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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO 

NCl-220-85-3 
To GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

9-12-85 
1 FROM (Agency or establishment) Committee for Purchase from NOTIFICATION TO AGENCY 

--=B'...:!l=-:1:!::.:'n~d~a~n=d~O,!_t_,,,_._,h'-'=e"--"r"--------"'S'-"e"-v-"---e,,,,__,.,r'---"e"--'1"'4-~~,.__,,_,_"""'-'""--'-''¥-!a,!-'"'-.,,.._______~ In accordance with the provIsIons of 44 us C 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for items that may be marked "d1spos1t1on not 
_.::.;N=Oe..:nc.:..e=------------------------------t approved" or "withdrawn" 1n column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

not requ Ired
None 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached. 

A GAO concurrence D 1s attached, or [xi 1s unnecessary 

C SIGNATURE OF AGENCY REPRESENTATIVE D TITLEB DATE 

8/20/85 Executive Director 

10 ACTION9 GAS OR7 TAKENSUPERSEDED8 DESCRIPTION OF ITEMITEM (NARS USE JOB(With Inclusive Dates or Re ten hon Periods)NO ONLY)CITATION 

Files Cl-220 

Non-Producing Workshop Files 
85-1 

state from central Item 8 
(CNA), verification (Committee 

401/402), correspondence and other related a & b 
on workshops that are not producing. 

f ·Incorporation and By Laws or other 
establishing agency: 

replaced by updated documents. 

Reports (Committee Forms 401/402): 

receipt of a more recent report. 

whe_,,, ,J
af:ecr five yearso/q, 

lturn Articles of Incorporation and By Laws or other 
establishing agency to CNA one year after 

an item on assignment register 
Procurement L1st-(,?1Destroy Committee Form 401/402, 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



JOB NO 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7 8 DESCRIPTION OF ITEM
ITEM (With lnclu1l1J<1 Date, or R11hlntlan P11rlod1) 'NO 

correspondence and all other related materials 
whenever above records are returned to CNA. 

b. Producing Workshop Files 

Consists of records under "a" above plus annual 
reports (Committee Forms 403/404), trip reports, 
and other related materials on producing workshops. 

OJ 
Articles of Incorporation and By Laws or other 
documents establishing agency: 

Destroy when replaced by updated documents. 
(.:1) 
r,,Annual Reports: 

Destroy after three years. 
I 3) . 
'Workshop Inspection Reports: 

Destroy prior reports when most recent report 
received. 

('I)
Corresponde5!ce: 
Destroy e1.~~3 five yearso/J. 

':PEilllll_alo:r:•tu:.:y.{s}Transfer to nonproducing files when 
workshop does not have an item on Procurement List. 
Return Articles of Incorporation and By Laws or 
other documents establishing agency to CNA one year 
after workshop does not have an item on assignment 
register or Procurement List. 
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9 GRS OR 10 ACflON 
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(NARS USEJOB 

ONLY)CITATION 

I 15 :>04 Four cople1, lncludin~ original lo be 1,ubmltted STANDARD FOAM 115 A ( rn- v I~ HlJ 
to the Nation,11 ArchIve1, a11d Rrcord1 Ser¥1ce µ,cscrtlltHJ by GSA 

FPMH (41 C~Hl 101 114 
,J 


