
LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) Nl-l89-87-l 
DATE RECEIVED TO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 6-18-87 
1. FROM (Agency or establishrnen t ) NOTIFICATION TO AGENCY 

Commodit,Y Futures Trading Commission In accordance with the provisions of 44 u.s.c. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notOffice of Administrative Services approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ~ST OF THE UNITED STATES 

,(-	 II-Io~ $ojJoseph G. Salazar	 254-9735 ,4 .l, -~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that..l;lrn authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records-PrOPosed for disposal in this Request of 5 page(s) are not now needed for the business of this 
agency or will not)le needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, 'it required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. '------

A. GAO concurrence: D is attached; or [KJ is unnecessary. 

D. TITLE 

RecordsOfficer 
9. GRS OR 10. ACTION 

7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
ITEM (With Inclusive Dates or Reten tion Periods) JOB (NARSUSE
NO. ~-- -- CITATION ONLY)-: 

Amendment to the CFTC Files and Disposition NCI-180-Schedule, Chapter 7, Section 5, Trading 80-1Registration and,Surveillance. 

The Description for Items 501-13, 501-14,

501-16, 501-17, 501-18 and 501-19 are replaced

in their entirety.
 

1.	 501-13 Large-Trader Report Files - Arranged

by name. Required CFTC records of
 
those holding reportable positions.

Included is information required under
 
Regulation 16.02, (Option Large Trader
 
Reports), Regulation 17.00 (Series '01
 
Reports), Regulation 18.00 (103

Reports), Part 19 (Series '04 Reports)

Regulation 18.04 (Statement of Reporti~g

Trader), Regulation 17.01
 
(Identification of Special Accounts) and
 
correspondence, memoranda and related
 
records. Excluded are computer output

tabulations, including hard copy

reports provided under regulation

16.02 which can be recreated within 
the time limit for disposition of 
computer records. 

\ 1- \~ -~1NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribedby GSA 
FPMR (41 CFR) 101·11.4112.;r 

115-108 



• • JOB NORequest for Records Disposition Authority-Continuation	 I 
7. 8. DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Dates or Retention Periods) 

DISPOSITION: 

a.	 Reporting forms that are collected 
under Regulations 17.00 and 18.00 
and Part 19. Break files 
semi-annually. Transfer to FARC 
every six months. Destroy 5 years 
after end of fiscal year. 

b.	 Reporting forms collected under 
regulations 17.01 and 18.04 and 
memoranda, correspondence and 
other records related to reporting
under Regulations 16.02, 17.00 and 
18.04 and Part 19. Destroy
information on site for all 
traders of an owner when no 
information required under these 
regulations pertaining to such 
traders has been collected in the 
last 5 years. 

d. I.	 Computer files consisting of data 
base and tape files of option
large trader data collected under 
Rule 16.02, tape files for data 
collected under Rule 17.00 that 
has not been key entered from 
manual reports (CFTCSSS.A60905.01
TRANS.TAPE.AFTER), data base files 
in system SAU relating to 
information collected under Rules 
17.01 and 18.04, and tape files 
consisting of a merge of 
information collected under Rules 
17.00, 17.01 and 18.04 (ARCHMAS
and QUARTERMAS files). Reports
from these files are available on 
request. 

(1)	 Purge CFTCSSS.A60905.01 
TRANS.TAPE.AFTER files after 
5 years. 

(2)	 Purge all records relating
to traders of an owner in 
system SAU when, for all 
such traders, information 

9. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

http:CFTCSSS.A60905.01
http:CFTCSSS.A60905.01


• • JOB NO. PAGE OFRequest for Records Disposition Authority-Continuation 3 of 5 
9.7. 8. DESCRIPTION OF ITEM	 10. '.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

has not been collected under 
Regulation 16.02, 17.00'0 
17.01, 18.00 and 18.04 or 
Part 19 for the last five 
years. 

(3)	 Purge ARCHMAS files after 
one year. 

(4)	 Purge QUARTERMAS files after 
10 years. 

(5)	 Purge option large trader 
data after it is 10 years
old. 

e t.	 Weekly Surveillance Reports and 
Special Surveillance Projects
including information collected 
under Regulation 18.05 and limited 
calls under Part 21. 

DISPOSITION: 

Break by fiscal year. Retain on site 
for 5 years then transfer to FARC at 
end of fiscal year. Destroy after 10 
years. 

501-14 Relatin to Deliveries -
delivery points. 

a.	 of official 
reports	 and 

pertaining to 

DISPOSITION: 

PERMANENT. Break fI e by fiscal yea
Transfer to-FARC 1 yea after end of 
fiscal year. Offer to in yearS 10 
blocks when 20 years old. 

b.	 Consists of correspondence
relating to deliveries, delivery 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 
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PAGE OFRequest for Records Disposition Authority - Continuation	 1 JOB NO 

4 of	 S 
9.

7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

501-163. 

4. 501-17 

5. 501-18
 

notices and related work papers,
including appropriate form 
worksheets. 

DISPOSITION: 

Destroy when 5 years old. 

Options & Futures Prices, Volume and 
Open Interest Files - Arranged by
commodity and year. 

Consists of correspondence, reports,
related material and computer files 
pertaining to futures and options
prices, open interest and volume of 
trading. 

DISPOSITION: 

a.	 Correspondence and related 
material: break files by fiscal 
year. Retain on site. Destroy 5 
years after end of fiscal year. 

b.	 Computet: £ils"",=J)estroy when 10 
years old. -

Options and Futures Market-Wide 
Surveys or Calls - Consists of 
original reports from traders, brokers 
and members of contract markets 
required upon special call by the 
Commission under Part 21. 

DISPOSITION: 

Break files by fiscal year. Retain on 
site. Destroy 5 years after end of 
fiscal year. 

Weekly Reports of Warehousemen -
Consists of weekly reports from 
warehousemen covering stocks in 
federally licensed warehouses 
(CFTC-38) and related documents. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised	 July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387	 FPMR (41 CFR) 101-11.4 

115-203 
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9.
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO (Wlth'lnclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

DISPOSITION: 

6. 5'()1 19 
(Delete) 

Break file by fiscal year. Retain on 
site. Destroy 5 years after end of 
fiscal year. 

Chisago ADP Operations The retention 
period for op~ion lar~e ~r~der data 
1:ape files is new ineltlded in item 
501 13e. 

7. This is 
Exchange 

a new 
data 

item established 
computer files. 

for 

501-19 

DISPOSITION: 

Clearing Member Futures and Option
Positions and Transactions, Option
Month End Reports - Machine readable 
and hard copy reports of positions and 
transactions of clearing members 
required under Regulations 16.00 and 
16.04 and related memoranda and 
correspondence. No specific retention 
period is specified for hard copy
reports and related computer outputs
since reports may be regenerated from 
computer files. 

a. 

b. 

c. 

Archive computer files. Purge
records when 3 'years old. 

Memoranda and related 
correspondence. Destroy after 3 
years. 

Hard copy clearing member reports.
Destroy when no longer needed for 
current use. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO· 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 


