
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstructtons on reverse) 

In accordance wrth the provisrons of 44 
USC 3303a the disposition request, 
mcludmg amendments, ISapproved except 
for Items that may be marked "dIspOSItIOn 
not approved" or "WIthdrawn" m colurrm 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Patti F Stockman, NASA Records Officer (202) 358-4787 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the disposmon of ItS records 
and that the records proposed for disposal on the attached 1 page(s) are not now needed for the busmess 
of this agency or will not be needed after the retentIon penods specified, and that wntten concurrence from 
the General Accountmg Office, under the provisions of TItle 8 ofthe GAO Manual for GUIdance of Federal 
Agencies, IXI ISnot required, 0 IS attached, or o has been requested 

D~lE # l S~ATURE OF AGENCY 

&J 3/1~t1tJ9.f/~ if~~J 

REPRESENTATIVE TITLE 

NASA Records Officer, NASA Headquarters, Code AO 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

ThIS schedule con soh dates Items from the current rather repetitive schedule Item 
NRRS 3/33 It Will replace NRRS 3/33 III ItS entirety 

Propsed new schedule (see attached) 

115-109 NSN 7540·00·634·4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescn bed by NARA 

36 CFR 1228 



Replaces Schedule 3, Item 33 (AFS 3400) 

DESCRIPTION OF RECORDS SERIES 
NOTE: For mputs into, outputs from, and documentation 
of Training e-systems, see Schedule 2, the following items 
as appropriate: lS.A and IS.B (inputs), 15.0, IS.E and 
IS.F (outputs), and 14.0.3 (documentation). 

A	 General records m any format documentmg 
NASA trammg, mcludmg but not hrmted to 
adrmmstration, trammg calendars, schedules, 
and announcements, course descnptions, 
objectives, registration and rosters, reports, and 
tests 

B	 Trammg matenals 

1 Umque trammg matenals m any format 
related to NASA's mISSIon, such as 
astronaut, payload processing, on-board 
fhght crew trammg, etc 

2 Routine trammg matenals in any format, 
mc1udmg but not lnmted to record copy of 
manuals, syllabuses, textbooks, and on-hne 
packages 

C	 WIth the exception ofD below, all trauung 
records in any format that are specifically 
lmked to mdrviduals, such as trammg plans, 
course completion, certifications resulting from 
trammg, test results, on-the-Job training, and 
competencies 

D Johnson Space Center (JSC)All trammg 
records in any format lmked specifically to 
Astronauts 

RETENTION 

DESTROY OR DELETE WH EN 5 YEARS 

OLD 

[NEW] 

PERMANENT CUT OFF WHEN 

SUPERSEDED OR OBSOLETE 

TRANSFER TO NARA 7 YEARS 

AFTER CUTOFF 

[NEW]	 (N 15-39) 

DESTROY WHEN SUPERSEDED OR 

OBSOLETE 

[NEW] 

DESTROY OR DELETE 5 YEARS 

AFTER SEPARATION OF EMPLOYEE 

OR WHEN NO LONGER NEEDED, 
WHICHEVER COMES HRST 

[NEW] 

SEENRRS 8/34 


