
r REQUEST FOR RECO~ DISPOSITION AUTHORITY 
(See ,nst.tlons on reverse) 

In accordance with the proyilionl or U 
U.S.C. 33031 the dill»olilion requclI.
Includlnlamendmenll. I, approyed n(~pt 
for ltelN that ml] be mar~ -dilpOIilion 
not Ippevved- or withdrawn- In corumn 10.

Infornation P,esources :.fanagernent Jivision 
4. NAME WITH WHOM TO 

6. NCYCERTl 
I hereby certify that I am.authorized to act for this agen~ in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached pageCs)are not now needed for the business 
of this agency or will not be needed after the retention reriods specified; and that written concurrence from 
the Ge.neral Accounting Office, under the provisions 0 Title 8 of the GAO Manual for Guidance of Federal 
Agencies,o is not required;. 0 Cil has been requested. 

Agency Records Officer 

1. Non-Expe ble Property Management System 
(NXP) is nventory system design to 
track all n ndable propery as 
difined in Han ok 23. NXP is capable of 
tracking the i tory of multiple 
Missions. It is d ided into six 
sections: Inventory nagement, Generate 
Reports and Administ ive Functions. 
The Maj~r system functi are: Tracking
of Procurement Documents, ceipt of 
Items, Issue/Turn-in/Trans of Items, 
Disposal of Items, Logging 0 tem 
Maintenance, Generation of Rep The 
Key Reports are: Reconciliation 
Property, Check of Inventory Ba~a e,
Aging, Location Inventory, Rece~pts
Disposals, Complete Inventory. 
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Disposition: 

Destroy 3 years after final payment. 
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