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Date Received 
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USC 3303a, the d1spos1t1on request, in­
cluding amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 

Date 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached I page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the prov1s1ons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 
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/
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This schedule covers records of the Office of the 
Inspector General. The Office of Inspector 
General Investigative Files are covered by EEOC's 
Privacy Act System of Records Number: EEOC-16. 

See the following pages for records descriptions 
and disposition instructions. 
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OFFICE OF INSPECTOR GENERAL 

1. OFFICE OF INSPECTOR GENERAL INVESTIGATIVE CASE FILES 

A. Significant Investigative Case Files 
Case files resultmg from Office of Inspector General mvestigat10ns of alleged 
fraud, abuse, irregularities and v10lat1ons of laws and regulations. These case 
files meet on or more of the follow111g critena: 

• The subject of the file 1s the agency cha If, comn11ss1oners, chief 
operating officer, or an agency dlfector, or the equivalent of these 
pos1t10ns. 

• The case attracts national or regional media attention. 
• The case results m a Congressional mvestigat10n 
• The case resulted 111 substantive changes m agency pohcies and 

procedures. 

Volume: approx. 2 cu. ft. per year. 

Disposition: PERMANENT. Cut off at the end of the fiscal year 111 which cases 
are closed. Transfer to the Federal Records Center I year after cut off. Transfer 
to NARA 10 years after cut off. 

B. Routine Investigative Case Files 
Case files developed dunng mvestlgations of known or alleged fraud, abuse, 
and irregulanties or v10lattons of laws and regulations. Cases are related to 
agency personnel, programs, and operations admmistered or financed by the 
agency, mcludmg contractors and others havmg a relat10nsl11p with the 
agency. Files consist of mvest1gahve reports and related documents such as 
correspondence, mterv1ews and background files. Also included are files 
contammg mfonnation or allegations of an investigative nature that do not 
result m the estabhshment of a fomrnl case file. 

Volume: approx. 5 cu. ft. per year. 

Dispos1t10n: TEMPORARY. Cut off at the end of the fiscal year m which cases 
are closed. Transfer to the Federal Records Center 1 year after cut off. Destroy 
5 years after cut off. 

2. OFFICE OF INSPECTOR GENERAL AUDIT CASE FILES 

A. Record Copy of Semiannual Report to Congress 
Reports mcluding audit of financial statements and other financial 
related audit work generated by the Office of Inspector General followmg 
evaluation of the agency's mission related programs, 1.e. EEO charge 
processmg, ht1gat1on or mediation programs, an audit of functions umque to 



the agency. Each report has value for documentmg the effectiveness of the 
agency's management of operations ma particular office m tenns of the 
agency's m1ss1on, as defined m the agency's statutory authonty. 

Volume: approx. 1 cu. ft. per year. 

Disposition: PERMANENT. Cut off at the end of the fiscal year m which the 
Report was created. Transfer to the Federal Records Center 1 year after cut off. 
Transfer to NARA 10 years after cut off. 

(1) Semiannual Report to Congress Background Materials 
Other records generated m the course of conductmg the evaluation, 
mcluding workmg files. 

Disposition: TEMPORARY. Destroy 8 years after the end of the fiscal year m 
which the final report was issued. 

B. Significant Audit Case Files 
Case files for recurring program evaluations that assist management 111 

1dent1fymg ,analyzmg and resolvmg program and orgamzatJonal perfonnance/ 
policy issues, studies of areas of specific concern, and mtemally generated 
study imtiatlves designed to achieve organizational improvement. Durmg the 
course of an evaluation, work files (which can include survey questionna!fes, 
rough draft proposals and correspondence) are used to prepare the final 
recommendations and report. The evaluation staff prepares a concise final 
report which is mcorporated, along with the work files, mto the case file on 
completion of each evaluat1on/study/m1tiative. 

( 1) Final Reports 

Volume: approx. 5 cu. ft. per year. 

Dispos1t1on: TEMPORARY. Cut off closed cases at the end of the fiscal year m 
which final aud1t/evaluation reports are closed. Transfer to Federal Records 
center 2 years after cut off. Destroy 10 years after cut off. 

(2) Background Materials 

D1sposit1on: TEMPORARY. Cut off at the end of the fiscal year in which the 
final audit/evaluation report 1s issued. Transfer to the Federal Records Center 1 
year after cut off. Destroy 5 years after cut off. 

C. Routine Audit Case Files 
Case files of mtemal audits and contractor related case files of agency 
programs that have no further admm1strat1ve value after the record keepmg 
copy 1s made. Includes records generated m the course of an evaluation and 



copies maintamed by md1v1duals in working files. 

Disposition: TEMPORARY. Cut off at the end of the fiscal year m which the 
case is closed. Destroy 8 years after cut off. 




