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REQUEST FOR RECORDS :., $POSITION AUTHORITY 
(See Instructions on reverse) 

TO: NATIONAL AP.CHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408----------------------11 . FROM (Agency or establishment) 

National Aeronautics & S ce Administration 
2. MAJOR SUBDIVISION 
NASA Head uarters 
3. MINOR SUBDIVISION 

Office of Public Affairs { ~e PM) 

ASA 

4. NAME OF PERSON WITH WHOM TO CONFER 
Althea Washington, News & Imaging Branch (PM) 
Paul M. Willis, HQ Records Manager (CO) 

6. AGENCY CERTIFICATION 

5. TELEPHONE 
202/358-1738 
202/358-0621 

~ .AVE BLANK (NARA use onl ) 

JOB NUMBER /IJ /-;JS.:;T'f6-

DATE RECEIVED ..:2-- ?:,-
9 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3300a the disposition request, 
including amendments, is approved ex~t 
for items that ma)'. be marked • dis~ition 
not approved" or "withdrawn" in column 10. 

DATE 
AR IVISTW~ 

I hereby certify that I am authoriz.ed to act for this agency in matters pertaining to the sposition of its records 
and that the records proposed for disposal on the attached 2 page(s) are not now needed for the business 
of this agency or will ,ot be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies. 

~ is not required; U is attached; or u has been requested. 

TITLE 
NASA HQ 
CodeJT 

202/358-1372 
DATE 

05/01/96 Washin ton DC 20546 

9. GAS OR 
SUPERSEDED 

JOB CITATION 

7. 
ITEM 
NO. 

10. ACTION 
TAKEN (NARA

USE ONLY) 
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

PHOTOGRAPH)/ STILL PICTURES 

B. STILL PICTURES 

(b) NA~:A HEADQUARTERS 

SEE ATTACHED SHEETS FOR FORMAT AND INFORMATION. 

*When ai::proved this item will be inserted into NASA's Records Retention 
Schedules (NRRS) under Schedule 2, Item 23.B. 

11 5-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
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SCHEDULE 2 

ITEM ~ 

/UFJ#! DESCRIPTION OF RECORD SERIES 

PHOTOGRAPHS / STILL PICTURES 
[2630] 
(N 9-r) B STILL PICTI,RES 

(b) ~AS.-\ HEADQC.\RTERS 

(I) Master Transparenc~ File <:-,L[ '\UIT,) 
These records are lept in chronological order 

i. Black & \\lute ~egatl\es 

11 Color ~egau, es 

(2) 

Records are both blad. & \\ bite and color 
The records are mamtamed by subject categones "h,ch 
include but are not linuted to state and nation. mission 
ere\\. launch. pre-launch and on-board photos 

(3) Pnnt Fde (SEC '.\·01 E, l 

Records are both black & \\h1te and color photos 

MINIMUM 
RETENTION 

• PER.\l.\..'\:E'.\.T • 
TR..\..'\:SFER RECORDS TO ~.-\R.-\ P.\ 5 
YE.-\R BLOCKS WHE~ 10 YE.-\R.S OLD. 
P.\CLL.DP.\G REL-\TED FI:--.TIP.\G -\IDS 
OR LOGS 
<D.-\ ~1-255-96- > 

• PER.\[ -\__'\:E:'\ T ' 
TR.-\._'\:SFER RECORDS TO ~-\R-\ r.,: 5 

YE.-\RS BLOCKS WHE~ 10 YE.-\R.S OLD. 
r.,:cLL'DP.\G REL-\ TED FP.\DP.\G .-\IDS 
OR LOGS 
<D.-\._ ~1-255-96- > 

• PER.\l.\..'\E'\:T • 
TR.-\ '\:SFER FILE BY Sl.BJECT r.,: 5 
YE.-\R BLOCKS \\lfE~ 10 YE-\RS OLD, 
r.,:cLL•DIXG A'T REL-\TED FI'.\l)P.\G 
.-\IDS OR LOGS (ST.-\RT WITH 
BEGU\-XP.\G OF THE Sl"BJECT 
COLLECTIO~ . .\..,D TR..\..'\:SFER .-\LL 
RECORDS l"P TO .\..'\:D IXCLL"DIXG 
.-\POLLO 12 RECORDS ~EXT FILE' 
SUBJECT BRE.-\K ST.-\RTS WITH 
.-\POLLO 13 [D.-\TED 1969)) 
<D.-\ ~1-255-96- > 

• PER.\-!-\,E, T • 
TR.-\._'\:SFER FILE BY SFBJECT IX 5 
YE.-\R BLOCK WHE~ 10 YE.-\RS OLD. 
IXCLLTIIXG ..\..'\:Y REL-\TED FL'\:DIXG 
...\IDS OR LOGS (ST.-\RT WITH 
BEGP.\-XIXG OF IBIS COLLECTIO~ .-\.,1) 

TR..\..'\:SFER -\LL RECORDS l"P TO ..\..'-TI 
IXCLL'DP.\G .-\POLLO 12 RECORDS) 
<D.-\ ~1-255-96- > 

The,e lfe111, ( I, 2, and Jj 1/w11/cl he 11 an~fen ed to the Yat1011a/ lrc1111 e, at clp) . :":nit/..,. the ,m11e 11111e ,111ce 

file, are related 

2-1 
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(4) Astronaut Ftle 
(llus file IS kept m alpbab.!llcal order by 
astronaut) 

i 1995 and Pnor 

u 1996 and Contmumg 

END OF SCHEDULE ITEM 

• PER.\1-\XE~T • 
TR..\..'\SFER TO ~.-\RA e,; TI-IE YEAR 
2005, I1'CLUDC-:G FI1'Dt:1'G .-\IDS OR 
LOGS 
<DA ~1-255-96- > 

• PER.\1 ~~ENT • 
TR.-\c'\SFER TO ~AR.-'\ 11' IO YEARS 
BLOCl'l:S \\'HE~ 5 YEARS OLD. 
l'-CLL'DL.,G .-\c'\Y FI:\lJL'\G AIDS OR 
LOGS 
(E."\: RECORDS CREATED~ 1996 
IBROUGH IBE YEAR 2005 WILL BE 
l°RA<'\SFERRED TO NARA~ TilE YEAR 
2010) 
<DA: ~J-255-96- > 
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