
•	 LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOBNO(See Instructions on reverse) 

TO	 
/Vc-?v-;l6r-9_-3i 

GENERAL SERVICES ADMINISTRATION	 DATE RECEVED t:f~ti _ )II'
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO ~cy
General Services Administration 

In accordance with the provrsions of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved Information Security Oversight Office except for Items that may be marked "drsposrtion not 

approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Marria Braden	 535-7934 )-1 ,-,-(, ~ ~ /""'-
6 CERTIFICATE OF AGENCV REPRESENTATIVE " 
I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of £ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified. and that written concurrence from the General 
Accounting Office. If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

unnecessary 

D TITLE 

Actg. Chief, Records and Forms 
Management Branch 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (W,th InclUSIVe Dates or Retenhon Periods}	 JOB (NARSUSENO CITATION ONLY) 

Information Security Oversight Office Program

Records
 

Enclosed are new file descriptions and disposition
schedules for proposed Ch. 28, Information Security
Oversight Office Program Records (OAD P 1820.2). 

, 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPM R (41 CFR) 101-11 4 



OAD P 1820.2 CHGE 

28Al. Executive orders and imglementing directives ( ).
Documents showing the preparation, review, clearance and publi-
cation of orders, directives, rules, and regulations concerning
safeguarding national security information. 

Permanent. Cut off annually, hel~ 1 year, and £atiE91 
'too PRC. Orrer te n.~tR6 ,.'heR 1Q years 919. PERMANENT. Transfer to FRC 

~ hen~yeats old. Offer 
28A2 28A4. Reserved. to NARS when 10 years' old./" . .. 5" )redy /)/Ot..lrs
28AS. Reguest' foe oeiginal classification authoeiti ( ).
Documents resulting in an agency's request to classify documents 
originally. They include correspondence, reports, memorandums 
for the record, minutes of meetings, and related records. 

0(' de7ly/,f PERMANENT. Transfer to FlU 

-. a. Documents grantingl\request!f for original ClaSSJ.pheD6 years old. Offca 
.' fication authority: Permanent. Cut off annually, fa!!iAP4:w.heft IOtearu,m 

. RQ1Q 1 yaal", aRQ re6ire 59 iRe. Offal" to ~DRS when "" f} ),ely Noclr5. 
10 yaal"& old 

b. Other records: Place in inactive file after final 
decision. Cut off the inactive file at end of fiscal 
year; destroy when 5 years old. 

28A6 - 28A9. Reserved. 

28AlO. Comglaints and suggestions ( ). Documents re-
sulting from complaints and/or suggestions from individual(s)
within or outside of the government relating to the administra-
tion of the information security program. They include corre-
spondence, reports, memorandums for the record, minutes of meet-
ings, and related records. 

Place in inactive file after final decision. Cut 
off inactive file at end of fiscal year; destroy when 
5 years old. 

28All - 28A14. Reseeved. 

28AlS. Aggeals ( ). Documents resulting from an 
individualCs) request to review documents denied under the 
Mandatory Review Request for Declassification. They include 
correspondence, related classified documents and other related 
records. 

a. Documents showing final decision: Permanent. 
Place in inactive file after final decision. Cut 
off inactive file at end of fiscal year, Bela.-
yeal'fI, aRe reti!'e ee FRO, Offer to MRS Aheil 19 
year!! a18. 

PERMANENT. Transfer to FRe 

rheD 6 ,~s old. Off~r 
10 N.uA )Vh" IQ ),cars o1ct, 

- - , ~ _!L- )!~e..ac._~!ctlri-~--

• 
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i, DAD' :P' 1820.2 CHGE 

b. Other records: Place in inactive file at 
end of the fiscal year1 destroy when 5 years 
old. 

c. Classified documents: Destroy when 1 year 
old or no longer needed, whichever is sooner. 

28Al6 - 28A19. Reserved. 

28A20. Reclassification actions ( )~ Documents result-
ing from an agency's decision to reclassify declassified informa-
tion or to classify any information that had not been classified 
following public disclosure1 but released to the public. They
include unclassified correspondence, minutes of meetings, and 
related classified and unclassified documents. 

a. Place in inactive file after final decision. 
Cut off inactive file at end of fiscal year1
destroy when 5 years old. 

b. Classified documents: Destroy when I year 
old or no longer needed, whichever is sooner. 

28A21 - 28A24. Reserved. 

28A25. Waivers or exce~tiQns ( ). Documents resulting
from an agency's request to be granted an exception from require-
ments under the Executive order and its implementing directives. 

a. Review annuallY1 destroy documents which are 
superseded, obsolete, or no longer needed. 

.' b. Documents reflecting decisions to grant o~ deny.. waivers: Place in inactive file, &81e i Je~,~ aRB 5.ei.5••• JilA,.. g.i.5 8. WARS \Jhln: 10 ]8a1'8 
81e.. PERMANENT.Transfer to FIla 

when 5 years old. Offer 
28A26 - 28A29. Reserved. to NARA-when /0 years ol~ ,'77 ~- ~e" r: ;,/4 c.1T.$, , 
28A30. Securiti violations and infractions ( ).
Documents resulting from an individual or agency reporting secu-
rity violations and infractions of the order and its implementing 
directives and regulations. They include correspondence, minutes 
of meetings, and related records. 

Place in inactive file when case is closed. 
Destroy when 5 years old. 

, Pl\R Centv- ~'J.\'_,L G \:L=-'f..:..\~.:..B.:..Er\...:..- _'_' L_'v...:..''' _ 
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DAD P 1820.2 CHGE 

28A3l	 - 28A34. Resetyed. 

28A3 5. RegOl::ts,,of,,compr:,omises,	 ,secut it¥, infar;matian ,of ,national I 

<. ,,' "",L Unclassified and classified documents resultingII' 

from an agency or individual reporting leaks of national security
information. 

a. Cut off annually. Destroy when 5 years old,
except classified documents. 

I 

b. Classified documents: Destroy when 1 year
old or no longer needed, whichever is sooner. 

28A36	 - 28A39. Reser:.ved. 

28A40. Annual "Regar;t"to,the"Er;esident",C."""",,l.s" ..n). Documents 
resulting from the preparation and publication of the Annual 
Report to the President. They include previous and current re-
ports. . 

a. Working papers: Cut off annually, destroy
when 3 years old. 

A"" IIJ./ ifel'ol' Cb. ~th.1 ~e.ere&4 Permanent. Cut off annually
aRs Eetire te PRer LOffer to NA~ when 10 years
oldi'1 5' /e~Y' b/{)c.'J~, 

I 28A4l - 28A44. Reser;yed. 

28A45. Agenc¥"infar:,mation ..secur.ity"pr:,ogr;am"data"L..". "n ....,,") • t/~	 Included are copies of SF-3ll's, Agency Information Security

Program Data, showing statistical data related to the information
 
security program.
 

Permanent. Cut off annually, A81s 1 yeaE, aftS PERMANENT. Transfer to FRO 
~r:~e.ee4i-l!E"Ee~t~eHF~R~Ce.-. old. Offer -08Q~foi!f!oee!-!!1--4e~e~t~UP!!IrRH6S"""",,'j;~AH!eH'ft~1~9~)",,'eeof:lla~!'''i!!e~e~1~e!Ir'J'l"hea--Lrears

to NA~ when 10years ol~ 

28A46 - 28A49. Resetyed. '''' '7 ye. l r: bIGt:.~....J 

28A50. Inter;,agencK,.meetings..!'".."""..",,,,'>. Included are minutes
1/ of interagency meetings and related records. These meeti.ngs are
 
convened and chaired by the ISOO director.
 

a. Summaries: Permanent. Cut off annually,
ReI •• 7e.58, .aa 5eti5a sa ~R€. Offer te 
NARB wAeft 19 yeare eiec 

PERMANENT. Transfer to FRC 

fhn. If years old. OCfe.c 

to NAPA	 when 10XeazJ ot~ 
I ~ ? )led y b at.~.5, 

'_" I',	 I ' 

5 .-

,-, 

• 
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b. Other records: Cut off annuallYJ destroy
when 5 years old. 

28ASI - 28AS4. ResetMed. 

28ASS. Secur.ity education ,ttaining ,tools, L" ,,'" '" ,). Included
/2, are training tools evaluated, developed, and disseminated by the
 
ISOO.
 

Destroy when superseded or obsolete. 

28AS6 - 28AS9. Resetved. 

28A60. Speeches ..!..".., ".....	 concerning the informa-".,). Speeches
 /3, tion security program, and other matters concerning national se-
curity informationJ excluding testimony given to Congress.
 

Review annuallYJ destroy ~ocuments superseded, obsolete, 
or no longer needed for current operations. 

28A61 - 28A64. Resetved. 

28A6S. Agenclbfiles"!",, """,, ,,). Documents resulting from ~ 
monitoring executive branch agencies in the governmentwide infor-
mation security program. Included are inspection reports, reg-
ulations, correspondence, and related records. 

Permanent. Cut off annually,	 Transfer to FR(1'I\He~1~a!i-44~Y'Ee~ati!f':.eB"',,....-iaiil-iA~81P"ERMANENT.
retire ee FRC. airef' te N~S ..,heA 19 yeaf's e1a,beo at yearsold. orr. 

10 NAS4 wbea.....J..f2.Jeaza o~ 
I " !J)" e l- ,,-;:'70 c./c.J. ' 28A66 - 28A69. ResetMed. 

28A70. Special .reports"!,,..If" ".,."".>. Documents furnished to
Is.- ISoo because of its oversight interest in the information
 
security program.
 

Cut off annuallYJ destroy when 5 years old. 

28A7l - 28A74. Reset¥ed. 
;, lb, :28A7S. Special. gto;jects".L.""tt Documents accumulated..,,,"'IIe'). 

.':.	 ',fromISOO's oversight of the governmentwide information security
program to detect any problem areas or develop improvements for 
.the system from participation in a task force. They include docu-> 

~	 ~ents accumulated as a result of such task forces. 
I	 i 
I 

~ '-P_A_R	 G N UfvlBE r. !oj _'"c_x _C_er_lt_er_P_A_G--tE

* CH If 8 handbook page. 
(Use reverse for RIGHT PAGE\ 

• 

I 

http:wbea.....J..f2


! -- . ,	 DAD P 1820.2 CHGE ,	 ' ' 

a. Working papers: Cut off annually; destroy 
when 5 years old. 

b. Other records: Permanent. Cut off annually,
-88~e~1~8~44~~~e~a~r~e~,~a~I~1e~~r~e~e~i~r~e~~t~e~P~R~e~.--~o~f~f~e~r~e~ee-~ti~Af~R~B~PE.z RMANENT. Transfer to FRC 
-..;'sefl 19 years 818. ,hen 'i vears old. Offer 

to NAPA ](hen I 0 years old. 28A76~	 111 >)' e I r: b/t1t. J,.5, 

28A80. Litigation"£iles"1,,,IIt,,,,,,It,,,,,,l. containingDocumentsIll, comments on national security information cases, including
copies of the court qase(s) and related correspondence. Also~ included are copies of court cases relating to the national 
security matters not commented on. 

Cut off annuallY7 destroy when 5 years old. 

I concur in the revisions to this schedule. 

Agency Representative

kI~~ 

I::'J ~(. f :\~ ••••• 

'.	 !"::tP,J,)~,)ft~"_;f-or\.}:'~ll 
{o,"\. :f ~I'\~~~ :- t, (.f;" ..~' ~•. 

). ,. ;". ", I ~ /'" 'I" I.~~i : ",I, -
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