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September 11, 1997

SF-115 Attachment

OFFICE OF EVALUATION

1. Evaluation Contract Files. Alphabetical by subject, filed by contractor Names, containing copy of
signed Contract, modifications to the Contract, copies of task plans, and all subsequent
documentation necessary to carry out that Contract. Copies of the deliverables are filed within the
Contractor section.

Disposition: TEMPORARY. Cut-off end of Contract. Destroy when contract has been expired
for three (3) years.

2. Request for Proposal File- Not Awarded . Alphabetical by subject, files by Contractor Names
who applied for funding through our Request for Proposal, dated April 11, 1997 and amended
May 9, 1997,

Disposition: Cut-off six months after award of contracts. Destroy after six months.

3. Report. Alphabetical by subject. The reports provided by our contractors on the various studies
assigned. .

Disposition; TEMPORARY: File for three (3) years past their delivery date.

4, Evaluation Subject Files. Alphabetical by subject. Filed by various subjects, as deemed necessary
by the Director, containing information relating to the Corporation and operation of the unit
therein. These files also contain the Administrative files of the unit.

Disposition. TEMPORARY. Cut-off end of Contract. These files will be contained within the
Office of Evaluation and purged as information is outdated or superseded.





