
•••._. 
• 

LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER AJI- 3&;J... -71'- tf
(See Instructions on reverse) 

DATE RECEIVED TO- NATIONAL ARCHIVFSand RECORDSADMINISTRATION(NIR)
WASHINGTON DC 20408 /0 -1'1-97 

1. FROM (Agency or estaDusnment)	 NOTIFICATION TO AGENCY 

"'J[ oratim for l'bticna1 Service 
In accordance with the provisions of 44 2. MAJOR SUBDIVISION U.S.C. 3303a the disp'osition request,Officeof	 Evaluatim IncJucitngamendments, is ~roved except

for items that mal be mar "disr.0sluon
3. MINOR SUBDIVISION notapproved- or WIthdrawn-in co umn 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 6. TELEPHONE DATE ARCHIVISTOFTHEUNITEDSTATES 

.T,::np<:t Tln;.tn:In	 1202-ffi)-'rrX) EXtI.4 
6 AGENCY CERTIFICATION 
Ihereby certify that Iam authorized to act for this agen9' in matters pertaining to the disposition of its records 
and that the reco~ro~sed for disposal on the attacned page(s) are not now needed for the business 
of this agenA: or . not be needed after the retention feiiOdS shicified; and that written concurrence from 
the General ccounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies,

l!:i is not req~; 0 is attached; or 0 has been requested. 
DATE	 TITLE~~~UREOFA~~SENTATIVE 

.-",AJ! .L 

0)-11-97 CEr !Be-I". lVDSj'''' ~,	 Record Officer 

7.	 9.GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN~RA 
NO JOB CITATION USEO LY) 

See Attadrrent 

~/!;J t/;I?z 
\ 

N.:mmn E. Frank]jn, Director Late
 
klrnin:istrative arrl M3rEgarEnt
 

Services
 

,
 

116-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

Figure 5·2a. Standard Fonn 115 

SCHEDULE PREPARATION AND CLEARANCE V-3 
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September 11, 1997 

SF-lIS Attachment 

OFFICE OF EV ALUA nON 

1.	 Evaluation Contract Files. Alphabetical by subject, filed by contractor Names, containing copy of 
signed Contract, modifications to the Contract, copies of task plans, and all subsequent 
documentation necessary to carry out that Contract. Copies of the deliverables are filed within the 
Contractor section. 

Disposition: TEMPORARY. Cut-off end of Contract. Destroy when contract has been expired 
for three (3) years. 

2.	 Request for Proposal File- Not Awarded. Alphabetical by subject, files by Contractor Names 
who applied for funding through our Request for Proposal, dated AprillI, 1997 and amended 
May 9,1997. 

Disposition: Cut-off six months after award of contracts. Destroy after six months. 

3.	 Report. Alphabetical by subject. The reports provided by our contractors on the various studies 
assigned, 

Disposition: TEMPORARY: File for three (3) years past their delivery date. 

4.	 Evaluation Subject Files. Alphabetical by subject. Filed by various subjects, as deemed necessary 
by the Director, containing information relating to the Corporation and operation of the unit 
therein. These files also contain the Administrative files of the unit. 

Disposition: TEMPORARY. Cut-off end of Contract. These files will be contained within the 
Office of Evaluation and purged as information is outdated or superseded. 




