REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

@

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20408

DATE RECEIVED

2-2-849 | pel-3379%

JOB NO.

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

" FEDERAL ELECTTION COMMISSION

2. MAJOR SUBDIVISION
ADMINISTRATIVE DIVISION

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER

Larry D. McCoy

5. TEL. EXT.

523-4112

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved’' or ‘‘with-
drawn’’ in column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

€ MAR 1984 /}Z/QL}Z,)% Y,
Mv/

(Date) lKrchivist of the Um't:d States

| hereby certify that | am authorized te act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

2/3/84 T 7D 7Y, Dep. Asst. Staff Dir. for Admin.
Date (Signature of Agency Representative] (Titte)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) sﬁgBPLEO(.)R ACTION TAKEN
1 See: Attached FEC Records Retention and Disposition
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elon, Disclosure, 2udit and Lecal Reports andéd Records

' DISPOSAT
DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORI"

Records, indexes and material
relative to meetings of the
Commission. This includes
agenda, backup material and
minutes, of both public and
executive sessions. These
records provide documentation
as to organization, function,
policies, procedures, per-
sonnel and essential transac-
tions of the Ccmmissioners in
fulfilling their duties and
powers as specified in U.S.C.
chapter 14, Title 2 and chapters
9% and 96 of Title 26 of I.R.C.

a) Record copy of material in
hard copy format;
arranged chronologisally by
date of meeting. Vol:31 cf;
ann, acc,:-9cf, 41
5 1) Permanent retentrion.
1) Public Session Material _ . Cut off annually; offer to
NARS in 5 year blocks when no longer
needed for administrative use or
when 10 years old whichever is sooner,

2) Executive Session Material 2) Permanent retention.
Cut: off annually; offer to NARS
in 5 year blocks when 30 years
old or by vote of the Commission,
whichever is sooner,

b) A1l other copies of (b) Destroy 1l year Tc be
ma+terial in hard copy after date of recuested
formzt meeting or when

no loncer needed
for reference purposes
whichever is sooner.

(Ve



DISEQSs:
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD ATTEORC
¢} Yegnetic Taoe r.cordluys
of Commission meetings
snd oublic heparin:s.
Arran ed chr e W dune of
weatin , Toled hefy annual
acoumalation: J7Rel,
1) Public session matefrisl 17 Perpanent rete $ion;
of far to NARS wien no lonrex
needed Tor administrative
use or when 10 wears old
whichever 18 SHINer.
—
%) Fxentt (78~gass on ma erial 2} TEpanent retention;
' e o“fermfbﬁNﬁi§ when 10 ears )
- ol ar bv vote.of the
Soymicsion whicheVer (5 sooner,
2, Correspondence and internal
reports relative to contacts
between Commission personnel
and the Congress and other
agencies., )
a) Record copy , Permanent retexticn. To be
' G—«"*{-@ WLJ ffer to NARS{when' wm5i) zecuest:
Gpramged by eolyact, no longer needed for tiziw
administrative use
- or when 10 vears cld,
wiiichever (o gorwer
b} All other copies Destroy when 6 mornths To be
. oléd or when no loncer recueste

\/o(.'-zfg ‘g

Ane. Ace. : "3 "g'

Correspondence reports and
other material including
indexes relative to infor-
mation distributed to Com-
missioners for carrving

out their duties and powers.

This material includes com-

pliance, litigation, investi-

gation, and audit matters
both under review and on
action completed cases.
Material is maintzined in
numbered serlies.

10

needed for refersnce
purpcses whichever is
sconer.


http:cJ...c.ve
http:l'"~�_."'11-_~.r.i0

-

DISPOSAl
RETENTICN PERIOD AUTEORI®

=]
t
4
o
(]
n
)
+
-4
y
K
X
(@]
4
O
h’
21
[y
(B)
é
w

a) Record cozv __Permanext retention. _ To be

C“""#““”“ﬂ:‘z Offer to NARSVwhen ""‘fut requeste
Arrtnged ol by , . no longer needed for ”
rimerdanciomn mirlres  Gotogued ‘%.administrative use

Xl

‘/ri:fg' of , Anndesr2.5 % or when 10 years old.
. - . s i gma& or
b) All other corzies DCestrov when{no To be
A< . longer needed for recueste
‘//9’/ reference purposes,
“— Bl
4 Office Administrative Files, ‘
Records accumulated by irdividual offices
that relate to the internal administration 4) Destroy when 2 years old or when s
or housekeeping activities of the office “" no longer needed, whichever is s

rather than the functions for which the sooner. -
office exists. In general, these records
relate to the office organization, staffing,

procedures, and communications; the v T
expenditure of funds, including budget ¢ Y s
papers; day-to-day administration of office nAEY
personnel including training and travel; L

supplies and office services and equipment
requests and receipts; and the use of office
space and utilities. They may include copies
of internal activity and workload reports
(including work progress, statistical, and
narrative reports which are preparedin the
office and farwarded to higher levels) and
other materials that do not serve as official
documentation of the programs of the office.

5.7 Reports, statements,
other documents and
material submitted
by candidates for
President and Vice-
President and poli-
tical committees,
and other persons
operating on a
"National-level"
relative to the
public disclosure
provisions of U.S.C.
2 chapter 14. This
item includes the
document and re-
trieval aids such
as indexes, and
examination material.




. DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTHORITY
The records are maintained
in alphabetical sequence
by candidate, candidate
committee, party committees
and National-level commit-
tees supporting more than
one candidate for Federal
office, and other persons
supporting similar candi- .
dates.
Original or record Permanent retention. To be
copy of document Transfer to Federal requested
itted to the Record Center in 2
i year increments 4
years from the end
of the reporting
Q. year for which the
foc pp- (2 election takes place.
Offer to NARS in 2 |
Year increments 10
years from the end
the reporting
yvyearx for which the
election takes place.

b) copies other than Destroy in ears . To be
those in item 7 ' increments when™~no requested
below, both hard . longer needed for
copy and micro- reference purposes.
graphic; -

‘c) Finding aids and - Destroy when super-
indexes seded or obsolete.

6. Copies of reports, statements,

and other documents and material
submitted to the Secretary of

the Senate and Clerk of the House
of Representatives by candidates
for Senator or Representative in,
or Delegate or Resident Commis-~
sioner to, the Congress of the
United States, political commit~-
tees and other persons supporting
these candidates, relative to the
public disclosure provisions of
U:sS.C. 2 chapter 14. This item

12




Item 5, (con't)

a)

b)

Records prior to 1977-78 election cycle

1) Original or record copy of document submitied
to the Commission.

Arranged ehron, by election cycle and t/u
. by committee identification number.

Vol,: Approx, 300 cf,

2) Copies other than thoge in item 7 below.

3) Finding aids and indexes,

Records of 1977-78 election cycle and
thereafter

1) Originel or record cony of document
subpitted to the Commission,

2) Silver halide master and one silver or
diazo copy of microfilm docurm=nis cited

in 5b)1).

wmmwhfmﬂrwm¢mdtmuhm.

(fll-ned as received) Vol: {2.cf; Amn.%icc.: 3 cf. (6 «f /<leckon ‘*jbll-)

3) Copnies other than those in item 7 bslow
or in 5b)2) above.

%) Finding aids and indexes.

12 a

Pernanent, Transfer

to RC in 2-yr increments
4 years after the end
of the reporting year
for which the eleciion tzkes
vlase, Cffer to NLRS in
Z-y* increments 10 years
after tze end of the
reporting year for which ths
eleztion takes place,

Destroy in 2 year
increments when no longer .
needed for reference purposs

Per-zrent., Offer to NARS
in zccordance with 5a)1)
above,

Mierofilm records in
accordance with 41 CFR
101-11,5. After verificatior
of £ilm, hold in agency
space. Transfer to FaC
in 2 rr. increments 4 years

after the end of the
repcriing year for which the

lection takes place.

Destroy 10 years after the
end of the reporting year
for wkhich the election taxes

'\1 ~s

—-=eTe

Per—znent, Offer to
."R; 19 years after the end
the reporting year for
which the election takes
place,

Dest=oy in 2 yr increrents
when no longer needed for

‘reference purposes.

-.Lt Offer to JARS

Permzn
azordance with 5b)2)

in =



ITEM

DESCRIPTION OF RECORDS

RETENTION PERIOD

DISPOSAL
AUTEORITY;

k

—— T

includes copies forwarded to
the Commission of documents
received by the Secretary of
the Senate and Clerk of the
House of Representatives
and retreival aids such as
indexes and examination
material. The records are
maintained in two series -
House and Senate - in°
alphabetical seguence by
state and subsequently

by candidate, candidate
committees, party commit-
tees and other committees
party committees and
candidates for Federal
Office (other than those
listed in item 5 above)

and other persons
supporting similar
candidates. These

records occur in both

hard copy and micro-
graphic format.

hard copy format;

pee pp- 3%

record copy of document

13

Permanent retention
1) Documents relating
soley to candidates
for the Senate, .
transfer to Federal
Records Center in 2
year increments 4
years from the end
of the reporting
year for which the
election takes place.
Offer to NARS in 2

To be
requested




Item 6. (con't)

a) Records prior to 1977-78 election cycle

b)

1) Paper copies of documents submitted
cn behalf of candidates for Federzl

office (other than those listed in

item 5 above).

Lrr, chron. by election cycle and t.u.
by cormittee identification numbar,

Vol.: “po cf

2) Copies other than *hose in item 7 below.

3) Finding aids and indexes

Lo

Records of the 1977-78 election cycle and
thereafter.

1) Paper copies of docurments submitted
on hehalf of candidates for Federal

2)

3)

office (other than those listed in

jtem 5 above).

Silver halide master and one silver

or diazo copy of microfilmed

documents cited in 6b)1) above.

Lrranged by reel numbar and t.u. chron.

(£ilmed as received)
Vol.: 2 cf; &nn, 7ccet B

Conies other than *those in
s Z3 Y4 N Ko T Wt R T
ar 1M OC,.s C2r A-DIL) Cuns "8.

L) Finding a2ids and indexes.

[3a
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item 7 belovr

Permanent, Transfer to FRC i
increments 4 vears after the

n 2-yr,

end of

the reporting year for which the

election takes plzce,

in 2-yr. increments 10 years

Offer to NARS

L
ver

the end of the reporting :rear for

which the election takes pla

CS,

o

Destroy in 2 y=zar increnents sihen w
needed for reference purroses,

Permanent.
accordance with 6a)1l).

=

Cfcer to XARS in

Yigrofil= recoris in accordance with

1 TFR 101-11.5, Aifter veri
of £ilm, hold in agency spec
Transfer to F3C in 2-yr. inc
L years after tiae end of th
regorting year for which the
takes place.
enid of the repsrting year fo
the election takes place,

Permanent, Offer to HARS 10

Desiroy 10 years

fication
e,

rements

Tants
2.2C.1CN
2 ftae

G SO

r vhich

years

after the end of the reporting year
for vhich the election tzkes placs.

ez, (& of Jahectoom wyls)

Jestroy in 2-rr, Ingrements vien no
longzr need=sZi for relerence purposas.
Permznent., Offer to HARS in accordance

with é9)2).
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ITEM

DESCRIPTION OF RECORDS

DISPOSAL

RETENTION PERIOD AUTEORITY

7. V(‘(®

/Y‘\

N

b) copies other than
those in item 7
below, both hard
copy and micro-
graphic;

c) £finding aids and:
indexes.

Reports of audits conducted
under 2 U,S.C. 14 and 26 U,S.C.

95 and 96 and related case files,
This material includes the
audit report, written sum-
maries of audit findings,
administrative documents
relating to specific audits
exception schedules, infor-
mation work papers, copies
of the disclosure statements,
written presentations of con-
ferences held with committee
officials and other persons
and any documents filed with
the Commission as a result
of the audit process.

ec s audits F
%)ji<;:ZJZ;Eﬁ9~'“* Heree

b) Reeord %c{_wmﬁuw
Q) Nows feend cqpss
14

e Hiee

2) Documents relating
solely to candi-
dates for the Eouse
of Representatives,
transfer to Federal
Records Center in 2
year increments 4
years from the end
of the reporting
year for which

the election takes
place. Offter to
NARS in 2 year in-
crements 10 years
from the end of

which the elec-
takes place.

To be
recguested

To be
requested

Destroy when super-
seded or obsolete.

a) Chfcffx%ﬁ'#ﬂ&ﬁéhcxu&-geg%g be

recuested

g
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DESCRIPTION OF RECORDS

RETENTION PERIOD

DISPOSAL
AUTEORITY

Wﬁx@

W

Case files consisting of
correspondence, statements,
and documents submitted by
political committees rel-
ative to chapters 95 and 96
of I.R.C. 26. This material
includes lists of contribu-
tions, copies of cashre-
ceipts and checks, certifi-
cation statements furnished
to the candidate, debit
memorandums, copies of con-
firmation letters sent to
contributors, and certifi-
cation reports prepared for
the Commission.

Case files for Advisory
Opinion Requests, Advisory
Opinions, Opinion of
Counsel Requests and
Opinions of Counsel con-
cerning the application
of general rule of law
stated in U.S.C. 2
chapter 14 or I.R.C.
chapter 95 and 96.
Material includes
original request, copy
of opinion issued, back-
ground information and
correspondence related
to the opinion.

a) ,Record copy
Aﬂr&.«-’c

o. %4;5=4f
Bra. hec ¢ "*'Qaf B CulT

b) oOther copies

15

Destroy 10 years
from the date of
the last material
in the case file.

Permanent retention

iy a

»

To be
requested

Cuk ofg eonnelly

To be
Offer to NARSAlO requested
years from date WSZLWOW
Opinion was issued.

SEEE%EY when 2V 7/
years old, super-
seded, obsolete
or no longer
needed for re-
ference purposes
whichever occures
first.

To be
requested]




DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORITY
10. Case files for opinion |
or replies to requesters
where formal advisory
opinion is inappropriate
or defective with regard -
to 2 U.S.C. 437(f)
Material includes items
similar to item 9 above.
a) Record copy Destroy 10 years To be
: from date of the requested
last material in
the case file.

b) Other copies Destroy when 2 & To be
years old or when requested
no longer needed
for reference
purposes which
ever is sooner.

11. File of Federal Register
Notices together with
printed copy.
a) Commission Record Copy Destroy when 1 To be
: years old or when no requested
longer needed for
reference purposes N
whichever is sooner.
QM Gvten bn .
 b) Other copies Destroy when ‘Za%/ears To be
old or when no longer requested
needed for reference
purposes whichever is
sooner.
12. File comments on notices of

proposed rulemaking created
in accordance with the Ad-
ministrative Procedures Act.
Material includes written
comments from interested
persons and acknowledge-
ments thereof.

16




DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTHORITY
a) Record copy Permanent Retention. . To be

Uk e romactly;

b) Other copies

13. Case files and indexes
relating to investiga-
tory matters pertinent
to chapter 14 U.S.C. 2
and chapter 95 and 96
of I.R.C.. Material con-
tains the complaint or
staff referral, corre-
spondence, reports of
investigation or finding,
certification of Commis-
sion action.

a) Record copy l{, . - /N 4
‘ ,_4 aed fo Camdudels,
, €q~'@u,quﬁ4 amd V&* (neacdent

FU«« H(-wu‘)mo.

“ NodooneS M nd wvad
ne ot i.,tz + auutd*LZ

5) Lecerd Copy dﬂfﬁwﬁii';ﬁ?
e Lot ; a.ée(‘:l 14 cead dels,

c)mucxrwb/'-/“ )
for r I (2, o (3) <

17 &

@Wﬁ%ﬁ'zﬂw oA’

Offer to NARSYwhen ;"“! SQQZrequesteé
10 years old.

old or when no longer request
needed for reference

purposes whichever is

sooner.

Deétroy when 2 years To be eJ

‘To be
to-gandidates—£oz requested

and-material——retrat-

dates—for—the-Senmaters:
destroy .10 years after cleoe 1[
the-dateof the—last

materiat—in—tha-£iles.

seley—ee—candidakes
for-House—ocf-Repre-

san:é:inesade;troy
5 years <xom—the
date—ef—the—Iast

=2

C—‘ﬁrd&aa?/lw.

Mya ‘#’




the Commission.
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16, Financial Disclosure Reports
filed by Presidential and
Vice Presidential candidates
in accordance with P.L. 95-521.
"Ethics in Government" Act

a)

b)

Reports filed by successful
candidates

Reports filed by unsuccessful
candidates

DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORIT
be
r ted
14. Work papers of case Destroy upon comparing To be
material described to case file when case requestec
in item 13. Files is closed.
contain material
similar to that in
case files as well
as report draft, -
notes to dttorney, i
etc.
1s5. Litigation case file Permanent Retention. To be |
relative to material GCffer—+to NARS 10 requesteﬁ
concerning court cases years—Lfrom-the date .
filed by or against c£—the—;as%—maee:aal

Gt ?% ;2§=E£a caaes

m‘x?__@ﬂfj_o,@gg@w
NARS Y[6 yeovs nfih- |
m el g aode. |

Destroy 6 years after the date
the individual is no longer a candidate,

Destroy 1 year after the date the
individual is no longer a candidate,





