
REQUEST~ AUTHORITY 
TO 'DISP~I{OF RECORDS 

(See Instructions on Reverse} 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL	 ARCHIVES AND RECORDS SERVICE, WASHINGTON, e.c. 20408 

I. FROM (AGENCY OR ESTABLISHMENT) 
In accordance	 with the provisions of 44 U.S.c. 33030 the dis-
posal request,	 inc ludlng amendments, IS approved except for 
items that may	 be stamped "disposal not approved" or "with-2. drawn" 1M column 10. 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date Archivist of the United States 

I hereby certify that I am authorized to oct for this agency in matters pertaming to the disposal of the agency's records; that the records proposed for disposal in this Request of 
~ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

Chief,	 Management and 
Organization Division 

(Title) 

9.7. '	 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

PROPOSED DISPOSITION SCHEDULES 

Use the outline below for material pertaining to the 
encouragement and assistance to employers to take affirma 
tive action; to revise their personnel policies and 
practices; and by so doing, to comply with Title VII of 
the Civil Rights Act of 1964, as amended--affirmative act on 
by establishing working communications between labor 
source in the minority community and employers in the 
business community. 

1 SKILLS BANK FILE.	 Job applications of minorities who are
 
interested in employment with the pub1 c
 
or private sectors.
 

Disposition: 1-1	 Hold for two years (2) or until 
applicant is placed with an 
employer, whichever is earlier,
then destroy. 

2 VOLUNTARY AGREEMENTS. Documents relating to developing,

coordinating, and implementing project~

designed to bring about voluntary

compliance with Title VII. Included
 
are area profiles, patterns or practic~s

and proposed changes in practices,


including hiring, upgrading, training
and recruitment. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



•
 ..
-Standard Form No. 115-A 
Revised November 1951 
Prescribed by General Services Administration '- Job No. _ Page_=.2 __ 
GSA Reg. 3-IV-106 

115-202 of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

a Disposition: 

2-1 Retire to Federal Records Center 
two (2) years after agreement signEd, 
destroy seven years after agreement 
signed. 

3 AFFIRMATIVE ACTION COMMITMENTS. Documents relating to 
arrangements with parties (usually city 
governments) who wish to eliminate the 
possibilities of violations of Title VI • 
Includes correspondence with the emplOYErs, 
background data on their employment
practices (e.g., hiring, promotion,
firing) • 

Disposition: 

3-1 Retire to Federal Records Center 
two (2) years after commitment 
signed. Destroy seven years after 
commitment signed. 

Foa copies, iDclacliDg original, to be submitted to the National Archives and Records Service GPO:196:>-0-711-917 




