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ATTACHMENT A 

FEDERAL MARITIME COMMISSION 

Item Description of Item and Proposed Disposition GRSor Action Taken 
No. Superseded Job (NARA Use 

Citation Only) 
BUREAU OF TRADE ANALYSIS (BTA) 

Office of Agreements/ 
Office of Economics & Competition Analysis 

Agreement Files contain agreements, correspondence, N 1-35 8-86-1 /8 
information form reports ( confidential), and other documents 
submitted by carriers and marine tem1inal operators operating in 
the foreign commerce of the United States in accordance with the 
Shipping Act of 1984. Files also include staff recommendations, 
orders, notices, minutes of meetings, periodic momtoring reports, 
ad hoc reports, voluntary service contract guidelines, and other 
papers pertaining to the agreements. Most of the information in 
the files is confidential. 

DISPOSITION: Temporary. Media Neutral. Cut off file at 
end of calendar year 111 which agreement is cancelled. Destroy 10 
years after cutoff. 

Subject Files - contain general correspondence, records and Nl-358-86-1/13 
miscellaneous papers pertaimng to overall agreement policy and 
trade matters filed by subject. 

DISPOSITION: Temporary. Media Neutral. Cut off file at 
end of calendar year. Destroy 3 years after cutoft~ or when no 
longer needed for reference, whichever is later. 
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3 Special Reports and Studies Files contain copies of trade stt1dies Nl-358-95-1/8 
conducted by the staff to provide a source of mformation to the 
public or to assist the Comn11ssion in its dec1sionmakmg These 
studies examine trade conditions, tradmg patterns and trends, 
economic condit1ons. etc Repo11s for the public are generally 
available from the Government Pnntmg Otlice: other studies are 
available from the Commission's Office of the Secretary. The 
files also contain documents such as specific economic rep011s 
addressing various economic issues presented to the Commission, 
rep011s prepared for the benefit of the Chairman and the 
Commissioners, and repo11s prepared 111 response to Congressional 
inquines. Special reports and studies to the Commission generally 
are administratively restricted and may contam confidential 
agreement, trade, or service contract mformation 

DISPOSITION: Temporary. Media Neutral. Cut off file at 
end of calendar year in which report or study 1s completed. Retain 
in office 3 years after cutoff: or when no longer needed for 
reference, wluchever is later. Transfer to FMC Library. Destroy 
when no longer needed for reference. 

4 ,,,...gFeement Files (Demestic) contain agreements, coHespondence N 1-358-86-1/9 
and other documents submitted by carriers and conferences or Dropped Senes 
other persons 111 the domestic offshore commerce of the U 8. filed 
in accordance with the 8l11pping Act 1916 Files also melude 
staff recommendations, orders, notices. mmutes of meetings. ad 
hoc repm1s and other papers pertaimng to the agreements. Some 
information in the files is confidential. 

D18PO8ITION: Temp0ra11', Hold in Bureau for 5 years after 
cancellation of agreement, then transfer to \V1'JRC. Destroy 10 
years after cancellation of agreement 

5 AgFeement Files (Passenger) contain agreements, N 1-358-86-1/10 
correspondence, recommendations. orders. minutes of meetings, Dropped Series 
membership documents, and documents relatmg to cancelled, 
te1minated or inactive agreements filed in accordance with the 
8hippmg Acts of 1916 and 1984, as amended Files are arranged 
by agreement number. 

D18PO81TION: Temp0ra11', Retain for 5 years after agreement 
is cancelled or disapproved. then transfer to WNRC. Destroy 
when 10 years old. 
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6 AgFeement File (FFeight FeFwaFders) contains agreement, 
correspondence, recommendations. orders, reasons for canceling 
and all relevant data submitted by freight forwarders in accordance 
with the Shippmg Act, 1916. Files are arranged numencally. 

Nl-358-86-1/11 
Dropped Series 

DISPOSITION: Temf)eFRf1'· Close file when agreement is 
cancelled and retain in office until 5 years old. Then transfer to 
\VNRC. Destroy when 10 years old. 

7 Agreement File (TeFminals) Ineluding Net Subieet 
AgFeements contain agreements, other documents and 
coITespondence submitted by caITiers and/or terminal operators m 
the foreign and domestic commerce of the U.S. 111 accordance v, ith 
the Shipping Act of 1916 and 198'1. Files contain agreements: 
correspondence betv,reen the Commission and carriers. termmal 
operators and other persons; recommendations to the Commission; 
orders, notices and other papers pe11aimng to approval. 
modification, amendment, dete1minat1on of subjectivity, 
mvestigation or hearing thereof. Files are aiTanged in individual 
folders by agreement number and matenal filed therein is arranged 
chronologically 

N 1-358-95-1/6 
Dropped Series 

DISPOSITION: Temf)0FRf1'· When agreement is cancelled or 
disapproved. transfer to cancelled agreements file. Retire to 
\VNRC 1 year after cutoff. Destroy 10 years after cutoff. 

8 CenfeFenee ·and Asseeiatien Reperts contain conference and 
association of marine terminals reports submitted pursuant to 4 6 
CFR Part 572 These reports include minutes of conference 
meetmgs 

Nl-358-95-1/7 
Dropped Series 

DISPOSITION: Temf)erary. Cutoff when agreement is 
canceled. Transfer to \VNRC 6 years after cutoff. Destroy 8 years 
after cutoff 

9 Terminal AgFeement CaFds are index cards contammg records 
of agreements by filing party. 

Nl-358-91-1/14 
Dropped Senes 

DISPOSITION: Temf)0FRf1'· Keep in office as long as tariff 
and agreement files are retained. then destroy. 

10 Cepies ef Seetien 15 AgFeements feF distFibutien te the publie 
contam complete copies of effective agreements maintamed for 
disseminating information to the public pursuant to the Sh1pp111g 
Act, 1916, as amended. 

NC 1-358-81-2/43 
Dropped Series 

DISPOSITION: Temf)0rat1'• Retain copies as long as 
agreements are in effect. Destroy when agreements are cancelled. 
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11 Shippers' Requests and Complaints reports received from 
conferences and agreements list mg the number of shippers· 
requests and complaints that are handled by the conference office 
on an annual basis. 

NC 1-358-81-2/62 
Dropped Series 

D18P08ITION: Temperaf")'. Close file annually and retain in 
office until 5 years old. then destroy. 
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ATTACHMENT B 

FEDERAL MARITIME COMMISSION 

IDENTIFICATION OF CHANGES TO RESCHEDULED ITEMS 

Item Series Title 

Agreement Files 

2 Sub.1ect Files 

3 Specta I Reports and Studies Ft les 

4 Agreement Files (Domestic) 

5 Agreement Files (Passenger) 

6 Agreement File (Freight Forwarders) 

7 Agreement File (Termmals) -
lncludmg Not Sub.1ect Agreements 

8 Conference and Assoc1at1011 Reports 

9 Termmal Agreement Cards 

10 Copies of Section 15 Agreements for 
d1stnbut1011 to the public 

I I Shippers' Requests and Complamts 

Description of Changes 

The description of the tile series has been modified 
The files are no longer transferred to WNRC after 5 
years. but rather at kept at FMC and destroyed 10 
years after the cut-off date 

Mmor changes to descnpt1on D1spos1t1on 
changed to conform to current busmess practices 
Files are destroyed 3 years after cutoft~ rather than 5. 
or until no longer needed for reference. whichever 1s 
later 

Mmor changes to description D1spos1t1on 
changed to conform to current busmess practices 
Files are retamed for 3 years. rather than 5. or until 
no longer needed for reference purposes. whichever 
1s later At that t1111e they are transferred to the FMC 
Library 

The FMC no longer regulates the domestic trade, 
therefore, this series of files should be dropped 

This series of tiles has been merged mto ·'Agreement 
Files" (see No I above) 

Thts series of files 1s no longer mamtamed and 
should be dropped 

Tl11S senes of files has been merged mto ·'Agreement 
Files" (see No I above) 

This series of files has been merged 11110 ·'Agreement 
Files" (see No 1 above) 

This series of files 1s no longer ma111ta111ed and 
should be dropped 

Tl11S series of files 1s no longer mamtamed and 
should be dropped 

The FMC 1s no longer required to collect these 
reports This series of files should be dropped 




