
-•-, l,.EAVE·B-LANK (NARA use only)REQUEST ,FOR-RECORDS DISPOSITION AUTHORITY . . 
JOB NtJMBER/v S•• /(See Instructions on reverse) -3 09-0 - 5 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR.) DATE RECEIVED 
II/; ;;__/4 </WASHINGTON. DC 20408 

1. FROM (Ai:iency or establishment) NOTIFICATION TO AGENCY 
Small Business Administration 

In accordance with the provisions of 44 
2. MAJOR SUBDIVISION U.S.C. 3303a the disposition request, 

Office of Administrative Services including amendments, is approved except for 
items that may be marked "disposition not 
approved" or "withdrawn" in column I 0. 

3. MINOR SUBDIVISION 
Administrative Information Branch 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE ARCHIVIST OF THE UNITED STATES DATE 

~ltt (er ;Ju..... (r4_,.___
Helga Taylor (202) 205 - 7053 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 2 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Age~·-,. . 

_ 1s not reqmred; is attached; or □ has been requested. □ 
1--

TITLE 
,r 

SIGNATURE OF AGENCY REPRESENTATIVE DATE 
. 

< 

10-19-2004 <1-1(_,,f._7, __ / 0}/4cords OfficerJ(Lf~ 

-· --
7. 9. GRS OR 10. ACTION 

ITEM 8. cffscRIPTlc6f{OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

The attached electronic records disposition schedule (General 
Ledi:ier Reconciliation System (GLREC) is a new electronic 
application to be added to SSA's present records manai:iement 
proi:iram. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

This form was electronically produced by Elite Federal Forms, Inc. 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 



. • • • Draft 12/14104 --
Systeri Name: General~dger Reconciliation System (GLREC) • _. 

' . . 
Program: Office of the Chief Information Officer, Denver Finance Center 

Legal Authority: 

Applicability: Office of the Chief Information Officer, Denver Finance Center 

Restrictions: 

Purpose: The purpose of this system is to warehouse and reconcile the Cash Reconciliation 
(CashRec) 224 submission (reconciliation of cash activity) to the General Ledger. The system 
interfaces with the Cash Reconciliation (CashRec) System. 

Item Description of Records Disposition 
No. 
1. Input. Cash Reconciliation (CashRec) NIA. System to system transfer. 

System. 

2. Master File. The maser file is a dBase IV Temporary. Cut off at end of 
database. It contains the Cash Reconciliation fiscal year. Delete six years and 
(CashRec) 224 submission (reconciliation of three months after cutoff. 
cash activity) and the supporting General 
ledger hits. Such information includes funds, 
doc ID's, and amounts. 

3. Output. NIA No Disposition. The system has 
no output. 

4. Documentation. Temporary. Destroy or delete at 
each major version change. 

5. Backups. Temporary. Delete after the 
primary records have been deleted, 
or when replaced by a subsequent 
backup file. 

6. Electronic Mail and Word Processing Copies: Temporary. Delete after the 
Electronic copies ofrecords created on recordkeeping copy has been 
electronic mail and word processing systems produced. 
and used solely to generate a recordkeeping 
copy of other items covered in this schedule. 

Contact Information: 
Name: Ray Baca 
Telephone No: (303) 844-3499 
Program: Office of the Chief Financial Officer, Denver Finance Center 
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~tr.ti lUU4' q:u1riv1 , . rl\r'\ \,C['l)CI\ 
I . ELECTRON!~ INFORMATION SYSTEM DECSRIPTl0N 
!.SYSTEM TITLE General Ledger Rtconeiliation Sys1em (GLREC) 2.SYSTEM CONTROL.NUMBER. 

4.PRDGR.AM ATJTHORlTY3.AOENCYPROGRAMSUPPORTBDBYSYST.EM 
Office ofdu) C:lllcfF~cial Officer, Denver Finance Centitt 

S.SYSTEM DESCRlPTION 

SA.PURPOSE/FUNCTION OF SYSTEM 
The purpo9e of the Gener.ll Ledgi,r Reeoncilforion Sy5tcm (GLREC) i5 to w11reho\!Se the trlll'\sactions involved in tho recanciliation-
oflhe 224 (reconcU.!11!.lon statement of cash activity) tQ the G6neral Ledge,, 

SB .SOURCE(S) OP bATA (Incli.dc inputs frotn other sy~tems) 
Cash Reconciliation (CashRec) Syi.terri. 

SC.INFORMATION CONTENT 
Ca~h.Reconcilia.rlon (CashRec) 224 submission (n::concilio.tion of cash activity) nnd the su9portina Oontral ledger hits, S\lcb 
mforwticn lnclud:;IS t'luid.li, aoc: IDs, and BmOUillS. 

SD.SYSTEM OUTPUTS (Include outputs to other systems) 
None, 

6.NAME AND ADDRESS OF PR!NCIPAL PROGRAM OFFICE SUPPORTED BY THB SYSTEM (hi.clade room fflml.ber) 
ll4y Baca. 
OCFO/DFC Denver 
721 191li St Room 361 
Denv~r, CO 80202 

7,AGENCY CONTACTS (Names, 11ddrcues Qnd phone numbers oftb.e syetem nnd pmgram p~Ollllol who i:a.n provide additionnl 
information llhout the Sf$tem and tbc progr-!Ull it llllpports.) 1 

Blake £. Hoin,g 
OCFO/OFS Denn~ .. 
721 191b StB,Qom3ol 
Denver, CO 80202 

8.PREVIOUS DISPOSITION 10BS 

9A.PRE.PARBR'S NAME 
BlQl(c E. Hoing 

9C.PHONE NUMBER 
(303) 844-5706 

SIG1t,RE 

,. ,,,..,,_ -- r() .. Q__ 
... 

• 

9B.OfPICE NAME AND ADDRESS 
OCfO/OFS Denver 
72119.i, St:Rooui36! 
Denver, CO 80202 

DATE 

q -.:1:J-o 'i 

http:4.PROGR.AM
https://t'luid.li
https://Incli.dc
https://Gener.ll
https://3.AOENCYPROGRAMSUPPORTBDBYSYST.EM

