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1. FROM (AGENCY OR t:STA8LISHMENT) .---.-- ,.. '- - I7-,,/JJ 
_f.ede~omnuwications Commission NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In acr.ord.1nce w,th the 1>rov1sIons of 44 USC ]J0Ja t~e d,,po,al rr
Office of the Managing Director ______________, quest. including ~mendments. rs approved except fo, ,tern, that m~y 

be stamped "disposal not approved" or "wrlhdrawn" ,n corumn FJ3. ,,_.INOR SUBDIVISION ,, -

5. TEL EXT.4. NAME OF PERSON WITH WHOM TO CONFER 

634-1539Kathy Greene 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Reque~t for immediate disposal. 

@ B Request for disposal after a specified period of time or request for permanent . 
retention. 

E. TITLEC. OAlE 

/-l</-<t3 Acting Chief, Records Management Branch 
7. 8. DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Oates or Retention Periods) 

OFFICE OF THE MANAGING DIRECTOR 
OFFICE OF THE SECRETARY 

9. 10.SAMPLE OR ACTION TAKEN
JOB NO 

l. 

2. 

PUBLICATIONS BRANCH 

Proposed Rulemaking File - All notices of proposed
rulem~king and pertinent documents regarding proposals 
for new or revised rules. Items may include: agenda
item, memorandum of opinion and order, public notice. 
Upon adoption by the- Commission of the rule {usually by
Report and Order) all infonnation is transferred to the 
Rules History Files, Item 3. Filed by·Section. 

a. if adopted, transfer file to Item 3, Rules 
H i sto ry Fi l e . 

when no longer needed for 
b. If not adopted, destroy ft! ad111+1ttst1 atrve,1eecl 

1•eq1:1i1ae5, admfaistrative purposes. 

Rules History Cardfi. 511 x 7" cards filed by Rule 
Section Number and used as a reference to all final 
rules and amendments. Card contains notations of: 
date and page number of Federal Reister issue; 
amendment number (if appropriate; and any remarks i.e., 
"paragraph (a) and Footnote 4 amended, New Part 22 
adopted~. when no longer needed for adm.inistrative purpos s. 
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Request for Records Disposition A. Jntlnuatlon 

7. 
ITEM NO 

3. 

1(£-.· 

Rules History Files. All documents in the Proposed 
Rulemaking File (Item 1) are transferred to this series 
~pon ado~tion by_the Commission. Additional documents 
1n the_fil~ may include any erratas, copies of amend­
ments in final form, etc. File arrangement by Rule 
Section Number. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

5/ f As files become SB yea, s old and w;th 1-11 +ttet1·4tW-revtH1'6 / by !h~ Sec, ~taty of tl,e Comm;ssion, Bestroy * when no ., 
-J ✓ (('-:' ttt-re57 longer needed far adm:in:is-
_,r jff" trative furoses.

~/'!6/ 4. Commission's Rules and Regulations. 0 ficial reference 
o copy for the Commission. Filed in l inch, 3 ring

binders for a total of 11 binders and filed by volume 
number. 

when no longer needed for adm:in:istrative purposes,
Destroy as aeministrative-n~1t'N°'e'S. 

5. Docket Reference Card Systems. 

511a. Reports Reference. x 7" cards filed by
Docket Number and includes FCC Reports 
reference numbers. Specifically, the cards 
contain notations of: subject; the FCC Minute 
Number; adoption date; FCC Reports volume 
pamphlet number and page number. 

when no longer needed for adm:in:istrative 
Destroy ~i-s-trat-i ve--need-requ-i res-. purposeE • 

b. Rules Reference. 511 x 7" cards filed by Docket 
Number and includes Federal Register information. 
Specifically, the cards contain notations of: 
subject; Rule Part Number; date of Commission 
action; FCC Document Number; type of document 
i.e., Notice of Inquiry, Notice of Proposed
Rulemaking; Federal Register publication date 
and citation. 

when no longer neededf'or adm:inistrat ive 
Destroy as aElfflifti st-rati Ye Rced-rcqu-i-re-s-r purpose: 

6. FCC Reports. A·ll documents currently adopted by the 
Commission having precedential or historical 
significance are published monthly and issued in 
pamphlet form. 

Bo.und volumes are issued annually and contain a 
compilation of the pamphlets, plus a summarized version 
of other adopted documents. A bound, cumulative index 
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9. 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 
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B tlO PAGE OFF.ec;.ues! fc11 Reccrc(s ~isposition •thority-Continuation 
---~-----------------------L.---r----+-...i..---1....1:.c~s 

I. DESCRIPTION OF ITEM 
,7F.'J. NO 

7. 
(W1tri lnclus,ve Oates or Rettntoon Penods) 

Continued)6. 
when no longer needed for 

Official reference, destroy es edmini!trati~e Mee& 
reEjwires, administrative nurposes. 

I. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

Federal Register. Actual pages of the Federal Register
that refer to any FCC notice of proposed rulemaking, 
reports, and other actions taken by the Commission 

Re istethat are required to be published in the Federal 
Filed by date. 

7. 

Used as a reference when updating the rules and history 
fi 1es, destroy as ae1t1i ni stiaoth·e Pleee reei~ i, es. 

when no lo~er needed for administrative 
purposes. 

All changes have been approved by: 
NARS appraiser 
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Fc.ur COPIH. lnclua1ng orlglnal. to t,e sut>mltted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnt>ed t>y General Serv,ces 
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