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This appendix describes program records 
Board of Contract Appeals. These records 
of hearing, considering, and determining 
contracting officers; claims by Federal 
reimbursement of expenses incurred while on official temporary duty
travel or in connection with relocation to a new duty station;
"advance" decisions provided pursuant to 31 U.S.C. § 3529; claims 
by carriers or freight forwarders involving rate determinations;
claims for the proceeds of the sale of property of certain Federal 
civilian employees who are reported dead, injured, ill or absent;
al ternative dispute resolution services to Federal agencies on 
contract-related matters; ADP protests filed by vendors and other 
interested parties; reconsideration of Board decisions; and special
cases assigned by the Administrator. This appendix does not apply
to records retained in offices of contracting officers; these 
records are described in app. 5A, 5B, and 

RECORD 
SYMBOL	 DESCRIPTION OF RECORD 

050001	 Case files. Case files 
concerning contract appeals
arising unde~ the Contract 
Disputes Act of 1978; claims 
under 31 U.S.C. § 3702 for the 
reimbursement of travel and 
relocation expenses; "advance" 
decisions authorized under 31 
U.S.C. § 3529; claims 
involving transportation rate 
determinations under 31 U.S.C. 
§ 3726(g)(1); claims for the 
proceeds of the sale of 
property of certain Federal 
civilian employees under 5 
U.S.C. § 5564; alternative 
dispute resolution services to 
Federal agencies on contract-
related matters; and AOP 
protests filed pursuant to the 
Competition in Contracting
Act. Case files consist of 
copies of those documents that 
constitute the record upon
which any decision of the 
Board is rendered, including
exhibits, pleadings,
correspondence with and 
between the parties,
transcripts of hearings,
rulings, and anything else the 
Board may designate. 

050002-	 Reserved. 
050009 

accumulated by the GSA 
are created as a result 

appeals from decisions by
civilian employees for 

5C. 

AUTHORIZED DISPOpITION 

Temporary. Cut off 
following disposition
of case; hold for 6 
months and then retire 
to FRC. Destroy 5 
years after cutoff. 
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050010
 

050011-
05D014 

05J015 

050016-
050019 

050020 

Case history cards (NCl-269-
80-10). Cards reflecting
names of appellants,
claimants, or applicants; case 
docket numbers; digest of 
matters in dispute; dates of 
appeals, claims or 
applications; assignments;
dates of prehearing
conferences and/or hearings; 
decisions rendered and dates 
thereof; references to 
incoming correspondence; and 
other pertinent information. 
Cards are arranged by name of 
appellant, claimant, or 
applicant and by docket 
number. 

Reserved. 

Final action and decisions 
(NCl-269-80-10). Final 
actions and decisions,
pertinent determinations made 
by the Administrator and 
supplementary decisions and 
amendments that are maintained 
in the GSA Board of Contract 
Appeals library. 

Reserved. 

Special assignment case files 
(NCl-269-80-10). Documents 
accumulated in deciding, or in 
reviewing and making
recommendations to the 
Administrator on cases 
specially assigned by the 
Administrator to the Associate 
Administrator for Acquisition 
Policy or the Designated
Agency Ethics Official. 
Included are transcripts,
exhibits and correspondence
from parties concerned;
recommendations; and final 
actions and decisions. 

Temporary. Destroy
when no longer of 
administrative or 
legal use to GSA. 

Temporary. Destroy
when no longer of 
administrative or 
legal use to GSA. 

Temporary. Place in 
inactive file 
following completion
or settlement of case 
or assignment. Cut 
off inactive file at 
the end of the fiscal 
year; hold 2 years and 
retire to FRC. 
Destroy 5 years after 
cutoff. 




