
JOB NUMBER ;J~ '1-9' - .l..REQUEST FOR RECORDS DISPOSITION AUTHORiTY Nl ..3S2-96-t 

To NATIONAL ARCI-llVES and RECORDS 
WASI-llNGTON, DC 20408 

ADMINISTRATION (NIR) DATE RECEIVED 

S-f/9t 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

General Services Administration 

2 MAJOR SUBDIVISION In accordance WIththe provisions of 44 USC 3303a, 
the disposiuon request, including amendments, IS 

t----------------------------I 
Office of Fed Telecommunications 2000 approved except for Items that may be marked 

"disposition not approved" or "withdrawn" in column 
3 MINOR SUBDIVISION 10 

Technical Services Branch 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Sharon Lighton (202) 501-2262 If) 

6 AGENCY CERTIFICATION 

I hearby certify that I am authonzed to act for this agency m matters pertammg to the dip ItS records and that the records 
proposed for disposal on the attached _2_ page(s) are not now needed for the busmess of this agency or Will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Office, under the provisions of Title 8 of the GAO 
manual for GUidance of Federal Agencies, 

X ISnot required, o ISattached, or o has been requested 

TITLE 

GSA Records Officer 

10 ACTION TAKEN 
(NARA USE ONLy) 

9 GRS OR SUPERSEDED 
JOB CITATION 

See attached 
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04C025 Telecom .cations engineering development and rcc merits-
records. 1 'nese records include telecommurucations requirements 
records, proposed engmeenng project records, engmeenng project 
records, and research and development project 

NCl-352-SQ-
1 

a Telecommunications requirements. Documents created in 
providmg techrucal assistance m the development of, evaluating plans 
showing, surveying, developing, and coordmatmg proposals to meet, 
and developing and coord mating advanced and ume-phased plans to 
accomplish, the telecomrnurucauons requirements of executive agencies, 
Congress, and authonzed enunes The file also consists of documents 
created in coordmanng the plans, acuons, designs, engmeenng 
charactensucs, equipment and facihties needed to meet the 
requirements Included are VISIt reports, agency requirernent plans, 
survey reports, proposals, agency acceptance nouncauons, advanced and 
time-phased plans, coordinatmg action documents, and related records 
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Temporary WIthdraw and place in Inactive file when all 
requirements in the accepted proposal have been met, 
accomplished, or otherwise reconciled Cut off the 
inactive file at the end of the fiscal year, hold 2 years, and 

retire to FRC Destroy 5 ) ears after cutoff 

b Proposed engineering project records. Documents accumulated 
providing engmeenng and techrucal support for, and taking other 
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engineering acnons associated \\ ith, the development of proposals and 
other data to meet telecornmumcauon requirements of execuuve 
agencies and other branches of the Federal Government Included are 
copies of requirement plans, survey reports, proposals, drawings, 
layouts, maps and related records 

~ (1) w.itkth 1!1~JcePtcd projects. Documents accumulated In 

III / providing engmeenng and technical support for, and taking other 
I V engineering actions associated \\ ith, the development of proposals and 

other data to meet telecornmumcauon requirements of executive 
agencies and other branches of the Federal GO\ ernment Included are 
copies of requirement plans, survey reports, proposals, drawings, 
layouts, maps and related records 

Temporary WIthdraw and place m the project file 
(4C25(c» on acceptance of the proposal 

tULIJ/(2) ~'C~'¥ (~he6[thC:i()t"S~~itc;~thdrawtror Il£~epted, 
/ / Copies of requirement plans, sun ey reports, proposals, drawings, 
~ layouts, maps and related records copies of requirement plans, survey 

reports, proposals, drawings, lay outs, maps and related records 
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"(,,lsposBele Cut off at end of fiscal year, destroy 3 years 

after cutoff 
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c. Engir 'ng and project records. Documents accur 'ted In 

prepannj, _.•gineenng plans, system design and equipme. 
specifications, and construction and cost data for, assistmg In, 

morutonng, and controlling the mstallauon, modificanon, testing, and 
mspection of, and taking other acnon associated with, mdividual record, 
voice, or data projects irutiated to meet the telecommunication 
requirements for execunve agencies, Congress, and authorized entities. 
Included are proposal reviews, engmeenng analyses; studies, traffic 
analyses, drawings, layouts, and maps, specifications, earner proposals, 
copres of contracts, engmeermg orders, test and inspection reports, and 
related records 

Temporary Place In macuve file on completion or 
cancellation of the project, cut off mactrve file at end of 
fiscal year, hold 2 years and reure to FRC Destroy 5 
years after cutoff 

d Telecommunications research and development projects. 
Documents reflecung the authonzauon for, imnauon and conduct of, 
testing under, and reporting on, formally estabhshed research and 
development projects pertinent to telecornmurucauons equipment, 
faciliues, and systems Included are project proposals, nuuauon orders, 
copies of contracts, test reports, and related records 

Temporary Cut off at end of fiscal year following 
completion of cancellauon of the project Hold 2 years 
and renre to FRC Destroy 5 years after cutoff 
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04C210 Telecommunications plan reviews, Documents accumulated from 
reviewing communications plans of Federal agencies, including 
vahdaung data transmission requirements, 
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Temporary Cut off at end of fiscal year, hold 2 years, and 
retire to FRC Destroy 5 years after cutoff. 


