
.I.. • 
'f!6QUEST FOR RECORD SPOSITION kUTHORITV.'	 ".\,see Instructi'l",s on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L _AR_C_H_IV_ES_AN_D_R_EC_O_RD_S_SE_R_VI_CE.-.:.,_W_A_SH_IN_G_T_ON.-.:.,_D_C_2_04_0_8 ---I DATE RECEIVED 1\ A. ,I ctI~'
1 FROM	 (AGENCY OR ESTABLISHMENT) ""' "'.,!) ....... I
 

Small	 Business Administration 
2 MAJOR SUBDIVISIONA dmi nistra tive Serv ices Divis ion In accordancewith the provrsions of 44 USc 3303a the disposal re 
-----------:-----------------i quest. IOcludlng amendments, IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 10 column 10 

Records rlana ement & Emer Plannin Br. 
4 PERSON	 ~H ~1T,o ~FER 5. TEL EXT 

• JElli~ ~ l t3{1q 653-
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency In maJiers pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of page(s) are not now needed for the business of 
tms agency or will not be needed after the retention periods specrned 

o A Request for immediate disposal. 

[X]	 B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE 

1l__~ L. ~ 
I 97 8. DESCRIPTION OF ITEM	 10If! SAMp LE	 ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1.	 Stanmard Form 1166, Voucher ana Schedule of Pay-
ments. (GRS 6, item la). 

a. Ori~inal paper records. Destroy immediatelJ 

after microfilm proves an acceptable substitute. 

b. Microfilm copies. Apply gisposition instruo 

tiona of G~S 0, la.-(REV.l, -MA-R.1978). 

2.	 Time and Attendance Report Files. (GRS 2, item ~a). 

a. Ori~inal paper recorfts. Destroy am~erliatelJ 

after microfilm pr-oves an acceptable substitute" 

b. l'1icrofilmcopies. Destroy after GAO audit 

or when 3 years old, whichever is sooner. 

STANDARD FORM 115 
ReviSed Aprol. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



-' ~ ,
 1JOB NO
Request for Rec~rds Disposition Authority - Continuation 

9
7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

3.	 Fiscal Loan Case Files.
 
Schedule of 9ayments and other documents requir~d
 

by Office of Buft~et and Finance for fiscal and 

accountin~ ourooses on SBA loans and SBIC-MESBIPs. 

a.	 Ori~inal oaYJer records. Destroy immediately 

after microfilm proves an acceptable substi-

tute. 

b.	 IvTicrofimcoo Le s, A-pply d Lao osLt t'on Lns tr-uct Loris of 

:GRS 6, la. (REV.l, MAR. 1978). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(,I~O 1975 (l. 57\:1-387 FPMR (41 CFR) 101-114 


