
       

 

   

 

       

 
 

 

 
 

         
  

 
 

 
    

  
   
   

   
   

    
   

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-266-05-002 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

This schedule is inactive for reasons listed below. 
N1-266-05-002 / 1/a is superseded by DAA-0266-2018-0002-0001 
N1-266-05-002 / 1/b is superseded by DAA-0266-2018-0002-0002 
N1-266-05-002 / 1/c is superseded by DAA-0266-2018-0002-0003 
N1-266-05-002 /2 /a is superseded by DAA-0266-2018-0002-0004 
N1-266-05-002 / 2/b is superseded by DAA-0266-2018-0002-0005 
N1-266-05-002 / 3 and 4 are obsolete because the systems have been retired and 
data has been migrated to new systems covered in DAA-0266-2018-0002 

Date Reported: 2/10/2023 N1-266-05-002 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



I REQUESl FOR ·RECORDS DISPOSITION AUTHORITY 
(See instructions on separate page.) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
-

WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

U.S. Securities and Exchange Commission 
2. MAJOR SUBDIVISION 
Office of Filings and Information Services 

. LEAVf. Bi:..ANK (NARA use only) 

JOB NUMBER :l~N/- 1n -o t; - ;;_ 
DATE RECEIVl/: /4 ' 

z'l 'tJS 
NOTIFICATION TO AGENCY 

In accordance w,th the prov,s,ons of 44 U S C 3303a the 
d1spos1t1on request 1ncludmg amendments ,s approved 

e)(cept for nems ltlat may oe mar ea "d,spos, ,on no• 
3. MINOR SUBDIVISION 
Office of Investor Education and Assistance 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

1
Larry Mills (202) 942-7805 

6. AGENCY CERTIFICATION 

approved" or ''Wtthdrawn" m column 10 

ARCHIVIST OF THE UNITED S1 ATESD{TE
t f lo-:r ~ w .u--t,-

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached __ page(s) are not now needed for the business of this agency or will 
not be needed after the retention periods specified ; and that written concurrence from the General Accounting Office. 
under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

I X I is not required; I I is attached; or I I has been requested 

DATE r/~1}tJLf 
SIGNATURE OF AGE~REPRESE:MATIViLlE. 

Larry Mills ,# 

8. DESCRIPTION OF ITEM AND PROP,l>SED DISPOSITION 

OIG - See attachment. 

7. 
ITEM 
NO. 

1 

TITLE 

Records Officer 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

N 1-266-99-1 
(Office of Inspector 

General) 

10. ACTION 
TAKEN (NARA 

USE ONLYJ 

115-109 NSN 7540-00-634-4084 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

' ~ ,4) A~ I A.)o->fn 6 N LJ-'lh-c-/ AJuJhl oJ.,- AlR_:36 CFR 1226I IJA a 13 o? E''tft-'t:1 U O / Nwc,c 



....-.._ 

' ,,----,.\• 
-.._,!_ 

I (Cl) Superseded by ( 

bAA•02li'•l>1I-G60'2-oeol SECURITIES AND EXCHANGE COMMISSION I a.) Superseded by 
DATE (MM/DD/YYYY) 1)AA ... 01"- ZO &I~oeuz.• OGO-Z. 

q Office of Inspector General DATE (MM/DDIYYVY)
IZIo,120, 

Investigative Flies 
e files developed dunng mvestlgations ofknown or alleged fiaud, abuse, and nusconduct 01 

v10 ions of laws or regulations Cases relate to Comm1ss1on personnel, progi ams, and 
ope1a ns adrmmstered or financed by the Comm1ss1on, mcludmg contracto1s and others haVlllg 
a 1elatto lnp with the Comnuss1on Investigative files also mclude investigative pee1 reVIew 
files, whic ocument the conduct ofpeer reviews of investigation umts in other Inspecto1 
Gene1al Offi s by SEC's Office of Inspector General (OIG), or ofSEC's OIG mvesttgatl.on 
umts by an ext al OIG Files consist ofmvestigatlve ieports and related documents, such as 
correspondence, tes, attachments, and background and workmg files 

' (a) Case files o s1gmficant histoncal value, 1 e, those that involve the Chamnan, 
Comm1ss1oners, or othe emo1 agency officials as subjects, and result m senous disc1plmaiy 
action or substantive chan to agency policy, or draw Congiessional mterest or national media 
attentJ.on D1spos1tlon PE-'-'---lY..,..._,," L,NT Cut off closed cases at the end of the fiscal year 
Transfer to Federal Records Ce er (FRC) 2 years after cutoff Transfer to the National AI chives 
and Records Achmmstratxon (N ) 10 years aftei cutoff (Nl-266-99-1 item l(a)) 

'(b) All other invest:xgat:xve file ot covered by item (a) D1spos1tJon TEMPORARY 
Cutoff closed cases at the end of the fisc year Transfer to the Federal Reco1ds Center (FRC) 2 
years afte1 cutoff Destroy 10 years afte1 c off (Nl-266-99-1 item l(b)) 

' (c) Fdes contammg Information or alle ons ofan mvestigat:xve nature, that do not 
result m the establishment of a formal case file e files, which may be denormnated 
"Prehmmary Inqw.nes" or "Miscellaneous Comp! ", cover anonymous 01 vague allegations 
not warranting a full mvestxgatlon, matteis referred to th.er components of the Commiss10n or 
othei agencies for handlmg, and support files proVIdmg neral mformatl.on which may prove 
useful m lnspecto1 General mvestJ.gations D1Spos1tJon ORARY Cutoff at the ern1 of 
each fiscal year Destroy/delete 3 years after cutoff (Nl-26 9-1 item l(c)) l((J !Jperaeded by 

~..02",.2019-000Z•OO(>J 
2 Audit Flies DATE (MM/00/YYYY) 

Audit files for audits and evaluations that assist management m ide fymg, analyzmg and 17./0, /zo, ct 
resolvmg program and organizational performance/pohcy issues, stu of areas of specific 
concern, and mtemally generated study lillt:xat:xves designed to achieve o amzatJ.onal 
improvement Audit files also mclude audit peer reVIew files, which doc ent the conduct of 
peer 1eV1ews of the audit umts in other Inspector General Offices by SEC's nee of lnspect01 
Gene1al (OIG), or ofSEC's OIG audit umts by an external OIG 

1 (a) Fmal Reports D1spos1tJon PERMANENT Cutoff at the end of the fisc 
which issued Transfer to NARA 10 years after cutoff (Nl-266-99-1 item 2(a)) 

' (b) Records created or acqwred dunng the course of the audit and the developmen f the 
final 1eport, mcludmg notes and work files D1spos1tlon TEMPORARY Cutoff at the end 
the fiscal year Destroy/delete 10 years after the end ofthe fiscal year m which the final report 
issued (Nl-266-99-1 item 2(b)) ~ Super11ded by '2(~)Superseded by 

"'J)AA•02"•2.018-6002.-ooa-t .,..._...~-l01I- OCIGZ .. 000S 
DATE (MM/DDNVYY) DATE (MM/DDNYYY) 

•1/0f/20,, 12/o•/201q 

https://mformatl.on
https://attentJ.on
https://mvesttgatl.on


- ----

·-• 

3 Casetrak (Investigative Traclong System) 

Restrictions This system contams mfonnation rest11cted unde1 the Pnvacy Act 

Input Data enb.y keyed m by the Counsel to Inspector Gene1al Source documents 
are complam lead to an mvestlgatlon Complamts can come m many forms, mcludmg 
electloruc mall, fax, p,.uv1~:Q.11, etc 

(1) Complamts to be mclu 
as Nl-266-05-2 item l(a) 

(2) Complamts to be mcluded m case file D1spos1tion TEMP.OR.AR 
Approved as Nl-266-05-2 item l(b) 

(b) Master Flle The master file 1s an EXCEL spreadsheet used by the Office of 
Inspector General to track open, closed, and pendmg mvestlgations The system contains 
mvestigation mfonnatlon for each case such as the case numbe1, subJect name, date opened, 
allegations, whether the case was referred to the Department ofJustice, and whether 1t was 
1eferred to the Commisfilon D1spos1tion TEMPO:BARY Cut o(fwhen system 1s superseded or 
obsolete Delete three yeais after cut off 

(c) Output 

Ad hoc reports to be mcluded m case file D1spos1t10n PERMANENT 
-2 item l(a)App1oved as 

(2) Ad hoc reports to be included m C·CU>t-"D'Ki....lll 

Approved as Nl-266-05-2 item l(b) 

(3) Ad hoc 1eports that are not mcluded m case files D1spos1t1on 
TEMPORAR. Y Destroy/Delete when supeiseded or obsolete 

4 Audit Recommendation Trackmg System (ARTS) 

(a) Audit Recommendation Traclong System (ARTS) - The ARTS database tracks 
audit recommendations from proposal to implementation of the recommendation as 
acknowledged by the Executive Duector of the Secuntles and Exchange Comnnss1on This 
system tracks data, such as the audit number, audit title, the date started, recommendations, 
prunary staff, funds put to better use, questioned cost, nulestones, and the completion date fo1 
each nulestone, and a comment field 

Audit recommendation mformat10n from audit reports 1s keyed m by 
the OIG Office ofthe x or staff members also key m data regarding the 
implementation ofaudit recommendations er sed D1spos1tion 
PERMANENT ..Approved as Nl-266-05-2 Item 2 (a) 

' 

https://p,.uv1~:Q.11


.. 
\ 

2 Master Fde Access database that contains audit mformat1on such as a 
summary ofthe audit recommendations, the offices affected, questioned costs, and 
unplementation status D1Spos1tJ.on TEMPORARY Cut off when system 1s superseded 
01 obsolete' Delete three yea.is after cut off / 

3 Outputs Ad-hoc 1eports, such as pendmg audit recommendations and status 
of recommendations The information from these reports 1s used for vanous reasons, 
such as semi-annual reports to Congress D1spos1t1on TEMPORARY Delete/destroy 
when no longer needed for current busmess 

4 Documentation D1spos1t1on TEMPORARY Cut off when system is 
superseded or obsolete Delete three years after cut off 

(b) ROSTER Roster 1s a management tool used m conJunction with the ARTS system 
to track audit assignments m the Office of Inspector General 

___-- I Ip.pats B~a 1B k~red ID by OIG ~-o!!tion NIA There is no source 
document 

2 Master File Access database contammg Information regarding audits datmg 
back to 1984 Data mcludes audit number, report type, date started, date issued, and 
pnmary staff D1spos1tion TEMPORARY Cutoff at close ofaudit Destroy/delete 3 
years after cutoff 

3 Outputs Ad-hoc reports relatmg to audit assignments and status of 
assignments The mformatlon from these reports 1s used for various reasons, such as 
semi-annual reports to Congress D1spos1tion TEMPORARY Delete/destroy when no 
longer needed for current busmess 

4 Documentation D1spos1tlon TEMPORARY Cut off when system 1s 
superseded or obsolete Delete three years after cut off 

l 

https://D1Spos1tJ.on



