
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstructtons	 on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Federal Communications Commission 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ In accordance WI~ the provIsions of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

Common Carrier Bureau except for Items that may be marked "drsposrtron not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal. the Signature of the Archivist IS 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT ARCHIVIST OF THE UN 

~-Steve W. Milline	 632-7513 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 9 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specifred. and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence D ISattached, or [RJ ISunnecessary 

D TITLE 

Chief Information Resources Branch 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(WIth InclUSIVe Dates or Reten tion Periods}	 JOB (NARSUSENO CITATION ONLY) 

Mdendums/Revisions to Records Control Schedule for: 
COIIUllon BureauCarr ier 

'2.. 
Reference is made to NCl-173-80-2 dated June 2,198~. 

" 
ENFORCEMENTDIVISION 

1.	 Formal Complaint Files. Corrplaints filed against COIIUllon 
carriers in accordance with Section 1.721 et .§gg. of the 
Commission's Rules. The files contain the or iq inal, com-
plaints and related correspondence, pleadings and 
Commission orders. 

Destroy t:fg (2) years after final action and all appeals 
exhausted. 

2.	 Informal Complaint and Ing:uiry Files. Corrplaints filed 
against COIIUllon in accordance Section 1.716carriers with 
gt seg:. of the Commission's Rules. The files contain the 
or ig inal complaints and related correspondence and carr ier 
reports. 

Destroy two (2) years after case closure. 

NCl-173-
80-2 
Item:6 
Dated: 
6/2/82 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
PreSCribedby GSA 
FPMR (41 CFR) 101-11 4 



J08 NO PAGE OF Request for Records Disposition Authority - Continuation 2	 9 
t.r.	 I. DESCRIPTION OF ITEM SAMPLE OR 10.ITEM NO	 (WIth IncluSIve olte, or Retention P.nod,' J08 NO ACTION TAKEN 

~ .	 Enforcement Action Case Files. Investjgations, mergers
 
and requests for declaratory rulings pertaining to cormnon
 
carriers. The files contain correspondence, pleadings

and Conunissionorders.
 

Transfer to Federal records Center two (2) years after 
case closure. Destroy five (5) years after case closure. 

dence, backg round materials and complaints on pole attach- 80-2 
matters U.&.u cable tv attachments to utility poles.)Item:63 

Dated: 
to Federal Records Center two (2) years after cas 6/2/82
Destroy five (5) years after case closure. 

in	 Item:5 
Dated: 
6/2/82 

Destroy upon cancellation 

6.	 Working Files for Docketed Cases. Docketed cases NCl-l73-
for hearing and zuIemakinq proceedings. The files 80-2
 
copies of correspondence, pleadings and Conunission Item:81
 
along with staff work papers. Temporary value as reference ted:
 
research data; official copies are filed in the Docket 6/2

Branch. 

Fout cop .... including orfll'n.'. 10be sulNNllecllo III. Hello"" An:blYe. STAHDARD FORM 11S-A 
Revised July 1974 . 
Presc:nbed by Gener.1 Services 

AdministratIOn 
L 1"0 197~ CJ. $18.1" FPMR (41 CFRIIOI-11 4 



••

PAGE OF JOB NO Request for Records Disposition Authority-Continuation	 t 
3 9 

7. • OESCFUPTIONOF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inelu ...... Date. or Retention Penocll) JOB NO ACTION TAKEN 

Conference Staff 

7,	 Committee and Conference Files. Copies of contr ibutions, NCl-173-
reports, notices, publk:ations and work papers of inter- 80-2
 
agency and international organizations such as CCI'IT Item:7
 
(International Telegraph and Telephone Consultative Dated:
 
Committee), a part of the ITU (International 6/2/82

Telecommunication Union). The CCI'ITwork is coordinated
 
with the u.s. National Corranittee for CCI'IT, under the
 
chairmanship and direction of the u.s. State Department.
 

a.	 CCITT Study Group Contributions and Meeting 
Reports-Containing the ongoing information of 
the work within CCI'ITdealing with development 
of international telecornrrunications standards 
and recommendations. (Study Groups I through 
XVIII) • 

Destroy when no longer needed for current 
business and/or at the end of each CCI'ITPlenarl 
Per iod (usually four (4) years). Mr...,'h1tt;i\ OJ'\ s;l-e ' 

b.	 CCITT Circular Letters. CCI'ITCQlle~;~b.'laJdetteIl;1L 
lTU Operational Bulletins and Notifications -
Containing update material and current informat 'pn 
relative to CCI'IT and lTU activities provided tc 
Administr at ions • 

Destro,y when no longer needed for current business 
or obsoleted, whk:hever comes first. Mo.;,,~,il()/I s,'fe 

c.	 CCITT Publications (Shjp Station Lists ,Coast 
Station List, CCITTRecommendations, etc.) 

Destro,y when no longer needed for current bus ins ss 
and/ or at the end of each CCIT!'Plenary Per iod 
(usually four (4) years). .A1o.il\~.;" O'}'l s,'fe. 

Four cople., lncIucllftg Oftllinal, 10 be submitted 10 th. Nallonal Archl" ••	 STANDARD FORM 11S-A 
Revised July 1974
Prescnbed by General Services 

AdmlnlSlrallon 
FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authortty-Contlnuatlon 4 9 

7. •• DESCRIPTION OF ITEM 
ITEM NO (WIth IncluSive Diles or Relentlon Penodsl 

documents which relate to the International Tele-
communications Satellite Organization (INTELSAT). 
The files consist of documents prepared with:in INTELSAT 
necessary for the overall management and adm:inistration 
f the organization. For example, technical reports,
 

s tis t ic s, fin anc ial rnate rial. These are In suff:ic ien t
 
deta for INTELSATto take major decisions concern:ing
 
matters . volv:ing organizations, procurement, rates and
 

The files also :include documents which 
pertain to t u.S. Government overs.ight of CCMSATIn the 
INTELSATorq an r tion. These :include materials related 
to matters under c sideration by INTELSATand consist of 
internal government me randa, correspondence between 
government agenCies and respondence between government 
agencies and CCMSAT.For e le, the Department of Stat 
formally instructs C(l.1SATbefO each meet:ing of the 
INTELSATBoard of Governors cone :ing certa:in agenda ite 
State's letter of instruction is:in ded:in the file. 
Permanent documentation of this fimct is ma:inta:ined by 
Department of State. 

A file of COMSAT/INTELSATdocuments has been es lished 
consisting of: Data Handbook, CCMSATCorporate R&D rogr 
and Project Reports, INTELSATData Handbook, INTELS~ 
Por tfolios, INTELSATTar iff Manual, and INTELSATBoard 
Governors documents and related mater ials. These documen 
have been made available In the CommonCarrier Bureau 
Reference Room for public :inspection and duplication. 

INTELSATrelated reports. studies and statist:ics. 
to Federal Records Center when ten (10) years old. 

t. 
SAMPLE	 OR to. 

JOB NO ACTION TAKEN 

80-2 
I tern:8
 
Dated:
 
6/2/82 

the 

Four copies, Includlftg Oftgln.I, to b. submitted to .... N.lIonel Areflh, •• STANDARD FORM ttS-A 
Revised July 1974 
Prescnbed by General Services 

Admlnlllrition 
FPMR (41 CFRIIOI-1I 4 



Request for Records Disposition Authority-Continuation J08 NO PAGE OF 
5 9 

7. 
ITEM NO 

.. OESCAIPTIQN OF ITEM 
(WIth IneluSive O.'es or Retenllon Pen ods) 

which relate to the International Maritime Satellite 
Organization (INMARSAT).The files consist of documents 
prepared within INMARSATnecessary for the overall manage
ment and administration of the organization. For exarrp.le 
technical reports, scat Ist Jcs , financial material. These 
re in sufficient detail for INMARSATto make major 

d isions concerning matters involving organizations, 
pro rernent, rates and serv ices , etc. Permanent documen-
tatio of this function is maintained by the Department 0 
State. 

Item: 9 
Dated: 
6/2/82 

A file of IN RSATCouncil documents and related materia 
has been estao . hed in the Common Carrier Bureau 
Roomfor public spection and dupl.icat Ion, 

INMARSAT 
Transfer to Federal Rec 
Destroy when twenty-five 

ds Center 
) years 

when ten 
old. 

PCLKY AND PR03 

10. Project Case Files. 
notes, drafts and conunents concerning su 
petitions for declaratory ru.Linqs from co n carriers, 
petitions for rulemak ing, jur Isdict.Ione.t int retations 
and decisions (including jurisdjctional separa . ns), 
leg islative initiatives, rulernaking proceedings 
investigations, entry and market structure policy 
plans, policy objectives, integration and irrplementat 
domestic and international plans and policies. Origin 
filings, pleadings, comments, replies and applications 
should be filed with Dockets Branch or any other Official 
Office of Record. 

NCl-173 
80-2 
Item:12 
Dated: 
6/2/82 

Destroy final 
of project. 

staff studies six (6) years after corrpletio 

Destrqy working papers, notes, drafts 
longer needed for current business or 

or comments when no 
obsoleted whichever 

Fow cop&e •• lftdudln9 INtglnal, 10 ... submtfted to "'0 Netlonal ArdllYe. STANDARD FORM 115-A 
Revised July 1974 
PAllCnbed by Gener.' Services 

Admlnlstr.tlOn 
GI'O 19'~o· !"'-II' FPMR (4t CFR) 101-11 4 



••

JOB NO 
Request for Records Disposition Authority-Continuation 

•• DESCRIPTION OF ITEM
 
ITEM NO
 

r. 
(WIth IncluSIve Date. or Retention Penocl.1 

ACXXlJNTING DIVISIONANDAUDITS

Audits Branch 

workpapers on aud its and investigations of :international 
record carriers, Western Union, and telephone corrpanies. 
This information is located in the Branch's NewYork 
Field Office. and in the Washington, D.C. Office. 

the Federal Records Center when three (3) 

12.	 Depreciation Rates Filings. Filings of proposed changes 
in depreciation rates in corrp' e with Section 43.43 
of the Rules and its predecessor irernents, FCCOrder 
#100. These filings, which are subm ed by the larger 
FCC-subject local exchange carriers and T on a three 
year rotating basis, are one page letters w1. two page 
attachments per state. The filings propose ch es in 
depreciation rate fOr plant equ~nt and other lon -term 
assets. The accounting entries derived will effect til 
asset account balances of all future financial statements 
These records contribute to the financial history of the 
rate structures of the carriers. 

Maintain in office.
 
Destroy when obsolete or no longer required for current
 

SAMPLE OR 10.
 
JOB NO ACTION TAKEN
 

80-2 
Item:13 
Dated: 
6/2/82 

NC1-173 
80-2 
Item:18 
Dated: 
6/2/82 

STANDARD FORM 115-A 
Revised July 1974
Prescnbed by General ServIce. 

Admlnlltratlon 
GI'O 19n II·	 n.-I., FPMR (41 CFRll0l-11 4 



JOB NO PAGE OF 
Request for Records Disposition Authority-Continuation	 7 9 

7. 
ITEM NO 

t. DESCRIPTION OF ITEM 
(WIth IncluSIve Oa'e. or Re'enllon Penod.) 

••SAMPLE OR 
JOB NO 

10. 
ACTION TAKEN 

Satellite Radio Branch 

13. Special Temporary Authorizations. These files contain 
temporary authorizations for various cornrrunlcations 
satellite operations author~ by the Satellite Radio 
Branch. Temporary authorizations are issued for 
operations not intended to last longer than six months 
or for inter im operations pending the issuance of a 
regular license. These files usually consist of working 
reference copies with the record copy maintained in 
N:1-173-80-2, Item 37, dated June 2, 1982 if a regular 
license is to be issued. These files are maintained 
alphabetically by Licensee name. 

Maintain 
Destroy 

in offlce: 
one (1) year after temporary license has expired. 

14. 
, 

Other Non-routine Satellite Matters. These case files 
relate to author rzat ions under Title II and III of the 
Communications Act and Part 25 of the Commission's Rules. 
Matters in this category include, but are not limited to 
applications for earth station networks, petitions for 
declaratory ruling or other relief. These files consist 
of or ig inal filing, comments, final FCCOrder and/or 
auchor rzat ions as appropriate. 

Maintain in office: 
DestrQY five (5) years after final action. 

INTERNATIONALFACILITIESDIVISION 

files are for international telecomnunications 
serv nder Section 214 of the Conununications Act and 
Part 63 of tlie 'ssion's Rules. They contain 
applications for certi .lJ • the official copies of 
author izations or other actions t the appllcations
and related papers. Arrangement is by file nUJIU..JC1__ 

Four cop .... lncIud.", oftll'n.', to b. submitted to the N.tIon.' Arch.v ••	 STANDARD FORM 115-A 
Revised July 197. 
Prescnbed by Gener.' ServIce. 

Admtnll,r.'lOn 
<.. PO 197~ (J. 5'1-117 FPMR (41 CFR) 101-11 4 



· . 

JOB NO PAGE OF 
Request for Records Disposition Authority-Continuation	 8 9 

7. 
ITEM NO 

•• DESCRIPTION OF ITEM 
(WIth IncluSive Dales or Relenllon Penodl) 

••SAMPLE OR 
JOB NO 

10. 
ACTION TAKEN 

IN'IERNATIONAL FACILITIES DIVISIONooCONTlNUED 

16 . 

Cut off on decision date. Transfer to Federal Records 
Center when two (2) years old. Destrqy when five (5) 
years old. 

Uniform Settlement Policy Case FDes (uSP). These files 
con ta in applications, FCCauthorizations and related 
papers for waiver of the FCC's UniformSettlements Policy 

years after 

18.	 Internat ional CommunicationsSatellite Earth Stations. 
These case files contain applications, FCCauthorizations 
and related papers for the construction and operation of 
international earth stations, under Title III of the 
Communications Act and Part 25 of the Commission'sRules. 
Renewals are made every ten (10) years. 

Maintain in office:
 
Break file if superseded or a major modification occurs.
 
Destroy when no longer required for current business.
 

NCl-173 
80-2 
Item:46 
Dated: 
6/2/82 

STANDARD FORM 11S-A "1-103 Revised July 1974
Presc:nbed by General Services 

AdmlnlSlrlltlon 
FPMR (41 CFR) 101-11 4 



••
PAGE OFJOB NORequest for Records Disposition Authority-Continuation I	 9 9 

7. I. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (Wlih IncluSIve Diles or Retention Penodl) JOB NO ACTION TAKEN 

KBILE SERVICESDIVISION 

Operations Branch 

19.	 Fixed Station Lkense Files. Records for both wire and NCl-173 
non-w ire car r iers for domeatic pub.Lic+Iand and 80-2 
aeronautical mobile radio se rv ice , cellular, rural radio- Item:49 
telephone serv ice, and offshore rad io transmission Dated: 
service, as stipulated under Section 303 of the 6/2/82
Communic at iona Act and Part 22.9 of the Cormnission's 
Rules. Renewed every ten (10) years. 

Break file if superseded or a major modifjcation occurs. 
Transfer to Federal Records Center when two (2) years 
old. Destroy when twenty (20) years cld , Fixed renewal 
per iods have been changed from five (5) years to ten (10) 
years. 

ASSISTANTCHIEF, MANAGEMENT Offjce)(Administratiye 

20.	 Management Information Files. These files mclude copies NCl-173 
of draft Congressional annual reports for the Bureau, 80-2 
input for major matters report, background on appl.icat Ion Item:ll 
process ings and evaluation, and workload reports on Dated: 
docketed proceedings, petitions and Bureau projects. 6/2/82
Some final reports are produced on major programs if 
"requested by Bureau Chief. 

Maintain in office:
 
Destroy final staff studies three (3) years after corrp.letjion

of project.
 

Destrqy working papers, notes, drafts, or comments when ne
 
longer needed for current business or obsoleted, whicheve
 
comes first.
 

STANDARD FORM 11S-A 
Revilled July t974 
Presc:nbed by Generll ServiceS 

AdminlstrltlOn 

<'1'0 197~ c.· "e.I.' FPMR (41 CFR) lOt - t1 4 




