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REQUEST' FOR AECORDS DISPOSITION AUTHORITY LEAII'E BLANK•(See Instructions on reverse) JOB NO 

NCl-309-86'-2 
TO. GENERAL SERVICES ADMINISTRATION, 

__ N_A_Tl_ON_A_l_A_R_C_HI_V_ES_AN_D_R_EC_O_R_D_S _S_ER_V_IC_E-,-,_W_A_SH_I_NG_T.-:Q-,-N,-,_DC__ 20__4_08 -i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 11-2-83Small Business Administration 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provrsons of 44 usc 3303a the disposal re 
quest. rnclunmg amendments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal-not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO ,CONFER 

Eliz.abeth Zai'c. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertainingto the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
[iJ A .Request for immediate disposal. 

o B Request for disposal after a specified period 'of time or request for permanent
retention. . 

E. TITLE 

Records Officer 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retenllon Periods)	 ACTION TAKENJOB NO. 

~mRCAccession J09-68A1882, boxes 1-11: 

Videotapes and/or fi~ls relating to training individ~als
 
about how to operate a small business. Titles include:
 
"Hanaging the Small Businessll, liThe Role of Hanagement in
 
Small Business and "Functc.ons of the Hanager ", among
 II t 

others of a similar type. 

Destroy immediately. 

» -/
 
STANDARD FORM 115 
Revised April. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 


