
-I , '~~-------------------------------------~---------------------------------------~~~~~-=LE=A~V~E~B=L~A~N~K~(LN~A~RA~u~s~e~o~n~IY..t.)
EQUEST FOR RECORDS DISPOSITION AUTHORITY • 

(S I t ti )	 JOB NU~BJ=7R-..::509-05-·/1ee ns rue IOns on reverse	 N J -0' 

TO	 NA ONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED C//j1<
WA GTON, DC 20408 u /4..J 

y or establishment) NOTIFICATION TO AGENCY 
Small Business Administration In accordance with the provisions of 44 

USC 3303a the disposmon request, 
Office of Administrative Services	 mcluding amendments, IS approved except for 

Items that may be marked "disposrtton not 
approved" or "withdrawn" In column 10 

5 TELEPHONE 

(202) 205 - 7053 

6 AGENCY CERTIFICATION 

I hereby certify that I am auth ed to act for this agency in matters pertaining to the disposrtion of ItS records 
and that the records proposed for "posal on the attached 3 page( s) are not now needed for the business 
of this agency or will not be neede fter the retenuon penods specified; and that wntten concurrence from the 
General Accounting Office, under provisions of TItle 8 of the GAO Manual for Guidance of Federal 
Age~~,s,"

~ ISnot required; 

DATE 

11-30-2004	 Records Officer 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED SUPERSEDED TAKEN (NARA 
NO~	 ~ ~~ r-__ __~JO~B~C~IT~A~T~IO~N~~_U~S~E~O~N=L~Y~)_ 

The attached electronic records schedule (SBIC Proqrarn 

Applications for License) IS a new electronic application to be 

added to SBA's present records manaqement manual 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-
PREVIOUS EDITION NOT USABLE Prescribed by NAR 

36 CFR 1228T)!;J wa~i:l~11D~dby EllIe Federal Forms, Inc 



.. System Name: SBIC Program Applications for License 

Program: Small Busmess Investment Company admimstered by the Investment Division 

Legal Authority: 

Applicability: Investment Division 

Restrictions: This system contams confidential business or propnetary mformation which may 
be restncted under the Freedom ofInformation Act (FOIA) 

Purpose: The purpose of this system is to record financial and operational characteristics, track 
processing, and show current status of all applicants for a License to operate as a Small 
Business Investment Company. 

Item Description of Records	 Disposition 
No. 
1.	 Input. Data entry by a Program Support Temporary Documents 

Specialist of the Licensing Unit. Sources of concerning withdrawn or 
data are documents and oral responses disapproved applications are 
received from LIcensees, documents sent and approved as NI-309-86-1, Item 
received from the Office of General Counsel, 10:01. Documents concerrung 
notices received and sent from the District approved applications and hcenses 
DIrectors, and the dates and results of are approved as NI-309-86-1, Item 
licensmg meetmgs held in the Investment 10:04. 
Division and at the Agency level. 

2.	 Master File. The master file ISan ACCESS Temporary Cut off when system 
database. Licensing Status table consists of ISsuperseded or obsolete. Delete 
78 fields with 1,064 total characters. Most three years after cutoff 
Important mformation: applicant name, 
application number, current status of 
application, date application received, date • 
application received for processing, location 
of applicant, nutial capital, contact for 
apphcant, officers of applicant, and numerous 
date fields that track the progress of the 
application. New Licensees table consists of
 
11 fields WIth 155 total characters. Most
 
Important information: SBIC Name, hcensmg 
analyst, date hcensmg application received, 
date hcense issued, and uunal pnvate capital. 

3.	 Output. Series of reports tailored to the Temporary. Destroy when 
requirements of employees in the Licensing obsolete or superseded by a 
Umt, the Investment Division as a whole, and subsequent report. 
Investment Division management. 

4.	 Documentation Temporary. Destroy or delete 
at each major version change. 



5. Backups. 

6.	 Electronic Mall and Word Processmg Copies: 
Electronic copies of records created on 
electroruc mall and word processmg systems 
and used solely to generate a recordkeeping 
copy of other Items covered m this schedule. 

Contact Information: 
Name: John WIlmeth 
Telephone No: 202-205-6528 
Program: Investment Division 

Temporary. Delete after the 
primary records have been 
deleted, or when replaced by a 
subsequent backup file. 

Temporary. Delete after the 
recordkeeping copy has been 
produced. 




