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1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Institute of Museum Services (IMS) 
[n accordance with the pro\'ls1ons c1r -lJ 
l SC 3303a the d1spos1t1on request. 
including amendments. 1s approved e,cept 
tor items that mav be marked "d1spos1t1on 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 
not approve "or "lthdrawn in column lO 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE T OF THE UNITED STATES 

Dan Lukash 202/606-8539 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency �n mat�ertaining to the disposition of its records 
and that the records proposed for disposal on the attache� page(s) are not now needed for the business 
of this agency or win not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions ot Title 8 ot the GAO Manual for Guidance ot Federal 
Agenci s, 

IS 0 1s attached, or 0 has been requested 
DAT TITLE 

Program Officer 

7 9 GAS OR 
ITEM ts D�SCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
NO JOB CITATION 

IMS History Database 

The IMS history file is a computer record of all 
applications received by IMS and the final actions 
regarding the applications. 

Each of these records contains the following about the 
application: name, address, budget size, discipline, 
control, contact person, phone number, year of 
application, program applied to, amount requested,
funding decision and if granted amount awarded. 

This file is updated at the conclusion of each fiscal 
year, so IMS has one database that contains the basic 
information of every grant received by the Agency. 

Permanent. Transfer updated copy of file every three 
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