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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

FROM (Agency or establishment) 

Federal Election Commission 
2 MAJOR SUB DIVISION 

___O_f___f_i___c_e.;;._"""o"""f'--A=d.;;;;m.;;.;;i;;..n=i..aas....t;;..raa....aaa"""t"""i__v--=e__;;R.;..;e;;;..v.;...;;;;i..aae_w'--_____ 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Sandra Holmes 

AGENCY CERTIFICATION 

5 TELEPHONE 

2 694-1244 

LEAVE BLANK (NARA use only) 

JOB NUMBER Ni-33 9-03-/ 
Date Received 

NOTIFICATION TO AGENCY 

In accordance wrth the provIsIons of 44 U S C 3303a, the 
d1spos1t1on request, including amendments rs approved 
except for items that may be marked "d1spos1taon not 
approved" or "withdrawn" In column 10 

DATE 

'1-')..3·-IJ 

Thereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1tion o 1t records and that the 

records proposed for disposal on the attached___page(s) are not needed now for the busmess ofth1s agency or will not be 

needed after the retention periods specified, and that wntten concurrence from the General Accounting Office, under the 

provmons ofTitle 8 of the GAO Manual for Guidance ofFederal Agencies, 

DATE 

7/9/2003 

7 ITEM NO 

D is not required D is attached; or D has been requested. 

SIGNATURE OF AGENCY REPRESENTATIVE 
(. 

B DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

See attached sheets 

9 GRSOR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY} 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 
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Office of Admimstrative Review (Admm Fmes) 
Request for Records Disposition Authonty 

Bnef Descnption 

On June 14, 2000, the Commission implemented a program for assessmg civil money 
penalties for v10lat10ns mvolvmg failure to file reports on time, file reports at all, or to 
file 48 hour notices 

The Admmistrative Fme program is based on amendments to the Federal Election 
Campaign Act that perrmts the FEC to impose civil money penalties, based on schedules 
of penalties, for v10lations ofreportmg reqmrements that occur between January 1, 2000, 
and December 31, 2003 

On March 6, 2003, the Commission approved final rules amendmg its admimstrative 
fines regulations The amended rules clanfy how late filers and non-filers are notified of 
Commiss10n act10ns under these regulations and clanfy what will be considered 
"extraordmary circumstances" when reason-to-believe findmgs or reason-to-believe 
penalties are challenged 

Pnor to imtiatmg the Admmistrative Fme program, the FEC handled reportmg v10lat10ns 
(late filers, non-filers and committees that failed to file 48-hour notices) under the same 
enforcement procedures it employs for other alleged campaign finance v10lations, 
culmmatmg m agreement on a civil penalty or court action Under the admimstrative 
fines regulations, if the Commission finds "reason to believe" that a committee v10lated 
the law, the Commission will provide wntten notificat10n to the committee contaimng the 
factual and legal basis of its findmg and the amount of the proposed civil money penalty 

After reviewmg the Commiss10n's reason-to-believe findmg and the committee's wntten 
response, the reviewmg officer will forward a recommendat10n to the Commission, along 
with the ongmal reason-to-believe findmg, the committee's wntten response and any 
supportmg documentat10n. A copy of the recommendation will also be sent to the 
respondents, who will have 10 days to submit a wntten response to the reviewmg 
officer's recommendation The Commission will then make a final determmat10n as to 
whether the committee v10lated 2 USC §434(a) and, if so, assess a civil money penalty 
based on the schedules of penalties. 

It is estimated that this program will generate 4-7 cubic feet of textual records per 
calendar year 
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Rationale and Precedence 

These records are umque and provide histoncal documentat10n of the Umted 
States electoral process These records document the adherence to procedures by 
pohtlcal elect10n committees, federal election campaigns, and other similar entitles 
These records provide a source of histoncal documentation to the actions of these 
orgamzations The documents m this department are not related to personnel disputes or 
any other mdividual dispute resolutions They are however records which document the 
governments mteraction with outside federal campaign contnbutors and potentially 
provide mformation m the event of future disputes 

The records created by this new department, have been determmed by the NARA to be 
unscheduled (at this current time), although they do closely mirror, m terms of funct10n, 
other agency records (as it pertams to the mission of the FEC) already scheduled within 
the agency FEC Schedule 1 Item 3 defines the retention penod for records: 
"Correspondence reports and other matenal relative to mformat10n distnbuted to 
Commissioners for carrymg out their duties and powers .. " This records senes defines 
those records as bemg permanent and copies of those records as havmg retention of 1 
year These records document the basis of 'agency head' level decis10ns and withm the 
case files can be found the actual talhes from the Commissioners m addit10n to the 
background documentat10n The FEC recogmzes their particular Admm Fmes program 
as bemg of similar nature yet umque m methodology. The FEC proposes to follow the 
precedent and secure these records for all postenty, as they are mstrumental evidence of 
the Amencan democratic process 

In Summary this FEC Records Senes 
1 Documents high-level commiss10n decisions 
2 Our umque, as they relate to the histoncal documentation of the federal election process 
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Proposed Disposition 

FEC Schedule 1 Item 17 

Reviewing Officer memoranda and recommendat10ns, information work papers and other 
matenal mcluding mdices relative to challenges submitted under the administrative fine 
program and distnbuted to Commissioners for carrying out their duties of administenng 
fines This matenal includes matenal circulated on an mformational and action basis 
Material is maintained in numbered series 

Electromc copies of records that are created on electromc mail and word processmg 
systems and used solely to generate a record keeping copy of the records Also 
includes electromc copies of records created on electronic mail and word processing 
systems that are maintained for updating, revision, or dissemmation. 

-

c) Electromc Mail and Word Processing System Copies. 

1) Copies that have no further adrmrustrative value after the record keepmg copy 
is made. Includes copies maintained by mdividuals m personal files, personal 
electromc mail directories, or other personal directones on hard disk or network 
dnves, and copies on shared network dnves that are used only to produce the record 
keeping copy 

Destroy/delete withm 180 days after the record keepmg copy has been produced 

2) Copies used for dissemination, revis10n, or updating that are mamtained m 
addition to the record keepmg copy 

Destroy/delete when dissemmation, revision, or updating is completed 
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