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JOB NUMBER

(See Instructions on reverse) N 
ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

N. DC 20408 

NOTIFICATION TO AGENCY 
Small BUSiness Administration In accordance with the provisions of 44 

2	 USC 3303a the drsposuion request,
 
including amendments, IS approved except for
 
Items that may be marked "drsposrtion not
3 MINOR SUBDIVISION 
approved" or "withdrawn" In column 10 

DATE ARCHIVIST OF THE UNITED STATES 

Helga Taylor	 (202) 205 - 7053 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonze to act for this agency In matters pertaining to the disposition of its records 
and that the records proposed for dISP al on the attached 3 page(s) are not now needed for the business 
of this agency or will not be needed a r the retention periods specified; and that written concurrence from the 
General Accounting Office, under the rovisions of TItle 8 of the GAO Manual for Guidance of Federal 
Age~s, . DL:6J ISnot required;	 has been requested .. 

DATE	 TITLE 

tL?J~ 
03-16-2004	 . 1/ Records Officer 

7 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

The attached electronic records disoosmon schedule IS a new 

electronic application (Mainframe Mlcroloan System) to be adde 

to SBA's present records manaqement manual 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
This form was electronically produced by Elite Federal Forms. Inc 



Name: Mamframe Microloan System 

Progra	 . Office of Financial Assistance 

ity: Section 7(m) of the Small Busmess Act, 15 USC 636(m) 

Applicability: ffice of Financial Assistance, Office of Program Development, 
Microenterpnse velopment Branch 

Restrictions: This stem contains confidential busmess or proprietary information WhIChmay 
be restricted under the reedom of Information Act. 

Purpose: The purpose of e Mainframe Microloan System IS to mamtam a file of Intermediary 
Lenders (IL) and the loans t at SBA makes to them. The system supports estabhshment, 
mamtenance, and deactrvatio of MIcro loan Intermediary Lenders (IL) as well as makmg and 
servicing SBA loans to these le ders The IL ISa community or regional organization that 
approves and services micro loan to borrowers TI11Sactivity IS financed by loans from SBA to 
the IL. 

Item 
No. 

Description 0 Disposition 

1. Input Intermediary Lender ~ 
entered VIa user desktops in the 
Microenterprise Development 

phc

Br 

ation 

ch. 

data Temporary Cut off at end of 
fiscal year in which loan ISpaid 
off. Destroy three years after 
cutoff 

2.	 Master FIle. Microloan area of the Lo 1 Permanent At the end of every 
Accounting Data Base IL data includes fifth fiscal year startmg with 2004, 
Number, IL Name, IL Address, IL Officia IL transfer ASCII or EBCDIC flat file 
Telephone, IL POC Loan data mcludes loa of data to NARA as specified in 36 
number, borrower name, borrower address, CFR 1228.270. 
borrower social secunty number, current loan 
balance, loan approval date. 

3.	 Output. Hardcopy reports requested online Ten orary. Destroy when 
mcluding LISt of Allotment Report, Summary obso te or superseded by an up-
of Loan Approvals/Fundmg, Detail List of to-date eport 
Loan ApprovalslMods, and Delmquency 
Report on Microloans. 

Documentation. 
National ArChI s annually as 
specified m 36 C 1228 270 
those records neces ary to 
document how the stem 
captures, manipulates, nd outputs 
data. Transfer this docu entation 
with the transfer of the electromc 
data file (Item 2). 

4 



5.	 Backups. Tern] ry. Delete after the 
pnmary records have been deleted, 
or when replaced by a subsequent 
backup file 

6 lectroruc Mall and Word Processmg Copies: Temporary Delete after the 
E ctronic copies of records created on recordkeepmg copy has been 
ele rome mall and word processmg systems produced. 
and u ed solely to generate a recordkeepmg 
copy 0 other Items covered in this schedule 

Contact Informatio : 
Name Jody Raskmd 
Telephone No: 202-205 
Program: Office of Finan al Assistance 




