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6 AGENCY CERTIFICATION

I hereby certity that I am authorized to act for this agency in m7tters pertaining to the disposition of its records
and that the recordsSroposed for disposal on the attached page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified, and that written concurrence from
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1. Government Travel & Transportation Credit Card Reports

This file consist of the following reports: (1) Corporate
Delinquency Report - contains the past due accounts of ACTION
employee’s transportation bills for card holders; (2)

Corporate Account Activity Summary - contains the monthly

report on ACTION’s Employees charges, credits and net amount

of transportation costs; (3) Diners Corporate Projected

Renewal Report - A monthly summary of ACTION employee’s

renewal dates and (4) Corporate Account List - A summary

of a current 1listing of ACTION employees diners’ club number,
address, social security number and expiration date.

Disposition: Temporary. Destroy after 6 months.

2. ocations

- 5 1
This file cont individual folders on all ACTION (?R /4
employees who have I rred transportation and relocation /13/4
cost.

Disposition: Temporary. Destroy a r 3 years.

nt Travel & Transportation Credit Card Central &)15‘7/4
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the monthly bills of ACTION employees’
or charges made to the central billing

3. Gover

This file contain
transportation costs
account.

Disposition: Temporary. HOold for 6 months and destroy.

4. Government Travel & Transportation Credit Card Applications A?RS @

This file con
correspondence rela
Government Travel & Tra

ins all completed applications and all /7@f7/
to individual applications for a
portation Credit Card.

Disposition: Temporary. Ho for 6 months and destroy.

5. Printout of Long Distance Telephone Calls-Outgoing
These printouts of outgoing\long distance calls are broken down by ﬁZS:%
branch and filed in chronolo&ical order after certification as to & p

correctness.

Disposition: Temporary. Destroy 6 months after receipt of current
month printout unless under investiga%ion.

Superseded Citation: NC 174-189





