
REQUEST FOR RECORDS DISPOSITION AUTHOF.UTY LEAVE BLANK
 

(See Instructions on reverse) •
 JOB	 NO 

. 
Nel	 255TO:	 GENERAL SERVICES ADMINISTRATION, 77 3 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) i	 AUG 1977 
NATIOlW. AERONAUTICS & SPACE AmtINISmA'l'ION	 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provisions of 44 usc 3303a the disposal reHEAIXro.AR'lERS. AlJ.fiNIS'lRATIVE OFFICE' quest. including amendments, IS approved except for Items that may 

3.' MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

ADMINIS'lRATIVE S1!RVICES DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 15.;;~CARL F. STEINMETZ OllIe An hivtvt of tlu: VII/I"" SllIln 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

iJ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

9.7.	 10.SAMPLE ORITEM	 NO ACTION TAKENJOB	 NO. 

1.	 !.FAYE RlFORl). .¥RES. Rego1ar" and final leave recardl
 
ca:rds-aild suppart:Lng documents. Included are time and
 
attendance reports. sneh as SF-mO. or its equ1val.ent,

when used' as a, ~eaV& recOl."dlt 

I 

{ I J 

'" r »>:
these 1eave record cards are currently schedul.ed..-tor a-
10	 year retention period. in the NASA. Records -Ccmtro1 
Manual, Sched:ul1t NOe 4, ltem~ 'fha-prOposed':3 year . 
retention period will bring the~dispos:ltion into can-
fttrmity with that given in the 'rece~ revised GSA. 
General Records Schedule No. Z', Item 9. 2his new reten-
tion period has received the concurrence of the Ciyil
Service: Commission and the General. Accounting 0l1':lJ:;e., 

STANDARD	 FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 

http:schedul.ed

