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."" LEAVE BLANK (NARA use onl~)REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUIfLER s(See Instructions on reverse) L-309-0S-

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) ~.t I<.DATE RECEIVED 
WASHINGTON, DC 20408 'dJ-50S 

1 FROM (Acencv or establishment) NOTIFICATION TO AGENCY 
Small Business Administration 

-------- - -- ---- -------~-- In accordance with the prOVISIOns of 44
 
2 MAJOR SUBDIVISION USC 3303a the disposition request,
 

Office of Administrative Services mcludmg amendments, ISapproved except for
 
3 MINOR SUBDIVISION Items that may be marked "disposinon not
 

approved" or "withdrawn" m column 10
Administrative Information Branch 

4 NAME OF PERSON WITH WHOM TO CONFER- -lsrELEPHoNE DATE ARCHIVIST OF THE UNITED STATES 

Helga Taylor ! (202) 205 - 7053 Z/IIJ/05 WI l'hIl>RAuJJJ 
6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertammg to the dISpOSItIOnof ItS records 
and that the records proposed for disposal on the attached ___ l~ __page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified, and that wntten concurrence from the 
General Accountmg Office, under the provisions of TItle 8 of the GAO Manual for Guidance of Federal 
AgeU" D ISattached; or D has been requested. _-•, ISnot required; ---rITlEDATE I SIGNATURE OF AGENCY REPRESENTATIVE 

I 

06-07-2004 Records OfficerI?~F~ I 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION I SUPERSEDED I TAKEN (NARA 
NO JOB CITATION USE ONLY) 

~,,,,Theattached electroruc records drspositron schedule for the 

Gu ntv Purchase Trackmq System IS a new electroruc application 

to be a d to SBA's present records manaqement manual 

<, 

i 

i 

t. ""II 
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 

PREVIOUS EDITION NOT USABLE Prescnbed by NARA 
36 CFR 1228 

Trus form was etectrorucany produced by Ellie Federal Forms, Inc 



System Name: Guaranty Purchase Tracking System (GPTS) 

Program: Office of FIeld Operanons 

App [cability: Agencywide 

Rest~t us: ThIS system contains information restricted under the Pnvacy Act. ThIS system 
contains 6 

\ 
fidential business or propnetary mformation which may be restricted under the 

Freedom of. rformanon Act (FOIA) 
'\ 
\

Purpose: The \ aranty Purchase Tracking System IS an on-hne system which keeps track of 
the information ~b ut Guaranty loans that are purchased by the SBA. 

Item Descr~i of Records	 Disposition 
No.	 \\ 
1. Input. \ 

a.	 Loan Maste ata extracted from the a No Disposition. System to 

Electromc 00, Information Processing system transfer. 
System (ELIPS.)

'\b.	 Data from the purcH 
\ 

se package from the b. Temporary. Approved as N1-
lender keyed In by S' personnel VIa 309-86-1, Item 50:13. 
Input screens Purchase\ ackage IS part of 
the loan file \ 

\ 

2 Master Ftle The master file is ~, base Temporary. Cut off at end of 
database containing information 

\ab ut fiscal year 111 WhICh loan IS paid or 
\ 

guaranteed loans purchased from len rs by charged-off. Delete SIXyears and
 

the SBA. ThIS mformation Includes faa three months after cutoff
 
number, loan purchase status, demand 

\ 

da ,
 
servicing information, interest purchase
 
transcnpts, repair/recovery amounts and 

\ 
\
 

reasons, disbursement and billed amounts,
 
lender contact informanon and chron
 

comments.
 

3. Output. 
a	 Online reports and quenes available to a Te orary. Delete screen 

assist in tracking the loan throughout the displ when no longer 
purchase process. needed. 

b.	 Data sent to the Loan Accounting Daily b. Temporary. 
Update System (LADUC) to update the record after u date. 
Loan Master files and the General Ledger 
once a purchase has been approved. 

4.	 Documentation Temporary Delete at ea
 
version change.
 



-. 5. Backups Tern .ry Delete after the 
primary records have been deleted, 

\. or when replaced by a subsequent -, backup file . 
.~ 

~ 6. Electromc Mail and Word Processmg Copies: Temporary Delete after the 
Electromc copies of records created on recordkeepmg copy has been 

produced. 
and used solely to generate a recordkeepmg 
copy of other Items covered in this schedule 

Contact formation: 
Name: Mel~ da Williamson 

~ Telephone No :--~02) 205-6598 
Program: Office .,Ield Operations 


