REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
(See Instructions on reverse) * JOB NO

TO: GENERAL SERVICES ADMINISTRATION, NC 1 255 77 3

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECEWED
1. FROM (AGENCY OR ESTABLISHMENT) i AUG 1971
NATTONAL AERORAUTICS & SPACE ATMINISTRATION T ————"

2. MAJOR SUBDIVISION
in accordance with the prowisions of 44 U S C 3303a the disposal re

Wmms! mummm OFFICE -} quest, including amendments, 1s approved except for items that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “‘withdrawn™ 1n column 10
ADMINISTRATIVE SERVICES DIVISION
4. NAME OF PERSON WITH WHOM TO CONFER I 5. TEL___EXT )
CARL F. STKIHMETZ ! 75% Duate Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __3 __ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

A Request for immediate disposal.
] q p o

K| B Request for disposal after a specified period of time or request for permanent
retention.

o/t Cond P ommeds |\ WASA Recoes T Orercex

9.
7. 8. oesﬁon OF ITEM/ 10.
ITEM NO (With Inciusive Dfftes or Retentier-Periods) SAMPLE OR | ACTION TAKEN

JOB NO.

b PY LEAVE RECORD FILES. Regular-and f£inal leave recard!
cards—and supporting documents. Included are time and
attendance reports; such as SF=1130, or its egquivalent,
when used’ as a. leave record.

DISPOSITION: Destroy when 3 years: olde

¢
[ ' //
These leave record cards are currently scheduled.for a
10 year retention pesriod in the FASA Records Control
Mamal, Schednke Noe 4, Item-35 The-proposed 3 year -
retention period will bring their disposition into cone
formity with that given in the recently revised GSA
General Records Schedule No. 2, Item 9, This new reten=
tion period has received the concurrence of the Ci
Service Commission and the General Accounting Ofﬁ.cl7-

115-107 STANDARD FORM 115
JeLeWe Revised April, 1975
Prescribed by General Services
Administration
FPMR (41 CFR) 101-11 4
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