
LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NCl-220-85-3 
DATE RECEIVED

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 9-12-85 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY Purchase from 
~~B~l~l~'n~d~a~n~d~O~t~h~e~r~~~~~~~~~~~~~~~~~~~~~ Ina~~~n~wl~ ~e ~~lsloosof«USC ~O~ 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for Items that may be marked "disposrtron notNone approved" or "Withdrawn" In column 10 If no records 
~3~M~I~N~O~R~S=U~B=D=I~V=IS='=O~N~~~~~~~~~~~~~~~~~~~~~~~	 arepropo.df~dlwosal,~es~~Nreof~eA~hl~dls 

not requIred None 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spectfred, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencres, IS 
attached. 

A GAO concurrence D ISattached, or ~ ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

8/20/85	 Executive Director 

9 GRSOR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
ITEM (WIth InclusIVe Dates or Retenhon Periods}	 JOB (NARS USE
NO CITATION ONLY) 

Files Cl-220 

Non-Producing Workshop Files 
85-1 

onsists of certification by state from central Item 8 
onprofit agencies (CNA), verification (Committee
orms 401/402), correspondence and other related a & b 
aterials on workshops that are not producing. 

I)t' 1 f	 .r lC es 0 Incorporatlon and By Laws or other 
ocuments establishing agency: 

Destroy when replaced by updated documents. 
)
nitial Annual Reports (Committee Forms 401/402): 

Destroy upon receipt of a	 more recent report.
Dorrespondence: 

""'he.."	 IJaf'l=erfive yearsOlq, 

2turn Articles of Incorporation and By Laws or other 
ocuments establishing agency to CNA one year after 
orkshop does no~ar~j an item on assignment register
r Procurement Llst-(~Destroy Committee Form 401/402, 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



IJOB NO	 PAGE 

REOUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 2 
9 GRS OR 10 ACflON 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inc/u'/IHI Date, or Reh/ntlon Periods}	 JOB (NARS USENO CITATION ONLY) 

correspondence and all other related materials
 
whenever above records are returned to CNA.
 

b. Producing Workshop Files 

Consists of records under "a" above plus annual
 
reports (Committee Forms 403/404), trip reports,
 
and other related materials on producing workshops.

0)
Articles of Incorporation and By Laws or other
 
documents establishing agency:


Destroy when replaced by updated documents.
 
~a)

Annual Reports:

Destroy after three years.


~.3)	 .Workshop Inspectlon Reports:

Destroy prior reports when most recent report

received.
 

('I)
Corresponde5!ce:


Destroy el:Hf'(fJ... five years old.
 
':PQ~l?J8pttF¥.(s)Transfer nonproducing whento files
 
workshop does not have an item on Procurement List.
 
Return Articles of Incorporation and By Laws or
 
other documents establishing agency to CNA one year

after workshop does not have an item on assignment

register or Procurement List.
 

I IS :>04	 Four copies, Includin~ original to be Iollbmitted STANDARD FORM 115 A (fn- V I ~ H 1) 
to the Natlon,.1 Archlyes and Records Service ~,cscrillthj by GSA 

FPMH (41 C~H)IOI 114 


