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1. Program Evaluations

Files consisting of completed surveys and questionnaires, working

papers including raw data and field notes, answer key codebooks
and final reports.

Disposition:

a. Final report, plus 2 copies of blank survey forms and blank
questionnaires. Disposition: Permanent. Cut-off after
completion of evaluation and retire to FRC in 5 year blocks.
Transfer to National Archives 15 years after cut-off.

b. Completed surveys, questionnaires, working papers an code
books. Disposition: Cut-off annually and retire to FRC.
Destroy 5 years after cut-off.

2. Civil Rights Policy Statements

Policy statements issued annually by the Director or other top
management officials on support of nondiscrimination in agency
practices, including employment.

Disposition:

a. Office of record. Permanent. Cut-off annually. Transfer to
the National Archives in 5 year blocks when oldest record is
10 years old.

b. All other offices. Temporary. Destroy when superseded,
obsolete or no longer needed.





