
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number:  N1-263-14-002 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 1/9/2023 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to  
disposition records. It is the responsibility of the user to verify the items are still  
active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and  
not approved at the time of scheduling. References to more recent schedules are 
provided as a courtesy. Some items listed here may have been previously annotated  
on the schedule itself. 

Item 10-4a was superseded by DAA-0263-2021-0012, items 0001 and 0002 
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UNCLASSIFIED 

Public Use Version CIA (RG 263) Flexible RCS - Temporary 10 Year Series 

IU) Flexlble Records Cont:rd Schedule 
(U) 10 Year Retention 

(U) Backs round: 
(U) Per the requirements of 36 Code of Federal Regulations (CFR) Subchapter B, the Central Intelligence Agency (OA or Agency) is requesting 
that the National Archives and Records Administration (NARA) grant records disposition authority to Record Group 2.63 for its Flexible Records 
Control Schedule (RCS). The Flexible RCS streamlines CIA's existing disposition authoriti!:!S by aligning to business functions and consolidating 
Identical or similar retention periods. The Flexible RCS also incorporates new functions or updated descriptions, as appropriate. CIA is 
requesting new disposition authorities for the items in the Flexible RCS. which will be implemented at a future date after receiving approval rrom 
NARA. 

(U) series: Tempora,y 10 Year (10) 

IU) Disposklon Instructions: TEMPORARY· FOR DISPOSITION INSTRUCTIONS. SEE EACH ITI:M LISTED IN THE A HACH ED SCHEDULE. 

IU) Application of Dlspos.tion Instructions: The disposition instructions for the l0Vear Series apply to recordkeeping copies covered by the 
subsequent items. The disposition instructions do not apply to duplicate or ,eference copies, which may be destroyed when no longer needed 
or obsolete. Dependent upon the type of ,ecord. ,ecords will be cut off at either the end of the calendar year or fiscal year unless otherwise 
indicated. Unless a specific medium for a specific series is identified in the description, all items in this schedule are to be considered media 
neutral (e.g., paper, electronic, or other formats). 

June 23, 2017 
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Public Use Version UNQASSIFIED 
CIA (RG 263) RCS Temporary 10 Year Serles 

Item Description 

10-1 ALllllt,, Inspection. and lnvestlptlon Records 

OIG Investigative Records. Records support ffles, Include anonymous or vague allegations not warranting an Investigation, or matters referred to other 
10-la agencies. 

Disposition: Destmy 10 years after case is closed. 
lD-2 Human Resources Records 

Rebuttal case Flies d Agency Employees. 
10-2a Disposition: Destioy 10years after case ls dosed. 

lo--3 Intelligence COllectJon and Operational Records 
Intelligence Sources and Targets: 
-who were not given an assignments; or 

l()-3a -determined not to have been engaged In Counterintelligence or espionage 
Disposition: Destroy 10 years after determination of no Interest 
Tecmlcal Capabllltles records. 

10-3b Disposition: Destroy no sobner than 10 year.; and not later than 30 ye� 
IM Intelligence Reports and Related Records 

Global Trade Patterns records. 
10-4a Disposition: Dest'roy no sooner than 10 year.; but no later than 30 year.; ofter acquisi"tion.· 

Supplemental Ari alytlc Records. Information, mainta lned by analysts as reference to Include books. articles, brochures, gray literature, maps, and 
10-4b [other materials. 

Disposition: Destroy after 1D year.; or when no longer needed for busi"ness purposes, whidtever is sooner. 
DemarcheRequests. Requests from Director of National Intelligence for comments on proposed Demardles. 

10-4c: Disposition: Destroy after 10 yea,:s. 
Information on Foreign Entities . 

10-4d Disposition: Destroy Ofter 10 years, 

to-5 Legal Recotds 
Routine or Non..Precedent-!iett.ig Opinions Case Flies. These files result from opinions based on the routine application of kno�•. pn!-eiclstlng rules, 

10-5a regulations, and statutes. 
Dls0osltlon: Destrov 10 vears n�r case fs dosed. 

Routine l.ltlgatlon Cases or Investigation Matters. Records resu ltlng from transitory, non-preced ent-settlng, and low visibility lega I Issues. 
10-Sb Disposition: Destroy 10 years afttr case is dosed. 

UNCLASSIFIED Aprll 18, 2019 



Public Use Version • UNCLASSIFIED 
CIA (RG 263) RCS Temporary 10 Vear Series 

\ 

lG-6 Medlcal Records 

lo-6a 
X-Rays. X.._rays taken on.employees, Including contractors. Used for medic;al diagnosis. 
Disposition: Destroy 10 years afterdate ofx-ray. 

10-6b 
Overseas Medical Benefits Program Claims. Documentation for medical dalms of employees-and/or dependents. 
Disposition: Destroy lO years afteradjudication ofclaim. 

10-6c 
Commercial and Office of Medical Services developed tests for use with applicants and employees. 
Disposition: Destroy no sooner than 10 years and no later than 30 years. 

10-7 Support Records 

10-7a • 
Support Records. Consist of requirements and correspondence concerning support to various Agency efforts. 
Disposition: Destroy 10 years after termination orconduslon ofactivity/effort. ~ 

10-7b 
Gray Literature. 
Disposition: Destroy after 10years. ~~ 

10-8. 5ecurity Records 

lo-Ba 
Security Threats and Assessment Records. 

l.d'c.r ~-, 30,e..-.rr ~ Disposition:~ &/4ilw,ii19,sfilli ~ ~ ~ /),4_~4c., l\o s-~~~f"-IL..«~ I~ f.jtLus,.b~ 'r'\s 

10..flb 

Personal Security Records - All Other Files. Files include records· on staff or staff like applicants never hired; summer employees; contractors deared 
for an Agency project/program, and US persons cleared to see/access classified information and/or access to Agency facilities. 
Disposition: Destroy no sooner than 10 years butnot later than 30 years after last action/record in the file. 

·10-ac 
Accredited Secure Compartmented Information Facility (SOF) Records. Reports and surveys along with accreditation documentation. 
Disposition: Destroy 10years after facility deactivation. 
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