
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on relferse) JOB	 NO 

AI~/-;2..?6-9'~-7
TO	 GENERALSERVICESADMINISTRATION,

NATIONAL AND SERVICE, DC 20408ARCHIVESRECORDS WASHINGTQN,
DATE RECEIVEDG -IJ-8>

1. FROM (AGENCY OR ESTA8L1SHMENT) 

____ ~ency for International Develo~t NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordancewith the provisronsof 44 usc 3303a the disposal re Office of the Inspector General quest. Including amendments.IS approvedexcept for Items that may 

3. MINOR SUBDIVISION	 be stamped "'disposal not approved" or "witndrawn" In column 10 

Office of PoliCYr Plans and Pr~rams	 .-
4. NAME OF PERSON WITH WHOM TO CONFER	 EXT15. TEL 

(, ...~,. rc ~.1~ 
/)11/,. Art 1111'1\/ (// /1", Uniun! S,,,,,.,____ L..235-2113Robert E.. Gibson	 t:7 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

lXJ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

nt	 Officer 
9.8. DESCRIPTION OF ITEM	 10.SAMPLE OR(With	 Inclusive Dates or Retention Penods) ACTION TAKENJOB	 NO 

OFFICEOF POLICYPLANSANDPROORAMS(IG/pPP) 

Chronoloq files consiatinq of letters, memoranda, and 
other nonteleqra coanunicationa media. Files are 
normally maintained by e of issuance and are kept, for 
the most part, as "easy	 files. 

DISPoSI'l'ION: cutoff at the end of NC 1-286 82-2 
in active office space. Destroy when one Item 2A 

or sooner, if no lonqer needed for reference. 

2 

Chronol al Files consistinq of copies of incoming and
 
outqoinq tel hie correspondence. Files are usually
 
maintained by seria by point of oriqin and are
 
maintaiRed •• a "easy re ce" files.
 

DISPOSI'l'ION: Cutoff at the in 
in active office space. Destroy when one NC 1-286 82-2 
sooner, if no lonqer needed for reference • Item lB 

STANDARD FORM 115 . 115_107~' 
ReVIsed Apr.!, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

http:amendments.IS


• JOB NO. PAGE OFRequest for Records Disposition Authority - Continuation 2 2 

.. . . . . .
 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

3 

ies documents the day to day activities of the 
ect matter covers such areas as Administrati 

personnel, tra , budget, and general housekeeping. Fil 
contain: incoming d outgoing correspondence, reports,
notices, forma, etc. 

DISPOSITION: Destroy when 
longer needed, whichever is 

4 

This ser is a follow up system on outstanding repl
audit report is used to assure appropriate implemen
of recommendation The sereis contains both open and 
closed recommendation 

DISPOSITION: 

Open Recommendations - Close 
when (5) five years old. 

Closed Recommendations -

5 Program subject Files 

Subjects pertaining to AID programs and/or functions for 
which the office exists. 

DISPOSITION: CUt off files at end of fiscal year.
Destroy when 5 years old. 

9. 10.
 
S~~~L~OOR ACTION TAKEN
 

GRS 23 
Item I 

y GRS 25 
Item 4 

115-203 Four copl •• , Including original, to b •• ubmltted to the National Archlv •• STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General services 

Administratron 
(,1'0 1975 0 - S7iJ-387 FPMR (41 CFR) 101-11.4 


