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6 AGENCY CERTIFICATION

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached page(s) are not now needed for the business
of this agency or will not be needed after the retention peniods specified, and that written concurrence from

the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
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RETENTION SCHEDULE

OFFICE OF THE GENERAL COUNSEL

These disposition instructions apply to all the described records regardless of
physical media, except as noted.
200 Series

File Number Title/Description

0GC 201 (l> FMCS Legal Opinion Files
’ Controlled files created by the FMCS General Counsel
including requests for opinions, supporting documentation,
and the legal opinions authored by the General Counsel,
arranged annually by subject Annual accumulation is
negligible — much less than one cubic foot.

Permanent. Cut off at the end of the calendar year. If
hardcopy, transfer to offsite (FRC) storage in 5-year blocks,
when last cut-off file 1s five years old. Transfer to NARA
when 30 years old. If electronic, transfer to NARA in
accordance to 36 CFR 1228.270, or in accordance with
transfer standard in effect at the time of future transfer.

OGC 210 <Z> Litigation Case Files
Pleadings, discovery requests, documents collected during
legal research activities, pro forma information and



documents, and any other documents that may accumulate in
association with established litigation cases.

Temporary. Files remain active as long as cases are active.
Close files when litigation is completed. Cut-off at end of
year and transfer to offsite storage. Destroy 10 years after
cut-off.

0OGC 210-2 (5) Mediator Subpoena Files
Subpoenas, requests for mediator testimony, and other
associated documents. Files generally reference disputes in
the healthcare industry

(/3\4) (a) For cases handled on a pro forma basis, generally with a
motion to quash, that do not result in an appeal.

Temporary. Review files for disposal at the end of each
calendar year. Destroy when 1 year old.

(5 jj} (b) For cases that result in appeals.



0GC 211 (Lf)

Temporary. Treat as 1£t1gation case files. Cut off when the
case closes or is settled. Transfer case files to offsite storage
mn 5-year blocks. Destroy when 10 years old.

Boards of Inquiry Request Files

Requests to establish Boards of Inquiry and documents
associated with the process of establishing and maintaining
such Boards, including fact-finder reports. Requests may
come from mediators or from representatives of the
healthcare industry.

Temporary. Cut off at the end of the calendar year in which
the Board completes its work, issues its final, approved
report. Transfer to offsite storage in 5-year blocks. Destroy
when 10 years old.
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OGC 226 ég Congressional Inquiry Files
Case files created to support, respond to, and track
Congressional requests for information. Include inquiries,
responses, copies of records or submitted reports, and other
associated records.

Temporary. Cut off at the end of the fiscal year the response
to the inquiry is complete and submitted. Transfer to offsite
storage in 5-year blocks. Destroy when 10 years old.
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