
. tt· 
REQUESTFOR RECORDS_POSITION AU~HORITY
 

(See Instructions on reverse)
 

NC1..286-83-18 
TO. GENERAL SERVICES ADMINISTRATION, 

___ • _N_AT __IO_N:-A_l_A_RC_H_IV_E_S_A_N_O _R_E_CO_R_D_S _S_ER_V_IC_E_, _W_AS_H_IN_G.,....'i....:..QN....:.._D_C_2_0.4._0_8 __ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 1-14-83 
_-,-A~gency for Internati onal Development NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provrsrons of 44 usc 3303a the disposal re 
--'-"'.=!...==--!..=.!--'-~...:.==-----------------l Quest. including amendments, IS approved except fo' Items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of Development Planni ~-----'----C..----"1 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT WITHDRAWN 

on 235-2934 Dutr Arc 1Ii";.,1 "f III" United Stute» 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3 2t page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

CXl B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Agency Records Management Officer 

. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Oates or Retention Periods) SAMPLE OR ACTION TAKEN 

Tnl~I",,'nn JOB NO. 

1 
~ITHDRAWNies documents the day-to-day activities of the 

ffice. ocument classification and fi~e maintenance is in 
ccord wit ID Handbook 21, Part III instructions. Subjec
atter covers uch areas as: Administration, budget,

personnel, trav ,program policy, procurement, general
 
ousekeeping and e various technical sectors such as,
 
griculture, educatl ,health, etc. The files contain
 

oncoming and outgoing rrespondence, notices, forms, 
eports, printed matter. 

DISPOSITION: Close file at e of the fiscal year. Hold 
on active office space. Destro when (3) years old. 

2 LETTERS AND MEMORANDA 

ept as easy reference files. 

NCl-285-8 -2 
Item 2A 

3 CHRON FILES TELEGRAMS 

reference fi1es . 
STANDARD FORM 115115-107 
Revised April. 1975 
Prescribed by General Services 

Aorrumstrauon 
FPMR (41 CFR) 101-11.4 



-----

, 
Standard Fonn No. 115a 
Promulgated 9-1-49 loy
General Services Administration ~bNO. _ Page -:--2__
The National Archives 

of __ 3 pages 

7. 
ITEM NO. 

4 

5 

6 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPiE OR ~ ACTIO~\AKENJOB NO. 

DISPOSITION: Cut off at the end of the calender year. NCl-285-82 2 
IRetain in actiVe office space. Destroy when (1) year old .Item 18 

!rr sooner if no longer needed for reference. 

HUMAN RI GHTS FILE 
I~his series documents the policy for the implementation
and management of Human Rights programs in Africa. It 
~ontains historical background on the Human Rights Program, 
Human Rights Procedures, reports from the Dept. of State ' 
and guidelines for implementation and management on the 
Human Rights Programs. This series is filed by country_ 
J 

!DISPOSITION: Permanent Close at the end of each fiscal year.

iHold for (3) years in active office space. Transfer to
 
,Washington National Records Center for (7) years then offer
 
;to Archives when (10) years old.
 
jThis series has a present volume of 2 cubic feet with an
 
,annual accumalation of six inches arranged by country.
 

IpOLICY ANALYSIS & RESOURCE ALLOCATION FILE 

IThiS series documents Political and Economic Policies in
 
iAfrica. It contains booklets and papers related to
 
:political and economic policies in Africa countries with
 
!Ambassadors overview.
 

DISPOSITION: Permanent Close file at the end of each
 
ficscal year. Hold in office for one year then offer to
 
Archives when (1) year old.
 
'This series has a present volume of 2 cubic feet with an
 
:annual accumalation of 6 inches arranged by country.
 

,POLICY FILES
 
,iThis series deals with U.s. policy governing Foreign aid 
:in Africa. It contains reports on studies of international 
:aid policy, U.s. Economic AID policy for Africa. A review 
'of Africa contracting requirements, a summary of United 
;States technical assistance for Africa, and a report of 
la study on international aid. 

, 
I 

I 

____________ ~ l ~_ 
Four copies, including original, to 100subtnitted to t~" riclio",,,,1 Jldct.ives 16-59428-1 GPO 



Standard FOrIIl No. 110a 
Promulgated 9-h49 by
General Services Administration Page-=3 __ 4IbNO. _
The National Archives 

of --.:.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7.	 8. DESCRIPTION OF iTEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTIONPERIODS)	 ACTION TAKENJOB NO. 

)JSPOSITION: Permanent Close file at the end of each 
F'isea 1 year. Hold in office for (3) years, transfer to 
lashington National Record Center for (7) years. Offer 
o Archives when (10) years old. This series has a present

lolume of four (4) cubic feet with an annual accumalation 
)f 6 inches. 

-

Fo .... copies, including original, to he submitted to the National Archives	 16-59428-1 GPO 


