
REQUEST FOR RECORDS ITION AUTHORITY
 

In accordance" it h the prov rs ion s of 44 
USC 3303a the d is p o s i t ro n r e q u e s tNT & BUDGET	 mcludmg amendments, 1< appro\ ed except 
for Items that mav be marked "dispovtno n 
not or "" ithdrawn In column 10& MANAGEMENT SERVICES 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

EVELYN D. GRIMES	 606-5246 

6 AGENCY CERTIFICATION 

I hereby certity that I am authonzed to act for this agency In mitters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ pagers) are not nov; needed for the business 
of this agenC) Or WID not be needed after the retention feriods sy€cifled, and that written concurrence from 
the General Accounting Office. under the provisions 0 TItle 8 0 the GAO Manual for GUIdance of Federal 
Agencies, 

Q	 Q IS attached, or ~ has been requested 

10 TION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DiSPOSITION TAKEN (NARA
NO USE ONLY) 

See Attached Sheet 

ARD FORM 115 (REV 3-91)
PreSCribed by NARA

36 CFR 1228 



1. Government	 Travel & Transportation Credit Card Reports 

This file consist of the following reports: (1) Corporate 
Delinquency Report - contains the past due accounts of ACTION 
employee's transportation bills for card holders; (2)
Corporate Account Activity Summary - contains the monthly 
report on ACTION's Employees charges, credits and net amount 
of transportation costs; (3) Diners Corporate projected
Renewal Report - A monthly summary of ACTION employee's
renewal dates and (4) Corporate Account List - A summary
of a current listing of ACTION employees diners' club number,
address, social security number and expiration date. 

Disposition:	 Temporary. Destroy after 6 months. 

2. 

This file individual folders on all ACTION 
employees rred transportation and relocation 
cost. 

Disposition:	 Temporary. r 3 years. 

3.	 nt Travel & Transportation Credit Card Central 
count Users 

This file contain the monthly bills of ACTION employees'
transportation charges made to the central billing 
account. 

Disposition:	 Temporary. Ho d for 6 months and destroy. 

4. Government Travel & Transportation Credit Card Applications 

This file all completed applications and all 
correspondence rela to individual applications for a 
Government Travel & Tra portation Credit Card. 

Disposition:	 Temporary. for 6 months and destroy. 

5. Printout of Long D~stance Telephone calls-outgoing 

These printouts of outgo~ong distance calls are broken down by o51"'-
branch and filed in chronolo9isal order after certification as to ~~ 
correctness. ,fRl"f jl! 

Disposition: Temporary. Destroy 6 m nths after receipt of current 
month printout unless under investigaft'Qn. 

Superseded citation: NC 174-189 




