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NOTIFICATION TO AGENCY 

In accordance with the previsions of 44 USC 3303a the 
drsposmon request. mcludmg amendments IS approved 
except for Items mat may be marked "disposinon not 
approved" or "withdrawn" In column 10 

DATE ARCHIVIST OF THE UNITED STATES 

G AGENCY CERTIFICATION 
hereby certify that I am authorized to act for this agency In matters pertaining to the drsposmon of ItS records and that the 

• <>( ords proposed for disposal on the attached 2 pagels) are not now needed for the busrness of this agency or Will not be 
',!'eded after the retention periods specrtied, and that written concurrence from the General Accounting Office, under the 
nrovisrons of Title 8 of the GAO Manual for GUidanceof Federal Aqencrss, 

U has been requested. 
TITLE 
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SUPERSEDED JOB 

10 ACTION TAKEN 
(NARA USE ONLYI 

NO CITATION 

r;perat10nal Act~V1Y F1les (please see attached pages) 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91)
PREVIOUS EDITION NOT USABLE Pres=nbed by NARA 36 CFR 1228 



UNCLASSIFIED
 

OPERATIONAL ACTIVITY FILES. 

Arranged by operational activity FIle contains all documentation relating to 
operational activities created or received and filed or appropnate for fihng m any 
operational activity file Files may include memorandums; reports, cables, 
intelligence reports; policy, planning, management, and development documents, 
dealing with authorization, objectives, accompltshments, and terrmnation, statements 
of objectives against which an actrvity IS directed, descriptions of actrvrty, lists of 
agents, support facihties; vehicles and equipment, including a statement of cost; 
technical operations files; liaison operations files, including scope and nature of 
understanding; identitres of persons involved and costs; accomplishments, special 
arrangements and approvals; and related documentation 

(a) Flies opened pnor to November I, 1999 

Paper Files. All documentation relating to each operational activity, 

PERMANENT Retire inactive records to AARC Transfer all file 
sections for a given activity to the National Archives 50 years after the 
closure of the activity, 

2 Electronic records. 

A Records dating through January 2, 1994 

Temporary Destroy when no longer needed for active agency 
use and a paper copy has been placed m the files covered by 
Item 1 (a) (1). 

B. Records dating from January 3, 1994 to October 31, 1999 

PERMANENT Maintain electronic records in accordance 
WIth standards for the maintenance of electronic records found 
at 36 CFR 1234.30 or Its successor Transfer to the National 
Archives 50 years after the closure of the activity. Records 
will be transferred in the electronic format in accordance WIth 
the standards for the transfer of permanent electrornc records III 

effect at the time of transfer (36 CFR 1228270 or Its 
successor) 

UNCLASSIFIED
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UNCLASSIFIED 

(b)	 Files opened begmnmg October 1, 1999 

Electronic recordkeeping system. 

PERMANENT Mamtain electroruc records m accordance with 
standards for the maintenance of electroruc records found at 36 CFR 
1234.30 or Its successor Transfer to the National Archives 50 years 
after the closure of the acnvity, Records WIll be transferred in 
electronic format in accordance WIth the standards for the transfer of 
permanent electroruc records In effect at the time of transfer (36 CFR 
1228 270 or Its successor) 

Paper records. Hard-copy only documents associated WIth files 
maintained on the electromc recordkeepmg system. 

A.	 Paper records converted to Images and made part of the 
electronic recordkeepmg system 

Temporary Destroy after venfication. (ThIS does not apply to 
pre-October 1999 records system files Imaged for 
incorporation into the electroruc recordkeepmg system). 

B	 Paper records not converted to the electronic recordkeeping 
system 

PERMANENT Retire inactive records to AARC Transfer all 
records for a given activity to the National Archives 50 years 
after the closure of the activity along With associated electrornc 
records. 

UNCLASSIFIED 
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Redactions have been made to this record control schedule pursuant to 5 U.S.C 552(b)(3) 
with the correspondmg statute 50 USC 403(g), Section 6 ofthe CIA Act of 1949 which 

protects from disclosure the "orgaruzation, functions, names, or official titles" ofthe CIA 

and/or Exemption 6, personal privacy You will need to submit a Freedom of Information 

Act (FOIA) request to the Office ofthe General Counsel for the WIthheld information. 
Information on how to file a FOIA may be found here 

http IIwww.archlves gov IfOIal 

http://IIwww.archlves

