
REQUESTf AUTHORITY 
TO	 DISPO OF RECORDS 

(See Instructions on Reuerse } 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 FROM (AGENCY OR ESTA811SHMENT) 
In accordance with the provisions of 44 U.S. C. 33030 the dis-
posal request, Including amendments, is approved except for 
Items that may be stamped "disposal not approved" or "with-
drawn" In column 10. 

3. MINOR SU8DIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date Archivist of the United States 

I he.r..eby certify that I am authorized to oct for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
----L- page(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified 

~~&~~ Chief, Management and
J//y/75 Martin O. Alexander Organizatjon DjvjsjoD

/	 (D!(te) (Signature of Agency Representative) (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJ08 NO. 

PROPOSED DISPOSITION SCHEDULES 

Jl TITLE VII TRIAL LITIGATION RECORDS. Records accumulated 
during the Commission's litigation 
process against a defendant. Included 
are interrogatories, motions, consent 
decrees, etc. 

Disposition: 1-1	 (i) Retire to Federal Records 
Center one year after entry of 
final order dismissing action. 
Destroy after three additional 
years, except (ii) landmark cases,
which are to be retained. 

1-2	 Where a permanent injunction is 
entered against a respondent,
retain in agency files for two (2) 
years, then retire to Federal 
Records Center for permanent
retention. 

1-3	 Where no permanent injunction is 
entered against a respondent,
retain in agency files two (2)years

*destroy after five (5) years. 

2 TITLE VII INFORMATION. Requests for opinions and inter-
pretations of Title VII received from
 
Commission offices and the public on
 

* Retire to Federal Kecoras \..ient;e:L, STANDARD FORM 11 5 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



.' •Standard Form. No. 115-A 
Revised November 1951 

, 

tit Job NO. •Prescribed by General Services Administration Page_,,--_ 
GSA Reg. 3--IV -106 of -;z._ pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

2 the development and operation of Title 
VII. File includes opinions on sex, 
race, color, religion, national origin
and retaliation discrimination and 
interpretations of various section of 
Title VII and the regulations. 

Disposition: 

2-1 DISPOSAL 
SCHEDULE. 

NOT AUTHORIZED BY THIS 

Retain in agency files for three (3)
years or life of tIE document, the! 
retire to Federal Records Center 
for permanent retention. 

v 3 OPINIONS AND INTERPRETATIONS. Requests for opinions and 
interpretations from Commission office~ 
on various administrative subjects
(e.g., the Hatch Act, conflicts of 
interest, records disposition). 

Disposition: 

3-1 Dispose after three (3) years. 

4. LEGAL FILES. Litigation records initiated by or 
coordinated with other offices of the 
Commission in which the Legal Counsel 
Division of the Office of General 
Counsel has an interest. Includes 
consent decrees, motions, protective
orders, etc. 

Disposition: 

4-1 Dispose after 
the document, 

two years
whichever 

or 
is 

life of 
latest. 

5 LEGAL COUNSEL DIVISION SUBJECT FILES. Includes correspon
dence on the various areas of responsi
bility within this Division of the 
Office of General Counsel (e.g., EEO 
Hearings, Freedom of Information 
requests, various legislative referenc s). 

Disposition: 

5-1 Dispose after two (2) years. 
rOM copie., baclaclillg original, to be .abmitted to the National Archives and Records Service GPO: 1963-0-711-917 




