
J	 StaY'''ard F'ozrn No. 116 
Revrsec November 1951 
Prescribed by General Serv ICes --EAVE BLANK REQUEST FOR AUTHORITYAdminratr-atron --
GSA Reg. a-lV-I06 DATE RECEIVED JOB NO. TO	 DISPOSE OF RECORDSU&-103 APR 1 6 1975 

(See Lris tr uc t roris on Reverse) 
DATE APPROVED 

TO:	 GENERAL SERVICES ADMINISTRATION, NC- 403-75 -1 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 ~ -

I FROM (AGENCY OR ESTABLISHMENT) NOTIFICATION TO AGENCY 

Egual EmJ!loyment ()P:eortunityCormd.s s Lon 1 In accordance wlth the provlslons of 44 USC. 
2 MAJOR SUBDIVISION I 3303a the d.sposal request, .ncludlng arnend-

I rnents, is approved except for lterns that mayOffice of Research be stamped "dlsposal not approved" or 
3 MINOR SUBDIVISION "wr t hd i awn" In column 10 

Office of the Director 
4. NAME OF PERSON WITH WHOM TO CONFER 15 TEL EXT Arch,v,st of the Unlt8(j--StatesSally E. Crocker 634-6983 

Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby	 certlfy that I am autborraed to act for the head of this agency in matters pertmnmg to the disposal or records, and that the records described in this lilt or 

schedule	 of _4_ pages are proposed for dasposal for the reason indicated ("X" only one) 

A The recorda have B The records WIll cease to have sufficient value

D ceased to have suffi- to warrant further retention on the expiratton 
cient value to warrant or the penod of time mdrcated or on the occur-
further eetentscn, rence of the event specified. 

Chief, Management and 
Organization Division 

(Title) 

97. 8 DESCRIPTION OF ITEM	 10 
SAMPLE	 ORITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

PROPOSED DISPOSAL SCHEDULES 

1 
~- EEO-I, EMPLOYER INFOP~~TION REPORT. 

SAllPLE FORH ATTACHED. 
This report includes in£ornation regarding
Private Industry work force as required by 
Title VII. The data includes number of 
employees, race, sex, job occupation, number 
of persons included in each category. 

Disposition: 

1-1	 Pold for two (2) full years (calendar)
after due date, if microfiDned, then 
destroy (e.g., reports due Harch 15,
1975 would he destroyed January 1,
1978). Records will be shipped by 
the contractor after microfilming,
if microfilming is accomplished at 
least one year prior to the expira-
tion of the two-year period. 

Foar copl •• , iDc1.diDg orip.ed, to be .... ndtted 10 Ihe Nalioned Archive. and Reco ..... Service 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 1-2 Destroy 6 full calendar 
due date if information 
miarofilm.ed. 

years after 
has not been 

2 00-2 Apprenticeship Info~ation Report.
SAMPLE FOP ATTACHED 
Thla report includes iaformation regarding
Apprentieeahip Program wo~ force as 
required by Title VII. 
The data inelu.es nuzber of employeea. race,
.ex, job occupation. ~b.r of persons
included in each category. 

Dispositioa: 

1-1 Hold for two (2) full calendar years
after due date. if microfilmed, then 
destroy (2.8., reports due March IS, 
1973 would be destroyed Janu8-~ 1,
1978). Records will be shipped to 
the Federal Rec'ords Center by the con-
tractor after microfilming, if accom-
plished at least one year prior to the 
expiration of the two-year period. 

1-2 Destroy 6 full calendar 
due date if information 
microfilmed. 

years after 
has not been 

3 Ap,renticeship Information Report.
SAMPLE. FOitM ATTACKEq. 
This report includes information regarding
Apprenticeship Program work force as 
~uire4 hy Title VII. The data includes 
number of employees, raee~ sex, job occupa-
tif)n, UUl'Qbe-r of persons inclueed in each 
category. 

'D1spositiD n: 

1'0_ 

1-1 ~old for two (2) full calendar years
after due date. if microfilmed, then 
destroy (e.g., reports due ~~ch 15,
1975 would be destroyed January 1, 
1978). ~ecords will be $hipped to the 
Federal Records Center by the contracto 
after microfilming, if microfilming is 
acoamplished at least ane-year prior to 
the expiratien of the two-year p~t:.iod_~. 

copie., iDcJacliag origiDal, 10 be nalllllilled 10 Ihe NatioDal ","chives aDd Reco~'" Sel'Vice 

_ 
GPO 1963-0-711-917 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1-2 Destroy 6 full calendar 
due date if information 
microfilmed. 

years after 
has not been 

4 &EO-3, Local Union Report.
SAMPLE FO&~ ATTACHED 
This report includes information regarding
Local Union work force as required by 
Title VII. The data includes number of 
employees, race, sex, job occupation, 
number of persons included in each category. 

Disposition: 

1-1 Fold for two (2) full calendar years
after due date, if microfilmed, then 
destroy (e.g., reports due March 15,
1975 would be destroyed January 1,
1978). Records will be shipped to the 
Federal Records Center by the contrac-
tor after microfilming, if ndcrofilming 
is accomplished at least one year prior 
to the expiration of the two-year perio~. 

1-2 Destroy
date if 
filmed. 

6 full calendar 
information bas 

years after due 
not been micro~ 

5 EEO-4, State and Local Government Information 
Report. SAHPLE FORM ATTACHED. 
TIlis report includes inormation regarding
State and Local Government work force as 
required by Title VII. The data includes 
number of employees, ~ace, sex, job occupa-
tion, number of pe~sol~included in each 
category. 

Disposition: 

r__ 

1-1 HoLd for t'V70 (2) full calendar years
after due date, if microfilned, then 
destroy (e.g., reports due March 15,
1975 ~iould be destroyed January 1, 
1978). Records will be shipped to the 
Federal Records Genter by the contrac-
tor after microfilming, if microfilming
is accomplished at least one year prior 
to the exoirati ,"m of ":he t:wa-veAr nll>1"in,~ 

pie., u..:ladiDg original, to be ..... IIIiHedto the National Archives .... d Reco.c1s Se.vice GPO 19&3-0-711-917 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

S 1-2 Destroy 6 full calendar 
due date if information 
microfilmed. 

years after 
has not been 

6 EEO-S, Elementary and Secondary Staff Information 
Report. SAMPLE FORM ATTAc"rlED. 
This report includes information regarding
Elemel1tBl-y-Secondal-YStaff work force as 
required by Title VII. The data included 
number of employees, race, sex, job occupa 
tion, number of persons included in each 
category. 

Disposition: 

1-1 Bold for two (2) full calendar years
after due date, if microfiLmed, then 
destray (e.g., reports due March 15,
1975 would be destroyed January 1,
1978). Records 'will be shipped to 
the Federal Records Center by the 
contractor after microfilming, if 
microfilming is accomplished at least 
one year prior to the expiration of 
the two-year period. 

1-2 Destroy 6 full calendar 
due date if information 
microfilmed. 

years after 
l~as not been 

r_ copie., bad.diIIg original, to be .... milted to the National Al'chives and Records Service GPO 1963-0-711-917 




