
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number:  N1-263-14-003 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 1/9/2023 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to  
disposition records. It is the responsibility of the user to verify the items are still  
active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and  
not approved at the time of scheduling. References to more recent schedules are 
provided as a courtesy. Some items listed here may have been previously annotated  
on the schedule itself. 

Item 3-13b was superseded by DAA-0263-2022-0004, item 0001 
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UNCLASSIFIED 

Pubic Use V•slon CIA(RG 263) Flexible JCS- Tempaary 3 Vear Series 

(U) Fle•lble ltec:ordl Conlml SChadule 
(U) S Year lltantlarl 

(U)B~nd: . 
(U) P• the requirements of 36 Cade rl Federal Reaulatlans (CFR) SUbdlapter B, the Cantral lntellllence Alency (OA or Aiency) Is requestlna 
that the National Archiws and ReGDrds Administration (NARA) arant records disposition authority to Record Group 263 for Its Flexl,le Records 
Control Schedule (RCS). lhe Flexible RCS streamlines CIA's exlstlna disposition authorities by all1r1tn1 ta business functions and mntolldatfnl 
Identical or similar retention periods. lhe Rulble RCS also lncorpcntm new functions or updated descriptions, as appropriate. C.A Is 
requestl111 new clspositlon authorities b the Items In the Flexible RCS. which wll be Implemented at a future dataaft• racel\4n1 approval from 
NARA. 

(U) Serlec Tempera ry 3 V•r (3t 

(U) Dlspodtion Instructions: lEMPORARV .. FOR DISPOSITION INSTRUOlONS, SEE EAOI ITEM LISTED IN THE ATTAOiED SCHEDUlE. 

(U) APplc■tlon of Dllpmltioft lnltnlcdons: The dlsposttlon Instructions for the 3 V•r Sertas aPPIV t0 recordlileapinl copies aavered by the 
subseq11S1t Items. The disposition Instructions do notapp,V to duplicate or reference copies, which may be destroyed whan no tonier needed 
orobsalete. Dapandent upon thetypeofrecord,remrds will be cutoff at either the and of the calendar year or ftscalyearunlessotherwlse 
Indicated. Unless a 1peclflt medium for a spaciflc serie Is Identified In the descrtptlan, aH Items In this schedule are to be cansidered media 
neutral (a.a., paper,elactronlc, or other formats). 

UNCLASSIFIED 



Publlc Use Version UNCLASSIFIED 
OA (RG 263) RCS Temporary 3 Year Serles 

ltam Dllscrlptlon 

S.l Com111&nkatkln1 llacDfdl 

3-la Technical and Sc ientlflc Test Data. 

Disposition: Destroy after 3 Y9ars or when no longer needed whichever Is ,ooner 

w 01Nn Source C.ntw (DSC) IIICIOf'dl 
3-la Requirements for Monitoring records, Records contalnll"II lists of requirements for monitoring open source, multi-format foreign broadcasts. 

Disposition: Destroy afll!r 3 years 

a.a tunan Retellftas lllCIOtds 
3-31 Vacancy notice recads. 

Dlspostion: Destroy after 3 Y9ars or when no lonpr needed whichever ls ,ooner 

3--3b Appllcimt records. 
Disposition: Destroy after 3 years 

3-3C Informal notes and work sheets of the Clraer Sar vice and Sub-Group Beards and P1nels. 

Disposition: Destroy after 3 years or when no lonpr needed. whichever Is JOOner. 

3-3d Performance Improvement Plans. 
Disposition: Destroy 3years after employee 1eparatlon. 

3-le General ind Dependent Casualty Records. 
Disposition: Destroy 3 years 1fter ca• d05Ure. 

3-3f Medical Oisabllity Retirement Request records. 
Disposition: Destroy 3years after ca• closure. 

M tnf1lnnatlaft Contnll lllca7dl 

3-4a Madia Production Records. 
Doa,mentatlon and other materials assaclated with the development of media products. 

Disposition: Destroy after 3 years or when no lonpr needed whichever Is ,ooner 

J.S Information Milralament lllcardl 

J.5a Par tlon Mlrldn1 Waiver records. Record COS'{ of AllntY appraVlld waivers to the parUan marki111 requirement fer cl1sslfied documents. 
Disposition: Destroy after 3 years or when no longer needed/obsolete whichever Is lonpr 

3-Sb forailn relations of the US. (FRUs) manus::ript records. Correspondence 'Mth the Department of State ralatl111 to the review of manus::rlpts In the FRUS 
NrfeS. 

DlsPosition: DestraY 3vears after manus::riPt finalized. 

UNCLASSlREO Apil 18, 2019 



Publlc Use Version UNClASStFIED 
CIA (RG 263) RCS Temporary 3 Vear Serles 

M lnte.-ance Colllctloft and Operatlaftal llecord1 

3-6a lntelllpnce Requirement Processing Records. Requirements levied on the various intelllpnceicollecto,sth,0U1houtthe Intelligence c.ommunlty. 

Dispostian: Destrov after 3Y91rs 

3-6b Technkal Input Data Records. 

Disoositlon : Destrov after 3 years 
3-6c Forelan map source records. 

Disposition: Destroy after 3 Y9ars or when entity 15 no lonpr prcwfding maps whichever Is lonpr 

3-6d Operational Interest records: 
-Information relating to Individuals of interest. 
-correspondence from U. S. aavemrnentJmHft11y entities on their actwlties, 
Disposition : Dastrav no sooner than 3 years but no later than 10 afmr no Interest, 

3-6e Arms Control Inspection - Support Files 
Disposition: Destroy no sooner than 3 years but not later than 30 years after the report date. 

J.7 Uallontlemrd1 

3-7a ~nalytic Outreach records. Information on prate .won al contacts for the purpme of developina ecparti• and attaining uncl assrtied inswhts. 
Disposition: Destroy 3 Y9ars after contact ended or when no lonpr needed. whichever Is later. 

3-7b Foreign Gifll and Daclar1tions records. Correspondence and reports relatin1t0 foreign 1ifts and declarations p,e•nted toAaency personnel. Includes 
annual notlffcatian, by statute. ta the De patrnentof State that publlshes a list in the Federal Register of all fo,efBn lffts received. 
Disposition: Destrav no sooner than 3 year" but not later than 10 years after notification of 1ft receipt. 

... Loglstla, space and Malntlltance (Include• ellul pmant and stare■ ) 

3•8a Test Ewluation Data Records, 

Disposition: Destroy no later than 3 Y9ars after eq11 lpment drspoted or when no lonaer needed. 

3-lb Technical Services Field Support Records. 
Disposition: Destroyafter3 years. \ 

M Medlc:al llec:Drds 

3-li Narcotic IOI reads. Used to record the NCelpt and expenditure of al presribed narcotic: drup. 
Disposition: Destroy no sooner than 3 years, but not later than 10years. 

J-10 lnl pactvr General llepartl 

3-101 Office of tnspactor General reports and surveys, Component caple1 of rePorts and related correspondence. 
Pisposltlon: Dastroy after 3 years or when no longer needed whictlever is sooner 

UNCLASSIFIED Aprll 1& 2019 



UNClASSIFIEDPubllc Use vers\on 
CIA (RG 263) RCS Temporary 3 Vear Sl!rles 

J..11 ,amn 

3-lla 
Routine Posters. Pmters relating to routine events and subjects common to most agencies, lnduding health and safety education procrams. Includes 

pmter production materials 
0 lsposltfon : Destrov after 3 years or when no lonpr neaded whichever is sooner 

5-U SecurltYAllcods 

3-12• coMSEC S.curitv SU ppart Records. 
0 lsoosltlon: Destrov altar 3 vaars 

3-12b EnVlronmental and Safety Staff Installation records. 
Disposition: Destroy 3 years after fa cillty clo•s or when no lonpr needed whichever is soon• 

3·12C 
Security clearance for llmltad access records. Name checks, teeurity reliability determinations and short term approuals for limited (less than one year for 

each claarance request) access to Apncy facllltlemr classlfted Information. 
Disposition: Destroy after 3 years or after last action whichever is longer 

3-12d 
E>ctemal attorney support records. Information on external attorneys cleared for U.11! on classified projects. 

Disposition: Destray3 years after clearance Is canceled. 

3-128 
eadge records. Records on employees, Federal ProtectM! Offlcers, and visitor-no-escort ~ntractars who have been Issued badgm. 
Disposition: Destroy3 years after employee •parated or when no longer needed whichever Is sooner 

3-121 
Cryptographic Inventory Records, Records include inventories. documents for accountability, transfer and destruction of cryptographic: 

materials/equipment. .3~ 
Disposit ion: DestrDV no sooner than 3 years, but not liiltllr thim~years aftltr material/equipment is destravad. 

3·121 
The financ:il l Dbc:losure Farm (FDF) records. Finandal Di.tclosure Farms are required by Executive Order 12968. 
Disposition: Destrav 3 years altar employee or contractor •paration. 

1-U Tralnllll 11810fth 
3 ·131 

Language program records, Includes emplayeesenrolled rn languap programs. 

IOlsposlt ion:' DestroY 3 ye1rs after training completion 

3-13b 
Student evaluation and administrative records. Related to mission-related training. Destroy 3 years after cutoff. NOTE: excludes those records 
covered by GRS 2.6 as well as N1-263-12-01 , item P6 (permanent CIA training records). [addition requested under NARA flexible scheduling 
guidance by agency ARO, 12/18/2020 - SACl 
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	N1-263-14-003 target sheet_partial_with schedule changes.pdf
	N1-263-14-003 target sheet_partial
	N1-263-14-003_revised




