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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) 

To: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-18-84 

1. FROM (Aeency or establishmen tJ NOTIFICATION TO AGENCY 

-...l:li~Jl,,4.~~--,-,!,.In~t.s..e~mua!i!:.t~1:!::·o~na~l!:.....!De~v,~e:..:!:l~'.!!!m~e~n~t___________J In accordance with the provisions of 44 u.s.c. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 

-=-=--:-:--=-:--=-=-~=-:--~-:-=-=-:-------------------------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required . 

4 . NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

235-2113 

I hereby certify that I am authorized t? act _for this agency in rr,~ters pertaining to the disposal of the agen~y's records; 
that the records proposed for disposal 1n this Request of __!fl,~_ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence : D is attached; or.:@ is unnecessary . 

D . TITLE 

Records Mana ement Officer 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With lncluaive Date• or Retention Periods) 

This Request for Records Disposition Authority 
is a proposed comprehensive records control schedule 
with index (attachment 1) for records that 
accumulate in overseas offices, principally USAID 
Missions (USAIDs) of the Agency for International 
Development (AID). 

The request supersedes all previous SF 115s for 
overseas records submitted to the National Archives 
and Records Services by AID and its predecessor 
agencies. Archives Job NN165-58 cover the bulk of 
the records but all series of program records in 
WNRC are carried as "U" with the exception of readin 
and cable files and participant training records. 
The NARS disposal citations for those records are 
indicated below the item number in the draft schedul 
(attachment 2). The schedule items are formatted on 
the request to conform to the scheme of the Agency's 
Handbook 21 on records disposition. Chapters 02-07 
cover the USAIDs program records and Chapters 08-17 
apply to the purely administrative or housekeeping
records. Except for items 14001 a), b) and c), 
16004 a), b) and c), 16006, 16007, 16008, 16009, 
17006, and the entire Chapter 09, Audit, Inspection 
and Investigation Records, the Admin1strat1ve 
Records, Chapter 08 and lo-17 contain items taken 
from the General Records Schedules (GRS). The 
retention periods that have been established for 
these records series in the GRS have been followed, 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. B -83) 
Prescribed by GSA 
FPl',1 R (41 CFR) 101 - ll.4 

Th,'\' 



• • '' 

JOB NO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I PAGE 

2 OF 2 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With lncliuir,e Date. or Retention Pcrkxu) 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

except for the items listed on attachment 2, titled 
Exceptions to the General Records Schedules. GRS 
citations are cited as applicable on attachment 1 
below the item numbers. 

Since some series of USAID records are sent to 
AID, Washington, the ultimate disposition 
instructions will be stated on the AID, Washington 
schedule which currently is being revised; the 
disposition standards shown on the USAID schedule 
(attachment 1) therefore provide instructions solely
for the use of personnel in the overseas offices. 

Important and significant program activities of 
USAIDs are adequately documented, for the most part, 
in records at higher agency levels and, therefore, 
none of the subject files and pro~ect records have 
been designated for retention aF,trchives. 

l"our copies, Including orlglnal to·be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 

115-204 
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