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September 11, 1997 

SF-II5 Attachment 

\ AMERCORPS·VISTA 

AmeriCorps·VISTA Leaders Conference. Subject file classification system. Includes 
correspondence, agenda, minutesvlist of conference participants, discussion topics, summary fact 

eets, and@ecisions reached documenting the scope and depth of the conference. 

2.	 Trainin;' Pro osa\. Subject file classification system. Training proposal that are accepted by the 
\ Program	 Train g and Development Unit for the training of AmeriCorps·VIST A members. The 
proposal are sub iss ions from private concerns and are arranged by Cluster. 

Disposition: PE ENT. Program Training and Development Unit will cut-off at termination 
of training year.hold 1 ear, and retire to FRC. FRC will retain 10 years and destroy. 

ion system. ~on of 

4. . , -Americo s·VIST A Pro' ect Directo Alphabetical by Name. AmeriCorps·VISTA Project,
l)irectory consists of complete mailing a dress, telephone number, name of each project sponsor 

. and project director, and brief summary 0 'III iect is about. 

Disposition: ~RY. 

5.	 Alumni Records for AmeriCo s· VISTA Memb s. Alphabetical by name. Alumni cards are 
submitted from former members. Information coli d includes name, address, telephone, 
occupation, where and when the member, servedj' SSN, d if they would like to help in 
recruitment, meetings. . 

Disposrtion:~e~l~t~n.l Once completed card is enter into the rata base, keep 6 months 
and they destroy. -

'6.	 Life Insurance Collection Files. Alphabetical by name. Records c sists of VISTA grantees 
paying life insurance to ~ through, t~ Corp. F~r ~eIl!ber~l~c' g life insur~ce. Listing 
~cludes member name, SSN and DOB. . 

...... . 
DispositIOn: .l?EPJ..lAtqB'H. Cut off at end of ~W~~!roy~~er :2 

7.	 Life Insurance for Members - Claims. Alphabetical by name. Paperwork sub
 
includes death claims, designation of beneficiary, death certificate.
 

Disposition: :ffif\l1f'ORAR:Y~Destroy once confirmation fronfNWNL arrives.-----".	 ~~"'''''''''''' .. '' :.:--~-:~ 
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eriCo s·VISTA Resource Libra. Subject file classification system. News clips, reports, 
films, v cassette tapes, historic memos, slides, photos, handbooks, various governmental 
proclamations an er items relating to VISTA history. 

in library area for easy access. 
9.	 Interagency Agreements. Alphabetica subject. Files maintained by the Corporation which 

include reports, correspondence, and minutes eetings between the Corporation other 
government agencies. 

Disposition. TEMPORARY.
 
destroy.
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