for its administrative 
purposes, then SF 115 should be made to read that way. 

NIR (2-2-87): Please have the issues raised 
by NNFG resolved. I concur ~ith the position 
taken by NNFG on those items which NNFG ~1shes 

~~~ a different disposition statement than ~hat is Chief, General Branch recommended. Civil Archives Division TfrGogge,--NNF 

Nattonal Arcbtoes and Records Adnuntstratton 
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Jenue rv 6, 1987 

NNSR 

Appraisal JOb N1-173-86-2 

NNS,~tdf1NNavl" -
NNF 

we nave examined descriptions of the fourteen Items WhiCh Mr 
LeFurgy pOinted out as navlng automated recordS, namely Items 2, 
3, 22, 42, SO, 51, 26, 27, 28, 29, 34, 35, 37 and 41 we concur 
w i t n Mr LeFurgy's appraisal of all items except #41, the 
Broadcast Application Processing System (BAPS) 

The BAPS 15 a fairly stralgntforward Information retrieval system
WhiCh seems to present very little secondary researCh value as a 
result of manipulating the data Into various configurations
Since the BAPS previously In manual form was also permanent, NNF 
may want to continue to save the Information for eVidential 
value In thiS case, NNSR would concur In a diSPosition Which 
woUld specify prlntlng out the Information In eye-readable form 
(paper or fiche) for NNF retention. 

DONALD F HARRISON 
Archivist 
MaChine-readable BranCh 



Wasbmgton, DC 20408 

Date	 December 3, 1986 
Reply to 
~ncl	 William G. LeFurgy, NIR 

Subject	 Appraisal of Job Nl-173-86-2 

To	 Director, NIR(ttIY1f,
Director, NNF 

The attached SF 115 proposes disposition standards for records 
of the Federal Communications Commission, Mass Media Bureau. 
Other bureau records--including most policy-related series--
are scheduled under Jobs NCl-173-75-l and NC1-l73-79-3. I 
examined records at WNRC and FCC headquarters during October 
and November. 

The FCC combined the Broadcast and Cable Television Bureaus 
about four years ago to form the Mass Media Bureau. The 
bureau regulates radio and television stations, including
Instructional Television Fixed Service, Low Power Television 
Service, cable television relay stations and microwave radio 
facilities. The chief regulatory mechanism of the bureau is 
its authority to grant operating licenses, and license 
renewals, to all mass media broadcast stations. In addition,
the bureau assigns broadcast frequencies; studies proposed FCC 
policy changes relating to electronic mass communication; and 
investigates public complaints about broadcast matters. 

NNFG has accessioned several series of FCC records that 
reflect operations of the bureau and its predecessors. These 
records include correspondence from the FCC Executive Director 
{1934-1971}; minutes from the Office of the Secretary {1934-
1971}; and docketed case files from the Office of the 
Secretary {1934-l969}. 

Item 1 duplicates information in the FCC Rulemaking Dockets,
which are scheduled as disposable under item 4 of Job NC1-l73-
81-3. The proposed temporary disposition is appropriate for 
this item. 

Items 2 and 3 are machine-readable systems used to produce
reports about broadcast station equal employment practices and 
proposed station operating parameters, respectively. The two 
systems contain only limited information supplied by broadcast 
stations, and very little evidential data is discernible. The 
proposed temporary dispositions are appropriate for these 
items. 

National Archtues and Records Admtrustratton 
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Item 4 has changed since it was last scheduled in 1981. The 
f1le now contains information about several international 
agreements; only the NARBA agreement is discussed in the 
approved schedule. The disposition instructions are unchanged
from the 1981 schedule. 

Items 5a-d also have changed since they were last scheduled. 
The items originally discussed allocations for US stations in 
general; items 5a-b now specifically cover allocation of 
stations in coordination with Canada and Mexico, and items 5c-
d represent a restructuring of how the bureau creates and 
maintains international correspondence about AM stations. The 
disposition instructions are unchanged from the 1981 schedule. 

Item 6 represents a merger of three scheduled series into a 
slngle file relating to foreign AM stations. The disposition
is unchanged except that one of the merged series (item 31 of 
Job NCl-173-79-3) was originally to be retained 20 years. 

Items- 7 and 2lb3 call for longer retention in the bureau's 
space than currently scheduled. Otherwise, they are 
essentially unchanged. 

Items 8, 48, 54, 57, and 58 propose an indefinite retention in 
bureau space 1n the place of a definite retention; this is 
necessary for agency administrative needs. Otherwise, these 
items are essentially unchanged. 

Item 9 relates to records generated in connection with the 
1981 RARC international agreement, which specifies operating
broadcast parameters to prevent interference between AM radio 
stations in North and South America. The records include 
position papers and other background material the FCC prepared
for State Department use. While the State Department took the 
lead in representing the U.S. government at the conference,
the FCC had a dominant role in defining U.S. interests. The 
bureau is planning to transfer significant documents in this 
series to a separate historical file relating to international 
agreements, which is proposed for permanent retention (see
item 4, this schedule). This being the case, the proposed
temporary disposition is appropriate for this item. 

Items lOa-b represent a merger of previously scheduled series 
perta1n1ng to complaints and investigations into single series 
for both functions, one for TV and another for AM/FM stations. 
The content of these new series appears to be unchanged from 
that of predecessor files; the forfeiture information is now 
filed with the complaint material for convenience. The 
proposed disposition also calls for the FRC to store these 



3 

records for a longer period of time then currently scheduled. 

Item 11 covers complaints for deleted stations, and has 
basically the same kind of information as does item 10. The 
proposed temporary disposition is appropriate for this item. 

Items l2a-b and 25a propose storing records in the FRC for 
longer periods of time than currently scheduled. Otherwise,
they are essentially unchanged. 

Items 13, 33, 53, 55, and 59 propose shorter retentions in 
bureau space than currently scheduled. Otherwise, they are 
essentially unchanged. 

Items 14 and 15 propose storing records in the FRC for shorter 
perIods of tIme than currently scheduled. Otherwise, they are 
essentially unchanged. 

Items 16, 52, 64, and 65 are automated systems used to track 
bureau enforcement activities, staff productivity, management
projects, and personnel actions, respectively. The systems
provide summary details about the activities to which they
relate; little substantive information is included. No 
permanent series are directly linked to these systems. The 
proposed temporary dispositions are appropriate for these 
items. 

Items l7a-b document call sign changes for AM, FM, TV,
commercIal ships, and U.S. government stations. The cards 
indicate changes in a call sign's assignment, station owner,
and station location. This information has potential value to 
researchers interested in summary details about broadcast 
stations. While some of these details are duplicated in the 
Broadcast Station History Cards (NCl-173-79-3, item 66), this 
item is the only centralized source of information about all 
mass media call signs issued by the FCC. Since the microfiche 
copy of the cards is not of archival quality, NARA ought to 
retain the original cards permanently. 

Items 18, 19, 2lbl, and 38a-b are compilied during review of 
broadcast lIcense (AM, FM, TV) applications. The items 
duplicate information located in items 40 and 43 (Broadcast
License Files). The proposed temporary dispositions are 
appropriate for these items. 

Items 20a-c consist of annual reports required of mass media 
broadcast licensees. NNFG has accessioned over 750 boxes of 
these reports dating from 1937 to 1971. The information,
which is provided on printed forms, covers changes in station 
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ownership or organization, names of officers and stockholders,
and involvement with other broadcast stations. Contracts and 
correspondence relating to ownership changes are also present
in some cases. The records have scant information about 
stations; they reveal nothing about why station ownership
changes or how stations are administered, for example. Much 
of the data that is in these records probably is duplicated in 
the permanent records of the Securities and Exchange
Commission, as well as in the Broadcast Station License Files 
(items 40 and 43, this schedule). There is also very little 
evidence in the files about how the FCC used the reports in 
fulfilling its responsibilities; significant use of the 
information probably is reflected in the FCC dockets, which 
are scheduled as permanent (NCl-173-81-3, item 1). In light
of these considerations, it is reasonable to conclude that 
these items have insufficient value for permanent retention by
NARA. 

Items 21al-2, 21b2, 44, 47, and 63 propose storing records in 
bureau space instead of the FRC, as they are currently
scheduled. Otherwise, they are essentially unchanged. 

Items 21cl-2 have changed slightly since they were last 
scheduled. They are now used exclusively in connection with 
TV stations. 

Items 22, 42, 50, and 51 are automated systems relating to 
broadcast station engineering and other technical matters. 
The bureau collects this information to allow technical 
analyses of broadcasting services. Stations and would-be 
stations conduct such studies when preparing applications or 
petitions relating to broadcasting matters; the bureau also 
uses the data in assigning broadcast frequencies and in 
establishing technical requirements for stations. Analyses
that make use of similar data are included in various series 
scheduled for temporary retention (NCl-173-79-3, items 24, 26, 
31, and 34, for example). The proposed temporary dispositions
are appropriate for these systems. 

Items 23al-23bl pertain to Instructional Television Fixed 
SerVIce (ITFS). ITFS stations are primarily operated by
educational organizations for student instruction. Stations 
are also allowed to broadcast training courses, conferences,
and other administrartive programs. In 1983, the FCC 
permitted licensees to transmit other programming under 
certain restrictions. Item 23a1 is a transitory file, and 
item 23a2 is duplicated by item 23b1, which is the official 
license file. The license file consists chiefly of license 
application and renewal forms, which provide details about 
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station construction costs; engineering specifications; names 
of stockholders and governing officers; funding sources; and 
programming content. Related documentation consists largely
of correspondence about licensing matters. Most of the 
information in this series reveals little of significance
about ITFS applicants or the bureau's regulation of the 
service. Specific details about station administration and 
audience impact are absent. Controversial or significant
issues relating to ITFS as a whole or to particular parties
associated with the service are, moreover, likely documented 
by the FCC dockets. In light of these considerations, this 
item has insufficient value for permanent retention by NARA. 

Item 24a was destroyed under the authority of NCl-173-75-l,
ltem 17, and has been withdrawn. 

Item 24b is a transitory file. 

Item 24c is the official file relating to the bureau's 
lnvolvement with cable television (CATV) systems. While the 
bureau does not license systems, it does collect information 
and enforce operating guidelines. These records comprise a 
single series and are arranged by individual CATV systems.
Certificates of compliance from system operators were 
discontinued in 1978 and replaced by registration statements. 
NCl-173-75-l, item 9, provides for a one percent annual 
sampling of certificates for permanent retention; the proposed
schedule calls for the eventual destruction of all 
certificates. This appears justified, as the type of 
information the sample was supposed to cover--significant
cases--likely is included in the FCC dockets. A registration
statement is required of systems before they start up or add 
television broadcast signals to existing operations. The 
statements contain the name and address of the operator, date 
of service, name of the community served, and television 
signals carried; this information reveals only that the bureau 
purposefully gathers little collective data about CATV 
systems, a fact that is apparent from other sources. The 
special relief and show cause documents (with the exception of 
material relating to docketed hearings, as noted in item 24b)
are presently scheduled for temporary retention. All 
documents covered by this item lack sufficient evidential or 
informational value for permanent retention by NARA. 

Items 26-29 and 34-35 are automated systems relating to cable 
televlslon systems. System information comes from forms filed 
by cable companies. Much of the data, which includes 
addresses, owners names, statistics for communities served,
transmitted spectrums, and frequency allocations, is of 
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limited value beyond administrative use. Item 28 lists all TV
 
station call sign changes and the dates of the changes, but is
 
used solely in assigning call signs to CATV stations. Item 29
 
does provide data about the average number of hours consumed
 
by local programming (news, sports, advertising, public

affairs, and religion are among the categories enumerated),

but this information is statistical and likely available
 
elsewhere. The proposed temporary dispositions are
 
appropriate for these items.
 

Items 30a-d propose destruction of cable TV relay station
 
(CARS) card indexes when the CARS license files (scheduled

under NCl-173-75-1, items 16a-b) are sent to the FRC. The
 
items are presently scheduled for destruction five years after
 
the CARS ceases to exist.
 

Items 31a-c and 32a-b propose destruction of cable television
 
system (CATV) lndex files when the CATV system file (item 24c,
 
this schedule) is retired to the FRC. The proposed

disposition change reflects current agency needs.
 

Items 36al-b5 and 49 cover records associated with TV 
translator and Low Power Television (LPTV) stations. 
Translator stations rebroadcast network programming to local 
areas that full-service stations do not reach. under modified 
FCC rules adopted in 1982, selected translator stations were 
allowed to originate programs through LPTV, with certain 
restrictions. Due to great public interest in acquiring LPTV 
licenses, the FCC established a lottery system for application
selection. Items 36al-b2 are finding aids; item 36b3 is a 
transitory file; item 36b4 duplicates material in item 49; and 
item 36b5 covers unsuccessful applications--most of which were 
not selected in license lotteries. Item 49 is the official 
station license file. The majority of the station files 
pertain to translator rather than LPTV stations; both kinds of 
stations are filed together in a single arrangement.
Translator and LPTV files both contain license application
forms, correspondence, diagrams, and written exhibits. 
Information provided includes sources of funding, engineering
specifications, and station affiliations. The LPTV license 
files have some details about station programming content, but 
the frequency and quantity of this information varies greatly.
In general, these records have limited evidence about how 
stations operated. There are few details concerning
management decisions, audience impact, and programming
analysis and development, for example. In addition,
significant information about FCC activities in connection 
with translator and LPTV service is probably available in the 
FCC dockets. In light of these considerations, this item has 
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insufficient value for permanent retention by NARA. 

Item 37 is an automated system used to track applications for 
LPTV stations. System information comes from printed forms 
submitted by applicants; applicants are selected through a 
lottery process. Information supplied by applicants includes 
technical data--such as antenna type, frequency, and radiated 
power--associated with the proposed station. Since only a 
portion of applications submitted are actually chosen, most of 
the data in this system does not relate to operating stations. 
The system provides little evidence about bureau activity and 
has limited information about the stations themselves. The 
proposed temporary disposition is appropriate for this item. 

Item 39 represents the consolidation of the two previously
scheduled items cited in column 9 of the SF 115. While the 
content of the records is essentially the same, the proposed
retention is shorter than that specified in the approved
schedule. 

Items 40a-d and 43 are the official files for all matters 
pertaInIng to AM, FM, and TV broadcast stations, and are 
scheduled as permanent (NCl-173-79-3, items 61 and 62). The 
proposed schedule calls for the active station files (items
40a-b) to be transferred to the FRC every three years instead 
of every six. Items 40c-d relate to records withheld from 
public inspection, and include information about some business 
aspects of station operations and FCC investigations of 
licensees. The bureau agreed to offer these records to NARA 
in 20 years instead of 50, providing that assurance is given
that the material will be available for 50 years if NARA 
chooses not to accession the material. For this reason, a 
note to this effect has been added to the schedule. Item 43 
proposes offering deleted files to NARA 20 years after 
deletion, 10 years longer than the current disposition for 
this item. The agency claims to require this change for 
administrative purposes. 

Item 41, the Broadcast Application processing System (BAPS),
IS an automated system associated with broadcast station 
licensing. BAPS superseded the Broadcast Station History
Cards (permanently scheduled under NCl-173-79-3, item 66) in 
1978. The automated system contains the same information as 
the history cards, along with many other data elements. 
Included are the names of station owners, call signs, station 
locations, and pending and complete FCC actions. The system
runs exclusively on a Honeywell computer, and is maintained on 
disk for online access. It currently contains about 200 
megabytes of data and is growing by roughly 25 megabytes 
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annually. This item has enough value for permanent retention 
by NARA (see the attached BAPS User Guide for a detailed 
description of the system). Since it is closely related to 
the Broadcast Station License Files (items 40 and 43, this 
schedule), it would be appropriate for NARA to receive a fully
updated version of the database on magnetic tape every three 
years--which is when the license files are cut off and sent to 
the FRC. 

Item 45 proposes transfer to NARA 20 years after deletion,
lnstead of the currently scheduled 10 years, to match item 43. 

Item 46 proposes immediate destruction for records the agency
clalms have no further administrative value. 

Items 56 and 60 consist of letters sent to AM and FM broadcast 
appllcants when applications cannot be processed. The 
proposed temporary dispositions are appropriate for these
 
items.
 

Items 61a-b cover the license files for the auxilary broadcast 
serVlces, which provide for transmission from sites away from 
studios, as well as for amplification of broadcast signals.
These records are presently scheduled for destruction two 
years after deletion (NCl-173-79-3, item 64). The agency has 
requested permanent retention for the records because it needs 
longer access to the material. The records contain little 
significant information, however, and do not have enough value 
for permanent retention by NARA. 

Items 62a-c are license files for international,
developmental~ and FM translator and booster stations. These 
records were scheduled as part of the Auxilary Broadcast 
Services Files, but now comprise a separate item. The 
dispositions have been changed to keep the material in bureau 
space and to destroy dismissed applications after six months 
instead of two years. 

May we have Yjfr comments by January 30, 1987? 

-¢g~
WILLIAM G. LEFURGY 
Records Appraisal and 
Disposition Division 

Enclosures 


