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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

(See Instructions on reverse)

JOB NO

- 73 -86-

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

- eV

1 FROM (Agency or establishment)

NOTIFICATION TO AGENCY

Federal Communications Commission

2 MAJOR SUBDIVISION
Mass Media Bureau

3 MINOR SUBDIVISION

In accordance with the prowvisions of 44 U SC 3303a
the disposal request, including amendments, 1s approved
except for 1tems that may be marked ‘‘disposition not
approved’’ or ‘‘withdrawn’ in column 10 |f no records
are proposed for disposal, the signature of the Archivist s
not required

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT

Steve W. Milline 632-7513

DATE ARCHIVIST OF THE UNITED STATES

2-27-57

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency'’s records,
that the records proposed for disposal in this Request of _______ page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and
Accounting Office, If required under the provisions of Titie 8 of the GAO
attached

A GAO concurrence D Is attached, or E IS Unnecessary

that written concurrence from the General
Manual for Guidance of Federal Agencies, 1s

RESENTATIVE D TITLE

B DATE W OF AG
Z/%/%g L//j;Z? Terry D. Johnson
] . Chief, Information Resources Branch
9 GRS OR 10 ACTION
ITZEM / / / 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)

18.0001 Bureau Functions

programs for the regulation of services

authority, in matters pertaining to the

electronic media services.

ing to the electronic media.

c. Process applications for renewal of

ownership interests in such licenses.

Develop, recommend and adminster policies and

electronic mass media. Advise and recommend to the
Commission, or act for the Commission under delegate

and development of electronic media services.
a. Process applications for authorizations in

b. Administer U.S. responsibilities under inter-
national agreements and treaty obligations pertain-

Television, Direc Broadcast Satellite (DBS),
Instructional Television Fixed Service (ITFS), cable
relay and other licenses relating to electronic
media services and for assignment or transfer of

d. Participate in hearings before the Administrative
Law Judges, the Review Board and the Commission.

in the

™

is proposed schedule have been approvedby

regulation

AM, FM,

@
ey

Ny, LI
Agenﬁepr&tative

7

/

/
¥/
NARA Appraiser

A1l changes to

" Sl Pty NOF) NP RIS

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4I



Request for Records Disposition Authority — Continuation

JOB8 NO

PAGE OF
2 49

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

e. Plan and develop proposed rulemakings and
conduct comprehensive studies and analyses
(legal, engineering, social and economic) of
various petitions for policy or rule changes
suggested bv the Bureau, the Commission, the
industru and/or the public,

£. Investigate complaints and answer general
inquiries from the public.

The Educational Broadcasting Branch, Broadcast
Facilities Division, was disbanded in 1979.

POLICY AND RULES DIVISION

Office of the Division Chief

Rulemaking Proceeding Files - Rulemaking pro-

ceedings to amend the FM and TV Tables of
Assignments. Consist of extra copies of orders|
netitions, memoranda and other documents
recommending a resolution of the nroce=ding,
The Office of the Secretarv 1s the official
record holder for Pulemaking Proceeding Files.

NDestrov six (6) months after final decision.

115-203

Four coples, inciuding original, to be submitted to the National Archives

GCIY 1978 O - 379387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Admimistration

FPMR (41 CFR) 101114



Request for Records Disposition Authority — Continuation

J08 NO

PAGE OF
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49
T 8. DESCRIPTION OF ITEM SAMP.L'E OR 10,
ITEM NO. (With inciusive Dates or Retention Penods) J08 NO ACTION TAKEN
Policy Analysis Branch
2 Equal Fmplovment Opnportunity Svstem (BEE) This
computerized database contains statisical
tnformation about broadcast station employees.
The svstem is used to produce annual reports to
evaluate fair emmloyment practices. Data
includes employment breakdowns by sex, minority
grouns, and job categories.
Inout: FCC form 395
Outpnuts (all annual): Market Revort--Percent-
ages: Market Report--Totals; State Revort--
Percentages; State Remort--Totals; EEQO Trend
Report.
Nestrov data elements, outputs, and documentatibn
when no longer required.
International Staff
3. Rroadcast International Svste~ (3IVN),
This computerized database contains Laformation
about nroposed stations and 1s used for
international reporting requirements.No operatihg
stations are 1ncluded. Data i1ncludes basic
frequencv, city, state and davtime 1ndicator.
Inoputs (frequencv):requirements list(on demand)|.
Outouts (frequency): IFRB Inventory List of
Provosed Stations (on demand); IFRB Inventory
List of Notified Stations (on demand).
Destroy data elements, outputs, and documentatijon
when no longer needed,
118=-203 Four copies, inciuding original, to be submitted to the National Archives STANDARD FORM 115-A

GIUO 1978 O $79=387

Revised July 1974

Prescnbed by General Services
Adminustration

FPMR (4t CFR) 101-11 4



Jo8
Request for Records Disposition Authority — Continuation NO PAG45 OF 49
)
r. 8. DESCRIPTION OF ITEM .
TEM NO. (With inclusive Dates or Retention Penods) SAJ:;:LSOOR ACTIOLoTAKEN
4. Historical Records of Negotiations for NC1-173
International Agreements (AM, FM, TV): These 7Q-3,
files contain historical documents of the Item 16
bilateral and multilateral meetings where the dtd.

various agreements were negotiated and finali:zed
This file contains records regarding the follow-9/21/81
ing Agreements: NARBA, Region 2 AM Broadcasting;
U.S.-Canadian AM, FM & TV; and U.S.-Mex1ico AM,
FM & TV. The files are the only records the
Commission (possibly the U.S.) has regarding the
negotjiations that preceded a certain agreement.
Section 0.61(b) of the Commission's Rules appliefs.

Volume on Hand: 20 cubic ft.
Annual Accumulation: I cubic ft.
Arrangement: By name of Agreement
Restrictions: none

Permanent. Transfer records to Federal Records
Center pertaining to a specific agreement ten
(1n) vears after the agreement has exnirex or
been supberseded by a new agreement.

Offer to National Archives twenty (20) vears
after expiration or subpersesslon.

5. AM, FM & TV Notification Files Correspondence. [NC1-173
The records in this file are all U.S. notifi- 79-3,
cations to foreign countries and for foreign Item 23
notifications sent to the U.S. The files are dtd.

kept 1n accordance with section 0.61(b) of the [9/21/81
Commission's Rules.

a. TV assignments and allocation actions of
the U.S., Canada and Mexico.

Maintain in the office for reference
purposes until no longer needed, then
destrov.

b. FM assiegnments and allocation actions of th#
U.S., Canada and Mexico.

Maintain in office for reference purposes
until no longer needed, then destroy.

115-203 Four coples, inciuding original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by General Services
Administration
GCI 1978 O 379307 FPMR (41 CFR) 101-114



JOB NO

Request for Records Disposition Authority — Continuation PAGES OF 49

9.
, 6. DESCRIPTION OF ITEM 10.
rrgu’ NO. (With inclusive Dates or Retention Penods) SAJSSLSQOR ACTION TAKEN

¢. U.S. AM Change List Correspondence.
These files contain all the correspondence
between the U.S. and foreign government:
regarding U.S. AM stations. The record-:
are maintained i1n accordance with section
0.61(b) of the Commission's Rules.
Maintain in office for reference purposes
until no longer needed, then destroy.

d. Foreign AM Change List Correspondence
These files contain all the correspondence
between the U.S. and foreign governments

Q . .

reggrdlng foreign AM stations. The records
are maintained in accordance with section
0.61(b) of the Commission's Rules.
Maintain 1n office for reference nurposes
until no longer needed, then destrov.

6. Foreign Station Files (AM). This file contains | NC1-173
extra cooies of radiation patterns and supple- {79-3,
mentarvy data, engineer worksheets and mabs, Item 29,3@3Q’
and extra coplies of pertinent correspondence dtd.
on designated problem situations. Filed byv 9/21/81
countrv and then by call letter. Section
N.61(b) of the Commission's Rules applies.

Maintain in office for reference purposes until
no longer needed, then destrov.

7. U.S. and Foreign Pattern Files. Contailns NC1-173
supplementary data. Filed by frequency. 79-3,
Section 0.61(b) of the Commission's Rules Item 3(Q
applies. dtd.

b /21/81
Maintain i1n the office.
Destroy when twenty (20) years old.
115-203 Four coples, inciuding original, to be submitted lo the National Archives STANDARD FORAM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4

G191 O 379-187



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
6 49

7.

6. DESCRIPTION OF ITEM
(With inclusive Dates o¢ Retention Penods)

»
SAMPLE OR 10.
JO8 NO ACTION TAKEN

ITEM NO.

S. Recapitulative Listing of FM/TV Assignments and [NC1-173
Allocations. Manitained in microfiche form, 79-3,
contains all U.S. and foreign assignments and Item 36
allocations. All paper records have been dtd.
destroved. 9/21/81
Maintain in office for reference purposes until
no longer needed, then destrov.

9. Region 2 AM Broadcast Administrative Radio
Conference (RARC) Files. These files contain
information, both historical and active, re-
latine to prepvaration for and participation 1n
the 1981 Regional AM Broadcast Conference.

Maintain in office for reference purposes until
no longer needed, then destroy.
115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-4A

GO 1978 O 37193607

RAevised July 1974

Prescribed by Generai Services
Admenistration

FPMR (41 CFR) 101-11 4



408 NO PAGE Of

Request for Records Disposition Authority — Continuation 2% 49
9
CRIPTION OF ITEM SAMPLE OR 19,
ﬂ’EM' 'NO (Wetn u.e'J..o.f.so.m o¢ Retention Periods) > 08 NO AGTION TAKEN

ENFORCEMENT DIVISION

10. Complaints and Investigations Branch

Station Complaint Files. These files are NC1-173}
79-3,

thke major series documenting complaints and

Comments about individual broadcast stations. Items
Materials consist of original correspondence 40 & 42
from the public and Members of Congress, the dtd.
Commission’s reply and nmotices of violation 9-21-81

issued by the Commission’s field offices.
Also included are forfeiture documents for
actions taken from 1980 on which consists

of the notice of appareant liability,
correspondence, the Commission”s final order,
and a copy of the check, if any, remitted

in payment of the fime. A1l earlier
forfeiture actions sent to Federal Records
Center 1n September 1983.

a. TV Files

Cut off files every five years (end
of license period) according to State or
Territory.

Transfer to Federal Records Center when
latest document in files is one year old.

Destroy when latest document in files is 20
Years old.

b. AM/FM Files

Cut off files every seven (7) years
(end of license period) according to
State or Territory.

Transfer to Federal Records Center when
latest document 1n files is one (1) year
old.

Destroy when latest document in files
is twenty (20) years old.

STANDARD FORM t1S5-A

Revised July 197¢
Prescribed by Generat Services

11$-203 Four coples, including erginal. 1o be submitted to the Nations! Archives

Agministration
FPMR (41 CFR) 10111 ¢

CL SERTS T Ste. jay



Request for Records Disposition Authority — Continuation

J08 NO

PAGE OF
49

8. DESCRIPTION OF ITEM

9.
SAMPLE OR

1. 10.
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN
11. Deleted Station Complaint Files. These files
contain the same material as the station
complaint files and consistg of complaints and
comments about individual broadcast stations.
A public notice 1s 1ssued when stations are
deleted.,
Transfer to Federal Records Center one (1) vear
after deletion.
Nestrov twenty (20) years after deletion.
12, Oversize Station Complaint Files. These files {NC1-173
serve the same purposes as the station complaing79-3,
file 1n documenting complaints and comments Item 43
about broadcast stations. These files contain dtd,
legal sized documents and other materials too 9/21/81
bulky to fit into the station file.
a. TV Files
Cut off files everv five (5) vears (end of
license period) according to state or
Territory.
Transfer to Federal Records Center when
latest document i1n files 1s one vear old.
Destroy when latest document 1in files is
twenty (20) vears old.
b, AM/FM Files
Cut off files every seven (7) vears (end of
license period) according to State or
Territory.
Transfer to Federal Records Center when
latest document in files is one (1) vear
old,
Destroy when latest document 1n files 1s
twenty (20) vears old.
11$-203 Four coples, including original, to be submitted to the National Archives STANOARD FORM t15-A

GO 191y O 879307

Revised July 1974

Prescnbed by General Services
Adminmistration

FPMR (41 CFR) 10111 4



JO8 NO PA

Request for Records Disposition Authority — Continuation Gs OF 49

».

7. 8. DESCRIPTION OF ITEM P 10.
TEM NO (With inclusive Dates or Retention Penods) SAJSSLEMOR ACTION TAKEN
13. Log Book (Form BC 8n6). This book serves as the [NC1-173

main control and log for all Division mail. It (79-3,
records - log number of the correspondence Item 49
writer, writer's location, call letter of sta- |[dtd.
tion, subject of letter, person to whom corres-|{9/21/81
nondence is assigned for reply, action taken

and date of action.

Maintain in office: Destroyv when ten (10) vears

old.

14. Investigatory Case Files. These files document (NC1-173
investigations and complaints against broadcast 79-3,
stations or violations of the Commission's Item 51
Rules. The file consist of staff reports, notes/dtd.
correspondence, exhibits, and other related 9/21/81
materials.

Transfer closed cases to Federal Records Center
three (3) yvears after closing.
Destrov twenty (20n) vears after case .3 closed.

15. Network Complaint File. This file contains NC1-173
complaints hy the Bureau concerning political 79-53,
broadcasting and the Commission's Fairness Item 53
Doctrine as 1t is related to network Broadcastsidtd.

9/21/81
Transfer to the Federal Records Center when
three (3) years old
Destroy when twenty (20) years old.
115-203 Four coples, including original, to be submitted to the National Archives STANDARO FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4

GO 197 O $79-307



JOB NO P
Request for Records Disposition Authority — Continuation Acleoos4 o
9.
. [ B DESCR'PTION OF |TEM MP) 10.
m Ei: NO (With inclusive Dates or Retention Penods) SAJOBLSOOR ACTION TAKEN
Fnforcement Division
16. Enforcement Database (BND). This computerized
database 18 an on-line system that provides
tracking of enforcement actions initiated bv thd
Mass Media Bureau against broadcast stations.
Imputs: (frequency): Enforcement Activity
Notifications (weekly)
Outputs: (frequency): Major Matter Report (on
demand); Activity Summaries (quarterly);
Nuarterlv Revort (quarterly)
Destrov data, elements, outputs, and documen-
tation when no longer needed for administrative
use.
115-203 Four coples, including original, to be submitted 1o the National Archives STANDARO FORM 115-A

GO 197y O $Te-307

Revised July 1974

Prescnibed by General Services
Admunistration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation
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4
TEM NO

8. DESCRIPTION OF ITEM
(With tnch, Oestes or A lon Periods)

1.
JO8 NO ACTION TAKENM

17.

18.

VIDEO SERVICES DIVISION

OFFICE OF THE DIVISION CHIEF
Call Sign Unit

Hist Cards c Signs (AM, FM, TV and C

Ships. This is & 3" x 5" card file documenting the
bistory of each call sign. The history card for AM,

FM and TV indicates date of original grant, to whom

the call sign was assigned, location of station and
type of station. If call sign was changed the history
card shows date of change and from what call sign, name
of licensee, location of station and type of station. °
History cards for commercial ships indicate call signs
assigned to ships, date of assignment, name of ship,
documented number and owner. It may show deletiom of
radio or date of cancellation of the call sign by coast
guard or change to a 2 letter 4 digit call sign. Call
s1gn cards range from KAAA through KZZZ and WAAA
through WZZZ. AM, FM and TV history cards also include
3 letter call signs which were assigned prior to the
4-letter. Volume on hand: 2 1/2 cubic feet, Annual
accretion: 0, Inclusive dates: 1927-Present,
Arrangement: By call letters, Restrictions: None

A. Paper Records. Permanent. Break file
every 3 years. Microfiche file breaks.
Transfer original records to the National
Archives after fiche is verified.

B. Microfiche. Maintain in office until
superseded, then destroy.

Call Signs Correspondence Files. Contains copies

of telegrams sent to call sign licensees granting
authorizations to change call signs. Original is
filed in Official Broadcast License File in Public

Reference Room.

Destroy when three (3) years old.

Public Notice File. Copies of all Public Notices

issued by Office of Public Affairs for call sign
requests received and granted.

Deptroy when three (3) years old.

gl

115-20)

Four coplee, Inciuding original, 10 be submitied 10 the Netlionael Archives

STANDARD FOAM 115-A

Revised July 1974

Prescribed by Geners! Services
Agminigireion

FPMR (41 CFR) t01-11 ¢


http:licen.ee

JOB NO
Request for Records Disposition Authority — Continuation PAclszw ‘o
’.
7. 8. DESCRIPTION OF ITEM "
ITEM NO. (With inctusive Oates or Retention Penods) szg;LSooa ACTION TAKEN
Ownership Staff
20, Ownership Revort. This file (FCC Form 323) NC1-173
contains original documents of i1nformation 79-3,
reported oursuant to sections 73.3613 and Item 83
73.3615 of the Commission's Rules. The reports|dtd.
contain the ownership information maintained onl|9/21/81
licensees and permittees exclusive of that re-
ported in applications sent to the Mass Media
Bureau. It also 1ncludes related contracts to
sell the station, Stock Options, Trust Agree-
ments, and the like, which are required to be
filed pursuant to section 73.3613 of the
Commission's Rules.
a. Active Files
Volume on Hand: 273 cubic feet
Annual Accumulation: 12 cubic feet
Arrangement: Alphabetically by
Station call letters
Permanent
Transfer i1nactive segments (1.e. 1) vears
or older) to Federal Records Center every
two (2) vears,
Nffer to NVational Archives forty-five (45)
vears after transfer.
b. Deleted Station Files
Volume on Hand: 5 cubic feet
Annual Accumulation: 2 cubic feet
Arrangement: Alphabetically by
Station call letters
Permanent
Transfer files of deleted stations to
Federal Records Center three (3) vears
after deletion.
Offer to National Archives forty-five (453)
vears after transfer.
115-203 Four copies, including originel, to be submitted to the Netiona! Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Secrvices
Administration

FPMR (41 CFR) 101-11 4

IO 1971y O $79.307



Request for Records Disposition Authority — Continuation
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8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JOB NO ACTION TAKEN

Closed Files

Volume on Hand:1.5 cubic feet
Annual Accumulation:6 cubic feet
Arrangement: Alphabetically by

Station call letters

Permanent

Transfer files to Federal Records Center

after one full renewal period (5 or 7 years)

following closures.,

Offer to National Archives forty-five (45)

vears after transfer.

115-203

Four coples. including original, 1o be submitted (o the National Archives

I 1973 O - 378307

STANOARO FORM 115-A

Revised July 1974

Prescnbed by Genera!l Services
Administration

FPMR (41 CFR) 101~-114



Request for Records Disposition Authority — Continuation

JO08 NO

PAGE O¢
14 49

T
TEM NO

8. DESCAIPTION OF (TEM
With inciusive Dates or Astention Periods)

10,
ACTION TAKEN

Television Branch

Ao

Routine Control Files

(1) Deferred Renewal File—This is a 3" x S"

card file which indicates the status, the reasons

therefor, staff assignments, and the disposition
of TV renewal applications where action was not
taken prior to the station”s scheduled license
expiration date. It is used to control the
processing and action on such deferred renewals.

Destroy one (1) year after final Commission
action with respect to the subject remewal
application.

(2) Assigoment/Transfer Card File—~This is a

3" x S" card file which indicates the receipt,
status, staff assignment and transfer of comtrol
applications involving television broadcast
stations. It is used to control the processing
and action on such applications.

Destroy one (1) year after final Commission
action with respect to the subject ass:gnment

or transfer.

Reference Files

(1) IV Engineering Files——This file contains

duplicate copies of the techmical portiomns of
the applications and various engineering
submissions filed by the applicant/licensee;
duplicate copies of Commission authorizations,
telegrams and other correspondence regarding

the station’s technical operations; and assorted
internal office memoranda and staff engineer
reports, analyses, and processing worksheets.
These materials are retained strictly for
internal reference and informational purposes.

Destroy two (2) years after final Commission
action deleting the station.

INC1-173-
79-3,
Item 77
ded.
9-21-81

NC1-173-
79-3,
Item 75
ded.
9-.21-81

STANOCARD FOAM 113-4A

Revised Juty 1974

Prescridbed by Genere! Servicas
Administration

FPMA (41 CFR) 101-11 ¢

"i-r Four coples, including orginal, ta be submitied (o the Netional Archives


http:analy.es

JO8 NO [
Request for Records Disposition Authority -~ Continuation “;ESOF ‘0
)
7. 8. DESCRIPTION OF ITEM e o
ITEM NO. (With inctusive Dates or Retention Penods) SAJOBLSOOR ACTION TAKEN

(2) TV Renewal Correspondence File This file NC1-173
contains dunlicate copies of commission actions [79-3,
and corresnondence regarding the station's Ttem 73
renewal applications. It also includes internalfdtd.
office memoranda and staff reports, analyses andb/Zl/Sl
renewal processing worksheets (BC Forms 604,
615 and 617). These materials are related
strictlv for internal reference and informationafl
purposes.

Maintain in Office:
Destrov when materials are ten (10) years old.

(3) TV Assignment/Transfer File This file NC1-173
contains duplicate copies of Commission 79-3,
correspondence regarding the subject application[,Item 74
and the staff's analyses and write-ups with dtd.
respect to the assignment or transfer (FCC Form ©/21/81
A-378). These materials are retained strictly

for internal reference and i1nformational purposels.

Maintaimr in office:
Destrov when materials are ten (17) ve=rs old.

C. Operational Files

(1) TV Broadcast Action File This file containNC1-177%
all the opublic notices of broadcast actions. 79-3,
It 1s used to maintain and supvlement historicalidtd.
data and to verify filing and acceptance dates [9/21/81
wlth Trespect to construction permit, renewal, Item 79
assignment of license and transfer of control
apvlications for TV stations.

Maintain in office:
Destroy when materials are three (3) years old.

(2) TV Call Letters Change File This file NC1-173
contains telegrams from the Managing Director's |79-3,
Nffice authorizing a TV station to change its Item 80
call sign. It is used to update historical datgdtd.
and to verify call sign changes appearing in 9/21/81
the public notices.

Maintain in office:
Destrov when materials are three (3) years old.

115-203 Four copies. inciuding orginal, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnibed by General Services
Administration
GIY 1978 (1 ST9<387 FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continustion
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6. DESCRIPTION OF ITEM
With inclusive Dates or Retention Periods)

10,
JOB NO ACTION TAKEN

ro
~

TV Branch

TV Data Base Update Svstem (BTM) This data base
maintains and validates the TV engineering data base.
The data base contains technical data for existing
stations, proposed stations, TV management, rulemaking
petitions/proposals, foreign stations, TV translators
and LPTV operations.

Input : FCC Public Notices; Applications, Grants

Qutput (all weekly) : Data Base Listing; Transaction
Listing; Critical Error Listing; Nen-Critical Error
List; Pointer List; Call Sign List; City Names List;
TV Engineering Data List by State; TV Engineering
Data List by State, City, Channel; TV Engineering
Data List by State Channel, Call Sign.

Destroy data elements, outputs and documentations when
no longer required.

115~-203

Four copies, including eriginal, te be submitted 1o the Nations! Archives

GIV 1y © 319307

STANDARD FORM 118-A

RAevised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation

OESCRIPTION OF ITEM SAMPLE 1
.ml'..a mm:'wno-mumwa mno‘.” ACTION TAKEN
Disgributjion S i B
23, A, Reference Files
(1) Construction P it A jcatjon Fjiles——This

file contains the original of the ITFS
application (FCC Form 330-P), as well as

all amendments and subsequent submissions

by the applicant and copies of all Commission
correspondence relating thereto. It also
contains staff analyses, application
vorksheets, and a copy of the Commission
construction permit authorization (FCC Form
355). Upon filing, the permittee”s license
application (FCC Form 330-L) and all related
materials are associated in this file.

Upon licensing of the station, the originals
of the construction permit and license
applications are transferred to the ITFS
Station File. Duplicate copies of those
applications with associated correspondence
are incorporated into the ITFS Engineering )
File.

(2) ITFS Engineerjng Fjiles—-This file contains

duplicate copies of the techmical portions
of the applications and various submissions
filed by the applicant/licensee; duplicate
copies of all Commission authorizations,
telegrams and other correspondence regarding
the applicant/licensee and its filings; and
assorted internal office memoranda and staff
reports, analyses, and processing
wvorksheets. These materials are retained
strictly for internal reference and
informational purposes.

Destroy two (2) years after final Commission
action deleting the station.

STANOARG FORM 115-A

Revised July 1974

Prescribed by Geners! Services
Administration

FPMR (41 CFR) 101-114

118-203 Four coples, Including eriginal, te be submitied lo the Natiensl Archives
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Request for Records Disposition Authority — Continuation

= J08 NO

PAGE OF
18 49

OESCRIPTION OF ITEM
mn&monnumwn

1
T8 o | acon Taxen

B.  Operational Files
(1) ITFS Statjon Files——This file is the

"official" Commission record file maintained
with respect to that ITFS station. It
contains the originals of the comstruction
pPermit, license, renewal, assigoment and
transfer of control applications filed for
the station and copies of all Commisgsion
authorizations, telegrams and other
correspondence relating to the
applicant/licensee or the ITFS station.
Volume on Hand: 15 cubic feet, Volume
Accumulated Aonually: 1 1/2 cubic feet,
Arrangement: By call letters, Restrictions:
None, Inclusive Dates: 1960-Present

—Rermanent—

Iransfer to Federal Records Center when
materials are twenty éé )_years old, retiring
materials in S5-year hes. —Offer—to

Destroy when latest document in file is 50
years old.

115-203

Four copiles, Including sriginal, 10 be submitied to the Nations! Archives

STANOARD FORM 118-A

Aevised July 1974

Prescrided by General Services
Administration

FPMA (41 CFR) 101114



JOB NO PAGE OFf
Request for Records Disposition Authority — Continuation Y- o 49
9.
1. ¢. DESCRIPTION OF ITEM SAMPLE OR 10.
TEM NO (With Inclusive Dates or Retention Penods) J08 NO ACTION TAKEN
24, CATV System Files This is a historical, con- NC1-173
solidated file for each operational cable 75-1,
television system. Files are arranged by statejltems
then numerically. Files contain 1105 notifi1- 9,10,11
cations, franchise materials, certificates of 14 § 17
compliance (prior to 1078), registration state-|dtd.
ments, special relief petitions and show cause 7/28/7#
petitions,
—a-——1105 Notificatrens

pestroyed—ia—t985 S——
b. Original and dunlicates of Show Cause Files

where an evidentiary hearing has been

ordered.

Transfer original andduplicate files to the

Dockets Branch, Office of the Secretary,

where they become part Of official docketed

proceedings.
c. Originals of Registration Statemerc<s,

Certificate of Compliance, Special Relief

Files and Show Cause Files (where no

evidentiary hearing has been ordered.

Transfer originals to Federal Records

Center one (1) year after CATV svysten

ceases operation.

Destroy when latest document in file is 9

years old.

115-203 Four coples, including original, 1o be submitted to the National Archives STANOARO FORM 115-A

CIO 1978 () - 379-387

Revised July 1974

Prescnbed by Genersl Services
Administration

FPMR (41 CFR) 10t-11 4



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
20 49

1.
TEM NO.

6. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9. .
SAMPLE OR 10.
Joatp‘oo ACTION TAKEN

Cross Ownership Waiver Files Petitions for
release from Section 76.501 of the Rules which
prohibits cable television svstems from
carring the signal of any television broadcast
station 1f such system directly or indirectly
owns, opberates, controls, or has as 1nterest
in: a national television network; or a
television broadcast station whose predicted
Grade B contour overlaps in whole or 1n part
the service area of such system. These
petitions were filed under grandfathering pro-
visions of the Rules. Files consist of

original petition, correspondence, and exhibitsl|

Files are arranged numerically.

a. Transfer original to Federal Records
Center one (1) vear after CATV svstem
ceases operation.

Destroy when latest document in file is 9i{

years old.

b. Destrov duplicate copies two (2) .
years after CATV system ceases opera-
tion.

NC1-173
75-1,
Ttem 12
dtd.
7/28/75

115-203

Four coples, including original, to be submitted to the National Archives

GINY 1979 O $79-347

STANOARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation 408 NO ’Agilor 40
0.
. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With inctusive Dates or Retention Periods) “;:Lsooa ACTION TAKEN
Cable Television Branch
26. Community Unit Processing Svstem (ACC) This data
base contains Geographic, Statistical, Ownership,
Franchise and Annual filing data about every Cable
Community reported to the FCC.
Input : FCC Form 325, Schedule 1| (semi-treekly)
Output : Cable Community Full Recordleport (semi-weekly)
TV-Station Authorization Report (semi-weekly)
- Destroy data elements, outputs and documentation when
no longer required.
115-203 Four caples, including onginal, 10 be sutmitted to the National Archives STANOARD FOAM 115-A

Revised July 1974
Prescnbed by Genera! Services
Administration

GO 1978 O 319387 FPMR (61 CFR) 101-11 ¢4



Request for Records Disposition Authority — Continuation

PAGE OF
22 49

8. DESCRIPTION OF ITEM

9.
SAMPLE OR

r. 10,
TEM NO. With incluseve Dates or Retention Periods) JO8 NO ACTION TAKEN
Cable TV Branch
27. Address Processing System (AAD) This data base contains
address data items for mailing purposes. The system
is used to provide addressing data to be utilized by
all Mass Media Bureau data bases requiring addressing
information.
Input : FCC Form 355, Schedule 1 (weekly)
Qutputs : Mailing Address Records (weekly)
Destroy data elements, outputs and documentation when
no longer required.
-
115-203 Four copies, including orginal, to be submitted 1o the National Archives STANDARD FORM 115-A

LIV 918 O 879-307

Revised July 1974

Prescnbed by General Services
Adminstration

FPMRA (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
23 49

6. DESCRIPTION OF ITEM
(With inciusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JOB NO ACTION TAKEN

28.

Cable TV Branch

TV - Statiom.Processing System (ATV) This computerized
data base contains information about TV station call
signs, TV broadcast stations and selected translators.
Data includes city and state of license; channel number
network code; and effective and termination date of the
authorization and the new call sign, if required.

Input : New Call Signs (weeklyh -
TV Authorization (weekly)

Qutput : TV - Station Call Signs (weekly)

Destroy; data elements, output and documentation

when no longer needed.

115-203

Four coples, including sriginal, 10 be submitied 10 the National Archives

GO 1973 (0 878307

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
Adrmngtration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority —Continuation

PAGE OF
24 49

0. DESCRIPTION OF ITEM
nNM\mduunth«oovﬂaUWNnmenn

9.
SAMPLE OR 10
JOB 'Eno ACTION TAKEN

Cable TV Branch

Physical System Processing Svstem (Trunk) (ATR)

This data base provides technical information about thd
services provided to the cable communities. Provides
signal carriage information indicating call sign
carrier frequency, method of reception, signal type,

cable communities served, and hours of special serviceé.

Input : Form 325 Schedule II - Annual Report of
Cable Television Systems (weekly)

Qutput : Physical System Full Record Print (weekly)
Signal Carriage Distribution Report (+-eekly)

Destroy data elements, outputs and documentation
when no longer required

115=-203

Fout caples, including eriginal, 1o be submitted to the National Archives

GITY 1973 ¢ 379387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4


http:Recotd'-DI.po

Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
25 49

& DESCRIPTION OF ITEM

0. .
SAMP| 10,
JoaL'E‘? R ACTION TAKEN

H'EJNO With inctusive Dates or Retention Penods)
CARD FILES
30 Cable T isjon R S i Card Fjiles--These cards:' NC1-173-
index pertinent information relating to cable' 75-1,
television relay stations and are reference aids in Item 25
utilizing the cable television relay service license dtd.
files. These files consist of the following series: 7-28-75
a. History cards for active and deleted cable relay
stations, which are arranged alphabetically by
name of licensee.
Desiroy upon retirement of CARS License File
to Federal Records Center.
b. Location cards which index cable relay stations
alphabetically by state then by city.
Degtroy upon retirement of CARS License File
to Federal Records Center.
c. Cross Reference Cards which list cable relay
stations alphabetically by call sign.
Destroy upon retirement of CARS License File
to Federal Records Center.
d. Cross Reference Cards which list cable relay
stations by file numbers.
Destroy upon retirement of CARS License File
tc Federal Records Center.
Note: The CARS License File is scheduled under
NC1-173-75-1, items l6a-b.
115-203 Fowr copies, inciuding original, 10 be submitted to the National Archives STANOARD FORM 115-4A

GO 1978 0 . 379307

Revised July 1974

Prescnbed dy General Services
Administration

FPMR (41 CFR) 10111 4



JO8 NO PAG

Request for Records Disposition Authority —Continuation ‘22 had 49

9.

. DESCAIPTION OF ITEM °
mEm w0 wen Ao Gates or Aetention Periods) gyt ACTION TAKEN
31. Certificate of Compliance Cards Files—These cards NC1-173-

index pertinent information relating to cable 75-1,
television systems, and are reference aids in Item 26
utilizing the Certificate of Compliance Files. These dtd.
files consist of the following series: 7-28-75
a. History cards which list the filings and actions

taken on cable television systems, which are

arranged alphabetically by state then by

community.

Destrpy upon retirement of CATV System File to

Federal Records Center.
b. Certificate of Compliance cards, arranged by

city and state--Cards on show cause and special

relief filings are interfiled in this series

on color coded cards next to their related

Certificate of Compliance card: Certificate

of Compliance card-white; Show Cause

card-orange; Special Relief card-blue.

Destroy upon retirement of CATV System File to

Federal Records Center.
c. Cross Reference cards which index cable

television systems alphabetically by name of

system.

Destrpy upon retirement of CATV System File to

Federal Records Center.

32, Franchjse C Files—These cards index state and NC1-173-
local franchises and are aids for referencing the 75-1,
franchise files. The files consist of the following Item 27
series: dtd.

7-28-75
a. State cards which index franchises alphabetically
by state then community.
Destroy upon retirement of CATV System File to
Federal Records Center.
b. Cross reference cards which index zvanchises
by name of franchisee.
Destroy upon retirement of CATV System File to
Federal Records Center.
Note: The CATV System File is scheduled under
item 24c, this Job.

115-203

Four copies. including erginal, 10 be submitied 10 the Metions! Archives

STANOARD FOAM t15-4

Revised July 197¢

Prescribed DY Genersl Services
Agministegtion


http:franchi.es
http:franchi.es

JO8 NO
Request for Records Disposition Authority - Continuation PAGZE 70: 1o
’.
7. 0. DESCRIPTION OF ITEM '
TEM NO (With inclusive Dates or Retention Penods) S%SLSQOR Acmrnxeu
33. Cross Ownership Waiver Card Files These cards NC1-173
Iist filings and actions taken on petitions for[75-1
cross ownership, and serves as a reference aid [[tem 32
for utilizing cross ownership files. Cards ded.
are arranged numerically. 7/28/75
Destroy upon retirement of Cross Ownership
Waiver File to Federal Records Center.
Mote - Cross Oeonership Whwer Fles we sebedwled
. ——~
mder ifom RS2 i Job .
115-203 Four coples, inciuding original, to be submitted to the National Archives STANOARD FORM 115-A

GINO 1918 O $T9-307

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation

PAGE OF
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6. DESCRIPTION OF ITEM
(With inciusve Dates or Retention Periods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

34.

Cable TV Branch

Cable System Authorization (AFP) This data base

provides an automated system for entering main.aining
and accessing cable TV applications for the
use of frequencies within the bands 108-136 :{HZ and
225-400 MH'2, and analyzes these frequencies for
possible conflicts with frequencies in use by

nearby aeronautical stations. Data includes applicant
name, location, filing date, frequencies requested/
approved and other technical data.

Input : Applications filed by cable TV companies

for authorization to use certain mid and super-band
frequencies (daily) and tapes of current FCC frequency
assignments for aeronautical stations (monthly)

Output : Letters notifying applicants of approved/
disapproved frequency requests (daily)
Statistical Reports (as required)

Destrov data elements, outputs and documentation
when no longer required.

15-203

Four coples, Including orginal to be submitted o the National Archives

GO 19718 O S19-387

STANDARD FOAM 115-A

RAevised July 1974

Prescnbed by General Sernces
Administration

FPMR (41 CFR) 10111 4



Request for Records Disposition Authority - Continuastion
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& DESCRIPTION OF ITEM

9.
SAMPLE OR

r. 10,

ITEM NO (Wit inclusive Dates or Retention Periods) J08 NO | ACTION TAKEN
Cable TV Branch

35. Emplovment Processing System (AEE) This data base
contains emplovment statistics for cable system
operators basejon sex, ethnic type and job classifi-
cation divisions for full time, part-time and on-the-
job training employees. The filing date of the Form
395-A is also attached.
Input : Form 395-A - Annual Report of EEO Employment
Statistics of Cable TV System (monthly)
Qutput : Employment File Full Record Print (monthly)
EEO Statistics Reports (monthly)
Destroy data elements, outputs and documentation
when no longer required.

115-203 Four copies, including original. (0 be submitted 10 the National Archives STANDARD FORM 115-A

GO 197 U 379387

Revised July 1974

Prescnded by General Services
Administration

FPMR (41 CFR) 101114



JO8 NO

Request for Records Disposition Authority — Continuation

P 49

¢, DESCAIPTION OF (TEM
inciusive Oates or Retention P o

10,
208 NO ACTION TaxgEn

ITEM NO ] (With

Low Power Televisjon Branch

36. A, Routine Control Files

(1) Application Card File—This is a 3" x S"
card file (Form BC-335), which identifies the

applicant and describes the facilities
requested. It also indicates the status and
the disposition of the LPTV or TV translator
application. It is used to coatrol the
processing and action on such applications.

Destroy ten (10) years sfter final Commission
sction with respect to the subject applicationmn.

B. Reference Files

(1) Application File Number Logbooks--This file

system consists of several logbooks identifying
the applicant by name; describing the application
by receipt date, channel requested, or station
call sign;-and listing the file number assigned
to the particular application. All LPTV and

TV translator construction permit, license,
renewal, assignment and transfer of coatrol
applications are included in these listings.
These materials are retsined strictly for
internal reference and informational purposes.

Destroy wvhen no longer needed for reference
purposes.

(2) Cd1]1 Sign Card Pile-~This is & 3" x 5" card
file wvhich identified the LPIV or IV translator

licensee by name, describes the station’s
location in terms of community and state, and
lists the call sign assigned to that station.
These materials are retained strictly for
internal reference and informational purposes.

Destr~v wvhen no longer needed for referec-2
purposes.

STANOARD FORM 115-4

L]
115-793 Four coplas. Inciuding erginel. 1o e submitted 16 Me Natione! Archives

Revited July 1974
Prescrided by Genersl Services
AMdminiatratenn



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE Of

T.
ITEM M0

8, OESCRIPTION OF ITEM
(Weth inciusive Dates or Agtention Periods)

..
SAMPLE OR 10
JO8 NO ACTION TAKEN

(3) Construction Permit Application File—This

file contains the original of the LPIV or TV
translator application (FCC Form 346), as wvell as
all amendments and subsequent submissioas by

the applicant and copies of all Commission
correspondence relating thereto. It also
-includes staff analyses, application worksheets,
the computer generated interference study
pertaining to the application, and & copy of

the Commission”s construction permit
suthorization (FCC Form 364). Upon filing, the
permittee’s license application (FCC Form 347)
and all related materials are associated in this

file.

Upon licensing of the station, the originals of

of the construction permit and license
applications are transferred to the Low Power
Television Station Files. The remaining
materials are incornorated into the LPTV
Fnoineering File.

(4) LPIV Engineering File-~This file contains

duplicate copies of the technical portions of
the applications and various submissions filed
by the applicant/licensee; duplicate copies of
Commission authorizations, telegrams aad other
correspondence regarding the applicant/licensee
and its filings; and assorted internal office
memoranda and staff reports, analyses, and
processing vorksheets. These materials are
retained strictly for internal reference and

informational purposes.

Destroy two (2) years after final Commission
action deleting the station.

Four coples, including orginal, 16 be sudmitied (o the Mellana! Archives

UL EEENT ) L3N] jte.gay

STAMOARD FORM 115-A

Revised July 1974

Prescrided Uy Genersl Services
Administration

FPMA (41 CFR) 10111 4



Request for Records Disposition Autharity — Continuation

JO8 NO

1.

&M NO.

8 OESCRIPTION OF ITEM
(With inchusive Detes or Astention Perteds)

(5) Dismissed Appljcatjon Fjiles—This file

contsains the origical of the LPTV.qr TV
translator construction permit applications (FCC
Form 346) that have been dismissed by the
Commission for various reasons (e.g.,
unsuccessful lottery participant). It also
iocludes any internal memoranda, staff anslyses
and processing vorksheets, and copies of all
Commission correspondence pertaining to the
subject application. These materials are
retained strictly for internal reference and

informational purposes.

Destroy three (3) years after final Commission
action dismissing the subject application.

GTANDARD FORM 118-A

118-203

Four goplas, including oniginal, 16 Do evOminied to e National Archives

Aevised Juty 1974
Prescnoed by Genaers! Services

Administration



Request for Records Disposition Authority — Continuation
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ITEM NO.

7.

6. DESCRIPTION OF ITEM
(With inctusive Dates or Retention Penods)

10.
JOB NO ACTION TAKEN

Low Power Television Branch

Low Power Television Lottery Svstem (BLP) This data
base provides a method of tracking an application for
a 'ow nower television station through the lottery
process. It contains applicant name, address, call
sign, file number, preference factors, facilities,
facility location, lottery date, number, time and
winner.

Input : LPTV Application (daily), Form 346 (daily)

Qutput : Full Record Report (on-request), Internal
Preference (B) List (on-request)’, Public Notiwe of
Lottery Date & Associated Preference (B) List (on-
request); Public Notime of Amended Lottery Date &
Associated Corrected Preference (B) List (on-request);
Public Notice of Tentative Winner (on-request)]

Public Notice of Final Winner (on-request).

Destroy data elements, outputs and documentation
when no longer required.

115-203

Four coples, inciuding erginal, to be submitted to the Nationa!l Archives

LI 191 o s10.387

STANDOARD FORM 115-A

Rewvised July 1974

Prescnbed by General Services
Admunustration

FPMRA (41 CFR) 10t-11 4



Request for Records Disposition Authority - Continuation 408 NO PAGE OF o

T. 6. DESCRIPTION OF ITEM .
TeEm N0 (With inchusive Dates or Retention Penods) 3‘;:'-500" acnosts AKEN

AUDIO SERVICES DIVISION
38. Engineering File Room
Broadcast Station Engineering Files (AM, ).

Contains engineering data essential to the
processing of applications. Pile consists of
graphs, maps, field intensity measurements and
engineering exhibiteé. This data duplicates,
to some extent, the material contained in the
official broadcast license file.

a. Active Statijons

Maintain in office until deleted.

b. Deleted Statioms

Destroy two (2) years after deletion,
if no applications are pending
specifying the deleted facilities.

39. Station Renewal, Assignment/Transfer and NC1-173
Facilities Correspondence Files (AM, FM). These 79-3,
files contain renewal processing worksheets (BC Items
Forms 604, 615 and 617), copies of correspondence 73 §
and staff write-ups oo assignments, transfer 74 dtd,
of control and facilities applications (FCC Form 9-21-81
A-378) and copies of outgoing correspondence,
inter-office memoranda, etc. relating to the
reneval, assignment/transfer and facilities
authorizations.

a. Active Stations

Maintain in office until deleted.

b. Deleted Stations

Destrov two (2) years after deletion.

115-203 Four copies, including original. (o De submitted to the National Archives STANDARD FORM 11§-A
- Revised July 1974
Prescnbed by Genersl Services
Administration
G 1978 1 - $T9e307 FPMR (41 CFR) 101-11 4



e
Request for Records Disposition Authority — Continuation 8 NO ";g OF 49
9.
. . DESCRIPTION OF ITEM .
rrenz NO (With In:luuvc Dates or Retention Penods) SAJSSLSOOR ACTlO:dol’AKEN
Public Reference Room
40 . Broadcast Station License Files (AM, FM, TV). NC1-173
These are official record files documenting allj79-3,
activities of the station. They contain the Item 61
correspondence, applications and supporting dtd.
data for construction vermits, licenses, renew-(/21/81
als, assignments and transfers. Also contained
in the files are the authorizations relating
to the various requests.
Public Files
Volume on Hand: 100 cubic feet
Annual Accumulation: 10 cubic feet
Arrangement: Call Sign - by Services
Permanent
a. Transfer station files for the period July
1, 1976 to June 30, 1983 to Federal Recordd
Center when latest file 1s one (1) vear
and si1x (6) months old.
Offer to the National Archives when 20 s
years old (calendar year 2003). 2o
b. Break subsequent files every 3 years.
Transfer closed files to FRC when latest
document in file is 3 years old.
Offer to the National Archives in 10 year
blocks when latest document in file is 20
years old.
Non-Public Files
Volume on Hand: 100 cubic feet
Annual Accumulation: 3 cubic feet
Arrangement: Call Sign - by Services
Permanent
c. In calendar year 1987, transfer materials
for the period 1934 through June 30, 1976
to FRC.
Offer to the National Archives when 20 -
years old (calendar year 1996).
115-203 Four coples, including original, to be submitted 10 the National Archives STANDARD FORM 115-A

GO 1978 O - 3794287

Revised July

Prescnbed by Genaral Services

1974

Administration
FPMR (41 CFR) 10t~-11 4



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
36 49

7.

8. DESCRIPTION OF ITEM

9.
SAMPLE OR 10.
J08 SOO ACTION TAKEN

TEM NO. (With inciusive Dates or Retention Penods)
d. Break subsequent files every 10 years.
Transfer closed files to FRC in 10 year
blocks when Iatest document in file is 15
years old.
Offer to the National Archives in 10 year
blocks when latest document in file is 50~
years old. 20
Note: any records covered by items 40a-d that
the National Archives chooses not to accession
are to be retained in the FRC until the latest "t
document in the file is 50 years old. "
1C
e
115-203 Four coples, inciuding original, to be submitted to the Nationai Archives STANOARD FORM 115-A

GO 1971y O $79-307

Revised July 1974

Prescnbed by Genera! Services
Administration

FPMR (41 CFR) 101-11 4

-



Request for Records Disposition Authority — Continuation
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8. DESCRIPTION OF ITEM
(With Inctusive Dates or Retention Penods)

10.
ACTION TAKEN

41,

AM/FM/TV/AUX Branch

Broadcast Applications Processing Svstem (BAPS) This
data base contains information detailing the indentity
and status of facilities and of rending applications.
Data includes location and narameters of facilities
(city, street, state and zip code), filing date of
applications and status of data entry.

313, 314,
347, 348,

Input : Forms 301, 302, 303, 309, 310, 311,
3le, 318, 321, 330, 340, 341, 342, 345, 346,
349, and 701 -Proadcast applications (daily)

Output : Notice of Receipt (daily); Public Notice (dail
Broadcast Actions (daily); Renewal Reminder (monthly);
Applications Status Report (daily); Transaction List
(daily); Folder Labels (daily); Address Lists (on
request)

A. Copy of database on magnetic tape and copy
of documentation: Permanent. Transfer to
the National Archives Immediately.
Transfer updated version of database on
magnetic tape and documentation to the
National Archives once every 3 years.

All other copies of documentation and data
elements: destroy when no longer needed.

y)

115203

Four copies. including original, to be sudmitied to the National Archives

G101y O 3T9-2307

STANDARD FORM 115-A

Aevised July 1974

Prescnbed by General Services
Administrstion

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation 408 NO chée oF 1o
r. 8. DESCRIPTION OF ITEM e
ITEM NO. (With inciusive Dates or Retention Penods) SA;:LSOOR ACTIO"do.TMEu
AM/FM/TV BRANCH
42 Broadcast Special Studies (BXX) This data base contai

source and/or object images, as appropriate for
engineering programs/studies for new applications or
petitions in the AM, FM and TV services.

Input : FM Engineering data base; TV Engineering
data base; AM Engineering data base (all as required)

Output : AM Radiation Patterns; Descriptions of
Ccverage Areas of AM, FM or TV Stations; Lists of
FM or TV Allocations; Applications and Operating
Stations (all on demand)

Destroy data elements, outputs, and documentations
when no longer required.

115-203

Four copies, including orginal, 10 be submitted to the National Archives

GITY 1978 O 319087

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
Administration

FPMR (4t CFR) 101-114



JO8 NO
Request for Records Disposition Authority — Continuation PAg-eg of 49
9.
. 8. DESCRIPTION OF ITEM .
WEJ NO. (With inclusive Dstes or Retention Penods) SAJSSLSQOR ACTlOP‘fTAKEN

43. Deleted Broadcast Station Files AM, FM, TV). NC1-173
These files contain the official correspondence|, 79-3,
applications and supporting data and authori- |[Item 62
zations on stations which have been authorized [dtd.
and subsequently deleted. 9/21/81
Volume on Hand- 2 cubic feet
Annual Accumulation: < cubic feet
Arrangement: B)’ Call Letters
Permanent
Retire to Federal Records Center one (1) yearc;}?Qy«
deletion.

block s
Offer to National Archives 1n 10 year segments,
70 years after deletion (i.e. 1971-1980 to be
offered in 1990).

44, Dismissed Broadcast Applications. These files |[NC1-173
contain the official correspondence, appli- 79-3,
cations and supporting data for new stations Item 63
which have been dismissed. dtd.

a/21/81
Destroy one (1) vear after application 1s
dismissed unless apvellate action is pending.

45, Broadcast Station History Cards (AM, FM, TV). NC1-173
These cards contain the history of applicationg79-3,
filed and actions taken on stations. Cards Item 66
are maintained in active and deleted section. dtd.

9/21/81
a. Active Stations
Maintain in office until deleted.
b. Deleted Stations
Volume on Hand: Approx., 20 linear inches
Annual Accumulation: Less than one (1)
linear inch.
Arrangement: Bv Service then by Call Lettegs.
Permanent
; Send cards of deleted stations (in 10 vear
Etk' s) to Federal Records Center ten
(1n) years after station is deleted.
115-203 Four copies. including original, to be submitted to the National Archives STANODARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMA (41 CFR) 101~-11 4

GO 1978 (1 379387



J08 NO

Request for Records Disposition Authority — Continuation PA:; OF io
' 0. DESCRIPTION OF ITEM > :
ITEM NO (With inciusive Dates or Retention Penods) SAJg;LSOOR ACTlOr‘do.l’AKEN
Offer to National Archives (in 10 year
Szfﬂfﬂfg) 20 vears after deletion.
oS
46, Station Location and Frequencv Channel Cards NC1-173
(AM, FM, TV). These cards reflect applications{79-3
which have been filed for a particular city andItem 69
frequency. i S are ) dtd.
and -poe-—longer upndated; SUEEesSt—they—mo—tomger (9/21/81
be—maintained—
———__' ! E E« . 1
A. Cards arranged by state or city: OIL- PM
Permanent. Offer to the National Archives p
immediately. LPe
B. Cards arranged by frequency: Destroy
immediately.
115-203 Four coples, including ariginal, 1o be submitted to the National Archives STANDARD FORM 115-A

GO 1973 O - 379-387

Revised July 1974

Prescnbed by General Services
Admuinistration

FPMR (41 CFR) 101-11 4
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[}
OESCRIPTION OF ITEM SAMPLE .
quha amnm&uwom.anumunnnuu ¢.“§' unnatnmu
47, | Foreign Program Authorization Files. These NC1-17q-
files contain applications, authorizations and 79-3,
correspondence relating to transmission of Item 65
program material to Canada and/or Mexico. dated
9-21-81}
Destroy two (2) years after authorization
expires.
48, | Authorization Files (AM, FM). Transferred to NC1-173%-
the Public Reference Room by the AM and FM 79-3,
Branches, these files contain extra copies of Item 70
authorizations issued to a station. The dated
original granted authorization is located in 9-21-81)
the Official Broadcast License Folder (also !
located in the Public Reference Room). Used
strictly as an extra convenience copy.
Destroy when no longer required for reference
purposes.
49, Low Power Television Station Files. This file
1s the "official" Commission record file main-
tained with respect to that LPTV station. [t

contains the originals of the construction per-
mit, license, renewal, assignment and transfer
of control applications filed for the station
and copies of all Commission authorizations,
telegrams and other correspondence relating

to the applicant/licensee or the LPTV station.

Volume on Han 02 cubic feet
Annual Accumulation: —~22 cubic feet
Arrangement: _ Alphabetically by Call Sign

When Transfer to FRC? See Attached

Whaon-QfE -

oW A I 2 al Adnifn. 1a
IO I Tl e U I Cirrves— TJOCT I Ir Catirets

Transfer inactive files to FRC once a year.

Destroy when latest document in file is 50
years old.

116—-203

Four copiles, Including ergingl, te be svbmitied to he Natiena! Archives

STANCARD POAM 115—A

Administration
FPMA (41 CFR) 101-11 4
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6. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Periods)

..
SAMPL 10,
08 SOO“ ACTION TAKEN

50.

AM B-anch

AM Data Base Update (BAM) The update system is
designed and maintained to update the AM Engineering
data base, which is used to support the AM channel
studies. Data is waintained for all AM stations
by frequency, location, latitude and longitude.

Input : Form 301 - Application for Broadcast Facility
(daily)

Qutput : Update Report (weekly); Data Base Listing
(weekly); Update Transactions List (weekly)

Destroy data elements, outputs, and documentation
when no longer required.

11520

Four coples, including orginal, te be submitted to the National Archives

GIO 197y O 379007

STANOARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority - Continuation 408 NO ’2? oF 40
T 8. DESCRIPTION OF ITEM 9.
TEM NO (With Incluseve Dates or Retention Periods) SA.SSLSOOR Acm:f", AKEN
FM Branch
51.

FM Data Base Update Svstem (BFM) This data base
contains FM radio technical data for existing stationh
proposed stations, FM allocations, rulemaking
stations/proposals, foreign stations and allocations
(Canada and Mexico) and FM translators.

Input : FCC Public Notice (daily)

Qutput : Data Base Listing (weekly); Transaction
Listing (weekly); Critical Error Listing (weekly);
Non-Critical Error Listing (weekly); FM Engineering
Data List by State (weekly); FM Engineering Data
List by Frequency (weekly)

Destroy data &lements, outputs and documentation
when no longer required

115-203

Four coples, inciuding original, to be submitted 1o the National Archives

GO 9713 O 3T9-307

STANDARD FORMK 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMRA (41 CFR) 101-114
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ITEM NO.

0. DESCRIPTION OF ITEM
With inclusive Dates or Retention Periods)

’.
SAMPLE OR 10.
Joaf% ACTION TAKEN

52.

Audio Services/Video Services

Workforce Data Base (BWD) This data base contains
staffing and activity reporting data for Audio and
Video Services Divisions' employees.

Input : Activity reporting form data (bi-monthly)

Qutput : Persons, Positions and Hours Workload Reports
(bi-monthly); Workload Breakdown Report (bi-monthly);
Activity Summary Report (bi-monthly)

Destroy data elements, outputs and documentation
when on longer required.

118-203

Four copies. including original, to be submitted 10 the National Archives

GIO 191y © 87907

STANDARD FORM t1§-A

Revised July 1974

Prescnbed by General Services
Administration

FPMA (41 CFR) 101-11 4
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7.

TEM NO.

6. DESCRIPTION OF ITEM
(With inciusive Dates or Retention Penods)

9.
SAMPLE OR
JO8 NO

10.
ACTION TAKEN

53.

54.

55.

56.

Transfer Record Cards (AM). These cards re-
flect the office location of pending construc-
tion permits, modifications of construction
permits and license applications and the
action taken on applications for AM stations

(3" x 5" cards).

Destroy two (2) years after final action

Authorization Files (Formerly Station Renewal
Folders). Files contain copies of authoriza-
tions issued to a station. These files have
all been transferred to the Public Reference
Room to be associated with the O0fficial Broad-
cast License Folders for reference purposes
only. Starting with the next renewal (1988),
the branch will be maintaining working files

only.

authorization is granted, transfer working
to Public Reference Room to be associated
Official Broadcast License Folder.

Once
file
with

Public Reference Room will destroy when no
longer required for reference purposes.

Assignment/Transfer Control Card File (AM).

This is a 3" x 5" card file used to indicate
receipt, disposition and status of assignment
and transfer of control applications being
processed by the Branch. Records the purchasing
and selling of AM stations.

Destroy when two (2) years old.

Returned- Application File (AM). This file con-

Destroy when one (1) year old.

tains a copy of the letter that is returned
along with the application when there is some
problem prohibiting the application from being
fully processed.

NC1-173
79-3,
Item 68
dtd.
9-21-81

NC1-173
79-3,
Item 70
dtd.
9-21-81

NCl1-173
79-3,
Item 75
ded.
9-21-81

STANOARD FORM 115-A

115-203 Four coples, including onginal, 1o be submitted to the Nationa! Archives
Revised July 1974

Prescnbed by General Services
Admynistration

FPMR (41 CFR) 101-11 4

GIY 1978 () - $TR.38Y
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0.
SCRIPTION OF ITEM .
nu: NO. wih u.:w:f. Dates or Retention Peciods) s‘fo‘:"fnon Acno:.of“g,,
FM Branch
57. Construction Permit Record Cards (FM). These NCl1-171
cards reflect the office location of pending 79-3,
applications and the action taken on the Item 68
applications for FM stations. dtd.
9-21-81
Destroy when no longer required for administra-
tive purposes.
58. Authorization Files (Formerly Station Renewal NC1-173
Folders). Files contain copies of authoriza- 79-3,
tions 1ssued to a station. These files have all|Item 70
been transferred to the Public Reference Room dtd.
to be associated with the Official Broadcast 9-21-81
License Folders for reference purposes only.
Starting with the next renewal (1988), the
branch will be maintaining working files only.
Once authorization is granted, transfer warking
file to Public Reference Room to be associated
with Official Broadcast License Folder.
Public Reference Room will destroy when no
longer required for reference purposes.
59. Assignment/Transfer Control Card File (FM). NC1-173
This is a 3" x 5" card file used to indicate 79-3,
réceipt, disposition and status of assignment Item 75
and transfer of control applications being dtd.
processed by the Branch. Records purchasing 9-21-81
and selling of stations.
Destroy when two (2) years old.
60. Returned Application File (FM). This file con-
tains a copy of the letter that is' returned
along with the application when there is some
problem prohibiting the application from being
fully processed.
Destroy when six (6) months old.
115-203 Eour coples, Including original, to be submitied to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

IO 1973 O $T0-307 FPMR (41 CFR) 101~11 4



JO8 NO PAGE OF
Request for Records Disposition Authority — Continuation 47 49
’.
OF ITEM SAMPLE OR 18,
el vo. (I Dates o Retention J08 NO | ACTION TAKEN
Auxiliary Services Branch
61, Auxiliary Broadcast Services Files (Aural Microwave, NC1-173
TV Microwave, and Remote Pickup/Low Power Auxiliary). [79-3,
These are the official record files containing Items 63
correspondence, applications, supporting data, staff g 64
analysis, and authorizations relating to the various |[dtd.
applications filed for these services. 9-21-81
Permanent
a. Active and Deleted Stations
Transfer inactive segments (i.e., documents
relating to superseded and deleted facilities) to
the Federal Records Center once a yvear. <
Destroy when latest document in file is 50 C'J/ { S.
years old. #
r”
Volume on Hand: 197 cubic feet
. Annual Accumulation: 87 cubic feet
Arrangement: Call Sign - By Service
b. Dismussed Auxiliary Broadcast Service Files.
These files contain the official corresporcence,
applications, supporting data, and staff analysis
for new stations which have been dismissed.
Destroy six months after dismissal.
<4
62. International, Develommental, FM Broadcast Translator |NC1-173
and FM Broadcast Booster Station Files. These are the|79-3
official record files containing correspondence, Items 63
applications, supporting data, staff analysis, and & 64
authorizations relating to the various applications dtd.
filed for these services. 9-21-81
a. Active Stations. Maintain on site.
b. Deleted Stations. Destroy after two (2) years.
c. Dismissed Applications Files. Destroy six (6)
months after dismissal.
115-203 Four soples, inctuding original, 1o be submitted t0 the Nationat Archives m;mmmu 118-4A

GI'D 1913 O - $T0=387

Prescnibed by Generst Services

Admirustration
FPMR (41 CFR) 101-114
[/

r

1
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http:SeD-Tl.ce

JO8 NO )
pii: Rl

Request for Records Disposition Authority — Continuation 9
9.
DESCRIPTION OF ITEM SAMPLE
nm:na umnm;unooauc.uammunﬂuunu ,o.uéx' Acnoxanqu
63. Auxiliary Broadcast Station Renewal Application Files. |NC1-173
This file contains the card type (FCC Form 313-R) 79-3
renewal applications for network entities, TV trans- Item 72
lators, educational entities or non-broadcast licenses |[dtd.
which are not associated with a aM/FM/TV station. 9-21-81

Destroy three (3) years after expiration date.

Various Bureau Staffs

64. Broadcast Project Management System. This system
contains an indexed sequential data base of all active
Mass Media Bureau projects.

Input : Description, start dates, target dates,
status, responsible person, etc., fram variocus
documents.

Output : Bureau Projects (as needed); Broadcas:
Docketed Proceeding (as needed); Broadcast Pet:=<ions
Sumary by Target Date (as needed); Sumary oo
Organization (as needed).

Destroy data elaments, outputs and documentation when
no longer needed.

118-203 Fowr sapies, including eriginal, i be submitied to the National Archives STANODARD FORM 118-A
Revised Juty 1974
Prescnbed by Geners! Services
Administrgtion
CID 1973 0 - $T9387 FPMR (41 CFR) 101-11 4

’
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7.
ITEM NO.

0. DESCRIPTION OF ITEM
(With inclusve Dates or Retention Periods)

10.
JO8 MO ACTION TAKEN

65.

OFFICE OF BUREAU CHIEF

Administrative QOffice

Mass Media Bureau Staffing and Personnel Tracking
System (BSP) This data base contains administrative
data pertinent to staffing and personnel activities

Input : Administrative data such as position, gradeﬁ

labor relations code, position description, etc.
Form 50 (Notification of Personnel Action) and
Form 52 (Request for Personnel Action) (daily)

Output: Bureau Staffing Plan (monthly); Personnel
Action Report (weekly and on ~emand)

Destroy data elements outputs, and documentation
when no longer required.

115-203

Four coples, including eriginal, te be submitted 10 the National Archives

GID 1978 O BY8-30Y

STANOARO FORM 118-A

Revised July 1974

Prescnbed by General Services
Administeation

FPMR (41 CFR) 10t-114
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PN H3-86-02
RECOMMENDATION TO THE ARCHIVIST ON RECORDS

DISPOSITION REQUEST ITEM COURR g

SUMMARY

This schedule applies to records of the Federal Communications Commission, Mass
Media Bureau. The records are associated with licensing and operation of

broadcast stations, including AM, FM, cable, television, and microwave relay
services.

RECOMMENDATION
1.

APPROVED FOR DISPOSAL The records described under all items of the schedule, except those that may be listed in blocks 2, 3, and 4 of this

X section, are disposable because they do not, or will not after the lapse of the period specified, have sufficient administrative, legal, research, or
other value to warrant their continued preservation by the Government

APPROVED FOR PERMANENT RETENTION The records described under the following item or items have been appraised by the National
X Archives and Records Administration (NARA) and are determined to have sufficient historical or other value to warrant their continued preservation

y the Um ed Statgs Government The agency wnll offer these records to the National Archives as specified
Items 1%a’; “20a- C, 465" 1a, 43, 45b, and 46a

3 DISPOSITION NOT APPROVED The records described under the following item or items are not approved for disposition

4 WITHDRAWN The records described under the following item or items have been withdrawn at the request of the agency and/or NARA

X| Item 24a

FEDERAL REGISTER NOTICE

Not Required Required — Publication Date 01/08/87

Copies Requested none
Comments Recelved DONE

SIGNATURES

TITLE

ATURE DATE

(/M%A U \({ 4&%( 2oy
DIRECTOR, RECORDS APPRAISAL AND t 3/8//W

DISPOSITION DIVISION

NNS
CON-

CURRENCES

NNF

3-26-%7

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 13133 (11-86)



National

Date
Replv to
Attn of

Subject

To

<= Archives

Washington, DC 20408
# % YLy,

3/6/87 3

William G. LeFurgy, NIR

NNF comments concerning Job N1-173-86-2

File

The NNFG comments have been discussed with Janet Hargett.
It was agreed that:

1. The dispositions proposed by the FCC for items 20a-c
remain unchanged.

2, Item 24c is a temporary series because substantive
information about CATV is in the FCC dockets, which are
permanent.

3. 1Items 30a-d are temporary, as NCl-173-75-1, items l6a-b
schedule as temporary the license files to which the cards
refer.

4, Items 3la-c and 32a-b are temporary because they index
item 24c, which is a temporary series.

5. Item 4l®is permanent, as NNS has agreed to accession the
magnetic tape.

6. The cards under item 46a are permanent, as they allow
geographical access to the Broadcast Station License Files
(items 40a-d) ._

-~

-
- a

%

oY . ) Vs
(/(/}/ Wet 55 //O/wJu —

WILLIAM G. LEFURGY "i(
Records Appraisal and

Disposition Division

National Archives and Records Admunistration
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e ZOnaArcbz’ves

Washington, DC 20408

Date
Reply to February 5, 1987
Aun of .

William G. LeFurgy, NIR
Subject

NCF comments on N1-173-86-2
To

File

NIR has received comments from NCF concerning the attached
schedule from the Federal Communications Commission, Mass
Media Bureau. Several alterations have been made to the
schedule.

1. The disposition statements for items 23b, 40a¥—40d, 43,
and 45b have been changed along the lines suggested.

2. Cross references have been added to items 30-33 to assist
users of the schedule.

WILLIAM G. LEFURGY
Records Appraisal and
Disposition Division

National Archwes and Records Admunistration



Date

Reply to
Atn of

Subject

To

#.,{ 14/77

Washington, DC 20409

B —
January 23, 1987 A bl S LT
Cosonim Tz - what b P
NNFG 20,7
“eu
NI-173-86~02 7
NNF

This job was delayed mwaiting NNS responses. Those comments are attached.

NNFG agrees with most of the recommendations relating to these 65 items.
We do have some guestions and remarks as given below,

Item 20 a=c3 If NNFG already has 750 boxes, then there should be a good
reason why no more would be accessioned. There apparently is
no hard evidence that such information is duplicated in SEC
records., (This is similar to situation we had with financial
reports in NC1l-173-85~04.)

Item 24c: It seems odd that these would be disposable if they are the official
file., Is the information included in the docketed case files?

Item 30 a-ds Are the license files permanent? If so, the cards are the
finding aids (NC1l-173-75-1 16 a-b).

Item 31 a—-c and 32 a-~b: see above

Item 41: NNSR does not appear to be interested in these and raises the
question of whether NNF wants paper copies. I see no reason to have
these printed out on paper.

Ttem 46: Disposal would be 0.K. unless these might be finding aid for records
that will be accessioned as permanent. This should be checked out.

Item 61 a-bs If the agency wants permanent retention for its administrative
purposes, then SF 115 should be made to read that way.

NIR (2-2-87): Please have the issues raised

/~5ﬁ2¥éé;4j?”z§ by NNFG resolved. I concur with the position

taken by NNFG on those items which NNFG wishes

(/JANET L. HARGETT a different disposition statement than what is

Civil Archives Division
DTGoggin, NNF

National Archwes and Records Admunistration



Tcariary 1&, 1987

NNS

Sunject: ni-i173~-8-2

NR&
NTR
We supooord the judgment these reoords are parmarewnt

and that whey sholid come o ws o a nachine-readable form,
MNSR 1 sugyesting Lhat the mast oifective archival use
Yhe 1afwrmation may Be to convert vhe recorvd o

Froeiia auen as paper, mierafiche, UM, eto..

7/’% »y
WILLIAM o+, CUNLIFFE
Diveclkor

Snecial Mhrehives DIvIieslof. .

[ '1:

eve -reqsiable



January 6, 1987
NNSFK

Appraisal Job N1-173-86-2

NNSR S Jalé?

NNgIHE

NNF

we have examined gescriptions of the fourteen items which Mr
LeFurgy pointed out 3s having automated records, namely items 2,
3, 22, 42, 530, 51, 26, 27, 28, 2¢, 34, 35, 37 and 41 we concur
with Mr LeFurgy‘s appra:sal of all items except #41, the
Broadcast Appl:cat:on Processing System (BAPS)

The BAPS 15 a fairly straightforward informat:on retr:eval system
which seems to present very |ittle secondary research value as a
result of manipulating the data into various configurat;ons

Since the BAPS previously n manual form was also permanent, NNF
may want to continue to save the informat:on for evident:al

value in this case, NNSR would concur 1n a di1spos:ition which
would specify printing out the informat:on :n eye-readablte form
(paper or fiche) for NNF retention.

AN R \ SOV

DONALD F HARRISON
Archivist
Machine-readabie Branch
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Date
Reply to
Atn of

Subject

To

L.
<« Archives

Washington, DC 20408

December 3, 1986
William G. LeFurgy, NIR

Appraisal of Job N1-173-86-2
Director, NIRMaeéf

. ({2
Director, NNF

The attached SF 115 proposes disposition standards for records
of the Federal Communications Commission, Mass Media Bureau.
Other bureau records--including most policy-related series--
are scheduled under Jobs NC1-173-75-1 and NC1-173-79-3. I
examined records at WNRC and FCC headquarters during October
and November,

The FCC combined the Broadcast and Cable Television Bureaus
about four years ago to form the Mass Media Bureau. The
bureau regulates radio and television stations, including
Instructional Television Fixed Service, Low Power Television
Service, cable television relay stations and microwave radio
facilities. The chief regulatory mechanism of the bureau is
its authority to grant operating licenses, and license
renewals, to all mass media broadcast stations. In addition,
the bureau assigns broadcast frequencies; studies proposed FCC
policy changes relating to electronic mass communication; and
investigates public complaints about broadcast matters.

NNFG has accessioned several series of FCC records that
reflect operations of the bureau and its predecessors. These
records include correspondence from the FCC Executive Director
(1934-1971); minutes from the Office of the Secretary (1934-
1971) ; and docketed case files from the Office of the
Secretary (1934-1969).

Item 1 duplicates information in the FCC Rulemaking Dockets,
which are scheduled as disposable under item 4 of Job NC1-173-
81-3. The proposed temporary disposition is appropriate for
this item.

Items 2 and 3 are machine-readable systems used to produce
reports about broadcast station equal employment practices and
proposed station operating parameters, respectively. The two
systems contain only limited information supplied by broadcast
stations, and very little evidential data is discernible. The
proposed temporary dispositions are appropriate for these
items.

National Archiwes and Records Admurustration



Item 4 has changed since it was last scheduled in 1981. The
file now contains information about several international
agreements; only the NARBA agreement is discussed in the
approved schedule. The disposition instructions are unchanged
from the 1981 schedule.

Items 5a-d also have changed since they were last scheduled.
The items originally discussed allocations for US stations in
general; items 5a-b now specifically cover allocation of
stations in coordination with Canada and Mexico, and items 5c-
d represent a restructuring of how the bureau creates and
maintains international correspondence about AM stations. The
disposition instructions are unchanged from the 1981 schedule.

Item 6 represents a merger of three scheduled series into a
single file relating to foreign AM stations. The disposition
is unchanged except that one of the merged series (item 31 of
Job NC1-173-79-3) was originally to be retained 20 years.

Items- 7 and 21b3 call for longer retention in the bureau's
space than currently scheduled. Otherwise, they are
essentially unchanged.

Items 8, 48, 54, 57, and 58 propose an indefinite retention in
bureau space in the place of a definite retention; this is
necessary for agency administrative needs. Otherwise, these
items are essentially unchanged.

Item 9 relates to records generated in connection with the
1981 RARC international agreement, which specifies operating
broadcast parameters to prevent interference between AM radio
stations in North and South America. The records include
position papers and other background material the FCC prepared
for State Department use. While the State Department took the
lead in representing the U.S. government at the conference,
the FCC had a dominant role in defining U.S. interests. The
bureau is planning to transfer significant documents in this
series to a separate historical file relating to international
agreements, which is proposed for permanent retention (see
item 4, this schedule). This being the case, the proposed
temporary disposition is appropriate for this item.

Items 10a-b represent a merger of previously scheduled series
pertalning to complaints and investigations into single series
for both functions, one for Tv and another for AM/FM stations.
The content of these new series appears to be unchanged from
that of predecessor files; the forfeiture information is now
filed with the complaint material for convenience. The
proposed disposition also calls for the FRC to store these




records for a longer period of time then currently scheduled.

Item 11 covers complaints for deleted stations, and has
basically the same kind of information as does item 10. The
proposed temporary disposition is appropriate for this item.

Items l12a-b and 25a propose storing records in the FRC for
longer periods of time than currently scheduled. Otherwise,
they are essentially unchanged.

Items 13, 33, 53, 55, and 59 propose shorter retentions in
bureau space than currently scheduled. Otherwise, they are
essentially unchanged.

Items 14 and 15 propose storing records in the FRC for shorter
periods of time than currently scheduled. Otherwise, they are
essentially unchanged.

Items 16, 52, 64, and 65 are automated systems used to track
bureau enforcement activities, staff productivity, management
projects, and personnel actions, respectively. The systems
provide summary details about the activities to which they
relate; little substantive information is included. No
permanent series are directly linked to these systems. The
proposed temporary dispositions are appropriate for these
items.

Items 17a-~-b document call sign changes for aM, FM, TV,
commercial ships, and U.S. government stations. The cards
indicate changes in a call sign's assignment, station owner,
and station location. This information has potential value to
researchers interested in summary details about broadcast
stations. While some of these details are duplicated in the
Broadcast Station History Cards (NC1-173-79-3, item 66), this
item is the only centralized source of information about all
mass media call signs issued by the FCC. Since the microfiche
copy of the cards is not of archival quality, NARA ought to
retain the original cards permanently.

Items 18, 19, 21bl, and 38a-b are compilied during review of
broadcast license (AM, FM, TV) applications. The items
duplicate information located in items 40 and 43 (Broadcast
License Files). The proposed temporary dispositions are
appropriate for these items.

Items 20a-c consist of annual reports required of mass media
broadcast licensees. NNFG has accessioned over 750 boxes of
these reports dating from 1937 to 1971. The information,
which is provided on printed forms, covers changes in station




ownership or organization, names of officers and stockholders,
and involvement with other broadcast stations. Contracts and
correspondence relating to ownership changes are also present
in some cases. The records have scant information about
stations; they reveal nothing about why station ownership
changes or how stations are administered, for example. Much
of the data that is in these records probably is duplicated in
the permanent records of the Securities and Exchange
Commission, as well as in the Broadcast Station License Files
(items 40 and 43, this schedule). There is also very little
evidence in the files about how the FCC used the reports in
fulfilling its responsibilities; significant use of the
information probably is reflected in the FCC dockets, which
are scheduled as permanent (NC1-173-81-3, item 1). 1In light
of these considerations, it is reasonable to conclude that
these items have insufficient value for permanent retention by
NARA.

Items 2lal-2, 21b2, 44, 47, and 63 propose storing records in
bureau space i1nstead of the FRC, as they are currently
scheduled. Otherwise, they are essentially unchanged.

Items 21cl-2 have changed slightly since they were last
scheduled. They are now used exclusively in connection with
TV stations.

Items 22, 42, 50, and 51 are automated systems relating to
broadcast station engineering and other technical matters.

The bureau collects this information to allow technical
analyses of broadcasting services. Stations and would-be
stations conduct such studies when preparing applications or
petitions relating to broadcasting matters; the bureau also
uses the data in assigning broadcast frequencies and in
establishing technical requirements for stations. Analyses
that make use of similar data are included in various series
scheduled for temporary retention (NC1-173-79-3, items 24, 26,
31, and 34, for example). The proposed temporary dispositions
are appropriate for these systems.

Items 23al-23bl pertain to Instructional Television Fixed
Service (ITFS). ITFS stations are primarily operated by
educational organizations for student instruction. Stations
are also allowed to broadcast training courses, conferences,
and other administrartive programs. In 1983, the FCC
permitted licensees to transmit other programming under
certain restrictions. 1Item 23al is a transitory file, and
item 23a2 is duplicated by item 23bl, which is the official
license file. The license file consists chiefly of license
application and renewal forms, which provide details about




station construction costs; engineering specifications; names
of stockholders and governing officers; funding sources; and
programming content. Related documentation consists largely
of correspondence about licensing matters. Most of the
information in this series reveals little of significance
about ITFS applicants or the bureau's regulation of the
service. Specific details about station administration and
audience impact are absent. Controversial or significant
issues relating to ITFS as a whole or to particular parties
associated with the service are, moreover, likely documented
by the FCC dockets. 1In light of these considerations, this
item has insufficient value for permanent retention by NARA.

Item 24a was destroyed under the authority of NC1~-173-75-1,
item 17, and has been withdrawn.

Item 24b is a transitory file.

Item 24c is the official file relating to the bureau's
involvement with cable television (CATV) systems. While the
bureau does not license systems, it does collect information
and enforce operating guidelines. These records comprise a
single series and are arranged by individual CATV systems.
Certificates of compliance from system operators were
discontinued in 1978 and replaced by registration statements.
NC1-173-75-1, item 9, provides for a one percent annual
sampling of certificates for permanent retention; the proposed
schedule calls for the eventual destruction of all
certificates. This appears justified, as the type of
information the sample was supposed to cover--significant
cases--likely is included in the FCC dockets. A registration
statement is required of systems before they start up or add
television broadcast signals to existing operations. The
statements contain the name and address of the operator, date
of service, name of the community served, and television
signals carried; this information reveals only that the bureau
purposefully gathers little collective data about CATvV
systems, a fact that is apparent from other sources. The
special relief and show cause documents (with the exception of
material relating to docketed hearings, as noted in item 24b)
are presently scheduled for temporary retention. All
documents covered by this item lack sufficient evidential or
informational value for permanent retention by NARA.

Items 26-29 and 34-35 are automated systems relating to cable

television systems. System information comes from forms filed
by cable companies. Much of the data, which includes
addresses, owners names, statistics for communities served,
transmitted spectrums, and frequency allocations, is of



limited value beyond administrative use. Item 28 lists all Tv
station call sign changes and the dates of the changes, but is
used solely in assigning call signs to CATV stations. Item 29
does provide data about the average number of hours consumed
by local programming (news, sports, advertising, public
affairs, and religion are among the categories enumerated),
but this information is statistical and likely available
elsewhere. The proposed temporary dispositions are
appropriate for these items.

Items 30a-d propose destruction of cable Tv relay station
(CARS) card indexes when the CARS license files (scheduled
under NC1-173-75-1, items 16a-b) are sent to the FRC. The
items are presently scheduled for destruction five years after
the CARS ceases to exist.

Items 3la-c and 32a-b propose destruction of cable television
system (CATV) index files when the CATV system file (item 24c,
this schedule) is retired to the FRC. The proposed
disposition change reflects current agency needs.

Items 36al-b5 and 49 cover records associated with TV
translator and Low Power Television (LPTV) stations.
Translator stations rebroadcast network programming to local
areas that full-service stations do not reach. Under modified
FCC rules adopted in 1982, selected translator stations were
allowed to originate programs through LPTV, with certain
restrictions. Due to great public interest in acquiring LPTV
licenses, the FCC established a lottery system for application
selection. 1Items 36al-b2 are finding aids; item 36b3 is a
transitory file; item 36b4 duplicates material in item 49; and
item 36b5 covers unsuccessful applications--most of which were
not selected in license lotteries. 1Item 49 is the official
station license file. The majority of the station files
pertain to translator rather than LPTV stations; both kinds of
stations are filed together in a single arrangement.
Translator and LPTV files both contain license application
forms, correspondence, diagrams, and written exhibits.
Information provided includes sources of funding, engineering
specifications, and station affiliations. The LPTV license
files have some details about station programming content, but
the frequency and quantity of this information varies greatly.
In general, these records have limited evidence about how
stations operated. There are few details concerning
management decisions, audience impact, and programming
analysis and development, for example. In addition,
significant information about FCC activities in connection
with translator and LPTV service is probably available in the
FCC dockets. In light of these considerations, this item has




insufficient value for permanent retention by NARA.

Item 37 is an automated system used to track applications for
LPTV stations. System information comes from printed forms
submitted by applicants; applicants are selected through a
lottery process. Information supplied by applicants includes
technical data--such as antenna type, frequency, and radiated
power--associated with the proposed station. Since only a
portion of applications submitted are actually chosen, most of
the data in this system does not relate to operating stations.
The system provides little evidence about bureau activity and
has limited information about the stations themselves. The
proposed temporary disposition is appropriate for this item.

Item 39 represents the consolidation of the two previously
scheduled items cited in column 9 of the SF 115. While the
content of the records is essentially the same, the proposed
retention is shorter than that specified in the approved
schedule.

Items 40a-d and 43 are the official files for all matters
pertalning to AM, FM, and TV broadcast stations, and are
scheduled as permanent (NC1-173-79-3, items 61 and 62). The
proposed schedule calls for the active station files (items
40a-b) to be transferred to the FRC every three years instead
of every six. 1Items 40c-d relate to records withheld from
public inspection, and include information about some business
aspects of station operations and FCC investigations of
licensees. The bureau agreed to offer these records to NARA
in 20 years instead of 50, providing that assurance is given
that the material will be available for 50 years if NARA
chooses not to accession the material. For this reason, a
note to this effect has been added to the schedule. 1Item 43
proposes offering deleted files to NARA 20 years after
deletion, 10 years longer than the current disposition for
this item. The agency claims to require this change for
administrative purposes.

Item 41, the Broadcast Application Processing System (BAPS),
1s an automated system associated with broadcast station
licensing. BAPS superseded the Broadcast Station History
Cards (permanently scheduled under NC1-173-79-3, item 66) in
1978. The automated system contains the same information as
the history cards, along with many other data elements.
Included are the names of station owners, call signs, station
locations, and pending and complete FCC actions. The system
runs exclusively on a Honeywell computer, and is maintained on
disk for online access. It currently contains about 200
megabytes of data and is growing by roughly 25 megabytes



annually. This item has enough value for permanent retention
by NARA (see the attached BAPS User Guide for a detailed
description of the system). Since it is closely related to
the Broadcast Station License Files (items 40 and 43, this
schedule), it would be appropriate for NARA to receive a fully
updated version of the database on magnetic tape every three
years--which is when the license files are cut off and sent to
the FRC.

Item 45 proposes transfer to NARA 20 years after deletion,
instead of the currently scheduled 10 years, to match item 43.

Item 46 proposes immediate destruction for records the agency
claims have no further administrative value.

Items 56 and 60 consist of letters sent to AM and FM broadcast
applicants when applications cannot be processed. The
proposed temporary dispositions are appropriate for these
items.

Items 6la-b cover the license files for the auxilary broadcast
services, which provide for transmission from sites away from
studios, as well as for amplification of broadcast signals.
These records are presently scheduled for destruction two
years after deletion (NC1-173-79-3, item 64). The agency has
requested permanent retention for the records because it needs
longer access to the material. The records contain little
significant information, however, and do not have enough value
for permanent retention by NARA.

Items 62a~c are license files for international,
developmental, and FM translator and booster stations. These
records were scheduled as part of the Auxilary Broadcast
Services Files, but now comprise a separate item. The
dispositions have been changed to keep the material in bureau
space and to destroy dismissed applications after six months
instead of two years.
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