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AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that 
the records proposed for disposal on the attached _2_ page(s) are not needed now for the business for this agency or 
will not be needed after the retention periods specified; and that written concurrence from the General Accounting Office, 
under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

•	 is not required o is attached; or o has been requested. 
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10. TAKEN 
SUPERSEDED	 JOB (NARA USE ONLY) 

CITATION 

The Nahata Dzill' Chapter Data Base was created by agency 
personnel for the purpose of facilitating the transfer of 
information to the Nahata Dzill' Chapter of the New Lands 
after the ONHIRdoses and it's administration of the New 
Lands ceases. This data base is in Microsoft Access Format 
and is saved on the agency's server and the hard drive of the 
personal computer of the employee responsible for the input 
of information into the data base. Programs written in 
Microsoft Access and Query are used to manipulate the 
data. Information contained in the data base is subject to 
the Privacy Act Law. 

Inputs: 
<, 

1. Client series consisting of
 
approximately 4,u",,,,,-~,,,,u.. files which, in addition to other
 
information, contain of the New Lands
 
clients' transition relocation process, homesite
 
lease acquisition, post-move warranty services. This
 
series is subject to the Privacy
 

[Note: See SP115.job "till_f) 
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2. ~ew Lands Project Files: A series of textual files arranged 
CITATIONnumerically (also identified by subject) each of which contain
 

a sub-category offiles which incorporate information related
 
to the development and administration of the New Lands by
 
the ONHI~ Examples of data contained in these files are
 
information., concerning homesite lease issues, site
 
development., and c0ID:,~unityservices development.
 

3. Range Man~ment Files: A series of textual files of 21
 
separate categorieswith sub-files which contain information
 
related to the development and administration of a Resource
 
Management Pro~ on the New Lands, an example of such
 

,:;'ing :mRe ~nit ilo"riint planning. 
\, 

4. Homesite Lease Files:'~ series of textual working files
 
containing copies of the origmal homesite leases issued on
 
the New Lands in both the RUpd Community and the Range
 
Units. This series contains info~tion subject to the Privacy
 
Act. 1111 I 7l .......... av
 

\ 

5. New Lands Maps: A series ofma~ of the New Lands. 
, 
,, 

6. Index: A textual index to the series ~}:~ew Lands Maps by
 
subject. with the index including thevtitle of the map,
 
description, title of publication, scale an& !}'pe, author and
 
date. Thereunder, the map index lis~\. the following
 
subcategories: land use, New Lands Region, ~d suitable for
 ~ Range Ouster Housing, and contour maps 0( the Range 

Ouster·_fJIlaF'.II'"l_.aa_t \\ ~-,,,~.' c' \\.~.'- \n~\ ~D<";"'= ___ 

B. Data Base: (h)~ ~" I-R d Ct.~ '" :t<.e.' p, \' ~\>\.. 
This data base encapsulates information related to the New ~ 
Lands Community established by the ONHIRduring the life 
of the agency. Examples of the types of data maintained in 
this data base are: 1. Information as to who the New Lands 
residents are and where they reside; who are their children 
and who are their extended family members; and do they 
graze livestock on the New Lands? 2. Information on 
Grazing Permits issued by the ONHIR for the New Lands 
Range Units. 3. Information on the ownership of homesite 
leases within the Chapter. 
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This data base can be manipulated in various ways to 
produce reports utilized by staffmembers and ""!10ft, 

to display selected data on the computer monitor. The data 
base is "dynamic;" information is continually added to the 
field as information is gathered or existing information 
changes. It is also "static.· in that the one-time entry of 
some of the data is not subject to change. 

Disposition: Permanent. Transfer to the National Archives 
and Records Administration at the dose of the ONHIR. The 
data base is subject to the Privacy Act. 

C. OUtputs: 

Query reports can be generated as well as reports which 
incorporate specific data. They are printed in hard copy and 
utilized for reference purposes. Examples of these reports 
are: 

1. Homeowner Report 
2. Homeowner Mailing List Report 
3. Permitee Report 
4. Extended Family Report 
5. Homesite Lease Status Report 
6. Subdivision Lot and Permit Numbers Report 
7. Nahata Dzill' Chapter Property Report 

Final Report: At the close of the ONHIR the foregoing 
reports 1 thru 7 will be merged into one final report 
incorporating all of the data. 

Disposition: Permanent. Transfer to the National Archives 
and Records Administration at the dose of the ONHIR. This 
series consists of approximately 1 cubic foot. These Reports 
are subject to the Privacy Act. 

D. System Documentation: 

Microsoft Access Table Layouts. ,
Pt!Z.IYIA-·,f~ r' rM'" ,)f~ .,-. N/I.f.A ", r: '1'H r;; Ct.,os" 
&&.kfH£... OHHIA..a ps: 

The data base is backed up to the AS 400 (Agency server) 
when new data in imputed into the base. 

Disposition: Temporary. These backups will be destroyed at 
the close of the ONHIR. 
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