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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK (NARA use only) 

(See Instructions on reverse) NN'!35~-09~7 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

JOB 

/1 /0 7'DATE RECEIVED9' 
WASHINGTON, DC 20408 

I FROM (Agency or establishment) NOTIFICA TlON TO AGENCY 
Federal Mantime Commission 

2 MAJOR SUBDIVISION 
Office of the Secretary 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ~ITEDSTAIES 

Jane Gregory, Management Analyst "'02-523-5800 
I' -Wr ..l~ 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency III the matters pertaimng to the drsposinon of ItS records and that the 
records proposed for disposal attached 3 pagers) are not needed for the bus mess of this agency or will not be needed after the 
retention periods specified, and that written concurrence from the General Accounting Office, under the provistons of Title 8 of the 
GAO Manuel for Guidance of Federal Agencies, 

Chief Inforrnanon Officer 

7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN 
NO JOB CIT A TION (NARA USE 

ONLY) 
SEE ATTACHMENTS 

-11)-109 NSN -7)40-00-634-4064 STANDARD FORM -II) (REV 3-91) 
PREVIOUS EDr! ION NOT USABLE Prescribed by NARA 

36 CFR 1228 



ATTACHMENT A
 

FEDERAL MARITIME COMMISSION (FMC)
 

Item 
No. 

Description of Item and Proposed Disposition 

OFFICE OF THE SECRETARY (OS) 

GRSor 
Superseded 
Citation 

Job 
Action Taken 
(NARA Use 
Only) 

Reading Files (OS) contain copies of the Office of the Secretary's 
mcorrung and outgoing correspondence to staff, the public, other 
Government agencies and Congressional Interests relatmg to 
Commission authonnes, procedures, policies, actIons or deCISIOns 

DISPOSITION: 
destroy 15 years 

Temporary. 
after cutoff 

Cut off at end of calendar year, NC 1-358-81-2/21 

2 Non-Attorney Practitioner Files contain application form and 
letters of reference for persons, not attorneys, who apply for or are 
granted permission to practice before the Comnussion [These 
records are subject to the Pnvacy Act] 

DISPOSITION: Temporary. Cut off at end of calendar year 
which It IS established that applicant no longer practices before 
Comnussion Destroy 15 years after cutoff 

In 
the 

NCI-358-81-2/23 

3 Fact Finding Investigations tiles contam correspondence, orders, 
notIces, rules, transcnpts, and other related matenal for 
mvestigations held where mformation IS needed for purposes of 
rulemakmg, or helpful In carrying out dunes, or to determine 
whether the ShIPPIng Acts or Comrmssron-adrmrustered rules 
have been violated Fact finding mvestrgations are used as an 
alternative to formal proceedings and are conducted by a 
designated official, pursuant to the Commission's Rules of 
Pracnce and Procedure, Subpart R, Nonadjudicatory 
Investigauons The official file IS accumulated by the Fact 
Findmg Investiganve Officer and, upon cornplenon, submitted to 
the Secretary's Office FIles are arranged numencally and 
matenal therein IS filed In chronological order 

DISPOSITION: 
which mvesngation 

Temporary. 
IS completed 

Cut off at end of calendar year 
Destroy 30 years after cutoff 

In NCI-358-81-2/25 



4 Official Docket contains the record copies of formal, informal 
(small claims), and special docket and rulemaking proceedings 
instituted by Con11111ssIOnorder or by formal complaint or small 
claim alleging a violation of the Slupping Act, 1916, as amended, 
the Shipping Act of 1984, as amended, and other applicable laws, 
or proposmg rules The docket consists of orders, notices, 
correspondence, transcnpts, pleadings and exlubits, motions, 
pennons and bnefs, and other documents subnutted as evidence in 
proceedings FIles are arranged by docket number m hard-bound 
docket binders, SIze 10-1/2 mches by 13 inches, and material 
contained therein IS tiled chronologically 

DISPOSITION: 

(a) For other than significant cases: Temporary. Cut off at 
end of calendar year m wluch proceedmg IS completed Destroy 
15 years after cutoff 

Nl-358-93-1I1 

(b) For significant cases having wide public interest, 
specifically cases setting notable legal precedent or those cases 
of high press or public interest. Permanent. Cut off at end of 
calendar year m which proceeding IScompleted Transfer to 
National Archives 10 years after cutoff 

Nl-358-93-1I1 

5 Interoffice Confidential Files contain matenals related to formal 
heanngs (dockets), including adrmrustratrvely restncted intra-
agency memos and correspondence penpheral to subject of 
heanng, which IS not included m the official docket file FIles are 
arranged m individual folders by docket number and matenal 
contained therein IS filed in chronological order 

DISPOSITION: 
WhIChproceeding 

Temporary. 
IScompleted 

Cut off at end of calendar year in 

Destroy 30 years after cutoff 
NCl-358-81-3/2 

6 Environmental Assessments (Findings of No Significant 
Impact - FONSIs) include Nouces of Intent to Make an 
Environmental Assessment (in some cases), Notices of 
Availabihty of Fmdmg of No Significant Impact: environmental 
assessments, correspondence, applicable CommISSIOnNotices, 
research data, and work papers 

DISPOSITION: Temporary. Cut ofTat end of calendar year m 
which environmental assessment IScompleted Destroy 15 years 
after cutoff 

NCl-358-81-2/83 



7 EnvironmentallEnergy Impact Statements include Notices of 
intent to Make an Environmental Assessment, Notices of 
Availabihty of Draft Environmental Impact Statements, Draft 
Environmental Impact Statements, Notices of Availability of Final 
Environmental Impact Statements, Final Environmental Impact 
Statements, Notices of Avarlabihty of Energy Impact Statements, 
Energy Impact Statements, correspondence, applicable 
Commission notices, research data, and work papers 

DISPOSITION: Temporary. Cut off at end of calendar year 10 

which environmental assessment IScompleted Destroy 15 years 
after cutoff 

NCI-358-81-1/84 

8 Certification Files contain documents pertammg to one-tune 
requests for certificanon and vahdat IOnof documents tiled with or 
Issued by the Comrrussion Files are arranged 10 chronological 
order 

DISPOSITION: Temporary. Cut off at end of calendar year Il1 

which cernficatron IScompleted, destroy 5 years after cutoff 

9 Subject Files (OS) contain letters, memoranda, reports and other 
documents created or acquired from other offices andlor agencies 
10 formulatmg and implernentmg plans, responses and decisions 
on matters of major pohcy Impact or Il1 providing operational and 
managenal guidance concerrung all programs, functions and 
objectives of the COmnlISSIOn FIles are arranged alphabetically 
by subject matter, and matenal therem IS filed chronologically 

DISPOSITION: Temporary. Cut off at end of calendar year Il1 

which final action IS officially recorded, destroy 10 years after 
cutoff or when no longer needed for reference, whichever IS later 

10 Chairmen and Commissioners' Speech, Biography and 
Photograph Files contain biographic resumes of the Chairmen 
and Commissioners Interfiled WIth the biographies are copies of 
speeches, artrcles, and official photographs of the Chairmen and 
COnlITIlSSIOners FIles are arranged chronologically and 
thereunder alphabetically by name 

DISPOSITION: Permanent. Cut off at end of calendar year 10 

which Chairman/Comrmssioner leaves the agency Transfer 
records to National Archives immedrately after cutoff 

NCl-358-81-
2/5a, 6, 10 

11 FMC Minutes contam the ot1iclal record of agendas for 



COmnllSSIOH meetmgs, along '<'nth memoranda and other 
documents prepared by the statT presentmg matters to the 
CommIssIOn for actIOn, and a record of the ComnHssIOn's actIOns 
thereon Includes transcrIpts of closed CommIssIOn meetmgs 
Mmutes are arranged chronologICally m unbound form 1948 to 
present 

EXIsting authority 
DISPOSITION: Permanent. Cut off at end of calendar year, still applies 
transfer to \V}Ol"RC15 years after cutoff AcceSSIOn to NARA 30 NC 1-358-81-2/20 
years after cutoff 



ATTACHMENT B
 

FEDERAL MARITIME COMMISSION
 

IDENTIFICATION OF CHANGES TO RESCHEDULED ITEMS
 

Item Series Title 

Reading FIle (OS) 

2 Non-Attorney 
FIles 

Practinoner 

3 Fact F10dIng Investigatrons 

4 Official Docket 

5 Interoffice 
Flies 

Confidential 

6 

7 

Environmental Assessments 
(Fmdmgs of No Sigmficant 
Impact - FONSIs) 

Environmental/Energy 
Impact Statements 

8 Certificauon FIles 

Description of Change 

The disposinon for this senes of records has been amended 
to ret1ect that files are retained 10 the office (rather than 
transferred to WNRC) and then destroyed 15 years after 
cutoff (rather than 20 years) ThIS more closely fits current 
business practices 

The disposiuon for this senes of records has been amended 
to ret1ect that tiles are retained 10 the office (rather than 
transferred to WNRC) and then destroyed 15 years after 
cutoff (rather than 30 years) ThIS more closely fits current 
business practices 

The disposition of this senes of records has been amended 
to ret1ect that tiles are retained 10 the office (rather than 
transferred to WNRC), disposition remains at 30 years 
after cutoff) 

ThIS senes of records has been changed to more 
specifically define "significant cases having wide public 
Interest" "Sigruficant Cases Having Wrde Pubhc Interest" 
are designated as permanent records 

ThIS senes of records has been amended to consolidate 
"Sigmficant'' and "Other Than Significant" files, WIth a 

disposition date of 30 years after cutoff 

ThIS senes of records has been amended to combine "Other 
Than Sigrnficant Cases" WIth "Significant Cases," With a 
retention penod of 15 years after cutoff This more closely 
fits current business pracuces 

ThIS senes of records has been amended to combine "Other 
Than Sigruficant Cases" WIth "Sigmficant Cases," WIth a 
retention penod of 15 years after cutotT ThIS more closely 

fits current business practices 

ThIS IS a newly scheduled senes of records 



9 

10 

Subject FIles (OS) 

Chairmen and 
Commissioners' 
Speech, BIOgraphy 
and Photograph Files 

11 FMC Minutes 

12 

13 

Federal Register 
Ongmal Tissues 

Pnvacy Act Reports FIles 

14 Freedom of Informatron 
Act Report Files 

TIm IS a newly scheduled senes of records 

This senes of records was formerly kept by the Office of 
the Chairman The Office of the Secretary now mamtams 
these biographies, speeches and photographs, which are 
usually published on the FMC website at www fmc gov 
This senes of records would also cover the speeches of 
FMC Chairmen and Commissioners that were formerly 
covered under "Information FIles" [NC 1-358-81-2/5] and 
"Commissioners' Business FIles" [NC 1-358-81-2/1 0] 

This senes of records has been amended to reflect that the 
records now will be transferred to WNRC 15 years after 
cutoff (rather than 20 years), these permanent records will 
be accessioned to NARA 30 years after cutoff 

The Federal Register has discontinued returmng these 
requests for pubhcation, termed "origmal tissues", this 
senes of records should be dropped 

The annual Pnvacy Act report IS now part of the annual 
Federal Information Secunty Management Act Evaluation 
by the agency Inspector General All other reports/one-
time information requirements relatmg to the 
Commission's implementation of the Pnvacy Act would be 
covered by GRS 14, Item 25 Therefore, this senes of 
records should be dropped 

The FMC's annual FOIA report IS no longer made to 
Congress, but rather to the Department of Justice (which 
makes the annual FOIA report to Congress) All other 
reports/one-time mformation requirements relating to the 
Comrmssion's implementation of the FOIA would be 
covered under GRS 14, Item 14 Therefore, this senes of 
records should be dropped 




