
Standard Form No. 11& 
Revised November 1951 
Prescribed by"General Services REO~OR AUTHORITYAdmi"listration 
GSA )f1C. 8-IV-I06 TO DISPOSE OF RECORDS 116-103 

(See Instructions on Reverse) R. 6-- J;>t 

TO: GENERAL SERVICES ADMINISTRATION, 
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1. FROM (AGENCY OR ESTABLISHMENT) NOTIFICATION TO AGENCY 

ACTION 

~~uu.""""'.L...L.~-'-:'~"""oL.LJ'--'~..l.:-L.UQ..I."""".5Oi-

2. MAJOR SUBDIVISION IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC 
LAW 91-287 DISPOSAL OF ITEHS HARKED "DISPOSAL 

-I APPROVED" IS AUTHORI ZED. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act foe the head of thil aeeney in mattere pertaining to the dilpoeal of recordl, and that the recocd. delCribed in thillilt oe 

ICheduJe of ~ pagCl are propoeed foe diepoeal for the reaeon indicated: ("X" only one) 

A The	 r e c or d e have B Therecordo will cease to have lufficient value
 
cealed to have luffi- to warrant further retention on the ezpiration
 [j
cient value to warrant of the period of time i~=ted or on the occur· OO further retention. renee of the even~ I~L~ 

No] an It.!P7~ -1 )1d~,John F.	 Chief, Technical Svcs. 
(Signature of Agency Repre8lmtBtI.(t-.!..	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

In order to rid current offices of material 
regarding defunct programs and offices, the 
following dispositions are required. ACTION 
is changing rapidlY7 therefore, a number of 
programs, projects and organizational units 
are tried. Some prove beneficia17 others are 
interesting and should be retained to document 
the numerous ways ACTION has tried to accom-
plish its mission. 

INTERNATIONAL OPERATIONS 

1. 

~ 

Planning Group (IO/PG) 

Training Support Files 

Studies and reports, dated 1970-1971, prepared
by the Office of Training Support which 
document training procedures, goals, and pro-
jections of 10. These are inactive files which 
have not been referred to in two years. This 
office was abolished in the fall of 1971 during 
a reorganization. 

Retire to FRC. Permanent. Offer to National 
Archives 15 years after retirement. 

I, IIICIIiooBIogodgiaal, to" nJondH"r to .... N.tlonal Jbcld_. _d ........ "mGO 
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2. Program and Training Council 

}L.. 

Documentation dated 1962-1972 contains the 
agenda, minutes, issues, high level policies
and procedures, and evaluations of the training 
program. This Council was abolished in 1972. 

Retire to FRC. Permanent. Offer to National 
Archives 15 years after retirement. 

3. Peace Corps Director's Files 

Office files of Joseph Blatchford, 1971-72, 
documenting ACTION policy and procedures. The 
file contains incoming and outgoing correspon-
dence, Peace Corps publicity, copies of 
Director's speeches, organizational charts, 
functional statements, policy and procedural
statements and Director's statements before 
Congress. 

~ Retire to FRC. Permanent. Offer to 
Archives 15 years after retirement. 

National 

4. Organization of Peace Corps 

These records dated 1965-1970 document the 
mission, function, history, and organizational
plans of Peace Corps. The.se files augment
files retained by Peace Corps Headquarters. 

~ Retire to FRC. Permanent. Offer to 
Archives 15 years after retirement. 

National 

Operations Planning Branch 

5. volunteer Personnel File 

This is a 5" x 8" card file. These cards 
were made on each volunteer from the beginning
of Peace Corps through 1967. The information 
contained is duplicated in the Official 
volunteer Personnel File, which is retired to 

r__ pie., Uach.cliag Origillal, to be ..... naitted to the National Archives GIld Records Service GPO"963-0-7"-917 
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st. Louis, NPRC. 

Destroy when no longer needed. 

10 Regional Offices 

6. Program Memoranda 

A document for specific countries or regions.
This document outlines a comprehensive program
for the area. No longer prepared, superseded
by country plans. 

~ a. IO/W Regional Office cut-off at the end 
year, hold 2 years and retire to FRC. 
Permanent. Offer to National Archives 
15 years after retirement. 

of 

b. Destroy all other copies after 3 years. 

DOMESTIC OPERATIONS 

ACTION Education Programs (DO/E) 

7. volunteers to America Personnel Case File 

These volunteer folders are filed by country 
and then by name. The file contains personal
correspondence regarding assignments, problems
encountered, progress reports, lesson plans, 
newspaper clippings, volunteer biographic data, 
photographs, and certificates of services. 
The program was started by President Johnson 
in 1967 and continued until the end of 1972. 
The project has been discontinued. 

Retire to FRC. Permanent. o Ff.eV"u A rc~/Ve.s In I01p-a.-s,'r 

8. volunteers to America Country Files 

Documentation is arranged alphabetically by
country and is dated from 1967 through 1972. 

ro_ copie., iDcl1ldillg original, 10 be aablllilled 10 Ihe National Archives and Records Service GPO"963-0-7"-917 
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Each country folder contains cables and 
correspondence regarding diplomatic negotiations
volunteer visits. program history, cultural 
exchange, study and techniques evaluation, 
training contracts, budget, contractor informa-
tion, congressional correspondence, and 
International Conference discussions and papers.
This program is also known as Peace Corps
Exchange, Domestic Peace Corps, and Reverse 
Peace Corps. Program discontinued. 

-- A in /0 r='~,'V-E'SRetire to FRC. Permanent ( 0 f f er I0 I~ yc 

9. volunteers to America (VTA) Subject Files 

This is a group of miscellaneous folders, dated 
1967-1972, containing sUbstantive pOlicies and 
procedures material~ for example, letters of 
support from Congress and states, program slides 
and tapes, handbooks for local supervisors,
lesson plans, policy on VTA's remaining in the 
U.S., fact sheets, program descriptions, assign-
ment sites, and a complete record set of all 
pUblications and press releases. Program
discontinued. 

Retire to FRC. Permanent. oP-F€r To A rc~,iJ~s in /l yedr~.-1+. 

10. ACTION Merger and Reorganization Task Force File 

This file contains correspondence, reports, and 
other records dated 1971 addressed to 
Henry Kissinger, John D. Ehrlichman, H.R. 
Haldeman, and other White House personalities
indicating the level of coordination and 
support. It is a comprehensive file documenting
the actions of the TASK Force, ideas considered,
proposed reorganization, and agencies or pro-
grams that should be merged. 

Retire to FRC. Permanent. Of.f'~ Y" To A (ci"iJ e s: I h t'~ f~d r~.~ 

Fo_ copie., iDc1.. cliDg original, to be .abmitted to the National Archives and Reco~ds Se~vice GPO: 1963-0-711-917 



Standard For:m No. 115-.& 
Revised November 1951 

·- , . "·NO. _ Page 5Prescribed by General Services Administration
GSA Reg. 3-IV-100 of_6_pagea 

4- 11&-202 

REOUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. II. DESCRIPTION OF ITEM
 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)
 

VISTA Operations Branch (DO/VISTA) 

11. Imprest Funds (1970-1971) 

Money allocated as a revolving type operation. 
This was an OEO cash fund to advance money to 
volunteers. These files document disposition
of the money. The file contains SF 1129 and 
VISTA Form 15 Individual Voucher which the 
individual volunteer signed that received the 
money. To satisfy this obligation the Army
Finance Center, Indianapolis, Indiana deducted 
this amount from the Volunteer's pay. 

DO/VISTA will retire this material to FRC.
 
FRC will destroy 10 years from receipt to this
 
file.
 

OFFICE OF VOLUNTARY ACTION LIAISON ..... 

This office was abolished in 1973, but some of 
its functions were taken over by the Office of 
Out-P1acement.-'* The following records are all 
that remain of the files of this organization. 

12. PC/VISTA Questionnaires 

Files are arranged alphabetically by state. 
The questionnaires contain the answers provided
by the returned volunteers regarding future 
employment or academic training desired. This 
is raw data and no analysis of the material 
has been made. 

Retire to FRC. FRC will hold 3 years and 
destroy. 

13. Correspondence Subject File 

Files are arranged alphabetically by subject. 
Day to day correspondence regarding various 
functions of the office is contained herein. 

r_ copie., Uach.diag original, to be nablllitted to the National Archives and Reco .... 

+ new- 0 f F,c=" e F rVfd n fO 'v e" PlaC<r?f'lH'n 1Q nJ De(/Q ~rn-. en T 
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Se.vice GPO: 1963--0-711-917 
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Retire to FRC. Permanent. Offey To AycL-t,u QS In 

(0 y~a rs . ~ 

14. volunteer Award Program Nominations 

Filed alphabetically by name of nominee for 
Volunteer Award. Agencies nominate deserving
candidates who excelled in some type of 
volunteer work. This program had White House 
backing and awards were presented at the White 
House. To date only one award ceremony has 
been held. 

Retire to FRC. FRC will hold 3 years and 
destroy. 

Fo_ copie., mcl.diJag original, to be .-bmiHed to the National Archives GIld Reco~ds Se~vice GPO,1963-0-711-917 


