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Prescribed by General Services REQ T FOR AUTHORITY 

Administration 
GSA Reg. 8-IV-106 TO DISPOSE OF RECORDS
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(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

LBAVJ: BLANK 
DATE RECEIVED iJOB NOJUN 4 1975 • 

1----------
............ DAT6 APPROVED l\l {'I - 3 6 2- 75- 7 

'' \t 

I. FROM (AGENCY OR ESTABLISHMENT) NOTLFJCATION TO-~GENCY 

ACTION In accordance with the provisiqns of 44 U.S.C. , 
2. MAJOR SUBDIVISION 3303a the disposal ~est, incl,,uding amend-

,aents, is app~oved e1-cept -:for ~ 1;_.e~s .~hat may .. _ 
Administration and Finance be stamped "ch sposa! no~ppro?.?il '-or 

3. MINOR SUBDIVISION 1 '\..,,i thd.rahn" in c l ur'lll 10:' { _. . ~ : j 

Administrative Services Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT-gj05' _e.Q~~s

Joe Manno 1254-3-5-r5 ,_ 

&. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head or thi1 a1ency in matter■ pertaining to the di1po11al or rcconla, and that the record, delCribed in thil lilt or 

echedule or __ pa1ee are proposed for dispoeal for the rea■on indicated: ("X" only one) 

A The record, have 
cea1ed to have 1uffi. 
cient value to warrant□ further retention. 

9. 
SAMPLE OR 

JOB NO. 

7. 10. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN 

Employee Assistance Health Records1. 

Health records maintained under the Employee 
Assistance Program which serve as resource 
material for medical personnel or counseling 
personnel. Contains form HSM-55. 

A&F/PER will place record in inactive file 
upon employee separation from Agency. Hold 
3 years and destroy. 


