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LEAVE BLANK (NARA use only) 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER NI- 2.88 -oQ-2 

To' NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received J ' /

' 8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 q 30 'PrmCj
 

1 FROM (Agency or establishment) NOTlFICATlbN TO AGENCY 

Instltute of Museum and Llbrary SerVlces 

In accordance with the provisrons of 44 USC 3303a the2 MAJOR SUB DIVISION 
drsposinon request, including amendments IS approvedi except for Items that may be marked "drsposttron not 
approved" or 'withdrawr:" rn column 103 MINOR SUBDIVISION ,, 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE O/1F ~ITED STATES 

S~aron McCoy 202-653-4668 I~~{-H 
6 I AGENCY CERTIFICATION 

I hereby cernfy that I am authorized to act for this agency III mutters pertaimng to the drsposiuon of its records and that the 

records proposed for disposal on the attached~agc(s) are not needed now tor the business of this agency or will not be 

needed after the retcnuon penods specified, and that wntten concurrence from the General At-counting Office, under the
 

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,
 

I}g IS not required o IS attached, or o has been requested 
"?'i
 

DATE TITLE Chlef of Staff!
SIG~ OFAGEN~~IVEqh~/~~ Records Offlcer 
~~ 0/60:· .L 

I ...,v ..........
 
9 GRS OR 10 ACTION TAKEN

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPE:RSEDEDJOB (NARA USE ONLY) CITATION
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 ,See attached sheets 
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115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 

1 



Institute of Museum and LIbrary Services
 
Applications and Awards Management System (AAMS)
 

The Apphcations and Awards Management System ISa system that manages information on
 
msntutions, people, apphcations, and awards for all IMLS discretionary programs, and awards
 
for library grants to states
 

Inputs 
Infom1atIon about the reVle'Ners IS Imported from a reviewer's submissIOn InformatIOn on 
the applIcatIOns, awards, InstitutIOns, and programs are manually Input by program 
employees 

DISposItIOn TEMPORARY, delete 10 years after date of a'Nard GRS 20, Item 2(b) 

2	 Master FIle 
AAMS maintains panehst/reviewer contact mformation with assignments and areas of 
expertise and apphcation information It also includes mstttution mformation, mcludmg 
contact mformation on staff associated with apphcations, apphcation history, mstttution 
address, disciplines, and resource mformation 

DISpOSItIon TEMPOARY, Cutoff at end of year when grant terminates
 
Destroy/delete 10 years after cutoff
 

3	 Outputs 
The system IS used to create applIcatIOn InfomlatIOn reports, generate aVrard notificatIons for 
grantees, reVIeVrer qualIficatIOns lIstIngs, and reVIe'Ner assignments 

DIspOSItion TEMPORARY, delete 10 years after date of a\vard GRS 20, Item 12(a) 

4	 System DocumentatIOn 

DISpositIOn TEMPORARY, destroy when superseded or obsolete GRS 20, Item 11(a)1 


